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Y4aebHo-MeToAMYecKuid KoMILIeKe 0a3oBoro kypca «MHpopmaTukay s 1 xypca
COCTaBJICHa Ha OCHOBE KOMIOHEHTa [ ocymapcTBEHHOTo 0OOpa30BaTENLHOIO CTaHAAPTa BBICIIETO
oOpa3oBaHUsI W MPHUMEPHOW MPOrpPaMMBI IMOJHOTO oO0Imero obpa3zoBanusi (0a30BbI ypOBEHB) IIO
macuuiuinae «MHpopmaTuka», pekoMeHIoBaHHOW MuHHcTepcTBOM oOpa3oBanusi U Hayku KP, c
y4eToM Koau(ukaTopa 371€MEHTOB COJepKaHUS 110 HHPOPMATHKE.

Huctmmummna «HpopMaTuka» SBIsSETCS TUCHMIUIMHONW 0a30BOI YacTH €CTECTBEHHOHAYYHOTO
UKIIa OakamaBpuaTa 1o HarpaBIeHUIO «JIMHTBHCTHKA.

[Iporpamma oOmieoOpa3oBarenbHO ydeOHOM qucuuiuimHbl «MH(bOopMaTHKa» mpenHazHavyeHa
Uit M3ydeHus WHPOpPMATUKH B cdepe B MpoecCHOHATBHBIX 00pa30BaTeNbHBIX OPraHU3alUsIX TpU
MOJrOTOBKE OaKaiaBpOB.

K uncny Hambonee akTyadbHBIX MPoOJIEM OTHOCUTCS 3(PPEKTUBHOE MCHOJIB30BAaHUE KOMIIBIOTEPHOMN
TEXHUKH U COBPEMEHHBIX MH(DOPMAIIMOHHBIX TEXHOJIOTUN KaK B yueOHOM Ipoliecce, Tak U B Oyayiei
podeccnoHabHOM IeATENBHOCTH CIIEHUATNCTOB C BBICIIMM 00pa30BaHUEM.

Oco0oe MecTo JaHHOW JUCHUIUIMHBI B MpO(ecCHOHANbHON MOATOTOBKE OYAyIIMX
crenuanucToB o0ycinosieHo TeM, 4to «MHpopmaruka» sBisercss 0a30BOM A BCeX IUCIUILIMH,
HCIOJIb3YIOUIUX aBTOMAaTH3MPOBAaHHBIE METOJbl PACUETOB, aHAJIM3a U MOJEIUPOBAHUS, a TAKXKE IS
MOAABJIAIONIEr0 OOJBIIMHCTBA JUCIUIUIMH, TaK WM MHAY€ HCIOIb3YIOIUX KOMIIBIOTEPHYIO TEXHUKY.
Jlig u3y4eHus TUCUUIIMHBI He00X0JMMO 3HaHHe qucuUILTuHbL « THpopMaTuka» B 00bemMe MIKOJIbHON
nporpaMMbl. KommereHiuy, npuoOperaemble CTYACHTaMH B Pe3ylbTaTe U3YYE€HUS IJUCLMILIUHBL,
HEOOXOMMBI B TMEPBYIO OYepelb /s YCHEUIHOrO OBJaJEeHUs AUCHUIIMHAMY, HW3Yy4aloluMU
crelagbHble HH(POPMAIIMOHHBIE TEXHOIOTHH.

OcoOeHHOCTh M3y4YeHMs] AUCUUIIINHBI «HpOpMaTHKa» COCTOMT B BBHINOJHEHHH KOMILIEKCA
IIPAKTUYECKUX PalOT, TIaBHOM 3ajJauyell KOTOPOTO SIBJISIETCS MOJIyYEHHE HABBIKOB CAMOCTOSITEIIBHOMN
paboThI Ha KOMIIBIOTEPAX C MCIOIb30BAHUEM COBPEMEHHBIX MH(OPMAILIMOHHBIX CUCTEM ISl PEILIEH U
Pa3IUYHBIX YU€OHBIX U MPOPECCHOHATBHBIX 3a/1a4.

JlaHHas  mporpaMma IOCTPO€HAa B COOTBETCTBMM €  TpeOOBaHMAMHU  TOCYJapCTBEHHOIO
00pa3oBaTeIbHOTO CTaHIAPTa BBICIIETO MPOGECCHOHATHPHOTO 00pa30BaHUsI.

e  OcHOBBI pabOTHI ¢ OMepaMOHHOM crucTemMoit Windows.
e Pabora ¢ TekctoBeIM Iporieccopom MicrosoftWord.

e Pabora ¢ TabnmuunbM mporeccopom MicrosoftExcel.

e MicrosoftPowerPoint. Co3ganue npe3eHTaIuii.

e MicrosoftAccess. Coznanue Tabuui 0a3bl JaHHBIX.

W3y4yenne nHGOPMATUKH HAIPABIICHO HA JIOCTIDKEHUE CICAYIOIUX MeJIeH:

OCBOEHHE M CHCTeMATH3alusl 3HAHHHA 1O BBIOOPY THIIOBBIX METOJOB U CIIOCOOOB BBHITOJHEHHS
npoQecCHOHATIBHBIX PEIICHNUS 33/1a4, OLICHUBATh UX 3 (EKTUBHOCTh M Ka4eCTBO;

OBJIaJleHHe YMEHHSIMH OCYIIECTBIISITh MOUCK M HMCIOJIb30BAaHHE HH(MOPMAIUH, HEOOXOIUMOM IS
3 (eKTUBHOrO BBINOJIHEHHS MPOPECCHOHATBHBIX 3a/1ad, NPO(PECCHOHAIBHOTO W JIMYHOCTHOTO
pa3BUTHUS; HCIOIB30BaTh WH(POPMAIIIOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJIOTUH B MPO(eccnoHaIbHON
NeATeIbHOCTH; BBINIOJHATh TUIIOBBIE pAacyeThbl; BHIOMPATh KOHCTPYKTHBHBIE PELICHUS; NMPUMEHSATh
UKT nans obGecriedeHus: KU3HEHHOTO LIMKIa JokyMeHTauuu; npumensats UKT npu cbope, 0O6paboTke u
XpaHEHUU TEXHUYECKOH, DSKOHOMUYECKOH W Jpyrux BHIOB HUHPOPMALUH; CAMOCTOSTEIbHO
OPUEHTUPOBATHCS B YCIOBUAX YACTON CMEHBI TEXHOJIOTHH B MPpodecCHOHATBHOM 1A TeIbHOCTH;
Pa3BUTHE CaMOCTOSATEIBHOTO M AITOPUTMUYECKOTO MBILIEHHS, CIIOCOOHOCTEN K (hopMain3alu npu
peleHnH 3a5a4, 3JIEMEHTOB CUCTEMHOTO MBIIIUIEHUS; YyBCTBA KOJUIEKTUBU3MA;

BOCIIMTAHUE YYBCTBA OTBETCTBEHHOCTH 3a PE3yJbTaThl CBOETO TPyla M pabOTy YJIEHOB KOMaHJPI,
¢opMuUpoBaHME YCTAHOBKM Ha TO3UTUBHYIO COIMAJBHYIO JEATENILHOCTh B HH(MOPMAIMOHHOM
oOriecTBe, Ha HEIOMYCTUMOCTH JEWCTBUI, HApYIIAIOUIMX MPAaBOBbIE, STHUECKUE HOPMbI PabOTHI €
uHpopMaIuen;



npuodpeTeHUe ONMBITA MOWCKA W HCIOJB30BAaHUS HH(POpMAIUK, HEOOX0oauMon i 3PHEKTHBHOTO
BBITIOJTHEHUSI TMPO(ECCHOHANBHBIX 33/1a4, IPOSKTHOW JAEATENIbHOCTH, IPAKTHYECKOW pPaboThl C
THUIOBBIMH IPOTPaAMMaMH M IPOTPaMMaMU JUTsI CTy>K€OHOTO TIOJIb30BaHUS.

Pexomenayemoe KoOJIM4YeCTBO YacoB HAa OCBOCHHE MPOrpaMMbl Yy4eOHOW JUCHHUIIMHBI
«UHO®OPMATHUKA»:
MaKCUMAaJIbHOW y4eOHOU Harpy3ku oOydaromerocss 4.60, B ToM ymcie:
e 00s3aTeNBPHON ayAUTOPHON y4eOHOUM Harpy3ku oOydaronierocsi -344acos;
® CaMOCTOSATEIHHOU PabOTHI CTYICHTOB 8 4.
e camocTofATeNbHas paboTa ¢ mpenogaBareieM — 8.
HTOroBslii KOHTPOJIb — HK3aMEH.

XapakTepucTUKa JHCHMILVINHBI: J[F000H CHenuamucT OTAAET WM TOTOBUT PACHOPSDKEHUS U
cobupaer cBefeHHUs (MOJTy4aeT OTYETHI), COJEp)KAIIUE OOJBIION 00beM KOJUYECTBEHHBIX U
TEOMETPUUECKUX XapaKTEPUCTUK pPa3IMYHBIX OOBEKTOB (Bec, 00BEeM, IUIONIaab, TIEPUMETp, IICHA,
HaJIOTH M JApPYyrue MPOLEHTHbIE OTYUCIEHUS C YIETOM KOJIeOaHWI KypCcOB BAJIIOT B aKTaX, 3aKOHAaX U
MHCTPYKLUAX). Takxke Ba)KHO yMEHHUE ONEPUPOBaTh ¢ OOJBIIMMHU YHCIAMU U OBICTPO MEPEXOIUTH OT
aOCONIOTHBIX 3HAYEHUH K OTHOCUTENbHBIM. /[l mepemaun MO KOMMYHMKAIIMOHHBIM —CETSIM,
HarJIJHOTO TPEJCTaBICHUs PE3YyIbTaTOB M IUIAHOB MPOU3BOJICTBEHHOW AEATEIbHOCTH HY)KHO 3HATh
npueMbl TpaduyecKoro N300paxxeHNsl MaTeMaTHYeCKUX 00BEKTOB M IpolieccoB. [Ipu 3ToM BakHO He
TOJIBKO YMETh MPOU3BOJUTH (POpMalbHBIE pacyeTbl, HO U OBICTPO OIIEHHBATh TpeOyeMble BEIHUMHBI
6e3 BplunciaeHud. IlocKoIbKYy COBpEeMEHHOE MPOM3BOACTBO CBS3aHO C BBIOOPOM U TIOHCKOM
HaWIY4IIUX BapUaHTOB JEUCTBUN, C PUCKOM IMPHUHSITHUS PEHIEHUH M C KOHKypEHIMeH, paOoTHUKaM
MEXAYHapOJAHOIO OTHOILIEHUS HEoO0XOAMMO 3HaTh Te pa3feibl MHOOPMATUKH, TJe 3TH BOIPOCHI
U3y4yaroTcs B Haubosee IBHOM BUJIE.




Y4eOHO0-MeTOoAMYeCKNH KOMILIEKC TMCUMILITHHBI (MOyJIeil)

1. IosicHuTeILHAS 3aIMCKA

Nudopmaruka — HaydyHas AUCHUIIINHA, W3yYarOIIasi BOMPOCH], CB3aHHBIC C MOMCKOM, COOpOM,
XpaHEeHHeM, MpeoOpa3oBaHWEM W UCIOJIb30BAaHHMEM HH(POpPMAIMM B CaMBIX Pa3IUYHBIX cdepax
YEJI0BEUYECKOM JACSITEIbHOCTH.

[TonsitTne wHPOpPMATHKA OXBAThIBACT OOJACTH, CBSI3aHHBIC C pPa3pabOTKOW, CO3JAHHEM,
WCIIOJIb30BAHNE U MAaTEPHAIBLHO-TEXHUYECKUM OOCITY)KUBAHUEM CHCTEM OO0pabOTKH HWH(POpPMAIUH,
BKJIOUYasi MAIIMHBI, 000PYJIOBaHHE, MaTeMAaTHYECKOe O0ECIeYCHHE, OpPTaHHM3aIlMOHHBIC ACHEKTHI, a
Takke KOMIUIEKC IIPOMBIIUICHHOTO, KOMMEPUYECKOT0, aIMUHUCTPATHBHOTO U  COLMAIBHOTO
BO3JECHCTBUM.

PazButre WHPOPMANMOHHBIX TEXHOJOTHH W WX TPOHMKHOBEHHWE BO BcCe cdepbl o0IIecTBa
CTAaHOBUTCS HEOTHEMJIEMOW YacThiO Hamie Xu3HU. COBPEMEHHBIN CHEIUATHCT JII000TO MPOQHIIsL
JOJDKEH CBOOOJHO OPHUEHTHPOBATHCS B HMH(POPMAIMOHHBIX IMOTOKAX, yYMEThb TOJy4aTh, XPAaHUTH,
o0pabaTpiBaTh U HCIOJB30BaTh WH(OPMAIMIO C TOMOIIBI KOMITHIOTEPOB, TEICKOMMYHUKAIIUN U
JIPYTUX CBSI3EH.

B mepuon mepexona x MHPOPMAIMOHHOMY OOIIECTBY HEOOXOAMMO TOATOTOBHUTH YEIIOBEKA K
OBICTPOMY BOCIPHATHIO U 00paboTKe OONBIINX 00bEeMOB MH(OPMAIIMU, OBIAJICHUIO COBPEMEHHBIMU
CpelICTBaMH, METOJAaMU M TEXHOJOTHSMH paOoThl. CerojHs HEIOCTAaTOYHO YMETh CaMOCTOSTEIHHO
OCBaMBaTh M HaKalIuBaTh HWH(POpPMAIIUIO, a HAI0 HAYYUTHCA TaKOW TEXHOJIOTHU pPabOTHI C
nH(popMaluen, Korja IMOArOTaBIMBAIOTCS W TPHUHUMAIOTCS PEIIEHUS Ha OCHOBE KOJUIEKTHBHOTO
3HAHUSL.

Jlnst cBoOOAHOW oOpueHTanuu B WHGOPMAIMOHHOM TIOTOKE YEJIOBEK JOJDKeH 00JaaaTh
nH(pOpMalMOHHON KyIbTypoil. HpopMaIMoHHas KyabTypa — YMEHHE IleJIeHapaBlIeHHO paboTaTh ¢
nHpopManueld W HWCMIOJB30BaTh [UISI €€ TOJydeHHs, OOpabOTKM | TIepefadyd KOMITbIOTEPHYIO
MH(OPMALMOHHYIO TEXHOJIOTHIO, COBPEMEHHbIE TEXHUUECKHE CPEACTBA U METOIBI.

Nudopmanronnas KynbTypa BOMpaeT B ceOs 3HaHHS M3 KUOCPHETHKH, MHPOPMATHUKH, TEOPUH
uH(popMallUy, MaTeMaTUKU, TEOPUM MPOEKTUPOBAaHUSA 0Oa3a MAHHBIX M psAAa APYruX AMCLUILIIUH.
Heorsemnemoit vacTpio MHGOPMAIMOHHON KYJIbTYpPHI SBISIETCS 3HAHWE HOBOW HH(POPMAIIMOHHOMN
TEXHOJIOTUUM M YMEHHE €€ NPUMEHATh KaK JUIsi aBTOMAaTH3allid PYTUHHBIX OIepalui, Tak U B
HEOPIUHAPHBIX CUTYAIUSAX, TPEOYIOIUX HETPAJAUIIMOHHOTO TBOPUECKOTO MOAX0/1a.

1.1.Muccusi u Ctparerust

Muccusi YHUBepcHUTETA:

Muccus HOY YHIIK «MYK» - noArotoBka MeXIyHApOJHOM - MPU3HAHHBIX, CBOOOTHOMBICIISIIIUX
CIEIUAJTUCTOB, OTKPBITHIX JJIsI MEPEMEH M CIOCOOHBIX TpaHC(HOPMHUPOBATH 3HAHHS B IICHHOCTH Ha
0J1aro-pa3BUTHS 00IIECTBA.

B cootBercTBHM ¢ Muccueii kagenpsl EHJI, 3TuM qocturatorcs criemayromue:
Y4eOHO-METOUYECKUH KOMILUIEKC [0 JUCIUIUIMHE «UH()OpPMATHKa» -3TO MOJIEiNbh OOecredYeHus
yueOHOoro npolecca ast o0yueHus cTyaeHToB punocodus. OCHOBHBIE 33a4u Y4eOHO-METOINYECKOTO
KOMIIJIEKCA:

o CdhopMupoBaTh COBOKYIHOCTb TEM IO y4eOHOW AMCLUIUIMHE JUIl OHUMAaHHUS €€ CTPYKTypa U
COJIEpIKaHNUS;

o IToka3ars nmocnen0BaTeaIbHOCTh U3yUEHUSI MaTEpUaa 1o JUCLHHUIIINHE;

o IIpencraBuTh nepedeHb BUIOB YUE€OHBIX 3aHATHH U (OPM KOHTPOJIS 3HAHUA;

o JlaTe HHGOPMALIKIO K Pa3MBIIIJICHUIO B BU/IE€ TECTOB 10 TeMaM JUCLHUIUIUHBI;

. CdhopMynnpoBaTh OCHOBHBIE 33/IaHUS K PAKTHUECKUM 3aHITHUSIM.

Crparerus passutus HOY VHIIK «MVYK)» - coznanre TMHaMU4YHOTO M KPEaTUBHOTO YHUBEPCUTETA
C MHHOBAIIMOHHBIMH HAay4YHO-00pa30BaTeNIbHBIMU ITPOrpaMMaMHU U C COBPEMEHHOM HH(PACTPYKTYPOH,
CMOCOOCTBYIOIINE JOCTIKEHUIO aKaJIEeMHUUECKUX U MPO()EeCCHOHANBHBIX LIETeH.




1.2. lesp 1 3a1a4u JUCHUIIIMHBI (MOIYyJ1€il)

[lenpro HACTOSIICH TUCIMIUIMHBI SBISETCS (POPMHUPOBAHUE Y CTYACHTOB OOIIMX 3HAHUU O
npenMere HHOOPMATHKH, O XapaKTePUCTHKAX MPOIECCOB cOopa, mepenadyn, 00pabOTKH U HAKOTLICHHS
nH(OPMALIUU, O TEXHHYECKUX M TIPOTPAMMHBIX CPEACTBAX peaTu3anui HH()OPMAIMOHHBIX IPOIIECCOB;
oOy4eHHE CTYIEHTOB NpueMaM pPa0OThl Ha TEPCOHAIBHBIX KOMIBIOTEpAaX C MCIOJIb30BAHUEM
COBPEMEHHOT'0 IPOrpaMMHOr0 OOECHEYEHUs; MPAKTUYECKOE OCBOEHUE CTYACHTaMU NPUHLIUIOB U
METO/IOB PEILEHUS PA3IMYHBIX 33]la4 Ha MEPCOHATbHBIX KOMIIBIOTEPAX C UCIOJb30BAaHUEM Hauboiiee
pacIpOCTPAaHEHHBIX MPHUKIAIHBIX MPOTPAMM M 3JEMEHTOB COBPEMEHHOTO MPOrpaMMHUPOBAHUS;
oOydeHHUe CTYJICHTOB IPUEMaM UCTIOJIb30BAHUS MMOJTYYCHHBIX 3HAHUH I PEIICHHSI 33724, CBSI3aHHBIX
¢ Oymymiei crenuanTbHOCTHIO.

B xoJie ee nocTHkeHuUs pelaroTcs 3a1auu:

e ¢dopMHUpOBaHUS Y CTYACHTOB 3HAHUM O TMPHUHIUIIAX PaOOTHI, CTPYKTYpE, YCTPOWUCTBE H
MPOTPAaMMHOM  OO€CIICUEHUH TEPCOHAIBHBIX KOMITBIOTEPOB, OCOOEHHOCTSX paboThHl B
KOMIIBIOTEPHBIX CETSX;

e O0OydeHMs] CTYACHTOB mMpueMaM paboOThl C OMNEPAIMOHHBIMU CHCTEMaMH, TMaKeTaMHu
MPUKIIATHBIX TPOTPaMM, TEKCTOBBIMH JIOKYMEHTAaMH, JJICKTPOHHBIMHU TaOIUIIaMH, TpHEMaM
CO3/IaHUS MTPE3EHTALIHIA;

e ¢opMHupOBaHMS 'y CTYIEHTOB 3HAaHWM OO0 OCHOBHBIX TPHHIMIAX CO3JaHUS W
(GyHKIIMOHUpOBaHUS 0a3 JaHHBIX U OOydeHMs NpueMaM paboTbl B CUCTEMaX YIpaBICHUS
0azaMM JaHHBIX;

e 00y4eHHUs CTYy/IEHTOB OCHOBaM COBPEMEHHOIO MTPOrpaMMHUPOBAHHUSL.

1.3.®@opmMupyemM KOMIETEHIIMH, & TAKKe NMepeYyeHb MJIAHNPYeMbIX (0:KHIaeMbIX) pe3yJabTaTOB
00y4eHMsI M0 IUCHUILIMHE (MOAYJ/II0) (BHAHMSI, YMEHHS BJIa/IeHUs ), CPOPMYyIHPOBAHHbIE B
KOMIIETEeHTHOCTh hopmare.

JlucuuninuHa HampaBieHa Ha (OPMUPOBAHHME TaKUX MPOPECCUOHANbHBIX KauecTB, Kak
nH(pOpMallMOHHAs KYJIbTYpa, KOMMYHHMKAaTHBHOCTb, CaMOCTOSITEIbHOCTb, KOTOpbIE HEOOXOIUMBbI
MIPaKTUYECKU B JIF000M chepe e TeIbHOCTH.

[Ipn dopmupoBaHnurn y4yeOHOW MpPOrpamMMbl TUCHMILUIMHBI HA OCHOBE KOMIIETEHTHOCTHOTO
MOAXO0Jla  yYUTHIBAIUCH  OCHOBHBIE  KBIU(UKALIMOHHBIE  XApAaKTEPUCTUKH  BBIMYCKHUKOB
BBIIICTIEPEUHUCTICHHBIX CIICIUATBHOCTEH.

[Ipyn u3yyeHUM AUCUUIUIMHBI y CTYIEHTOB GopMupyercss NpohecCHOHAIbHBIA B3TJIsA] Ha
CHOCcOoObl U METOJIbI MOJydeHHs] U 00paboTKH HH(POPMAIMK, CIIOCOOBI MOTYYeHHsS] HOBBIX 3HAHUUN Ha
OCHOBE uUMeroIeiics nHpopmauu.

B npouiecce nzyueHus: AUCUUIUINHBL y CTYIEHTOB (POPMUPYIOTCS:

e 3HAHMWSI OCHOBHBIX MPHUHIMIBI PabOThl U TPEIACTABICHUS O CTPYKType U YCTPOWCTBE

MePCOHAIBHBIX KOMITBIOTEPOB;

® yMEHHS CaMOCTOATENIbHO paboTaTh 3a MEPCOHAIBHBIM KOMIIBIOTEPOM KakK I0JIb30BaTElNb,
BKJIIOUasi YMEHHE paboTaTh C ONEPAlMOHHBIMH CHUCTEMAMHM U PA3IUYHBIMU TPUKIATHBIMU
MporpaMMaMu oOIIero Ha3HAuYeHUs;

® MpaKTUYECKHE HaBBIKH PAOOTHI B JTOKATBHBIX U II100AbHBIX KOMIBIOTEPHBIX CETSX;

® [PEJCTaBJIECHUS O BO3MOXKHOCTSX MCHOJIb30BAaHUSI CPEJACTB COBPEMEHHOTO MPOTPaMMHPOBAHUS
JUIS peIlieHus Pa3IMYHbIX 3a71a4;

e 3HaHMA KIaccu(UKAIMK TPOTPAMMHOTO OOECTICUeHUS;

® TMpaKkTUYECKHEe HAaBBIKM BBIOOpPA COOTBETCTBYIOIIETO MPOTPAMMHOTO oOOecreueHus: Jyis
pelIeHns KOHKPETHBIX 3a/1a4, B TOM YHCJIE CBSI3aHHBIX C OyIyIIel CrerraabHOCTHIO.

B pe3yiabTarte OCBOCHUSA JUCHUIUIMHBI CTYACHTBI HOOJDKHBI JEMOHCTPUPOBATL CJICAYIOIIUC
PE3YyIbTAThI O6pa30BaHI/I}II



Bnagenue KynapTypoil MBIIIJICHHUS, CHOCOOHOCTh K OOOOIICHHIO, aHAIW3Y, BOCHPUSTHUIO
uH(pOpMaIHH, TOCTAHOBKE LIENU U BBIOOPY myTeit ee moctmxkenus (OK-1);

YMeHue ucnoiib30BaTh OCHOBHBIE MH(OPMATUKU 3aKOHBI B MPOPECCHOHAIBHON JEeSITETLHOCTH,
MPUMEHSATh METO/IbI TECOPETUUECKOTO M IKCIIEPUMEHTAIBHOTO HccienoBanus (OK-2);
Pacmmpenue 6a3bl MpeIMETHRIX 3HAHUN U YMCHHH B 00J1aCTH HHPOPMAITHOHHBIC TEXHOJIOTHS,
chopMHUpPOBaHHE MOTUBOB YIITYOJIGHHOTO M3y4eHHs MHPOpPMAIMOHHbBIE TexHoorus Hayk (OK-
8);

CriocoOHOCTh HAYYHO aHAJIM3UPOBATH COLMAIBHO 3HAYMMBIE MPOOIEMBI U TPOILIECCHI, YMEHHE
WCII0JIb30BaTh Ha MPaKTUKEe WHQPOPMAIMOHHBIE TEXHOJOTHS METOJbI B PA3JIMYHBIX BHJIAX
npodeccHoHaIbHON U conraibHoi nesitenbHocTr (OK-10);

YMeHue JOTUYeCKH BEPHO, apryMEHTUPOBAHO M SICHO CTPOHUTH YCTHYIO M NMUCHBMEHHYIO pedb
(OK-12);

CrnocoOHOCTh ~ HCIMOJB30BATh ~ BOOOpaXEHHUE,  MBICIUTH  TBOPUYECKH,  CIOCOOHOCTH
CaMOCTOSITCJIBHO TMPUOOpETaTh HOBBIC 3HAHHWS W YMCHHS, YMEHHE OPHCHTHPOBATHCS B
OBICTPOMEHSIIOIIUXCS YCIOBHUSX, HEMPEPhIBHO caMoo0y4arhesi(OK- 13);

[Ipy ToMoOmM  BBHIMOJTHEHHS] 00S3aTEIHHO-KOJUIGKTHBHBIX  3aJaHWid —  CIIOCOOHOCTH
MOArOTABIIMBATH U IPUHUMATH PEIICHUS HAa OCHOBE KOJUIGKTHBHOTO 3aJIaHUs, T.€. TOTOBHOCTH K
pabore B kowiektuBe (OK-14). JlanHas KOMIIETEHIMS CBS3aHa CO  CIIEAYIOIIMMHU
KOMIETEHIMSMH: — CIIOCOOHOCTh K CaMOCTOSITEIbHOMY OCBOCHHIO M HCIIOJIB30BAHUIO HOBBIX
METOJIOB UCCJIeIOBaHMs, K OCBOCHHIO HOBBIX cep mpodeccroHanbHoi aesteaproctu (OK-3);
— CIIOCOOHOCTH CaMOCTOSITENTFHO TPHOOpPETaTh M WCIOJIh30BaTh, B TOM YHCIIE C MOMOIIBIO
MH()OPMAIMOHHBIX TEXHOJIOTHIA, HOBBIC 3HAHWS U YMEHUS, HEIIOCPEICTBEHHO HE CBSI3aHHBIC CO
chepoit mpodeccuonanproit  gesrensHoctH  (OK-5); —  CmOCOGHOCTH  OCYIICCTBISTH
npodeccuoHaIbHOE W JIMYHOCTHOE caMOOOpa3oBaHME, IMPOEKTUPOBATh  JalIbHEUIINe
oOpasoBaTenbHbIe MapIIPyThl U Mpodeccronanbhyio Kapbepy (OIIK-4).

Oco3HaHHE COIMAILHON 3HAYUMOCTH CBOeH Oymymied mpodeccuu, o0jagaeT MOTHBAIMEH K
OCYIIECTBICHHIO MpodeccronanbHoi aesrenproctd (OIMK-1);

CriocoOHOCTh MCHOJIB30BaTh CUCTEMATHU3UPOBAHHBIE TEOPETHUUECKHUE M MPAKTUYECKHE 3HAHUS
FYMaHUTapHbIX, COLUAIbHBIX W OSKOHOMHUYECKMX HayK MpU PpEUICHUH COIHAIbHBIX H
npodeccronansHbiX 3a1a4 (OI1K-2);

Bnanenne ocHoBamu uHpopMaroHHoi KynbTypsl (OITK-3);

CriocoOHOCTh MCHOJIB30BaTh MH(OPMAIIMOHHBIE TEXHOJIOTUS BO3MOKHOCTU 00pa30BaTeIbHOM
Cpelibl, B TOM 4Hclie HH(POPMAIIMOHHOM, 17151 oOecreueHns KayecTBa yueOHO-BOCIUTATEILHOTO
mporecca (ITK-4).

Bnagenue  ray0OKMMU — TEOPETUYECKUMH  3HAHUSAMHM  KOMIETCHLIMSMU  JAUCUHUILUIMH
€CTECTBEHHOHAyYHOU U MH(OpMAaTHUKa HAITPABIEHHOCTH.

YMeHue  NOpuUMEHATh  OCHOBHbIE  HMH(OpMATHKa  3aKOHBl B  [IO3HABAaTEIbHOH U
npodeccuoHaNbHOM 1A TEIBHOCTH.

YMeHue He TOJIKO CaMOCTOSITENIbHO HaKallIuBaTh MH(QOpPMAIMIO, HO U TMOJATOTaBIMBATh U
MPUHUMATD PEIICHUS] HA OCHOBE KOJUIEKTUBHOTO 33aJjaHHsl, T.€. padOTaTh B KOJIJICKTUBE.
HaBbiku npodeccroHanbHONW OTBETCTBEHHOCTH, CITIOCOOHOCTh K CAMOKPUTHKE, CAMOPA3BUTHIO,
MOBBIIIEHUIO CBOEH MpodeccruoHanbHON kBanudukanuu, obaganre BRICOKOH MOTHBAIUEH K
BBITIOJTHEHUIO TIPO(ECCHOHATBHON AESITETbHOCTH.

CrocoOHOCTh K HENpephIBHOMY OOpa30BaHUIO, K TPOAYKTHBHON, CaMOCTOSITENBLHOM,
TBOPUYECKOH JESITENLHOCTH.

3HaHWE  OCHOBHBIX  HAyYHO-TEOPETUYECKUX  TOJIO)KEHWH  uHPOpMaTHKAa  HAYKH,
MPEIOIaralonX YMEHUE JIOTHUECKH BEPHO, apryMEHTHPOBAHO U SICHO MBICIUTH, 0000IIaTh,
aHAIIM3UPOBATh, PACCYK/IaTh, CTABUTH II€Tb U BHIOMPATh MYTH €€ TOCTHKEHUSI.

3HaHHEe OCHOBHBIX METOJOB MAaTeMAaTHUYECKOTO aHain3a U WHPOPMATUKA YMEHUE MPUMEHSTH
WX B pa3NUYHBIX chepax )KU3HEACITETbHOCTH K PEHICHUIO MPOeCCHOHANBHBIX 3a/1a4.



Koapl koMneTeHIIUH

Conepxanue

Ilepeyens mMJIaHHPYeMBIX  PpPe3yJbTATOB

KOMIeTeHI Ui 00y4eHus M0 AUCHUIINHE
Ob6menayunsie (OK) 3Hamp: OCHOBHBIC TIOHSATHS H  METOMbI
(KOJ) OK-1 OK-2|1). Bnamenue KyabTypod | IpUMEHEHHs  MAaTpUYHOW  anreOpbl U
OK-5 MBIIUICHHS], CIIOCOOHOCTh K | QaHAJUTUYECKOH TEOMETPHH IPH PEIICHUH
000011eHMIO, aHaIM3y, | MAaTEMAaTUYECKHUX 3a/1a4;

BOCTIPHSATHIO WH(pOPMAIUH,
MIOCTAHOBKE IIEJIM U BBIOOPY
nyreil ee goctumxenust (OK-
1);

2). YMeHue W}CHoJb30BaTh
OCHOBHBIE

nH(pOpMallMOHHbIE
TEXHOJIOTHUSI ~ 3aKOHBI B
npodecCuoHaIbHOU
NESTeNbHOCTH, TPHUMEHSTh
METOJIBI TEOPETHUECKOTO U
AKCTIEPUMEHTATBHOTO
uccnenopanus (OK-2);
3)CrnocoOHOCTh
CaMOCTOSITEIIEHO
npuooOpeTaTh u
HCIOJIb30BaTh, B TOM YHUCIIE
c MTOMOMUIBIO
MH(POPMAITMOHHBIX

TEXHOJIOTHI, HOBBIC 3HAHUS
Y yMEHWUSI, HETTOCPEICTBEHHO
HE CBsI3aHHBIE cO cepoit
npoeCCHOHAITBHOU
nestenpHocTH (OK-5);

4) Pacmmpenue 0a3bl
NpeMETHBIX  3HAaHUH U
yMEHUH B obsactu
UH(POPMAIMOHHBIC
TEXHOJIOTHS,
chopmMupoBaHue
yriayOJIeHHOTO
UH(POPMAIMOHHBIC
texHosorus Hayk (OK- 8);

MOTHUBOB
HU3YUYCHU

5). CrnocoOHOCTh Hay4HO
aHAJIM3UPOBATh  COIMAIBHO
3HAYMMBIE  TMPOOJIEMBI U
TIPOLIECCHI, yMeHUE
UCIIOJIb30BAaTh Ha MPAKTHKE
UH(POPMaIMOHHBIC

TEXHOJIOTHUS ~ METOABl B
pa3IUIHBIX BUJIAX
npodeccruoHanbHO M u
COLIMAJIBHOM  JIeSITENIbHOCTH

- Opranm3aiuilo OUOIHOTEYHBIX (B TOM
YHCIIC DJIEKTPOHHBIX KaTaJIOTOB;
ocHoBbIpaboTeicTiporpammamuMicrosoftWord,
MicrosoftExcel, MSPowerPoint,
Ymemp:ipuMeHITh 3HAHUS, MOJTYYCHHBIE Ha
3aHATUAX, I1I0JIb30BAaThCs HAKOIINICHHBIMHA
3HAHUAMH IIPU U3YYECHUU APYIUX AUCLUILINH,;
- pemiath 3aJadyd MPAKTHYECKOTO (B T.4.
MIPOU3BOJICTBEHHOTO) Xapakrepa c
HUCITIOJB30BAHUEM MATEMATHYCCKUX METOHOOB -
peiiatb 3aaa4yu BBICIIE MaTEMAaTHKH C
UCII0JIb30BAHUEM KOMITHIOTEPOB;

- HCIIOJIB30BAaTh TCOPETHYCCKHUE 3HAHUS TIO
MaTeMaTUKe 51 nHbopMaTHKe pu
BBITIOJTHEHUH WHAWBHYAJILHOTO 3a/IaHMS;

- HaOWparh TEKCT W BBeCTH (OPMYIBI B
penakrope MicrosoftWord, crpouts rpaduku
byukuit B MicrosoftExcel, paspaGarbiBaTh
npesentaiu B MSPowerPoint, co3naBath
BrademwvHaBbikaMu peueHus 3ajad,
TpeOYIOUINX NpPUBJICUCHHS 3HAHUH M YMEHUH
U3 HECKOJIbKUX Pa3JIeNIOB AUCIUILTUHBI;

- HaBBIKAMHM  aHaluW3a  MPUMCHIEMBIX
MaTeMaTHYeCKUX MOJICIeH H  TOJYYeHHBIX
pe3yibTaToB




(OK-10);

6). VYMmeHHe  JIOTHYECKH
BEPHO, apTyMEHTHPOBAHO M
SCHO CTPOUTh YCTHYIO U
nucbMeHHyo peds (OK-12);
7). Cnoco0OHOCTh
UCIIOJIb30BATh
BOOOpakeHue, MBICIIUTh
TBOPYECKH, CIOCOOHOCTh
CaMOCTOSITEIIEHO
npuoOpeTaTh HOBBIC 3HAHUS
u YMEHHUS, yMEHHE
OpUEHTHPOBATHCS B
OBICTPOMEHSIOIIUXCS
YCIIOBHSIX, HETPEePHIBHO
camoo0yuatbcesi(OK- 13);

8). [pu MTOMOTIIN
BBITIOJIHEHUST  00s13aTeNIbHO-
KOJUISKTUBHBIX 3aaHUN —

CIIOCOOHOCTD

IIoAroTaBJIMBATH nu
IIPUHUMATh  PELICHUS Ha
OCHOBE KOJUIEKTUBHOTO

3aJaHus, T.e. TOTOBHOCTh K
pabore B xosutektuBe (OK-
14).

(UK-1, UK-5) HNHCcTpymMeHTaNbHBIC 3namo: METOIbI “HHOPMAITMOHHOTO
NHCcTpyMeHTaIBHBIME | CIOCOOEH  BOCIIPUHHMMATh, | oOcoy:kuBaHusi; HasHaueHue W Buasl HWKT,
KOMIIETEHIINH 000011aTh ¥ aHAIM3UPOBATH | METOABl  aHAJW3a MPHUKIATHOW  oOmacTw,
uH(GOPMAIIMIO, CTABUTH LENU | HH()OPMAIIMOHHBIX notpedHoOCTEH,
u  BbIOMpaTh TyTtH  ee | opmupoBanus TpedoBanuii k C;
noctmkenuss (UK-1); 4 0| Vuems: IlpoBoauTh aHAIU3 MPEIMETHOMN
BJIQJIETh OCHOBHBIMU | 00jacTu, BBISIBJISITH nH(OpPMAaLIMOHHbBIE
METOJaMH, CII0co0aMu | | TOTPEOHOCTH W pa3padaThiBaTh TPEOOBAHMS K
cpeacTBamMu nostyuenusi, | UC; Bnademw: cpenctBaMu H  METOJaMHU
XpaHEeHUsT H TMepepaboTKU | pa3pabOTKU MPUKIAAHBIX MPOTpamMMm s
uH(bOopMaIuy, HABbIKAMU | pPeIlIeHUs] KOHKPETHBIX 3a/1a4;
paboOTBl C  KOMIIBIOTEPOM,
KaK CPEJICTBOM YIIPaBJICHUS
uHpopMaIuet, B TOM YHCIe
B rJ100aTBHBIX
KOMITBIOTEPHBIX ~ CETAX U
KOPIOPATUBHBIX
UH(GOPMAITMOHHBIX
cucremax (MK-5);
(CJIK-2)  Cowmanbho— | COINMANBLHO-TMYHOCTHBIMA M | 3HATh: MPOBOJAUTH CPABHHUTEIBHBIN aHAIN3 W
TIHOCTHEIMA 1| 00IIEKyIbTYPHBIMU BbIOOp MKT nms pemienus npukiagHbIx 3a1a4
OOMIEKYIIbTYPHBIMU .
u cozganuss HMC VYmers: -muiaHUpOBAaTh,
yMeeT KPUTUYECKH | OPraHW30BBIBATH W  TPOBOJAUTH HAy4YHBIC
OIICHUBATH CBOM | HICCTIEIOBAHUS, Brnagers - HaBbIKamMu
JOCTOMHCTBA M HEIOCTATKH, | CAMOCTOSATEIHHON Hay4YHO-
HAaMETUTh TMYTH U BBIOPATH | HCCIEIOBATENHCKOM " HAYIHO
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CpeacTBa pa3BUTHS | IEJATOTMYECKOM AEATEIbHOCTH.
JOCTOMHCTB U YCTpaHEHUs
HepocratkoB (CJIK-2);
npodeccuoHallbHBIE | CIOCOOHOCTH  coOpath U | 3namp OCHOBHBIC TIOHSITHS ¥ OCHOBBI
komrereniun  (I1K): | npoananusupoBaTth MaTEMaTHYECKON CTAaTUCTUKU, HEOOXOAUMBbIE
IIK-1, ITIK-2 HCXOJIHBIE JAHHBIE, | IJISI PEIICHUS SKOHOMUYECKUX 3a/1a4;
HEOOXOUMBIE JUIl pacuera | YmemplpUMEHSITh CTaHJAPTHBIE METOAbI M
9KOHOMMUECKUX U | MOoJenu MaTeMaTU4YECKON CTaTUCTHUKH,
COLIMAJIbHO-3KOHOMMUYECKUX | TEOPETUYECKOTO U 3KCIIEPUMEHTAIBHOTO
HoKa3aTeneu, UCCJIEIOBAHUS JJIs PELICHUs SKOHOMMUYECKUX
XapaKTepU3YIOIINX 3ajad4; 00pabaTbiBaTh CTaTUCTUYECKYIO
JeSITENIbHOCTD MHGOPMALIMI0O M TOJYy4aTh CTATUCTHYECKH
XO3SUCTBYIOIUX CYOBEKTOB | 000CHOBAHHBIE BHIBOJIHI;
(ITK-1); cmocobnoctn Ha | Bradems HaBBIKAMU MPUMEHEHUS
OCHOBE TUIOBBIX METOJUK U | COBPEMEHHOTO MaTeMaTH4eCKOTo
JNEUCTBYIOLIEH HOPMATUBHO- | HHCTPYMEHTAPUS JU1st peleHus
MpaBOBOM 0a3bl PacCUUTATh | SIKOHOMUUYECKHUX 3aJ1a4; METOIMKOMN
SKOHOMMYECKHE U | IOCTPOCHMS, aHAIW3a W TIPUMEHEHUS
COLIMAJIbHO-9KOHOMHMYECKUE | MaTeMaTHYeCKUX  MoOJeNed  JUisi  OLIEHKH
MOKa3aTesy, COCTOSIHUA, u MIPOTrHO3a pa3BUTHS
XapaKTepHU3yIoIIHe 9KOHOMMYECKHUX SIBJICHUH U MPOIIECCOB.
JeSITENbHOCTD
XO3SICTBYIOUIUX CYOBEKTOB,
(I1K- 2);

O:xunjaeMblie pe3VbTAThI 00VUEHHS
1) Bnanenwue TYOOKUMU TEOPETHUYCCKUMU 3HAHUSAMU KOMITETEHIIUIMU THACIATUINH
€CTECTBEHHOHAYYHOU U MH(POpPMATHKA HATIPABICHHOCTH.
2) VYMeHHMe MPUMEHATH OCHOBHBIE MH(OpMATHKA 3aKOHBI B MO3HABATEILHON M MPO(ECCHOHATLHON
JIEITENLHOCTH.
3) VYMmeHwe He TOJBKO CaMOCTOSITEIbHO HAKalIMBaTh HMH(OpPMAIMIO, HO M IOATOTaBIMBAaTh M
MIPUHUMATD PEIICHUS HAa OCHOBE KOJUICKTUBHOTO 3a/IaHMUs, T.€. pab0TaTh B KOJUICKTHBE.
4) HaBbiku mpodecCHOHAIBHOW OTBETCTBEHHOCTH, CIOCOOHOCTh K CAMOKPHUTHKE, CAMOPa3BHTHIO,
MOBBIIICHUIO CBOEH TMpo(decCHOHaTbHON KBaM(UKaUKM, OO0JaJaHue BBICOKOWM MOTHBAIMEH K
BBITTOJTHEHHUIO MTPOPECCHOHAIBHON JCATEIHHOCTH.
5) CnocoGHOCTh K HEMPEPbIBHOMY 00pa30BaHUIO, K MPOIYKTHBHOU, CAMOCTOSITEIBHOM, TBOPUYECKON
IEITENLHOCTH.
6) 3HaHHe OCHOBHBIX HAyYHO-TEOPETUYECCKUX MOJOKEHUH MH(POPMATHKA HAYKH, MPEANOJIAraroiiux
YMEHHE JIOTUYECKHM BEpPHO, AapryMEHTUPOBAHO M SICHO MBICIUTH, 0000IIaTh, AaHAIN3UPOBATH,
paccyXaarh, CTaBUTh 11€]Ib U BRIOUPATH MYTH €€ TOCTIKEHUS.
7) 3HaHHe OCHOBHBIX METOJOB MH(OpPMATHKA aHAIN3a, YMCHUE IPUMEHSATh UX B Pa3IMYHbBIX cepax
KU3HEJEATEILHOCTH K PEIICHHUIO MPO(PECCUOHANBHBIX 3a/1a4.

O:xkujaeMble KOMIIETEHIIUHN:
1). Bnagenue KyiabTypOH MBIIIJICHHS, CIIOCOOHOCTh K OOOOIIEHHIO, aHaIMu3y, BOCHPUSATHIO
uH(opMaIHHK, MOCTAHOBKE LIENH U BEIOOPY myTei ee noctmxkenus (OK-1);
2). YMeHHe HCIO0JIb30BaTh OCHOBHBIE MH(OPMAIIMOHHBIE TEXHOJIOTUS 3aKOHBI B MPO(eCcCHOHAIBHON
AEATENLHOCTH, IIPUMEHSTH METOJIbl TEOPETUIECKOTO U IKCIIEpUMEHTaNbHOTO HccnenoBanus (OK-2);
3). Pacmupenue 6a3bl NpeAMETHBIX 3HAHUW W yMEHUH B 001acTH MH(POPMALMOHHBIE TEXHOJIOTHS,
copMupoBaHME MOTUBOB YIITyOJIICHHOTO M3y4eHUs1 MaremaTtnieckux Hayk (OK- 8);
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4). CiocoOHOCTh HAyYHO AHATU3UPOBATh COLMAIBHO 3HAUYMMBIC MPOOJIEMBI M TPOLIECCHl, yMEHHE
UCTOJb30BaTh HAa TPAKTUKE HH(POPMAIIMOHHBIE TEXHOJIOTHUS METOJbl B PpA3IMYHBIX BUAAX
npodeccuoHanbHOU U connanbaoi aesrenaprocTr (OK-10);
5). YMeHue JIOTH4ecKy BEPHO, apr'yMEHTHUPOBAHO U SICHO CTPOUTH YCTHYIO U MHUCbMEHHYI0 peub (OK-
12);
6). CriocoOHOCTh HCTIOJIB30BaTh BOOOPAKCHHE, MBICIHTH TBOPUYECKH, CIIOCOOHOCTh CAMOCTOSITEIHHO
npuoOpeTaTh HOBBIC 3HAHUS M YMEHUS, YMEHHE OPUEHTUPOBATHCS B OBICTPOMEHSIIOIIUXCS YCIOBUSIX,
HenpepbiBHO camoo0y4arhesi(OK- 13);
7). Ilpu nomo1y BBIIOJHEHUS 0043aTeIbHO-KOJUIEKTUBHBIX 3a/laHUi — CIIOCOOHOCTh MOAr0TaBINBAaTh
U [IPUHUMATh PEILIEHUS Ha OCHOBE KOJUIEKTMBHOI'O 3aJlaHU$, T.€. TOTOBHOCTbh K pabOTe B KOJUIEKTHBE
(OK-14).
1.4.MecTo 1McuUNIMHBI (MOAYJIeil) B CTPYKType OCHOBHOM 00pa3oBaTe/ibHON MPOrpaMMbl

CoBpeMeHHasi KOHIEMIMS BbICIIEro oOpa3oBaHuUs, U3JOXKEHHas B locymapcTBEHHOM
obpazoBarenbHOM crangapte KP Bricmiero mpodeccrnoHambsHOTO 00pa3oBaHMs, Ha TEPBBINA IUJIaH
CTaBUT YAOBJIETBOPEHUE JYXOBHBIX MHTEPECOB JIIOJEH, MOTpeOHOCTE KOHKPETHBIX YEIOBEYECKHX
cooOmectB. Llenbio peanu3anuu 3Toi KOHIENIINY SBIISETCS CO3AaHNUE TaKOM CTPYKTYpbl 00pa3oBaHus,
KOTOpass IOMOXET TOTOBUTh  CIEHUAINCTOB, OPHEHTUPOBAHHBIX HA  JESITEIBHOCTh  Kak
TEOPETUYECKOT0, TaK W MPUKIATHOTO XapaKTepa, OCYLIECTBJSAS MPH STOM Ipolecc oOydeHus Hu
BOCITUTaHUS B pycJje LeIOCTHON YeJIOBEUECKON KYJIbTYpPHI.
Briciiee ydeOHOe 3aBefieHHE JOHKHO B Mporecce OOydeHHst oOecnedmBaTh  YCJIOBHUS  JUIS
dbopMUpOBaHMST JIMYHOCTH, OONajgaroniel BbICOKONW oOmeld KyapTypoll, (yHIaMeHTallbHON
npodeccnoHaIbHOM  MOATOTOBKOM, TOTOBHOCTBIO CAMOCTOSITEJIbBHO ~ OCBAauMBaTh  HOBbIE  3HAHUSA
Y OBJIAJIEBATh HOBOW TEXHUKOW U TEXHOJIOTHSIMHU.
Kasxxprit By30BCKHI Kypc TpU3BaH BHECTH CBOM BKJIAJl B peaM3alMi0 OOIMMUX TPEOOBAHHI BBICIIETO
obOpazoBanwus. [Ipu 3T0M B By3ax 0co0ast poyib MPUHAIICKHUT (PyHIAMEHTATBLHBIM 00IIETEOPETHUESCKIM
KypcaMm, U B TIEpBYIO o4epenb Kypcy Bbiciiel nHpopmatuka. MHPOpMaTHKa- YHUBEPCATBHBIA S3BIK
JUIA OIMUCAHHUS NPOIECCOB U SBJICHUN pPa3NUYHOM MPUPOABI, ©O€3 OBIAJEHHS KOTOPBIM CETrOJHS
HEMBbICIIMMa HU KayeCTBEHHasl MOJArOTOBKa, HU 3P PeKTUBHAsA NeATENbHOCTh crienuanucra. He menee
Ba)KHA POJIb MHPOPMAIIMOHHBIE TEXHOJOTHUSA B (POPMUPOBAHUU MBIIIJICHUS OyIyIIUX KOHCTPYKTOPOB,
TEXHOJIOTOB, SKOHOMHCTOB, OPraHU3aTOPOB IIPOU3BO/ICTBA.
[Ipoeuupyss mepeuyucieHHble Bbilie OOIIMe TPeOOBAaHUS BY30BCKOIO 00pa3oBaHusi B  00JacTb
MH(OPMALIMOHHBIE TEXHOJIOTHUS MOJATOTOBKH, MOXKHO COPMYIHPOBATH CIEAYIOIINE OCHOBHBIE 3a7aun
Kypca uHopmaTuka B By3e:
* oOecrieueHre ypoBHs 00111eil 00pa30BaHHOCTH U OOIIEKYJIbTYPHOE Pa3BUTHE CTYICHTOB;
* oOecrieyeHre 0a30BOM MOATOTOBKU Ul W3YYEHHUS CHEIHAIbHBIX TUCIHUIUIMH U TOCIEayomen
npodeccuoHaIbHOM 1eATEIbHOCTH;
* pa3BUTHUE HABBIKOB CAMOCTOSATENBHON paboThl ¢ WMH(MOpPMATHKA MaTepUaIoM, HEOOXOAMMBIX s
HEMPEepPHIBHOIO caMOOOPa30BaHHUS.
KowMmmnekcHoe pelieHHe MEpPeurcIeHHBIX 3ajad  MO3BOJUT cHopMHpOBaTH MaTeMaTHYECKHUN
ACTEeKT TOTOBHOCTH OyAYILEro crenuanicTa K mpohecCHOHATBHON NesITeIbHOCTH.

OxugaeMble pe3yjabTAaThbl 00VUEeHHS .

1) Brnamenwe  rIyOOKHMH  TEOPETUYECKUMHM  3HAHHSIMH  KOMIICTEHIMSAMH  JTUCHUIUIHH
€CTECTBEHHOHAayYHOW U MAaT€MaTUYECKON HAIPaBJIECHHOCTH.

2) VYMeHHE NPHUMEHITh OCHOBHBbIE HH()OPMAIMOHHBIE TEXHOJIOTHS 3aKOHBI B IMO3HABATEIBHON U

npodeccruoHaNbHOM e TENbHOCTH.

3) YMeHHMEe HE TOJBKO CaMOCTOSITEIbHO HAKAIUIMBaTh WHGOPMAIIMIO, HO M TMOJrOTAaBJIMBaTh |

MIPUHUMATD PEIICHUS] HAa OCHOBE KOJUIEKTUBHOTO 33aJaHusl, T.€. padOTaTh B KOJIJICKTUBE.

4) HaBbiku npodeccroHaIbHONW OTBETCTBEHHOCTH, CIOCOOHOCTh K CAMOKPUTHKE, CaMOPa3BHTHIO,

MOBBIIIIEHUIO CBOEH mpodeccHoHanbHONH KBaM(pUKAUKU, OONaJaHHe BBICOKOW MOTHUBAIMEH K

BBITIOJTHEHUIO TIPO(ECCHOHATBHON AESITETbHOCTH.
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5) CnocoOGHOCTh K HENPEPHIBHOMY 00pa30BaHUIO, K MIPOAYKTHBHOM, CAMOCTOSATECILHOU, TBOPUYCCKON
JEATEIbHOCTH.

6) 3HaHHE OCHOBHBIX HAYYHO-TCOPETHUYCCKHUX ITOJIOKCHHH WH(POPMAIIMOHHBIC TEXHOJOTHS HAYKH,
MPENoJaraloliuX yMEHHE JIOTUYECKH BEPHO, apryMEHTHPOBAHO U SICHO MBICIUTH, 0000IIaTh,
aHAJM3UPOBATh, PACCYXKIATh, CTABUTH 11€JIb U BBIOMPATh MYTH €€ TOCTHKCHHUS.

7) 3HaHHE OCHOBHBIX METOJIOB MH(OpMAaTHKA aHAM3a U MH(DOPMAIMOHHBIC TEXHOJIOTHS YMECHUE
MPUMEHSTh UX B PA3IMYHBIX chepax )KU3HEACATETLHOCTH K PEIICHUIO MPO(ecCHOHANBHBIX 3a/1a4.

B  nmucnunnube «MHpopMaTHkay u3araercs Marepuall, OTHOCSIIMKCA K OOIIMM OCHOBaM
WCTIOJIb30BAHUSI KOMITBIOTEPOB B TNPO(ECCHOHAIBHOW WH)KEHEPHOW JesTenbHOCTU. [lomyueHHBIE
3HaHUS TO JAHHOW JUCHUIUIMHE WCIOJB3YIOTCS TPH HM3YYeHUH OOJIBIIMHCTBA CIEIHUATBHBIX
TMCUUTUIHH.

st m3ydeHus HEOOXOIMMO 3HAKOMCTBO CO CTaHJAPTHBIM IIKOJBHBIM KypcOM HH(OPMATHKH W
YMEHHE TI0JIb30BaThCs MEPCOHATBHBIM KoMIIbIOTepoM. Jluctmummaa « MHpOopMaoHHBIE TEXHOJIOTHH
B MEHEDKMEHTE» IMPEIIIeCTBYeT TaKUM JUCIHUIUTMHAM, Kak, «Teopust craTHCTUKN», «MeTomsl
NPUHATUS PEIICHUi» M IOOBIX JPYTrUX KYypCOB, OCBOCHHE KOTOPBIX TpeOyeT WCIIOIb30BaHUS
KOMIBIOTEPHBIX TEXHOJIOTHA.

HpaBmIa MOBCACHUA B KOMIIBIOTEPHOM KJ1acce:

Cornacao Oo6memy monoxenutro YHIIK MVYK, cTyneHTsl He omas3npIBalOT Ha 3aHATHS, HE
MPOIMYCKAIOT 3aHATHS 0€3 YBaXKUTENbHONW MPUUMHBL, OTPaOaThIBAIOT MPOMYIICHHbIE 3aHATUS IO
COTJIACOBAHUIO C IpernojaBaTesieM. Bo BpeMs 3aHATHII HeNb3s MOJIb30BaTHCSI COTOBBIMU TeIepOHaMH,
MOKUJATh ayAUTOpUI0 Oe3 paspelleHus IpernojaBaTelis, *KeBaTh KEBATEIbHYIO PE3WHKY, KYyLIaTh,
YUTaTh Tra3eTbl U KypHalbl. CTYIEHTHI IOJDKHBI COOMIOAATh MpaBHiIa MOBEAEHUS B KOMIIBIOTEPHBIX
kiaccax MYK, 6epekHO OTHOCHTCS K MaTepuaIbHBIM IIeHHOCTsIM MYK.

2. CTpyKTypa AMCHUIIMHBI (MOIYyJIeil)

No Paszoen, memut Buow dopmot
n/n OUCYUNTIUHDBL yueonoii mexyuezo
paoomu, KOHmMpOnA
6K1I04aA ycneeaemocmu
camocmosnmen | (no Hedenam
< | BHYIO paoomy | cemecmpa)
§~ cmyoenmos u | Popma
$ | mpyooemkocm | npomescymoun
§ b (6 uacax) ol
: ammecmayuu
S| §s | B
S| || S|
R S
S 25| XX | cemecmpam)
TIRIOC
1. Texnuka Oe3omacHOCTH. 3HAKOMCTBA C 2
koMmmbroTepoM. [lepsrie maru B padore T1K.
2. Ocnosbl pabomoel ¢ onepayuoHHOU Cucmemou 2
Windows.
3arpyska Windows. 3amyck mporpamm.
O6mue coiicTBa okoH. CripaBoyHas cucreMa
Windows. Hcmosib30BaHHE BO3MOXHOCTEH
JIOKAJIbHOM CETH.
3. Onepayuu c gatinamu u nankamu. 2
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[Iporpamma IIpoBomHuk U ee uHTEpeEiic.
Co3nanue mamok u  ¢aioB. CrocoOs
NEepPEMMEHOBAHUS, BBIACTICHUS, IEPEMEIICHUS,
KONUPOBAHUsA, yHajdeHus (aiaoB M Mamok.
Co3nanue sipabikoB. [louck daitnos u nmanok

Hcnonvsosanue cepgucHbix npozpamm.
CrocoObl  apxWBallMd W pa3apXHUBalUU
¢baiinoB. AHTHBUPYCHBIE IPOTPAMMBI.

PabGota co craHmapTHBIMH MpOrpaMMaMu
Windows. ['paduueckuii penakrop paint.

Paboma ¢ mexcmosvim  npoyeccopom
MicrosoftWord. Beoo u pedaxmuposanue
mekcma.  Dopmamuposanue  mexkcma U
abzayes. Ilouck u 3amena 6 mexcme.
Coznanue, OTKpBITUE, COXpAaHEHHUE, 3aKPbITHE
¢aiina Word (moxymenrta). BBom Tekcra.
BeinmonHenne nepememeHuii mo TEKCTy |
BbIZIeNieHUsT (parMeHTOB Tekcra. Omnepauuu
NepeMelleHusl, KOMMUPOBAHUSA,  YyHaJCHUS
¢parmenToB  Tekcta.  PopMaTUpOBaHUE
(dbparmeHTOB TEKCTa " a03ares.
®opmaTtupoBanue 1o oOpasmy. OtmeHa
HEMPABUJIBHO  BBIOJHEHHBIX  JEHCTBUM.
[Tonck 1 3aMeHa B TEKCTE.

MicrosoftWord. Hcnonvzosanue cmuneti u
CNUCKO8. dopmamuposanue cmpanuy,.
Bcmaska u peoakmuposanue 00bekmos.
®opMaTUPOBAHUE C UCHOJIH30BAHUEM CTHIIEH.
Coznanue M pelakTUpPOBaHHE COOCTBEHHBIX
ctiiei. CozllaHue OrJIaBJICHUS JOKYMEHTA.
Coznanue HyMepOBaHHBIX, MAPKHUPOBAHHBIX U
MHOTOYPOBHEBBIX CIHUCKOB. PemaktupoBaHue
MapkepoB cmuckoB. Pa3buenue Tekcra Ha
cTpanuibl. DopMaTHPOBAHUE CTPAHUII

MicrosoftWord. Paboma c¢ epapuueckumu
00veKmamu.

BricraBka u  00paboTka  rpapuyecKux
00bekTOB. PaboTa ¢ OMOIMOTEKOW KapTHHOK.
Co3naHue  XyIOKECTBEHHBIX  3aroJIOBKOB
cpelncTBaMu WordArt. Hcnomnp3oBanue
AJIEMEHTOB MaHeIH PucoBanue.
Hcnonb3oBanue penakropa Gopmyi.

KOHTPOJIbHAA PABOTA (Moodyns Ne 1).
Ha xomwmponvnyio  pabomy  npunocumcs
6bINOAHEHHOe 3a0anue ons
CamMoCmosimenvHol pabomvl  CMyoeHma u
0OMeEeuaom Ha Mecmogole 0NPOChL

Hmozo 3a 1 mooyne

16

MicrosoftWord. Paboma ¢ mabnuyamu.

Co3maHue W HCHOJIB30BaHUE TaOmMWI[ JUIs
pa3MmelneHusl  JaHHBIX. DopmaTupoBaHUE
Tekcta Tabmui. IIpoBeneHwe pacueToB B
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Ta0IuIax.

10.

MicrosoftWord.  Paboma co croocuvimu
MHO20CMPAHUYHBIMU OOKYMEHMAMU.
®opMHUpPOBaHUE  CTPYKTYphI  JIOKYMEHTA.
Pas30ueunne TEKCTA Ha CTPaHUIIBI.
OdopmiieHHe THTYIBHOTO JINCTA JOKYMEHTA.
Pabora ¢ komouTHTy’daMu. DOpPMUpPOBaHHUE
OTJIABJIEHHS JOKYMEHTA

11.

Paboma ¢ mabauunvim  npoyeccopom
MicrosoftExcel. Besoo, pedaxmuposanue u
Gopmamuposanue Oannvix. Onepayuu ¢
ouanasonamu aueex. Onepayuu ¢ 1UCMaAMU.
Hcnonp3oBanue aneMeHTOB okHA EXcel. Bon
JaHHBIX B SYCWKWM W JIMANa30HbL
PenaktupoBanme " dbopmaTupoBaHue
JTAHHBIX. YcnoBHoe (dbopmaTupoBaHUE.
Onepanun C Jrana3oHaMH AYeeK.
Hcnonb3oBaHue  cnenuaibHOW  BCTaBKU.
Jlucter u omepanmu ¢ Humu.MicrosoftExcel.
Buinonnenue vruucnenuii.

Brog 71 KOITMPOBAHUE dbopmyi.
Hcnonb3oBanue aapecoB siueek U PyHKIUI B

dbopmynax.

12.

Tabmuunsrii mporieccop MS EXCEL. 3anaua
M0 HAaXOXKIACHUIO PO3HUYHON IEHBI TPYIIIBI
TOBApOB C YYE€TOM HaA0aBOK 3a JOCTaBKY,
yIIaKOBKY, Haa0aBKy 3a chpoc. 3amada
HAYMCIICHUST 3apa0OTHOW IUIATBI C YYETOM
NpeMuu, OT4YHCIeHus B  coudoHn u
HAJIOTOBYIO WHCIICKIIUIO

13.

MicrosoftExcel. Ilocmpoenue ouazpamm.
Brinenenne JAWamna3oHa  fYeek Ui
MOCTPOCHUST  jauarpamMMbl.  Iloctpoenue
JAMarpaMMbl W 3aJlaHAEC €€ I1apaMeTpoB B
OKHax MacTepa auarpamm. PelakTupoBaHHe
napaMeTpoB  JMarpaMMbl  TOCIE€ €€
MOCTPOEHHUS

14.

MicrosoftPowerPoint. Co3zoanue
npe3eHma14mZ HdA OCHoe6e€e ma@zorm.
COSI[aHI/Ie MNpE3CHTallMKM Ha OCHOBEC ma6n0Ha.
3arnoJiHeHHe JTaHHBIX B IMIA0JIOHHBIX (hopmax.
3anyc1< 1 IIPOCMOTP NMPE3CHTAINHN.

15.

MicrosoftPowerPoint. Cosoanue
npeszeHmayuil.

Co3paHve  mpe3eHTalud Ha  OCHOBE
nycTol  mpeseHtanuu.  Bpi6op  oOuiero
odpopmienus. JloGaBieHHe HOBBIX CIAWIOB U
WX coaepKuMoro. Beibop pa3meTku craifioB.
N3menenue uBetoBor cxembl. IIpumeHeHue
pa3IUYHBIX mabI0HOB opopMIICHHUS.
Co3nanue  5¢p¢exToB  aHMMalUWU  TpHU
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JEMOHCTPALMU CIANJIOB.

TCKCTOBBIM npoueccopOM
MicrosoftWord.

16. KOHTPOJIbBHAA PABOTA (Modynws N 2). 2
Ha xommponvnyio  pabomy  npunocumcs
8bINOIHEHHOE 3a0anue onst
CAMOCMOAMENbHOU  pabomsl  CcmyoeHma u
omeeuarom Ha mecmosvle 60NpPochl.
17. Cosnaiite B MicrosoftPowerPoint 2
MPE3EHTALMIO 110 OJHOU U3
HUKETIPUBEICHHBIX TEM:
1. Hcropus co3nanus u pa3sutus IBM.
[Toxonenus.
Hcmopusa pazsumus ungopmamuxu
Hmozo 3a 2 modyns 18
Hmozo 34
2. Conep:kanue TUCIHNIHHBI
No HaumenoBanue pazzaena Kparkoe conepxanue
1. Pa3nen |.IlpaBuna | [IpaBuiia TeXHUKH O€30MACHOCTH. 3HAKOMCTBA C KOMITHIOTEPOM.
TEXHUKH 0€30MMacHOCTH. [Tepsbie maru B padote [1K. [IpaBuna texHuku 6€30macHOCTH B
OmneparmmoHHOM cucTemoi | kabuHeTe nHopmatuku. Mcropus pazsutust IBM. YcrpoiicTBo
Windows. namsaTH  KommbioTepa. OCHOBBI PabOTBI C  OMEPAIHOHHOM
cucremoit Windows. 3arpyska Windows. 3amyck mporpamm.
O6me cBoiictBa okoH. CmpaBounas cucrema Windows.
Hcnosib30BaHne BO3MOKHOCTEHN JIOKAJIBLHOW CETH.
2. Pa3nen I1.Pabora ¢ Cosnanue, OTKPBITHE, COXpaHeHue, 3akpbiTre daitaa Word

(moxymeHnTa). BBoja Tekcra. BrimoaHeHHE IepeMeIeHuid 1mo
TEKCTY U BblAETIeHUs (PparMeHToB Tekcra. Onepanuu
nepeMelleHus], KOIMPOBaHus, yAalneHus: GparMeHTOB TEKCTa.
dopmarupoBaHue (pparMeHTOB TEKCTa U a03alleB.
dopmarupoBanue 1o oopasiy. OTMEHa HENPaBUILHO
BBINOJIHEHHBIX JieiicTBul. [loyck U 3ameHa B TeKcCTe.
dopmatupoBaHue ¢ UCIob30BaHueM cTuieid. Co3nanue u
pelaKkTHpoBaHue cOOCTBEHHBIX cTuiel. Co3/laHue OTIaBICHHUS
nokymenTta. Co3iaHue HyMEpOBaHHBIX, MAPKUPOBAHHBIX U
MHOTOYPOBHEBBIX CIIMCKOB. PelakTupoBaHie MapKkepoB
cnuckoB. Paz0ouenue Tekcra Ha cTpaHuibl. PopMaTupoBaHHe
cTpaHull. BeicraBka u 06paboTka rpaduyeckux 0ObEKTOB.
Pabora ¢ 6ubnmnoTexoit kapTuHOK. Co3aaHue XyJ0KECTBEHHBIX
3aronioBkoB cpenctBamu WordArt. Hcrosp30BaHue 371€MEHTOB
na"enu Pucosanue. Co3iaHue U MCIOJIb30BaHUE TAOIHULL IS
pa3mereHus faHHbIX. PopmaTHpoBaHUE TEKCTa TaOIUII.
IIpoBenenue pacueroB B Tabnunax. @opMUpoOBaHUE CTPYKTYPbI
nokymeHTa. Pazbuenue texcta Ha crpanuibl. OdopmiieHue
TUTYJIBHOTO JIUCTA JOKyMeHTa. PaboTa ¢ KOJIOHTUTYIaMHu.
DopMHpOBaHUE OTJIABJICHUS IOKYMEHTA.
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3. Pazgea I11.PaGora c Hcnonw3oBanue sneMeHToB okHa EXCel. BBoa naHHBIX B stueiiku
TaOJIMYHBIM MPOLIECCOPOM | M IMara3oHbl. PenaktupoBanue u GOpMaTHPOBAHKE TAHHBIX.
MicrosoftExcel. YcnoHoe GpopmatupoBanue. Oniepaiyy ¢ 1dana3oHaMH SUYCeK.
Hcnonp3oBanue crienMalbHOW BCTaBKU. JIMCTBI M oniepanuu ¢
HIUMHU. BBoa u konmpoBanue ¢popmyi. Vcrnonb3oBanue aapecoB
sueek u QyHKIMi B hopmynax. Beiaenenue auana3zona sueex
JUISl TIOCTPOEeHUs inarpammbl. [loctpoeHue auarpaMmsl 1
3aJ[aHue ee MapaMeTpoB B OKHAX MAcTepa Juarpamm.
PenaktrpoBaHue napaMeTpoB JqUarpaMMBl MOCIE €€

HOCTPOECHHUS.

4, Pa3nen V. Pabora B Co3pnanne npe3eHTaIuy Ha OCHOBE IyCTOM MpPE3eHTAIIH.
porpamme Br160op o6miero odgopmienus. JlobaBaeHne HOBBIX CIAMIOB U UX
MicrosoftPowerPoint. coziepkumMoro. Beibop pasmerku cinaiioB. M3ameHeHnne

[IBETOBOM cxeMbl. [I[pruMeHeHne pa3InyHbIX M1a0JIOHOB
opopminenus. Coznanue 3pPexToB aHUMaIUU TIPU
JIEMOHCTpPAIMU CIIANJIOB.

5. KoHcnekr jexkumid
Paznen I1. Pa6ora ¢ TekcToBbiM nponeccopom MicrosoftWord.

TexcToBblii mpoueccop Word
Tewma: TekcroBslii iporieccop Word.
Hean: U3ydyenne wHPOPMAMOHHON TEXHOJOTUH CO3MaHus, (OPMATHUPOBAHUS UM COXpPaHEHUS
nokymeHToB B MS Word. Co3nanue u popmatupoBanue abzareB texkcta B MS Word. Co3nmanue u
dbopmatupoBanue Tabmun B MS Word. Co3manme cnuckoB B MS Word. Co3manme Tekcra C
KoJloHKamu 1 oopmicHue Tekcta B MSWord. BeraBka 06wextoB B MS Word.
Teopernyeckuii MaTepuas

MS  Word sBnsercs  npunoxkenneM  Windows, npeiHa3sHA4YeHHBIM  JUIS  CO3JaHUS,

peAaKTUPOBAHUS, IPOCMOTpPA U MIEYATH JOKYMEHTOB.

MS Word— omaumH wu3 HauboJiee TOMYIAPHBIX TEKCTOBBIX PEIAKTOPOB, KOTOPBIH

MpelycMaTpuBaeT BBIMIOJIHEHUE OOJiee COTHM OIepaluii HajJ TEeKCTOBOW U rpaduvecKkon

unpopmanueid. C ero MOMOIIbIO MOXHO MOJITOTOBUTH MPAKTUYECKH JIFOOON TOKYMEHT — OT

HEOOJBIIOr0 MUChMa JI0 OPUTHHAIA — MaKeTa CIIOKHOTO U3AaHUS.

3anyck Word

1. C nomombto koMaubl Beimonuute 3 Mento [lyck. OObIYHO AaHHBIN cOCOO MPUMEHETCS

i 3amycka Word ¢ mapamerpamu.

2. J1BoiinbIM mienukoM 1o 3Hauky Word B rpymme MicrosoftOffice.

3. Ucnonw3ys nns 3toi nenu [IpoBoaHuUK.

4. JIBOMHBIM IIETYKOM IO 3HAUKY TOKYMEHTA, MOATOTOBICHHOTO penakropom Word.

3aBepiieHune paboThI:

- BriGepure Daiin — Brixo;,

- BriGepure 3akpbITh B CHCTEMHOM MEHIO riaBHOro okHa Word;

- YCcTaHOBHTE yKa3aTelb MBIIIN HAa MHUKTOTPAMMY CHCTEMHOTO MEHIO B riaBHOM okHe Word u

JIBAKIbI HAKMUTE KHOTIKY MBIIIIH;

- HaxxmuTe mpaBoii KHOMIKOM MBI CTPOKY 3aroJIOBKa U BBIOEpUTE 3aKPHITH U3 KOHTEKCTHOTO

MEHIO;

- HaxxmuTe KHOTIKY 3aKpBITh B CTPOKE 3ar0JIOBKA TIIaBHOTO OKHA;

- Haxxmure Alt + F4 Ha knaBuartype.
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Co31aHue NycToro J0KyMeHTa.

Breibepute komanny @aitn — Co3dams. B pe3ynbraTe Ha JKpaHE IMOSBUTCS OKHO JUAIOTa
«Coznanue nokymenTa». Beidepute mabnon «O0br4nbli» 1 Haxxkmute OK.

Wim HaxxmuTe Ha KiaBuatype komOuHarmio kiasum Ctrl + N.

OTKpbITHE CYIIECTBYIOLET0 J0KYMEHTA.

Jlnist oTKpBITHSL OKHA Juanora «OTKPBITHE JTOKYMEHTa» BOCIOJIB3YHTECh OJHUM M3 CIIEIYIOLINX
CIIOCO00B:

e BbeIOepuTe KOMaHay Paitn — OmKpvimo,

e Haxwmure Ctrl + 0 Ha kiaBuatype;
[ HaXXMUTC KHOIIKY Oprbll’Mb Ha CTaHI[apTHOﬁ MMaHCJIN UHCTPYMCHTOB.

CoxpaHeHue JOKyMeHTA.
Jlnst coxpanenust (haiina BBITIOJHUTE CIEAYIONTUE ACHCTBUS:
1. BriGepute komanay @aiin — Coxpanums Kak v Haxmure F12.

2. B none Uma ¢paiina BBequte nmMst (hailiia WM COTIIACUTECH C MPeIokeHHbIM Word.

3. C momomp0 packpeiBatomierocst cnmcka Ilanka, BeiOepuTe cHavana AucK. B Hamem cirydae
91O 1uck D.

4. U3 cnucka nanok BeIOEpUTE TY, IJI€ XOTUTE COXPAHUTD Balll (ail.
5. BriOpaB Bce ypoBHHU BIIOKEHUS NANOK, HAXMUTE Coxpanums.

B npouecce paGoThl Hax JOKYMEHTOM MOKHO JOOABIISTH UM U3MEHSATh UTOTOBYIO HH(POPMAIHUIO.
CoxpaneHue 0e3 mepeuMeHOBAHMS.
[TomHuTe, yTO KOT/HA BBI COXpaHsieTe (aia O0e3 meperuMEeHOBaHMS, BBl yHMUTOXKAaeTe €ro u
3aMeHsIeTe CYIIECTBYIOMUN (pailyi HOBBIM.
Jliia coxpanenus 6e3 nepeuMeHOBaHUsI, BbiOepuTe kKomaHay Paiin — Coxpanums Wi HAKMUTE
kinasuiny Shift + F12, wir kHONKy-NUKTOrpaMMy Ha TTAaHEIH HHCTPYMEHTOB C M300paKEeHUEM TUCKETHI.
BBoa Tekcra B nporpamme Word.
3akoHuMB Habop abzana, HaxkmurTe KiaBuiny Enter. B texcroBoMm mponeccope Word cumBod,
MOChUIAeMbIN B TEKCT NMPU HakaTuu ENter, cayXuT He KOHLIOM CTPOKH, a KOHIIOM ab3aria.
Ecnu BbI X0THTE MepeiiTi Ha HOBYIO CTPOKY B Ipezenax ad3aiia, Haxxmure Shift + Enter.
[To3uuss BBOJA OYEPETHOrO CHMBOJA OTMEYAETCS TEKCTOBBIM KypCOpOM — MepUaromiei
BEPTUKAJIBHOW YEepPTOH.
CTpyKTYypHBIH SJIEMEHT TOKYMEHTa, B KOTOPOM HAaXOIHUTCS TEKCTOBBIA Kypcop, Ha3bIBaeTCs
TEKYIIHUM.
CTpykTypa cTpaHHMUBI.
[Tonst cTpaHuIbl ycTaHABIUBAIOTCS ¢ MOMOIIbI0 KoMaH bl @aiin — Ilapamempsl cmpanuuypl, a
HYMEpYIOT CTPaHUIIbl C TOMOIIbIO KOMaH bl Bcmaska — Homepa cmpanuy,.
Ha cTtpanuiie Mbl pazinuyaem cleAyronie CTpyKTYpPHBIE JI€MEHTHI:
e OCHOBHOM TEKCT;

e BEPXHHUU M HUKHUU KOJIOHTUTYJIBI;
e CHOCKH.

OCHOBHOM TEKCT — 3TO CTPOKH U ab3allbl, TAOIUIIBI U PUCYHKH.

Kononmumyn pazMeriaercs B BEpXHEH WM HWKHEH 4acTU CTPAHULBI U COAEPKUT HEKOTOPYIO
uHpOpMaINIO, KOTOpas Kak-TO HJICHTU(UIUpPYET AaHHBIM JOKyMEHT (HOMEp pasjena, Ha3BaHHe
JOKYMEHTa WJIU pas3jena, JaTy, MapKy GHUpPMbI M T.A.). B KOJOHTUTYN BXOJUT HOMEp CTPAHUILIBI.
KonoHTHTYn aBTOMaTHYeCKH BOCIIPOU3BOINUTCS HAa KAKJOW CTPAHUIIE JOKYMEHTA.
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YroObl BCTaBUTh M OTPEJAKTHPOBATH KOJOHTHUTYJA HEOOXOAMMO BBHIOpaTh KoMaHay Buo —
Kononmumynot.

Cnocka — 3TO TIpUMEYaHHE K TEKCTY, KOTOPOE€ MOXKET HaXOIUThCS JIMOO B HIKHEH YacTu
CTpaHUIlbl, THOO B KOHIIE JOKyMeHTa. Kaxkmas cHocka momedaercss nbo aBTtomarmyecku (1, 2,...),
100 TOMETKOM TI0 BalemMy BhIOOPY (3BE3/1049KA).

UToOBl BCTaBUTH CHOCKY, HEOOXOJMMO BBIOpaTh KomaHny Bcmaexka — CHocka; 4TOOBI
OTpPEIaKTUPOBATH CHOCKY, HaJI0 BHIOpaTh KoMaHay Buod — Cnocka.

Jlsist Toro 94ToOBI CHCTEMATHU3UPOBATH PA3HOPOIHYIO MH(OPMAIIHIO, YIOOHO MPEICTAaBUTH €€
B Buje TaOnuubl. TaOnuilbl MCHONB3YIOTCS [UIS OPraHM3allld U TIPEICTaBIICHUS WH(GOpMAUU B
BUJIE CTPOK U CTOJIOLIOB.

B mnporpamme Word Her oco0oii HE0OXOAMMOCTH CHayaja BBOJWTH [aHHBIE, a 3aTeM
MpeBpalaTh UX B TaOIUILY, XOTS U UMEETCS Takasi BO3MOKHOCTb Tabauya - [Ipeobpazoseame.

[Ipomie cpa3y co3nare Tabiuily, MEIKHYB MO0 KHOIKE /Jobasums mabauyy, OCIe 4eTro BeIOpaTh
MBIIIKOW HYKHO€ KOJIMYECTBO CTPOK U CTOJIOIOB.

Hpyroii cioco6 3ananust Tabauibl — komauaou 7Tadbauya — JJobasums — Tabauya.

Mo>xHO prcoBaTh TaOIUIIBI U KapaHAAILIOM U3 TaHEIN UHCTPYMEHTOB Tabauywbt u I panuyol.

[locne 3amanusa Buaa TaOnuubl HauMHaeM e€ 3amoyHATh. [[ns BBoAa MHpOpMANUU B sUEHKU
TaOJIMLIBI IETKHUTE Ha 000 sueiike 1 HaunHalTe BBOJUTH TEKCT WM Yncia. g nepexoia Ha OHY
SYEeWKy BIIPAaBO TMOJB3yETeCh KiaBuiei Tab, mis mnepeMerieHuss Ha OJHY SYCHKY BICBO —
komOunarueii Sift + Tab. C moMolpo KJIaBuIl yIpaBiIeHUs KYpCOPOM HIJIM MBIIIH TaKKE MOXKHO
MepeMeNnaThCs Mo sYeKam.

K tekcTy TaGnuiel mpuMeHuM JIF000# TUTT (hOpMaTHPOBAHHS.

JloGaBieHre HOBBIX CTPOK B TaOJMIy MOKHO NMPOU3BOJUTH C MCHOJIb30BAaHHUEM KOMaHJ MEHIO
«Tabnuya», WM YyCTAHOBUTE KYPCOP B MPABYIO HIKHIOIO SYCHKY TaOIHUIIBI M HAKMHUTE KiIaBuiry Tab —
TabyMa yBEMYUTCS Ha OJIHY CTPOKY.

B cnydae, xorja ocTaquch JUIIHUE CTPOKM — YAAIUTE WX, U1 YEro BBIIEIUTE CTPOKH,
KOTOPBIC HAJI0 YAAINUTb, U BeIOEpHUTE KOMaHay Tabnuya — Yoanums — cmpoku.

MOo3KHO BBIIEIUTH CTPOKH, HAKATh MPaBYIO0 KHOTIKY MBIIIN U BBIOpaTh KOMaHAy Buipesamo.

Jl51g HanmoKeHUs IIBETHOTO (pOHA HEOOXOIMMO YCTaHOBUTH KypCOp B TaOJIUIlYy WIIA BBIIEIUTD
4yacThb f4eeK, 3aTeM B MeHIo Popmam BbIOpaTh KOMaHIy [ panuya u 3anuexa, BKIAAKY 3anuexa,
YCTaHOBUTD HY)KHBIW LIBET JOHA U HaXKaTh Ha KHONIKY OK.

Ecnu BBl pemrmnu cienath JUHAKA TaOIHIBI HEBUJUMBIMU, TO cpa3y MHocie 3a/aHus 1sera GoHa,
He HakuMas kHomnky OK, mepeiauTe Ha BKIAAKY [ panuysl U 3aJaliTe TUN TPaHUIl Hem, U MOTOM
yxe Haxumante OK.

[Ipu cozmanuu Tabmuibl yaoOHO MCIONB30BaTh PEKUM 3ajaHusi aBTodopMaTa, BBI3bIBAEMOU
koMmaHaoi Tabnuya — Aesmogopmam.

Tabnuipl MOTYT OTOOpaXkaThCsl Ha DKpaHE C JIMHUAMH Pa3JICIUTEIbHOW CeTKH WiIh 0e3 HHX.
UToOb!I cripsITaTh JIUHU CETKU BbIOEpUTE KoMaHay Tabnuya - Ckpulms cemky.

Jlis moBOopoTa TEKCTa BHYTPH SYCHKHA TaOMUIBl MICIKHUTE TIO0 KHOIKE M3MeHums
HanpaeieHue mekcma, KOTOpasi pacrojiokeHa Ha MaHelu UHCTPYMEHTOB Tabnuybl u epanuysl W
B MeHIo Qopmam — Hanpaenenue mexcma. Kcratu, u3 3To#l ke MaHETd MOKHO IMPOU3BOJIUTH
COPTUPOBKY M BBIPAaBHUBATH MIUPUHY U BBICOTY CTPOK.

Jlns ynaneHus: coAepKUMOTro TaOJHIBI HAAO MPOW3BECTH BbIAETICHHE TAONHIBI U HaXaTh
wiaBumry Delete, mpu sToM cama Tabnuia He ymamsdercsa. YAajdeHHE TaOMHIbI IETHKOM
MPOU3BOAUTCS U3 MeHI0 Tabruya — Yoanums uiu KOMaHIOW Buipezamb KOHTEKCTHOTO MEHIO,
BBI3BIBAEMOTO MPABOM KHOMIKOW MBIIITH.

Jlis 0ObeTMHEHUST HECKOJIBKUX PACHOJIOKEHHBIX PSIIOM B OJHON CTPOKE sIUEEK BBIITOJHUTE
CHEAYIOIIUE IECHCTBUA:

e BBIOEpUTE STYECHKHU, KOTOPHIE BBl XOTUTE OObETUHUTH;

e BbIOepuTe KoMaHay Tabmuna — OObeIMHUTD SYEHKH.

Pas0Ouenue syeex:
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e BBIOEpHUTE OJIHY UM HECKOJILKO SYEEK, KOTOPBIC BBI IIPE/Iioiaraere pa3ouTs;.

e BwIOepuTe KOMaHy Tabauya — Pazdoume aueliku, B pe3yabTaTe 4ero Ha dKpaHe MOSBUTCS OKHO
nquanora «Pa3ouTh sTuciKny,

e B IOJIE BBOJIA Hucio cmonbyos yKaxuTe KOJMYECTBO M HAKMUTE KHOMIKY OK.

Hymepanus cTpok u cTon0uos.

Jlia Hymepauuu siueek MOTyT ObITh MCIIOJIb30BaHbl KoMaH1a Popmam — Cnucok WM KHONKA
HymepoBannsiil cnucok Ha nanenu «®opmarupoBanue». [Ipu 3ToM Bbl MOKETE IPOHYMEPOBATh
CTOJIOIBI, CTPOKH WIIM TPYIITY BBIJCICHHBIX STYEEK.

Paz0uenne TabnuIbL.

[Ipu pabore ¢ TabiuuaMu MOKeT NOTpeOOBaThCS pa3OUTh TaONMIly HAa JBE YaCTH JAJS TOTO,
4YTOOBI, HAIIPUMEP, BCTABUTh MEX/1y HUMU TEKCT WA PUCYHOK.

Jlna pa3OueHuss TaOIMIbl yCTAaHOBUTE YKas3aTellb B CTPOKY, HEpel KOTOPOil BbI XOTHUTE
pa3outh Tabnuiry. 3areM BeIOepuTe KoMauay Tabauya — Pazoume mabauyy win Haxmute Ctrl +
Shift + Enter.

Ecnu Tabnuma 3aHMMaeT HECKOJBKO CTPAHUI[ TOKYMEHTA, Bbl MOXKETE OOBSIBUTH IEPBYIO
CTpPOKY TaOJMLbI 3arojoBkoM. Jljii 3TOro BBIJEIUTE IEPBYIO CTPOKY TaOIUIl U BbIOEPHUTE
komannay Tabauya — 3aeonosxu.

[locne storo mepBast cTpoka TaOmuibl OyJAeT BOCIPOM3BOAWUTHCA HAa BCEX CTpPaHMIAX B
KayecTBE 3aroJioBKa, MpU U3MEHEHUU COJEPKUMOTO siueeK MePBOM CTPOKU U3MEHUTCS U 3ar0JIOBOK
TaOJIMLBI Ha BCEX MOCIENYIOINUX CTpaHUIax.

Jlisg co3paHus CHMCKa HEOOXOJMMO YCTaHOBUTH Kypcop B IIpeAroJiaraeMoe MecTO Hayala
CIMCKA U BBI3BATh IUAI0roBoe OKHO Cnucok U3 MeHto @opmam WIH U3 KOHTEKCTHOTO MEHIO.

MosxHO BBIOpaTh MAapKUPOBAHHBINA CIIMCOK, JAlOIIMA MapKUPOBKY TEKCTa pa3IuYHbIMU
cuMBoJlaMU. B kadecTBe Mapkepa CHHCKa JOMYCKAaeTCs MCIOJIb30BaHUE JI000ro rpaduueckoro
oObekTa mwin pucyHka. UtoObl J00aBUTH B CIHCOK PUCOBAaHHBIE MapKepbl, JOCTATOYHO BBITIOJHUTD
komaHay @opmam / Cnucok i Ha BKIajnke MapkupoearHulli HAXXaTh KHOTIKY PucyHox, a 3areM Ha
BKJIaJIKe PUCyHOK BBIOpATh OJIMH M3 BApUAHTOB PUCOBAaHHOTO MapKepa.

Crnucok ¢dopmatupyercs Kak 10 BBOJIA 3JEMEHTOB, TaK M Uil HAOpaHHBIX B BHUJIE OTAEIBHBIX
ab3a1ieB >JIEMEHTOB.

Cy1iecTByeT HECKOJIBKO Pa3InYHbIX CIIOCOOOB (JOPMATHPOBAHUS CIIHCKOB:

o ®opmar / Criucok;

o KontekctHoe MeHI0 / CIIHCOK;
o C nomoupto kHONOK nanenu @opmatuposanue: Hymepanus u criucok.

JU1sl BCTaBKU PUCYHKOB B TEKCT UCIIOJIb3YeTCsl KOMaHaa Bemaska/ PucyHok.

MOXHO YCTaHOBHUTH pa3jIM4HbIE BHIbl OOTEKaHHS PHUCYHKAa TeKCTOM. [l 3TOro BBLAENHTE
PHUCYHOK U BBINOJIHUTE KOMaHy Popmam / Pucynok / [lonoscenue.

Taxoxe MOXHO pou3BecTH 00pe3Ky pucyHKa KoMaHaoi @opmam / Pucynox/ éknaoka PucyHox.

3anuBka (OHA pUCYHKA BBIMOJIHACTCS KoMaHioi @opmam / Pucynok / eknaoka Lleema u nunuu.

Paznean |11. Pa6ora ¢ Tadmmunbiv npoueccopom MicrosoftExcel.

uiekTpoHHasi Taduna Exceldcropus

B 1982 romy Microsoft 3amyctuia Ha pIHOK CBO¥ MEPBBIN ANMEKTPOHHBINA TaOJIUYHBIN

npoueccop Multiplan, kotopsrit 6611 0uens nonynsipeH Ha CP/Mcucremax, Ho Ha MS-DOS cucremax
oH yctynain Lotus 1-2-3. Iepsas Bepcust Excel npennasnayanacs uis Mac u 6su1a BeimymieHa B 1985
rojy, a nepsas Bepcus a1 Windows Obuta BeinyieHa B Hosiope 1987 roxa. Lotus He Toponuiach
BhITTycKaTh 1-2-3 mox Windows, u Excel ¢ 1988 roma nauana o6xoauTh no mpogaxam 1-2-3, 4ro B
KOHEYHOM HTOre noMorio Microsoft toctuub mo3unuit Beayuiero pazpadoTyrka mporpaMMHOTO
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https://ru.wikipedia.org/wiki/%D0%A2%D0%B0%D0%B1%D0%BB%D0%B8%D1%87%D0%BD%D1%8B%D0%B9_%D0%BF%D1%80%D0%BE%D1%86%D0%B5%D1%81%D1%81%D0%BE%D1%80
https://ru.wikipedia.org/wiki/%D0%A2%D0%B0%D0%B1%D0%BB%D0%B8%D1%87%D0%BD%D1%8B%D0%B9_%D0%BF%D1%80%D0%BE%D1%86%D0%B5%D1%81%D1%81%D0%BE%D1%80
https://ru.wikipedia.org/w/index.php?title=Multiplan&action=edit&redlink=1
https://ru.wikipedia.org/wiki/CP/M
https://ru.wikipedia.org/wiki/MS-DOS
https://ru.wikipedia.org/wiki/Lotus_1-2-3
https://ru.wikipedia.org/wiki/Apple_Macintosh
https://ru.wikipedia.org/wiki/1987_%D0%B3%D0%BE%D0%B4#Ноябрь

obecnieuenus. Microsoft ykperuisiia CBO€ IpEeMMYIIECTBO € BBIITYCKOM KaJ10i HOBOM BEpCHH, YTO
MMEJI0 MECTO TIPUMEPHO Kaxibie JiBa roja. Tekymas Bepcus nist miathopmel Windows — Excel 16,
Taxke n3BectHas kak MicrosoftOfficeExcel 2016. Texymmas Bepcus st miatdopmsl Mac OS X —
MicrosoftExcel 2012.

B nayaine cBoero nmytu Excel ctan npuunHOli ucka 0 TOBApHOM 3HAKE OT JIPYroil KOMIIAHUH, YKe
MPOJaBaBIIEH MakeT mporpamm moja HazBanuem «Excel». B pesynbrate ciopa Microsoft Opia
o0s13aHa MCTIONB30BaTh Ha3BaHue «MicrosoftExcel» Bo Bcex cBoMX o(uIIMaIbHBIX MTpecc-pen3ax u
IOPUIMYECKUX TOKyMeHTax. OHaKO CO BpeMEHEM 3Ta MpaKTHUKa Obuta mo3adsita, u Microsoft
OKOHYATEeJIBHO YCTpaHUJIa MPoOieMy, TPUOOPETS TOBAPHBINA 3HAK APYrol mporpaMmsel. Microsoft
TaKXKe pelnia UCTI0Ib30BaTh OykBbl XL Kak COKpamiéHHOE Ha3BaHUE MPOrpaMMbl: nKoHKa Windows-
MIPOTPaMMBI COCTOUT U3 CTUIIM30BAHHOTO M300paKEHHS ITHX JABYX OYKB, a paciupenue (HaitsioB mo
ymourdanuto B Excel — .xIS. B cpaBHeHuu ¢ nepBbiMu TabmuuHbIME Tpotieccopamu Excel
MIPEJICTaBIIsIET MHOKECTBO HOBBIX (DYHKLIMI [10JIb30BATEILCKOr0 HHTEpGelica, HO CyTh OCTAETCs
NpeKHEH: Kak U B IporpaMmme-poioHadaibauke, VisiCalc, opraHin3oBaHHbBIC B CTPOKH U CTOJIOIIBI
KIIETKU-STYeMKN MOTYT COJIepKaTh JaHHbIE WK (JOPMYJIIbI C OTHOCUTEIBHBIMH WM a0COIIOTHBIMU
CCBIJIKAMU Ha JPYrue KIETKHU.

Excel O6b11 mepBBIM TaOIMYHBIM MTPOIIECCOPOM, TTO3BOJISIBIIIMM ITOJIB30BATEII0 MEHSITH BHEITHUHN BU/T
TaOIHITEI HA SKpaHe: MPUGTHI, CAMBOJIBI M BHENTHUH BUJ siueeK. OH TakyKe MEePBBIM MPEICTABHI
METOJT YMHOTO TepecyETa siMeeK — OOHOBJICHUS TOJBKO SYEEK, 3aBUCSIINX OT M3MEHEHHBIX STUCEK:
paHbIIe TaOJIMYHBIE TPOIECCOPHI IEPECUNTHIBATIN BCE TUCHKU; ATO JENAT0Ch JTHOO0 MOCIe KaKI0TO
n3MeHeHus (YTo Ha OOJBIIUX TaOIHIaX JOJITO), TMO0 MO0 KOMaH/E TOJIb30BaTels (4TO MOTJIO BBOJIUTH
MOJIH30BaTENs B 320 Ty)K/ICHUE HEMEPECUNTAHHBIMUA 3HAYCHUSIMU ).

bynyuun Bnepsoic 00benunéaapivu B MicrosoftOffice 8 1993
roy, MicrosoftWord u MicrosoftPowerPoint mosry4riu HOBBIH rpadudeckuii HHTEpdEc st
cootBeTcTBUsA Excel, rmaBHoro ctumyna moaepum3aiuu [1K B To Bpems.

Hauunas ¢ 1993 rona, B cocraB Excel Bxonut VisualBasic s npunoskenuii (VBA), si3bik
IporpaMMHpPOBaHUs, OCHOBaHHBIN Ha VisualBasic, mo3Bosominii aBToMaTH3UpOBath 3aaa4uu Excel.
VBA siBisieTcsi MOIIHBIM JIOTIOJTHEHHEM K IPUJIOKEHUIO U B OoJiee mo3aHuX Bepcusx Excel mocrymna
oJIHO (D YHKIIMOHAIIbHAS HHTEIPUPOBAaHHAsS cpejia pa3paboTku. MoxkHO co3nath VBA-ko,
MOBTOPSIOIIU ISHCTBYUS TI0JIH30BATEIS U TAKUM 00pa30M aBTOMAaTHU3UPOBATh MPOCThIE 3a1aun. VBA
MO3BOJISIET CO3AaBaTh (HOPMBI JIIsl OOIIEHHMSI C TIOJIb30BaTeNIeM. SI3bIK MMOIICP)KUBACT MCIIOJIb30BAHKE
(1o e cozmanue) DLL ot ActiveX; 6ojiee mo3aHue BEPCUH MTO3BOJISIOT HCIIOJIb30BaTh

AJIEMEHTHI 00bEKTHO-OPUEHTUPOBAHHOTO IIPOTPAMMHUPOBAHHUS.

OynkunonanbHOCTh VBA nenana Excel nerkoit muniensto st MakpoBupycoB. M 310 ObL10
cepbE3HOI MPOoOIIeMOil 10 TeX Mop, MOKa aHTUBUPYCHBIE MPOAYKTHI HE HAYYMINCh OOHAPYKUBATH UX.
®upma Microsoft, ¢ ono3nanuem NpuHSB MEPbI JI1 YMEHBIICHHS pUCKa, J00aBUIa BOZMOKHOCTh
BBIOOpA pekrMa 0€30MaCHOCTH:

MicrosoftOfficeExcel 2003

e 1988 rog — Excel 2.0 nns Windows

e 1990 rox — Excel 3.0

e 1992 rogx — Excel 4.0

e 1993 rog — Excel 5.0 (Office 4.2 u 4.3, Takxe ecth 32-6utHast Bepcust T016K0 st Windows NT)
e 1995 rox — Excel 7 ms Windows 95 (BkmrouénBnaker Microsoft Office 95)

e 1997 ronq — Excel 97 (Bxirouén B maker MicrosoftOffice 97)

e 1999 roq — Excel 2000 (9) — MicrosoftOffice 2000

e 2001 rogm — Excel 2002 (10) — MicrosoftOffice XP

e 2003 rom — Excel 2003 (11) — MicrosoftOffice 2003
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https://ru.wikipedia.org/wiki/%D0%A2%D0%BE%D0%B2%D0%B0%D1%80%D0%BD%D1%8B%D0%B9_%D0%B7%D0%BD%D0%B0%D0%BA
https://ru.wikipedia.org/wiki/%D0%93%D1%80%D0%B0%D1%84%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B9_%D0%B8%D0%BD%D1%82%D0%B5%D1%80%D1%84%D0%B5%D0%B9%D1%81_%D0%BF%D0%BE%D0%BB%D1%8C%D0%B7%D0%BE%D0%B2%D0%B0%D1%82%D0%B5%D0%BB%D1%8F
https://ru.wikipedia.org/wiki/VisiCalc
https://ru.wikipedia.org/wiki/%D0%94%D0%B0%D0%BD%D0%BD%D1%8B%D0%B5
https://ru.wikipedia.org/wiki/%D0%9C%D0%B0%D1%82%D0%B5%D0%BC%D0%B0%D1%82%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B0%D1%8F_%D1%84%D0%BE%D1%80%D0%BC%D1%83%D0%BB%D0%B0
https://ru.wikipedia.org/wiki/%D0%A8%D1%80%D0%B8%D1%84%D1%82
https://ru.wikipedia.org/wiki/%D0%A1%D0%B8%D0%BC%D0%B2%D0%BE%D0%BB
https://ru.wikipedia.org/wiki/Microsoft_Office
https://ru.wikipedia.org/wiki/Microsoft_Word
https://ru.wikipedia.org/wiki/Microsoft_PowerPoint
https://ru.wikipedia.org/wiki/VBA
https://ru.wikipedia.org/wiki/Visual_Basic
https://ru.wikipedia.org/wiki/%D0%98%D0%BD%D1%82%D0%B5%D0%B3%D1%80%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%BD%D0%B0%D1%8F_%D1%81%D1%80%D0%B5%D0%B4%D0%B0_%D1%80%D0%B0%D0%B7%D1%80%D0%B0%D0%B1%D0%BE%D1%82%D0%BA%D0%B8
https://ru.wikipedia.org/wiki/%D0%94%D0%B8%D0%B0%D0%BB%D0%BE%D0%B3%D0%BE%D0%B2%D0%BE%D0%B5_%D0%BE%D0%BA%D0%BD%D0%BE
https://ru.wikipedia.org/wiki/DLL
https://ru.wikipedia.org/wiki/ActiveX
https://ru.wikipedia.org/wiki/%D0%9E%D0%B1%D1%8A%D0%B5%D0%BA%D1%82%D0%BD%D0%BE-%D0%BE%D1%80%D0%B8%D0%B5%D0%BD%D1%82%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%BD%D0%BE%D0%B5_%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%B8%D1%80%D0%BE%D0%B2%D0%B0%D0%BD%D0%B8%D0%B5
https://ru.wikipedia.org/wiki/%D0%9C%D0%B0%D0%BA%D1%80%D0%BE%D0%B2%D0%B8%D1%80%D1%83%D1%81
https://ru.wikipedia.org/wiki/%D0%90%D0%BD%D1%82%D0%B8%D0%B2%D0%B8%D1%80%D1%83%D1%81%D0%BD%D0%B0%D1%8F_%D0%BF%D1%80%D0%BE%D0%B3%D1%80%D0%B0%D0%BC%D0%BC%D0%B0

e 2007 rom — Excel 2007 (12) — Microsoft Office 2007

e 2010 rom — Excel 2010 (14) — Microsoft Office 2010

e 2013 rog — Excel 2013 (15) — Microsoft Office 2013

e 2015 rog — Excel 2016 (16) — Microsoft Office 2016

e 3ameuanue: Bepcus 1.0 He UCIOIB30BATACh, YTOOBI U30€XKATH ITyTAaHUIIBI C IpoaykTamu Apple

o 3ameuanue: Excel 6.0 He cymecTByer, Tak kak Bepcust Windows 95 nocrasnsutace ¢ Word 7. Bee
nporpammel Office 95 u Office 4.x ucnonb3zoBanu OLE 2.0 (aBToMaTtuueckas nepeaava JaHHBIX
MEXTy pa3InIHBIMU TIporpammamu), 1 Excel 7 moinkeH ObUT TOKA3bIBATh, YTO OH COOTBETCTBYET
Word 7.

e 3ameuanue: Bepcus 13.0 Obuta npomyieHa no npuuuHe Tpuckannekadgoodbuu. Excel 2010 umeer
BHYTpeHHIOI0 Bepcuto 14.0.

Bepcuu nast Macintosh

e 1985 rog — Excel 1.0

e 1988 rogm — Excel 1.5

e 1989 rog — Excel 2.2

e 1990 rog — Excel 3.0

e 1992 rog — Excel 4.0

e 1993 rog — Excel 5.0

e 1998 rom — Excel 8.0 (Office '98)

e 2000 rox — Excel 9.0 (Office 2001)
e 2001 rox — Excel 10.0 (Office v. X)
e 2004 rom — Excel 11.0 (Office 2004)
e 2008 rog — Excel 12.0 (Office 2008)
e 2011 rog — Excel 14.0 (Office 2011)
e 2015 rog — Excel 15.0 (Office 2016)

Bepcun past OS/2

e 1989 rogq — Excel 2.2
e 1990 rom — Excel 2.3
e 1991 rogq — Excel 3.0

Bepcun Excel 10 7.0 65111 OrpaHHYEHBI B BO3MOKHOCTSIX XpaHEHHs TaHHBIX, BMemas o 16 384 (214
ctpok. Bepcun 8.0—11.0 Mormu cripaButhes ¢ 65 536 (21°) crpox u 256 kononkamu (28). Bepeun 12.0
u 14.0 o6pabatsiBatot 10 1 048 576 (22°) crpok u 16 384 (2*4) kononok.,

1 OcHOBHBIE CBeJeHU s

OnexrponHas Tabnuna Excel - unrerpupoBannas cuctema. OHa peHa3HaueHa Ui CO3/1aHMs U
00pabOTKM HNEKTPOHHBIX TAOIHUL, CIIUCKOB (0a3 TaHHBIX), IPEACTABIECHUS PE3yIbTaTOB 00pabOTKU
TaOJIMI] ¥ CMCKOB B BUJIE AWArpamMm U rpagukoB (GyHKUIUH, TOATOTOBKU BBIXOJHBIX (GOpPM
JOKYMEHTOB, COXPaHEHHs MX Ha JMCKaxX U BbIBOJA Ha M€YaTh.

Jist 3arpy3KH MporpaMMbl 3aycTuTe nporpaMmy Windows ¥ IIEJIKHUTE MBIILIKOH [0 3HAYKY
npunoxenust Excel B manenu uacrpymentoB MicrosoftOffice.

Jlis BBIXO4A U3 IPOrpaMmbl BBeAUTe Komanay Paitji, Beixoa.

1.1 Onucanne padoyero okna Excel

Buemnuii Bua okHa nmporpammsl Excel umeer «ieHTO4HBIN» HHTEpdElc, B KOTOPOM BCE KOMaH IbI
IIpOrpaMMbl pa3MeIlleHbl Ha JICHTE, pa30MTOH Ha BKIIAJKH, a T B CBOIO OYepe/lb Ha IPYIIIIHI,
BKJIIOYAIOIIME OTAETIbHbIE KOMaH bl (puc. 1).
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Puc. 1. Pabouee oxno nmporpammsl Excel

B BepxHelt yacTh OKHa pacrosoKeHa CTpoKa 3aroyioBka (1), B KOTOpO#l pacmoararoTcsi KHOTKa
CHUCTEMHOTO MEHIO, 3aT0JIOBOK MIPHJIOKEHUS U UMS PEIaKTHPYEeMO#l TabJUIIbI, 3arpy>KEHHOH B OKHO (B
Havayie paboThI IO YMOJTYaHHUIO BEIBOAUTCS UMs TaOuIel Kuura-1), KHOTIKM CBEPTHIBAHUS U
pa3BepTHIBaHMS OKHA pOorpaMmbl. Hike pacmoioskeHsbl: CTpoka MEHIO (2), IEHTa ¢ BKJIAKaMH
komanz (3),
1.2 PaGouyast kHura, padboumu JUCT
Nudopmanmst B 37IEKTPOHHOM TaOIUIE COXPAHIETCS B BUJIE padOUUX KHuUe.
VMs kHUTY BBIBOJUTCS B CTPOKE 3arosioBka. Paboyast KHUTra COCTOUT U3 JINCTOB Pa3IMYHOTO THIIA.
MakcumanbHO BO3MOYKHOE YHCIIO JIUCTOB B paboyeld KHUTE - 256. Pabounii TUCT COCTOUT U3
MIPOHYMEPOBAHHBIX CTPOK U CTOJIOIOB.
CronOipl pabovMX JIMCTOB 03arjiaBlieHbl JATUHCKUMH OyKBaMu OT A 10 Z ¥ UX KOMOUHAIUSMU,
Harpumep AA, AB, IU, IV. Ctpoku npoaymepoBansl iudpamu. Pabounii TUCT MOXKET COAepKaTh JI0
256 cTonbioB u A0 16384 cTpok.
Ha nepeceuennn cTpok u cTon0110B 00pa30BaHbl SYEHKU. B 0/1HOM U3 AYeeK paclionokKeH KOHMYp
8bl0eleHUs] - KypCcop SIEKTPOHHOU TaOIUIbL.
Pabouwuii uctT nMeeT HoMEp, KOTOPBIHA yKazaH Ha spibike (cM. puc. 1). Eciau menkayTs mpaBoi
KHOIIKOM MBIIIH 10 SIPIBIKY, TO OTKPOETCSI KOHTEKCTHOE MEHIO C IepeuHeM KOMaH/ JUIsl YIIPaBICHUS
pabounm muctoM. Paboure TuCTHl MOKHO T0OABIATh, YAAISATh, KOMUPOBATh, IEPEUMEHOBBIBATD,
nepeMenaTh, rpynnupoBaTh, pa3rpynnupOBLIBATS.
Ecnu tpebyercs BHECTH 0JIMHAKOBYIO HH(POPMAIUIO HA HECKOJBKO JIUCTOB, TO UX MOXHO
CTPYIIUPOBATh UM CKJICUTH. J{Jisi TpynnupoBKY JIUCTOB Ha)xXMuTe kiapuiry Shift u menkaure
MBIIIBIO 10 SPIBIYKAM TPYINIUPYEMbIX JTUCTOB. UTOOBI pa3rpynmnupoBaTh paboune JIUCThI, BBIACITUTE
WX U BbIOEpUTE B KOHTEKCTHOM MEHI0 KoMaHay PasrpymnmnupoBaTs.
1.3 Sueiika
OCHOBHBIM PIIEMEHTOM TAOIUIIBI ABJISAETCS SYCHKA.
Aueiika - 061acTh, 00pazoBaHHas MepecedyeHrneM CTPOKU U cTosba. OHa 0603HaYaeTCs HOMEPOM
cTos011a U CTPOKH, Ha NepecedeHn KoTophIx HaxoauTcs. Hampumep, Al, IV9999. Anpec akTuBHOH
SUEHKU 0TOOpaxkaeTcs B MoJjie UMEHH (cM. puc. 1).
/Jluanason (rpynma, 6JI0K) - HETIpEpbIBHAS 00IacTh S4eek, 0003HaAUEHHAs HOMEpaMH HayallbHOM U
KOHEUHOU SYeeK, pa3eIeHHbIX IBOETOUMEM WK ToUKo#, Hanpumep, A1:C10, D8.H12. fuelike niu
JMama30Hy MOXKET ObITh MPUCBOCHO YHUKATHHOE UMSL.
[IpucBoeHne wuIM HW3MEHEHHE HMEHHM OCYIIECTBISAETCS KOMaHAOW KOHTEKCTHOIO  MEHIO
DopMmyJibl
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@opMyJIbI — 3TO BBIPAKECHHME, HAYMHAIOLIEECS CO 3HAKA PABEHCTBA M COCTOSAIIEE U3 YHUCIOBBIX
BEJIMYMH, aAPECOB sUeeK, (PYHKUUMH, IMEH, KOTOPBIE COEANHEHBI 3HAKAMU apU(PMETUYECKHUX OTEPALUi.
K 3Hakam apudmMeTndeckux omnepanuii, KOTOpble HCHONb3YyIoTcs B Excel oTHOcATCS: CloKeHHE,
BBIYUTAHUE; YMHOKCHHUE; JICTICHUE; BO3BEJCHUE B CTECIICHb.
Hexotopeie omnepanuu B (Qopmyne HUMEOT 0ojiee BBICOKHH MPUOPUTET U BBHIMOJHSAIOTCS B TaKOH
IIOCJIEJOBATEIbHOCTHU

[l BO3Be/IEHUE B CTETICHD M BHIPAKECHUS B CKOOKAX;

UJ yMHOXEHUE U JCIICHUE,

[J CII0’KEHHME U BBIYUTAHUE.

Pe?;y.]H)TaTOM BBITIOJIHCHU A q)OpMy.HI)I ABJIICTCA 3HAUCHHUEC, KOTOPOC BBIBOAUTCA B ﬂqeﬁKe, a cama
dbopmyna otobpaxkaercs B cTpoke dopmyn. Eciu 3HaueHHs B sdeiikaxX, Ha KOTOPBIE €CTh CCBHUIKHU B
dhopmynax, U3MEHSIOTCS, TO PE3YJIbTAT U3MEHUTCS aBTOMATHYECKH.

Bnecenne W3MEHEHU I B dbopmyy
Jlj1 BHECEHUsI U3MEHEHUI B (JOpMYITy IIETKHUTE MBIIIbIO Ha CTpoke ¢opmyn win kiasuiny F2. 3atem
BHECHUTE WM3MEHEHHsS M HaXMUTE KHONKY BBoma B cTpoke ¢opmyn mnm kinasBuiry Enter. Eciu BwI
XOTUTE BHECTH M3MEHEHHUS B (POPMYIly HEMOCPEICTBEHHO B SUelKe, TJe OHA 3alKCaHa, TO JIBAXIbI
LIEJIKHUTE MBIIIBIO Ha sUeiike ¢ 3Toi popmynoit. [{i1s oTMeHbI H3MEHEHUH Ha)kMHUTe KHONKY OTMeHa B
CTpOKE bopmyn 1581078 KJIABHIITY Esc.

Hcnoab3oBaHne CCbLIOK

Ccpuika OJIHO3HAYHO ONpEENsIeT UKy WU Tpynmy sueek pabdouero jucra. C IOMOMIBIO CCHUIOK
MO>KHO HCMOJb30BaTh B (OpMyJie NaHHBIE, HAXOJAIIHMECS B Pa3IMYHbIX MecTax pabodero jucTa, a
TaKKe 3HAYEHUE OJIHOM W TOM K€ SUEHKH B HECKOJBKUX (opmymnax. MOKHO TaKKe CChUIAThCS Ha
STYCUKH, HaXOMAIIMECsS Ha JPYrux JUcTax paboueld KHHWTH, B APYroid pabodeil KHUTE, WU JaKe Ha
JNaHHbIE pyroro npuiokeHus. CChUIKM Ha sUEHKU IPYruX pabOyuX KHUT HA3bIBAIOTCSA BHEIIHHUMHU.
Cchuiky Ha JaHHBIE B APYTUX MPUII0KEHUAX HA3bIBAIOTCS Y/IaJICHHBIMU.

[lepememenue u KOIIUPOBaHUE bopmyn
[locne Toro kak ¢opMmyna BBeoeHa B SYEHKy, Bbl MOXXETE€ €€ IEPEeHECTH, CKONHPOBaTh WU
pacnpocTpaHuTh Ha 050k stueek. [Ipu mepemereHuu GopMynbl B HOBOE€ MECTO TaOJMIbI CCHUIKH B
dbopmMmyne He M3MEHAIOTCA, a sA4eilka, rae pasblie Obula (Qopmyna, craHOBUTCS cBoOoAHOH. Ilpu
KOMUPOBaHUU (opMyJia MepeMeliaeTcss B Jpyroe MecTo TaOJIHIIbI, IPH 3TOM abCOIOTHBIE CCHUIKH HE
U3MEHSIIOTCS, a OTHOCHUTEJIbHBIE CCBUIKU M3MEHSIOTCA.
[Ipu konupoBanuu GopmMysa MOKHO YIPaBISATh U3MEHEHHEM aJpecoB siueeK MM ccbulok. Eciu mepen
BCEMHU aTpuOyTaMu ajapeca sueiku moctaBuTh cuMBos “$” (mampumep, $A$1), To 3to Oynmer
abCoIOTHAsT CCBIIKA, KOTOpas MpH KOMUPOBAHUU (HOPMYINbI HE HM3MEHHUTCA. M3MEHSTCS TONBKO Te
aTpuOyTHI ajapeca SYCHKH, Mepell KOTOPbIMU HE CTOMT CUMBOI “$”, T.e. OTHOCHTENBbHBIC CChUIKH. J[yis
OBICTPOIl YCTAaHOBKH CHMBOJIOB “$” B CChUIKE €€ HEOOXOJMMO BBIICIUTH B (opMyne W HaXaTh
KJIaBUIILY F4.
Jna nepemenieHust GopMysabl MOABEAUTE YKa3aTellb MBIIIKM K TOMY MECTY T'PAaHULBI sYCHKH, TIe
M300pakeHNe yKazaTessl MBI U3MEHsETCsl ¢ 0eloro KpecThuka Ha Oelyro CTpenKy. 3aTeM HaKMHTe
JIEBYIO KHOTIKY MBIIIH U, YAEPKHUBas ee, MepeMelIaiTe SUeiiKy B Hy’)KHOE MECTO TaONHIIbI. 3aBEpIIUB
MepeMeleHne, OTIMyCTUTE KHOMKY MbIIU. Ecnu B 3amucu GopMynbl eCcTh aapeca sS4eeKk, OHH TpHU
nepeMenieHnn bopMyIbI HE WU3MEHSIOTCA.
Jnia xonrpoBaHus GOpMYIIbI MOABEAUTE YKA3aTENbh MBIIIU K TOMY MECTY TPaHHIIbl SUeHKU UK OJ0Ka,
rae u300pakeHue ykaszaTells U3MEHsSeTcsl ¢ 0eloro KpecThka Ha Oelyro CTpenky. 3aTeM HaKMHTe
knaBumry Ctrl ¥ 1eByr0 KHOMKY MBIIIM W MEpeMelIaiTe sYeiKy B HY)KHOE MecTo Tabmuibl. Jls
3aBepIICHUS] KOMMMPOBAHHUS OTIYCTUTE KHOMKY MbIu U kinaBuiny Ctrl. Ecnu B 3amucu Gpopmyisl ecth
OTHOCHUTENIbHBIE  ajJpeca  sYeeK, Opu  KOMUPOBAaHUU  (POPMYIIBI OHU M3MEHSTCSL.
Pacnpoctpanenue bopmyn
[TomMumo KOTUpPOBaHUS U TepeMenieHus] (HOPMYITy MOXKHO pPacpOCTPaHUTh Ha YacTh CTPOKU WU

23



cronbua. I[Ipy 5TOM NPOUCXOTUT HM3MEHEHHE OTHOCHTEIBHBIX CCBUIOK. sl pacmpocTpaHeHUs

bopmybl HE00X0IUMO BBITIOJIHUTD Cleyrolue JIEUCTBUSL:
1. YcranoBure Kypcop B STYCUKY c bopmyoii.
2. lTlogBenuTe ykas3aTeiab MBIIIKM K Mapkepy 3amofHeHus. M3o0pakeHue ykazarens M3MEHseTcs Ha
YEPHBIN KpECTHK.

3. Haxwmwure neByr0 KHOIKY MBIIIU W, YACPKHBAs €€ HAKATOW, NMEpeMeIIaiTe Kypcop 10 HYKHOTO
Mmecta. [l 3aBepIieHus: pacpocTpaHeHus: OPMYIIBI OTITYCTUTE KHOIIKY.

Heob6xomumo otMeTuTh, uto EXcel BRIBOOUT B siUeiiky 3HAUCHHE OMIMOKH, Koraa (Gopmyna Juis 3Toi
SUEHKW HE MOXKET OBbITh NpPaBUIbHO BblUMCIEHA. Eciu dopmyna colepKUT CChUIKY Ha s4eiKy,
KOTOpast COJIEPKUT 3HAYCHHE ONIMOKH, TO 3Ta GopMysia Takke Oy/IeT BHIBOJAUTH 3HAUCHHE OLITHOKH.
®yuxkuun Excel

Oynkuun Excel — 310 cnenuanbHble, 3apaHee co3JaHHbIE (OPMYIIbI AJIsl CJIOKHBIX BBIYMCIECHUH, B
KOTOpbIE T10JIb30BaTENb JIOJKEH BBECTHU TOJILKO apryMeHTHI.
OYHKIMU COCTOSIT M3 JABYX YacTei: MMEHU (YHKIMHM U OJHOTO WJIM HECKOJbKHUX apryMeHTOB. Mms
(YHKIMM OMNUCBHIBAET OIEpalrio, KOTOpPYH dTa (QYHKIMS BBINONHSET, Hanpumep, CYMM.
Aprymentsl ¢pynkuuu Excel - 3agatoT 3HaueHHs WM sS4YelKy, UCTOIb3yeMble (pYHKIMENH, OHU BCeraa
3aKJIIOUEHBl B Kpyrible ckoOku. OTKphIBaomias ckoOka cTtaBuUTCs Oe3 mpolena cpa3y mocie UMEHU
¢byukuun. Hanpumep, B popmyne «-=CYMM(A2;A9)», CYMM — 310 ums ¢pynkuuu, a A2 u A9 —
ee apryMeHTHI.
Ota dopmyna cyMMHUpyeT uucia B sueiikax A2, u A9. Jlaxxe ecnu (yHKIUS HE UMEET apryMEHTOB,
OHa BCE€ PaBHO JIOJDKHA COJEpKaTh Kpyrible ckoOku, HanpuMmep ¢ynkus [TH(). Ilpu ucnons3oBanuun
B (QYHKIMH HECKOJIbKUX apryMEHTOB OHM OTIENSAIOTCS OJMH OT JPYyroro TOYKOW ¢ 3amsatoil. B
byHKIIUN MOYKHO WCIIOJIb30BATh iy} 30 apryMEHTOB.
Bron GbyHKIUH B pabouem JUCTE
Bbl MokeTe BBOIUTH (PYHKIMU B paboOyeM JHUCTE MPSIMO C KJIABUATyphl WM C TOMOIIBIO KOMaHbI
Oynkiusa MeHto BeraBka. Ecnu BbI BeIieIUTE siueiiky u BeiOepeTe KoMaHy BeraBka/Dynkums, Excel
BBIBEJIET OKHO quainora Mactep ¢yHkiuii — mar 1 u3 2. OTKpBITh 3TO OKHO MOJKHO TaKK€ C IIOMOIIIBIO
kHOMKHK BeraBka pyHkmu Ha cTpoke BBoaa hopmy.

Mactep dyHKuUMH - war 1 13 2 @

MoHCE iy HILLHKG

IBEAMTE KPATKOE ONMCaHHE AEHCTEMA, KOTOPOS Hy#HO
EINONHHTE, F HA%MHTE KHoMkyY "HakTh"

FaTeropka: | 10 HEAAEHD HCNONE30EABLLMECA W

BrIGEpHTE drvHKLKHD:

.
ACOS

M

CYMMKE

MAKC

CP3HAHA

CP3HAY R

CYMM{uncnol;uvcnoz;...)
CYHMHDYET ApryMEHTI,

COpagka No 3ToM dvyHELHH [ O ] [ OTHMEHA

B sTOM OKHe cHauana BeIOepuTe KaTeropuio B crucke Karteropus u 3areM B andaBUTHOM CIIMCKE
OyHKIUSA YKOKUTE HY)KHYIO (QYHKIHIO.
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Excel BBeneT 3HaK paBeHCTBa (€ciiv BBl BCTaBiisieTe (PyHKIMIO B Havaje (Gopmyiibl), UM QYHKIHH H
Kpyriele ckoOku. 3aremM Excel oTkpoer BTOpoe OKHO auanora macrepa (QyHKIHA, B KOTOPOM
HE00X0/IMMO YCTAaHOBHUTh apryMEHTHI (PYHKIIMHU (B HaIlleM citydae cChUIKM Ha A2 u A9).

AprymeHTsl hyHHLMH g
¥

Hcnol | A2 -2

acnaZ a9 =

Hacnad A=

CyraapyaT S0 neeHTEL

ShACROZ: SN0y, 0T | A0 30 SpryHreTOR, KOTODES Cyresns0Tod,
Pl re0sii JPrEreta HIHOES VR0 TOA .

Crpameh NG 3106 drnen)ed SN B4 [ 4 | | THEHSE |

Btopoe oxHO mmanora Mactepa (QyHKIUI COAEPKHUT MO OJHOMY IOJIO IS KaXXJOTO apryMeHTa
BbIOpaHHOM pyHKIMU. CripaBa OT Ka)KJ0T0 I0JI apryMeHTa oToOpakaeTcsi ero Tekyuiee 3nadenue (21
u 33). Tekymee 3HaueHue QyHKIIMUA OTOOpakaeTcsi BHM3Y OkHa jauanora (54). Haxmure kaonky OK
nnu knaBuiny Enter, u co3nanHas GyHKITUS TTOSBUTCS B CTPOKE GOPMYIL.

Juarpammel B Excel

C momomipio Microsoft MOXHO cO3/1aBaTh CIIOKHBIE JUArpaMMbl IS JTAHHBIX pabodyero Jmcra.
JHuarpamma — rpadudeckoe U300pakeHHE 3aBUCUMOCTH MEXJy BelWYMHAMHU. Jluarpammbl sSBISIOTCS
HarJIIIHBIM CPEJICTBOM MpEACTaBIEHUS NAaHHBIX pabouero jucra. JluarpamMmy MOXKHO CO37aTh Ha
OTIIEbHOM JIUCTE€ WJIM TIOMECTHUTh B KauecTBE BHEIPEHHOTO OOBEKTa Ha JIUCT C JIaHHBIMHU.
[IpencraBnenue JAHHBIX Ha auarpaMme
Jlnarpamma cBsi3aHa C JaHHBIMH, HA OCHOBE KOTOPBIX OHA CO3[laHa, U OOHOBJISETCS aBTOMATUYECKU
IIPU U3MEHEHUU JTAHHBIX.

KE. 1 KE. 2 KE. 3 FE. 4

[MnaHoeklE 12 33 44 a5
D akTHECKME 15 35 48 G0
T0
B0
a0
— 40 OMNnaHoEbIE
B DK THYECKHE
30 HazeaHwe pagoe
20
10 4
I:I T T T
KE.1 KE. 2 KE.3 kE. 4
JHAYEHHE DCH MoAnMcKH KaTeropui

25



Ocp 3nauenmii. Excel co3maer och 3HaueHWii Ha OCHOBE YKa3aHHBIX JaHHBIX. B maHHOM ciydae
3HaueHus ocu u3MeHstoTcst 0T 0 10 70, YTO COOTBETCTBYET 3HAYEHMSM SUYEEK JUaNa30Ha Ha JIUCTE.
Ocp kareropuii (uMeHa Kateropuii). B kagectBe umen ocu kareropuii Excel ncnons3yer 3arosioBku
CTOJNIOIOB MIM CTPOK JaHHBIX. B mNpuBeneHHOM mpuUMepe B KauyecTBE HMMEH OCH KaTeropuit
0TOOpaXKaIOTCsI 3ar0JIOBKU CTOJIOIIOB, COOTBETCTBYIOIINE IIEPBOMY KBapTally, BTOPOMY KBapTaly  T.1.
Wwmena psnoB qaHHbIX quarpaMmbl. Excel Takke MCTIOIB3YyeT 3aroI0BKH CTOJIOLOB MITM CTPOK JaHHBIX
B KauecTBE HMEH psAIOB JaHHbIX. lmeHa psnoB oroOpaxkaioTrcs B JiereHjae avarpammbl. B
MPUBEJICHHOM IPUMEpPE B KA4eCTBE HMMEH PSJO0B BBICTYIAIOT 3arojOBKU PSIOB IUTAHUPYEMBIX H
(baKTHUECKUX 3HAuYEHUH.
Mapkepsl aHHBIX. Mapkepbl JaHHBIX OJHOTO 1LBETa MPEACTABIAIOT OAWH psiA AaHHBIX. Kaxibril
MapKep COOTBETCTBYET OJHOMY 3HAYECHMIO JAHHBIX JIMCTA. B IIPUBEIEHHOM IIPUMEPE CaMBbIN ITPaBbII
MapKep JaHHBIX COOTBETCTBYET (PaKTUUECKOMY 3HAUEHMIO 3a YEeTBEpPThIM KBaprTan, paBHOMY 60.
[Monckasku. Ilpu ocTaHOBKE YyKa3zaTels HaJ KaKUM-JIHOO SJIEMEHTOM JUarpaMMbl TOSBIISIETCS
MoJicka3ka ¢ Ha3BaHHMEM 3jeMeHTa. Hanpumep, npu ocTaHOBKE yKa3aTelss HaJl JIETEHAOW MOSIBIIsSIeTCs
oJIcKa3ka «Jlerennay.

Coznanue JarpamMmsl
UTo0bl co3aaTh AMAarpaMMmy, HEOOXOJMMO, MPEXK]IE BCEro, BBECTU JaHHBIE JUIS AMArpaMMbl Ha JIHCT.
3areM BBIJETUTE JIO0bIE TYEHKH, KOTOPBIE CO/IEpKAT UCXOHbIE JaHHble TuarpamMmsl. Jlanee B MeHIO
BcraBka BeiOepuTe komaHay luarpamma miaM HaXMHUTE KHOMKY Mactep nuarpamMm Ha CTaHJIapTHOM
MaHeNIu UHCTpYMeHTOB. B mobom cinydae Excel BeiBeeT Ha skpaH nepBoe 0KHO MacTepa quarpamm. C
MOMOIIIBI0 YETHIPEX OKOH JHajiora MacTep auarpaMm coOepeT BCI HH(OpMaIui, HEOOXOIUMYIO
Excel TUIS MMOCTPOCHUS JUarpaMMBl.
Kpome toro, MoxHO co3aaTh AuarpaMMy 3a OJUH Iar 0e3 HCIoJIb30BaHMs MacTepa auarpamm. llpu
CO3JaHMM TaKUM CHOCOOOM JuarpaMmbl HCIOJIB3YIOTCS CTaHIApTHBIE THI M HapaMeTpbl
(dbopmMaTupoBaHus, KOTOpBIE MO3Ke MO>KHO W3MEHUT.
Co3nanme muarpammbl 3a oauH 1mar. Camplii OBICTPBIA CHOCOO 711 CO3JAaHMS JIMCTA JAHArpaMMBI,
WCIOJIb3YIOUIETO CTAHJAPTHBIM THUN JIUarpamMMmbl, BBIICIUTE HEOOXOJWMBbIC NaHHbIE M HAXKMUTE
kiasumy F11. B aToM ciyyae JIHCT nuarpaMmbl — 3TO JIUCT KHUTH, COACPKAIIUN TOJBKO JUarpaMmy.
[IIar 1. Bri6op THMA JMarpaMMbl.
[lepBoe okHO nuanora Mactepa quarpamm, rpeaiaraeT BbIOpaTh TUIT AUArPaMMBI.

Macrep guarpamm (war 1 13 4): THn... EE|

CraHAspTHSE | HecTangapTrsme

THon

Bua
1l S ~ T
B Pmsiuzran I 1
Lot Mpadsn |

@ Kmyrosan

i Touespuan E | iIF
€ ofinac
iy © oGnacTsem ] I_I_E'II, IIE. ]

i

.ﬁ Konsalsesn

iy MenecTioas
g B apEHOC T
& Mysoperonsa £

OSLrsEa THCTOMDaMNE GTOOpa MaaT
IHEYEHHA DASNHIHED] K&TI‘.‘(’L'IDHF"I’.

[ MpCEHETH pasyiETATa ]

(=) (s ]

39TO OKHO Auajiora COACPIKUT ABC BKIAAKH: OJHY IJIA CTAHHAPTHBIX U APYI'YIO Ui HCCTAHAAPTHBIX
THUIIOB AuarpamMmm.
lar 2. 3al[aHI/Ie HNCXOJHBIX JAaHHBIX AuarpaMMbl.

26



Bo BTOpOM OKHE nmanora Macrepa JuarpaMM MOXKHO 3a/1aTh JaHHBIE, UCIHoJb3yemble Excel mpu
MMOCTPOCHUHU TUATPAMMBI.
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Btopoe okHO nuamora Mactepa auarpamm Mo3BOJISIET 3aJ1aTh UCXOIHBIA JHANa30H U PaCIoJOKEHUE B
HeM pssioB naHHBIX. Eciu mepen 3amyckom Mactepa ObL BBIZICNICH TMAIa30H ¢ UCXOAHBIMH TaHHBIMU,
TO 3TO oJie oyner coJiepKaTh CCBUIKY Ha BBIJICTICHHBIN JTUATIa30H.
Excel BBIBOIUT MOJBMKHYIO PaMKy BOKPYI MCXOJHOIO JAuamnaizoHa. Eciu mo KakuMm-To mpUYMHAM
MCXOJHBIN JMAMa30H yKa3aH HeMpPaBUIbHO, BBIACIUTE HYKHBIHM IMana3oH U BBEIUTE €ro MPsSIMO B OKHE
yanora Macrepa JarpaMm.
Excel o0blyHO BBIOMpaeT OpHEHTALMIO PAJOB, MpenrnoJaras, YTo AuarpaMma JOJDKHA COJEpXKaTh
MeHbLIE psIoB, yeM Touek. [IpocMarpuBas oOpaser mpu pa3HOW OpUEHTALUU PSAIOB, MOXKHO BHIOPATh
HanOosnee APPEeKTUBHBIM  CHOCO0  OTOOpakeHHWS  JaHHBIX B CO3JaBaeMOW  JWarpamme.
Btopoe oxHO nuanora Mactepa auarpaMm, Kak ¥ TIEPBOE, COJEPYKUT ABE BKIAAKH. UYTOOBI yOeIUTHCH,
yro Excel ucnonb3yer npaBuiibHble HIMEHA U JUAMA30HbI SYEEK, JUISl KaXKI0TO psijia JaHHBIX, MOXKHO
nepeitu Ha Bkiaaky Psa. Huaxmure kHOomky. Jlamee, 4ToObl mepedTH K ClAEAyIOMEMY Iary.
[Iar 3. 3ananue apaMmeTpoB JMarpamMmMbl.
Tperbe oxHO muanora Mactepa auarpaMM COJAEPKUT IIecTh BKJIaZOK. OHU TO3BOJIAIOT 3aJaTh
XapaKTEePUCTUKHU OCEH, Ha3BaHUE JAUarpaMMBbl U 3arOJIOBKH JUIS €€ OCeil, JereHay, MOANUCH 3HAYeHUN
B pAdax NaHHBIX U T.A. Bce 3T0 MOXXHO BBINOJIHUTH MPU CO3JAHUM JUArpaMMbl WM IOCIE €e
MTOCTPOCHHUS.

MacTtep aHarpamm (war 3 13 4): napameTphl... E

Tafirsa garpo
Mzt CETEH Neresga

Ock ¥ (kaTeropsi)

Ok ' (3HaUEHHA)

[=FERTE I
B TN

= 8 ¥ 5 B3 &

[_omens [ <tisan || deree> || toroeo ]
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[Tar 4. Pasmemenue JUarpaMMBl.
Excel mMoxeT BHenpuTh auarpamMmy B pabO4Mii JIUCT WIM MOMECUTh €€ Ha OTIEIBHOM JIUCTE, TaK
HAa3bIBAEMOM JIMCTE TUArpaMMBbl.

Mactep gnarpamm (war 4 u3 4): paame...

MOMECTHTE AHAMPAMMY HA MMCTE:

|_|_l_ ) oTABNEHOM: Amnarpammas

e
sl H © arerowsnca: v
[overs ) (et ]

[Tocne mocTpoeHust quarpaMMbl €€ MOKHO OTPENAKTUPOBATh B PEKUME PENAKTUPOBAHMS JUATPAMMBI.
JInst 3TOro HYKHO JBaKIbl WICJKHYTh KHOINKY MBIIIA HAa JHAarpaMMe WM BOCIOJIB30BaThCS
KOHTEKCTHBIM MEHIO.

Paznen IV. Padora B mporpamme MicrosoftPowerPoint.
CoBpemeHHbIe crI0c00bI OpraHu3aluy npedeHTaunii cpeacreamu PowerPoint
OCHOBHbIE TOHATHS

B mnacrosiee BpeMsi CyIIECTBYIOT MpPHUKJIAaJHBIE MPOrpaMMbl JJisi MOJATOTOBKHM BBICTYIUICHHM WX
CO3JaHMs TpE3eHTAUUN (JEMOHCTPALIMOHHBIX MaTEpPHUaJOB) C HCIHOJb30BAHUEM KOMITBIOTEPHBIX
cmaiimoB. K Ttakum mnpuiokeHusiM otHocutTcs MicrosoftPowerPoint, Bxopsiiee B KOMIUIEKT
MicrosoftOffice.

Kaxnas crpanuna npe3eHTaluu Ha3bIBaeTcs ciaiiiom. [Ipe3eHTanns COCTOUT U3 MHOKECTBA CIaiIOB,
KOTOpBIEC XpaHATCcs B oAHOM aiine. Paciupenue daiina ".ppt". [Ipe3eHTaium MO>XHO TPEICTABIIATh B
AJIEKTPOHHOM BHJI€, pacledyarbiBaTh B BUJAE Pa3laTOUYHOTO MarepHaia (KOIMMH BCEX CIIalI0B) WU
pacnpocTpaHATh yepe3 UHTepHeT. [ pa3meleHus Ipe3eHTaluy Ha caiite, He0OX0AUMO COXPaHUTh
ee KaK BEO-CTpaHHUILY.
OCHOBHBIMH D3JIEMEHTaAMHU Tpe3eHTalluu sBIAIOTCSA ciaiapl. C momompio penakropa PowerPoint
MO>KHO CO3/1aBaTh CJIali/bl, B KOTOPBIX TEKCT COYETAETCs C TabliMlaMu, JuarpaMMaMu, rpapuueckuMu
oObeKTaMu, KapTUHKaMH, pUCYHKaMH, ¢oTorpadusiMu, ¢GuiIbMaMd M 3BYKOM, BHJEO KIHUIIAMHU.
Kaxxapiii ciaiin npe3eHTauu o0nagaeT CBOMCTBAMH, KOTOPBIE BIMSIIOT Ha €ro 0TOOpakeHHEe BO BPeMsi
J€MOHCTPAIINHU:

pasmep cianjia;

pa3MeTka ciaiizia (pacroyiosKeHre 3aroJIOBKOB, TEKCTa U 00BEKTOB Ha Claiijie);

ma6yioH oopmiteHus (qU3aiiH caiaa);

ahdexT nepexoja oT ciiaiaa K crany
[Ipe3eHTaIi0 MOKHO CO37aTh HECKOJIBKUMU CIIOCOOAMU:

HoBas mpesentanus (6e3 pasMeTku Win Ha 0a3e: MakeTOB TEKCTa, MAKETOB COJCPKUMOTO WIIU
MaKeTOB TEKCTa M COAECPKHMOTO).

W3 mabnona opopmiieHusL.

W3 macrepa aBTocoepkanus (Ha 6a3e 1m1abI0HOB MPE3EHTAIUN ).

"3 UMeronIeics Ha KOMITIbIOTEPE Mpe3eHTAlNH.
CriocoObI BEIBOIA TIPE3EHTAIIMH (CTHIIM TIPE3CHTAIINH):

[Ipe3enTanuu Ha 3kpaHe (A7 MOKa3a MPE3CHTAIUN HCIIOIb3YeTCsl KOMIBIOTEP UM KOMITBIOTED U
MYJIBTUMEIUIHBINA IPOEKTOP).

WEB-cTpanuip 471 pa3MeIieHus mpe3eHTallluy Ha caiTe.

UYepHo-0enbIx mpo3padex (A7 4epHO-0eNbIX WLTIOCTPALUN K MPE3SHTAIIHH)

VV ¥V VVV V VVVY
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» 1IBeTHBIX Mpo3padek (IS IBETHBIX WILTIOCTPAIMNA K TPE3EHTAIINN)
» 35 - MM CIIaliJI0B (nenku pazMepom 35 MM).
OxHo npunoxenus PowerPoint
Widows mo3Bosster 3amyctuth PowerPoint Heckonbkumu criocobamu. [Iporie Bcero BoConb30BaThCs
knonkoi Ilyck/Ilporpammel/ PowerPoint. Ilo ymonuanuto npmioxxenue PowerPoint oTkpsiBaeTcst B
pexxume «OOBIYHBINY, B MPaBOM YacTH OKHA MPUIIOKEHUS BBIBOAUTCS 00NACTh 3a/1ad C MAHEIbIO
«[Ipucrymnas k paboTe», C MOMOIIBIO KOTOPOH MOXHO OTKPBITH CYIIECTBYIOUIME IMPE3CHTALUU H
«Co3nathb MIPE3CHTALIUION.
B neBoii yacTu OKHa MpHIOKEHHUS HaxoauTcs obmacts CTpykTypa wim Craiasl Ui MepeKITIOYeHUs
Mexnay pexumamu Cradinel u Crpykrypa. [lo ymomuanmio B oOmactu Crpykrypa / Craiis
ycTaHaBinuBaercs pexxkum Crnaiael, T.e. oToOpaxkaercs manens Cnaiinel. B sToM pexume B 3TOH
o0acTH OTOOpaKalOTCS MHHHUATIOPHBIE HM300paKEHUS CIAWIOB, BXOAAIIMX B IPE3CHTAIHIO.
B pexume CrpykTypa B 3TOH oOmactu oToOpakaeTcs HMepapxuyecKas CTPYKTypa, cCoJeprKarias
3aroJIOBKM M TEKCTHI CIIAiI0B Tpe3eHTaluu. [lepes 3arojoBKOM KaXIOTO Cllaiiia CTOMT HOMEp U
3Ha40K. OCHOBHOW TEKCT, BKJIIOYAIOIIUHK JI0 TSTH YPOBHEH OTCTYIOB, PACIIOJIOKEH TIOCHE KaKIO0TO
3aroJjIoBKa.
B 1nenrpe mnpuiokeHHs HaxoIuTcs 00JacTh claiifja, B KOTOpoMl oToOpaxkaercs cnaiia. Pexum
OOBIYHBIN - ATO OCHOBHOW PEXHUM [UIS CO3JIaHUS, PEIAKTHPOBAHUS M (POPMATUPOBAHHUS OTICIBHBIX
CIIAMJIOB.
Hwxke rimaBHOro OkHa HaxoauTCs O0OJACTh 3aMETOK. B 3To# 00jacT K KaXXJOMy CIIaiily MOKHO
100aBUTh 3aMETKH JOKJIATINKaA, KOTOPhIE HE OTOOPaKatoTCs B PEKUME IMOKa3a CIIaiI0B.

Pexaoa Crpyrtypa I Pem.tCmﬁmxl Cmommeml Eﬂm HHCTPYMENTOD

2a (=] My |
a A FE A Easpyoin ) Comen O
P S npayee s patore | > x

" 1 N 0 o ko |

Baronosok cnamaa

Moasaroncpox chanaa

wvw-NJ AN _\\ = a J‘

a1 A Pycows Focoms)

Obnacts CrpyxrypaCnaiypr | |OBnacts sameTox OGnacn cnafta | |OBaacTs sagas
VK

CTtpoka MeHIO IPeJoCTaBIIAET IOCTYIl KO BCEM Ba)XHBIM KoMaHJaM nporpammsl PowerPoint. [Tanenu
MHCTPYMEHTOB MPEJOCTaBIISIOT OBICTPBIA JOCTYN K HCIOJb3yeMbIM KomaHzam. B PowerPoint
UCHoJb3yeTcs rpynmna koMmana MeHio Iloka3 cmaiimoB Bmecto MeHio Tabnmma pemaktopa Word.
Ha mnanenu ¢opmatupoBanusi pasMelleHbl cieayromue HHCTpyMeHThl: Konctpykrop u Co3path
crnaiia. [Ipu BeiOope kHomnku KoHeTpykTOp B 061acTu 3aa4 oroOpakaercs nanens Ju3aiiH ciaiina, B
KOTOpO# pa3mereHs! Tpu pasnena: [1la6nonsr odopmiienus; LBeToBbie cxembl; DPPEeKTh aHUMAIHH.
C momoIibi0 KOMaHJ 3TUX pa3/eioB MOXKHO K Claiily IpUMEHHUTh A0I0H 0QOpPMIICHHS], LBETOBbIE
CXEMBI u 3 eKTbI aHUMaIWH.
IIpu BbIOOpE Ha MaHeIM WHCTPYMEHTOB KoMmaHIbsl Co3farh ciaiif, B o0iacTH 3agad oToOpakaercs
na”ens Pa3merka cnaiina, ¢ MOMOIIBIO KOTOPO MOKHO M3MEHATh pa3MeTKy ciaioB (MakeT Tekcra,
Maker COJIEPKUMOTO, Maker TEKCTa u COZEPKUMOTO).
beryHok nMHMM TPOKPYTKH MO3BOJSET MEPEXOAUTh MEXKAY ClaljaMH, a HE MO TEKCTy B Ipeenax
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onHoro ciaiiga. Kpome Toro, Bo BpeMs nepeTacKMBaHHMsS OEryHKa peakTop IMOKa3bIBA€T HOMEP H
Ha3BaHUE KaKJ0T0 craiza.
KHomnku pexuMa mpocMoTpa clieBa OT TOPU30HTAIBHOM IOJIOCH MPOKPYTKH, MO3BOJSAIOT OBICTPO
NEPEeKIIOUYUTECS B OAMH U3 pPEeXUMOB mpocMoTrpa PowerPoint (OObruHbIi pexum, Pexum
COPTHUPOBIIUKA ciaioB, [loka3 cnaiioB). B neBoil yacTH CTPOKU COCTOSIHUS OTOOpa)KaeTcs HOMEp
claiiia, HaJ KOTOPHIM HJET paboTa B JaHHBIH MOMEHT, W THI CO3/1aBa€MOU Mpe3eHTALUU
Pexxumbl mpocmoTpa

Hns sddexruBroro mnpumenenuss PowerPoint mpu co3maHuM W pelakTUPOBAHWM IPE3CHTAIMNA
HEOO0XO/IMMO HCIIOJIb30BATh PA3IMYHBIE PEXUMBI MPOCMOTpPA JOKYMEHTOB. PEXHUMBI MPEICTABISIOT
co0oi pasHble cOCOOBI 0OTOOpaKEHHS CIIaiiIoB Ha AKpaHe. K OCHOBHBIM peXHMaM, MPUMEHSEMBIM B
PowerPoint, OTHOCATCSL: OOBIYHBII  PEXUM U PEXKUM COPTHUPOBIIMKA  CIANJOB.
[TepexmtoueHne pexUMOB OTOOpPaKEHHS MOXKHO OCYHIECTBJIATH B MeHI0O Bua (OObI4HBIM,
CoprupoBmiuk cinaiifios, [lokas cnaiinos, Ctpanunsl 3ameTok). [lepexitoueHue pexuMOB MOXKHO
TaK)K€ OCYLIECTBIISITH C IOMOIIBIO KHOIOK, PAaclOJIOKEHHBIX CJ€Ba OT TOPU30HTAJIBHOW IOJIOCHI
npokpytku  (OOblyHBIH ~ pexkum, Pexum  coptupoBmuka  cnaijgoB, Ilokaz  cnaiinos)..
Pexumbl 0TOOpaXkeHus ciaiaos:

[J  Pexum «OObr4HBIN». . B 3TOM pekume B OKHE MPHUIIOKEHHSI OTOOPaKAIOTCS TPU O0O0JIACTH:
Crpykrypa/Cnaitnel; obmacte Craiima; 3ameTku K crnaiay. Pazmepsr oGmacteil MOKHO H3MEHSTh,
MepeTackuBasi X TPaHULIbL.

(] Pexum «COpPTUPOBUIMK CIAWIOB» — 3TO PEXKUM, B KOTOPOM BCE€ CIallibl MPE3CHTALMHU
0TOOpa)katoTCsl BHUJIE MUHHUATIOpP. B 3TOM pexume MOKHO J€TKO IepeMeliaTh Clai/ibl, U3MEeHs
MOPSIIOK UX CJIEIOBAHUS B MPE3EHTAIUH.

[ Pexum «lloka3 ciaiiIoB» - 3T0 PEXHUM, C IOMOIIBI KOTOPOTO MOXKHO IIPOCMOTPETh IPE3EHTALIUIO
Ha JKpaHe.

[J Pexum «CrpaHuLBl 3aMETOK» — PEKHUM IPOCMOTPA, B KOTOPOM K Ka)XJOMY W3 CIAHJOB MOYHO
N00aBUTh 3aMETKU JOKIaAuuka. B BepxHeil MOJOBHHE CTpaHUIIbl MOSBIAETCS YMEHBIIEHHOE
n300pakeHHE ClIaiizia, a B HWYKHEH TTOJIOBUHE 0TOOpaXkaeTcsi O0JbIIas maHe b IJIs TEKCTa 3aMETOK.

[IpeseHTammio  MOKHO  CO34aTh  HECKOJBKMMHU  crocobamu.  Bocmosb3oBaThCsi  MacTepom
ABTOCOJICPXKAHUs, KOTOPHI Ha OCHOBE ITOJIYYCHHBIX OTBETOB CO3JACT IPE3CHTAIHMIO TPeOyeMoro
cojiepaHus W Ju3aiiHa (Ha OCHOBE IIa0JOHOB MPE3CHTAIMH, KOTOPBIC BKIIOYAIOT B ceOsl 00pa3Iibl
[1F:1701(0):] c TEKCTOBBIMU 3aIOJHUTEIAMU H IA3aiH MIPE3EHTAIINN ).
MoHO c03/1aTh MPE3CHTAIMI0 HAa OCHOBE IIa0JI0OHA, OMPECISIIONIEro MU3aiiH (HO HE COJEp’KaHUe)
Mpe3eHTaMu. TaKkke MOXKHO OTKPBITh HMMEIOIIYIOCS TPE3CHTAlMI0 M Ha ee 0a3e co3aaTh HOBYIO
MPE3CHTAIIHIO.

Kpome Toro, MokHO cO3/1aTh HOBYIO MPE3CHTALIMIO 0€3 pa3METKH, T.€. MPE3CHTalnI0 Ha 0a3e MyCThIX
CJIaliJIOB WJIM MPUMEHUTh Pa3METKY K MYCTBIM cjaiiaM (MakeTbl TeKCTa, MaKeThl COJIEPKUMOTO WIIU

MaKETHI TEKCTA u COJICPKUMOTO).
MacTep aBTOCOAEPKAHUAA
Jost CO3IaHus Mpe3eHTalUN JIFOOBIM CcrIocooom HEeo0X0UMO:

1. B oTkpbiToM oKkHe mpuioxeHus PowerPoint BeiOpath komanny daiin/Co3nath, B 0b6nactu 3aaad
oTkpoeTcs na”ens Co3gaHue Npe3eHTaluy.
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B Microsoft PowerPoint - [[pesenraynn2]
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2. Ilpu co3laHuM Mpe3eHTaluu C TOMOLIbI0 MacTepa aBTOCOJEpKaHUsA, TpeOyeTcs B o0nacTH 3aaad
BbIOpaTh KoMmaHny «l3 macTtepa aBTOCOIepx aHUS», KOTOPBIM MO3BOJISIET CO3AaTh HAbOp craiiioB

OTIPEIETIEHHOTO dbopmara Ha

BBIOpAHHYIO

TEMY.

3. Ha mepBom miare paboThl MacTepa OTOOpa)KaeTCs OKHO MacTepa C BBOJHOW HMH(pOpMAIHEH IO

CO3aHMIO HOBOM Mpe3eHTaIuK, B KOTOPOM ClieyeT Ha)kaTh KHOMKY Jlarnee.

HEC'I'EP dBTOCOdEepHaHHuA

MacTep ag AEpHaHHA

Haqano

B, NPESEHTALHH AnA Havana MacTep AETOC0AEPHaHHA
NpEAnaraeT SaMbICEN M CTRYKTYRY By aywen
MPESEHTalMH,

CTHME NPE3EHTALHH
MapameTpel NPESEHT ALHK

SaEEpWEHHE

e

4, BTOpOﬁ mar InpcearoJjiaracTt BBI60p OJHOI'O M3 CTaHJApPTHBIX BHIAOB IIPE3CHTALIMU, KOTOPLIC

OTIPEICIISAIOT €€ OCHOBHYIO UJICIO U COJIepKaHue (JIOKIa, yaeOHBIH Kypc U T.1.).
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Macrtep aBTocogepaHHs - [YuebGHbiH kypc] E

BribeprTE MOAXOAALIMA BHA NPESEHTALMK

Bce OBWLHA Aoknag
Mpeanaraem CTRATEMHHD

OfilLME ool aem AEEHHE HOEDCTH

CnyswebHee MOSrOB0A WTYpH
Aunnom

Era NpeseHT auHH

CTHNE NPESeHTalMH

MpoekTel
MNapameTpkl NPE3EHT AUHH

Aenoeele

SaEepLIEHHE

[ﬂ,nﬁasmb...] [ ¥ AAMMTE ]

[ OTHEHA ] [ <= Hazaa H Aanee = ] I [oToED ]

5. Ha cnenyromem stane HE0OOX0AMMO OTPEIETUTh CIIOCO0 BBIBOJA MPE3CHTAINH (CTHIIB), HAIIPUMED,
mpe3CcHTaln Ha OKpaHe NN MMpE3CHTAlUU B I/IHTepHeTe.
6. 3areM crenyeT yka3aThb 3arojlOBOK IPE3EHTAllM, a TaKKe BbIOpaTh OOBEKTHI, KOTOphIE OYyAyT
pa3MenarhCcs Ha KKJIOM Ciaine (HIKHHN KOJOHTHTYN, Ne ciaiiyia, jaara MOCIEeIHEro W3MEHEHHs).
7. TlocnemHee OKHO MacTepa COAEPKUT MH(POPMAIIMIO O TOM, YTO BCE TpeOyeMmble JTaHHBIC YKa3aHBI.
Jlnst 3aBepiieHust pabOTHI 1O CO3/IaHMIO MPE3CHTANH CIeAyeT HakaTh KHOMKY ['0TOBO, mocie uero
OyIeT co3gaHa HOBas Mpe3eHTarus, kotopas Oyaer ortoOpaxaTthcs B peskume OObrunbiii. HazBanme
claiija, IPE3eHTAllUU TMOSBISAETCS Ha MaHenu cnaiinoB. [lomHas mpeseHTanus, BKIIOYash TEKCTOBBIE
3aMOJHUTEHN, KOTOPhIE €CTh Ha KaXKJIOM claiifie, 0ToOpakaeTcs Ha MaHEeNIU CTPYKTYpHI CleBa B OKHE
PowerPoint.

B Microsoft PowerPoint - [Mpesentaumn3]
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8. Temepp MOXHO MPUCTYNUTH K paboTe ¢ Mpe3eHTaluel, 3amernas TeKCTOBbIE 3aroJHUTENH Ha
claiijax HYy)KHBIMH CBeIeHUSIMU. [ 3TOr0 HY)KHO HIENKHYTh JIEBON KJIaBHUIIIEH MBIIIU B TEKCTOBOM
noJie u BBECTH HOBBII TEKCT.
I1a6s0H oopmiieHus

B PowerPoint cymectByer ABa BUAAa BCTPOCHHBIX IIA0JIOHA — MIAOTOHBI MPE3EHTALUUA U MIA0JIOHBI
odopmIiIeHHs, KOTOpble 0a3upyroTcs Ha oOpasie chaiiioB u oOpasie 3arojioBkoB. [Ipu paborte c
MacTepoOM aBTOCOACPKAHUSIUCIIONB3YeTCsl MIA0JIOH MPEe3eHTAIMH. DTOT IIa0JIOH BKIIOYAeT B ceOs
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HaOOp CIAiZ0B TO CTaHAAPTHBIM BHUJAM NPE3CHTAIMA, a CJIAaibl BKJIIOYAIOT B ceOS Kak Iu3aiiH
(popmatupoBanue ciaiifa), Tak ¥ 00pa3Lbl CIAWI0B, KOTOPBIE COACPKAT TEKCTOBBIE 3aIIOTHUTEIIH.
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Yro kacaercss mabioHa o(QOpMIIEHHS, TO B HEM COJEpXkKaTcsi TOJBKO CPEeACTBA (POpMATUPOBAHMS
CJIAaliIoB IPE3EHTAllUU, T.€. C €r0 MOMOIIBI0 MOYKHO HA3HAYWUTh TOJIBKO CTWIb ClaiJa, a pa3MeTKy
CIIaliJIOB HA/I0 OCYIIECTBIATH C MOMOIIbI0 naHenn «Pa3meTka ciaiiioB» B obnactu 3aaay. Jpyrumu
CJIOBaMH I11a0JIOHBI OPOPMIIEHUS — 3TO MIA0JIOHBI, KOTOPBIE MPEJCTABIAIOT OO0 HabOp mapaMeTpoB
mpu¢TOB, UCTIOJIB3YEMBIX B CJIaif/iaxX, BET (hOHA, IIBETOBBIE CXEMBI CIIAHIOB TTPE3EHTAIIUH T.]1.

YT0oOBI NPUCTYNUTH K CO3JaHUIO0 HOBOM MPE3CHTAINH, UCTIOB3YS MIa0JIOH 0(OpMIICHHSI, HEOO0X0IUMO:
1. 3arpysuts mupmioxenue PowerPoint. [lo ymosuanuio PowerPoint oTkpwiBaeTcsi B pexume
OO6brunbIi. To ecTh B OKHE MPUIIOKEHUS OyIET 0TOOpaXKaThCsl TUTYIIBHBIN cllaii B pekume OOBIYHBIH,
B oOmactu Ctpykrypsl/Caiiibl TOSBUTCS 3CKH3 IIEPBOTO Cjaiiga, a B oOimacTu 3amad Oyaer

oTOOpaXkaThCs TaHelb «[Ipucrynas K pabote».
2. 3ateM HeoOX0JWMO BBINOJHUTH KoMaHay Pait/Co3nmaTh, B pe3yibTaTe 4yero B 00JIaCTH 3ajiady
MMOSIBUTCS MaHenb «Co3pgauune claiga.

3. Nanee na nanenu «Co3nanue ciaiiga» Tpedyercs BoiOpaTh komanay «M3 mabnona odopmiueHus», u
B oOjacTu 3amad mosiBUTCS maHenb «JluzaiiH cnaiima». B pasgene «lIpumeHuTh 1m1a0I0HBI
oopMIIEHUSD MPEACTaBICHbl BCe MIA0IOHBI 0(OPMIICHHS, KOTOpbIE MPEACTaBISAIOT CO00M CpeacTBa
dbopmatupoBaHus crnaifioB. [[is Ha3HAYeHMs CTHIS TUTYJABHOMY claiily HeoOXOIUMO HICNKHYTh Ha
TpeOyemblii mabmoH B obnactu 3amad. Takum oOpazom, OyneT oTdhopMaTUpOBaH IMEPBBIA clail C
MPUMEHECHHUEM BBIOPAHHOTO maboHa ohopmIICHHS.
4. Tenepp MO>KHO pEeNaKTUPOBATh oThopMaTUPOBAHHBIN cran 3aroJioBKa.
5. Ilocne 3TOro MOXKHO CO3/1aTh CIEAYIOUIUN Claiifl, HIEJKHYB Ha Ha mukTorpamme «Co3naTh ciaim
Ha MMaHeTN WHCTPYMEHTOB. B 001acTu ciaiioB MOsIBUTCS BTOPOU claiif B CTUJIE IEPBOrO Cliaiija, a B
obnactu 3amay OTKpoeTcss maHenb «Pa3meTka crmaiia», ¢ MOMOLIBIO KOTOPOM MOXHO Ha3HAYUTh
pa3MeTKy BTOPOMY claiifly, UCIIOJb3ysI MAKEeThl TEKCTa, MAKEThl COJEPKUMOTO MM MAKEThl TEKCTa U
COJIEP>KUMOTO.
6. AHAIOTUYHO CO3/1a10TCA MOCIIEYIOIIUE CITaii B Mpe3eHTAIINH.
CrnenyeT OTMETUTB, UTO 1a0JI0H 0(OPMIICHHSI MOXKET OBITh MPUMEHEH HE TOJIBKO K CO37aBaeMoOM, HO U
K YK€ HUMeroleicss mpe3eHTanuu. s 3Toro cieayeT OTKpPBITh TPeOyeMyro MPE3EHTAIUI0 U 3aTeM
BOCIONB30BaThCsl koMmaHnoi Dopmat/Odopmiienue cnaiina. [locme BpiOOpa HyKHOTO IabioHa B
obnactu 3amay crenyeT Haxarh kHONKY OK, 4ToObl OH OBLT MpPUMEHEH KO BCEM CllalijjlaM OTKPBITON
Mpe3eHTAIIH.
HoBas npe3enranus
Coznmanue HOBOI mpe3eHTanuu 0e3 qu3aifHa U pa3METKH CIIaijoB, T.e. 0€3 MPUMEHEHHUs BCTPOSHHBIX
mabJoOHOB Tpe3eHTanud W O(opMIIeHUs SBISETCS CIOXKHOW 3amadeil. DTOT cmocol co3maHus
Mpe3eHTAINK CJeIyeT HCIOIb30BaTh JIUIIHL B TOM CiIydae, KOTJa MOJbh30BaTellb SICHO MPEICTaBISET
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ceOe BHEIIHMH BHJI CO3/1aBa€MOM MPE3CHTALNH, a TakxKe (popMaT ciailioB, KOTOpbIE OyAyT BXOAMTH B
ee COCTaB.
Jns CO3JaHus HOBOM (mycroit) IIPE3EHTAlN HE00X0MMO:
1. B otkpeitom mpusoxenun PowerPoint Beimonnuts koManay Paitn/Cosngats, a B o0nacTu 3aaau
BbIOpaTh komMaHay «HoBas mpeseHTanus». B pesynbrate 3THX JeHCTBHIA B 00JIACTH 337a4 OTKPOETCS
IIaHEeIIb «Pa3mertka crainaay.
2. Jlns co3manust mpe3eHTanuy Ha 0a3ze MycToro ciaia HeoOXOOMMO IIENKHYTh Ha IyCTOW CIai B
paznene «MakeTsl coxepkuMoro» mnaHenu «Pasmerka cnaiima». THUTYNbHBIM ClIalJl, KOTOPBIM
oroOpakasics B TJIABHOM  OKHE  MPHWIOXKEHHS,  OYHUCTUTCA W CTAHET  IIYCTHIM.
3. Jlanee MOKHO CaMOCTOSITEJIbHO BBOAMTH Ha IyCTOM ClailJl: TEKCT, pUCYHKHU, TaOIUILIbI, JUarpaMMmbl,
3BYKH H T.J., @ TAKKE CAMOCTOSTEILHO pa3padoTaTh IU3aiH ClIai/a.

8 Microsoft PowerPoint - [[pesenraunn2]
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Cnaig 143 1 OBOPMNEHAR 1D YMINU450 PYCOIE (FocoHA) [+

Jns co3ganus cnaiioB HOBOM MPE3EHTAllMd MOKHO TaK)Ke€ MPUMEHHUTH THUIIOBYIO Pa3METKY CIIaiiIoB
(MakeThl TEKCTa, MakeThl COAEPKUMOIO U T.[.), KOTOpas OCYIIECTBISETCS C MOMOIIbIO KOMaH] Ha
naHenu «PasMmerka ciaiigoB» B 00J1aCTH 3a1ay.

5. UudpopmannoHHbie 1 00pa3oBaTeibHbIe TEXHOJIOTHH
Crnenmnanu3upoBaHHble NPO(ecCHOHAILHO OPHEHTHPOBAHHbIE IPOrPaMMHbIE CPeICTBA

[Ipu pabote ¢ HacTOAMMM yueOHO-METOAMUYECKUM KOMILJIEKCOM CielyeT 0OpaTUTh BHUMaHHE
Ha IOCJIEIOBATEILHOCTD U3JIOKEHHUS U CBSI3b TEOPETHUECKOr0 MaTepralia ¢ mpakTuiyeckuM. OCHOBHbBIE
MOHSATHS, ONIPENICTICHUs, TEOPEMBI, POPMYIIbI, TPUMEPHI HEOOXOAUMO pa3zdHupaTh O Mepe BO3pacTaHUs
CIIOHOCTH.
NudopmanrionHsle MOJENU  YIPaBICHUABMEXKIYHAPOTHOM OTHOmIeHHH. (O030p TEXHOJOTHI
UCCIeIOBaHUSI HH(OPMAIIMOHHBIX MOJeNell. YHuBepcalbHble MaTeMaTHUeCKhe TMaKeTbl M UX
WCIOJIb30BAHUE JUISI WCCIIEOBAaHUS MaTeMaTHYEeCKUX MOJENEH B MEXIYHApOJHOM OTHOIICHHH U
ynpasieHuu. O030p BO3MOKHOCTEN YHHUBEpCaIbHBIX MAaTEMAaTUUECKUX [TAaKETOB Ha IIpUMEpE MaKeTa

Dopmupyemoie
_|oPMUPY Hngpopmayuonnvie u
Buow yuebHoIl|KomnemeHyuu
Ne n/n |Haumenosanue pazoena obpazoeamenvHhble
padomul (ykazvigaemcesa Koo
mexnonozuu
KomMnemeHuuu)
1 |2 3 4 5
. |Pa3men |.IlpaBuna|llpakmuueckoe OK-1, OK-5 Ilpakmuueckoe 3anamue
TEXHUKHU 0€301acHOCTU. |3aHamue 1.
OnepaunonHoi cucremoit| Camocmosimenvras
Windows. paboma
1l. |Pa3gen |1.PaGoTa ¢ IIpaxmuueckoe OK-10 Ilpaxmuueckoe 3aHamMue
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TEKCTOBBIM IIPOIIECCOPOM |3ausamue 2. C npumeHeHuem Ciauo-

MicrosoftWord. npoekmopa
Camocmoamenvuas |OK-2, IIK-2,
paboma TIK-1. Iloocomoska « 3anamuio

c UCNONb308AHUEM
9NEKMPOHHO20 Kypca
3ausmul

I11.|Pa3gea |11.Pabora ¢ Ilpakmuueckoe OK-1, OK-5, Beoonoe npaxmuueckoe

TaOJIMIHBIM TTPOIIECCOPOM |3arnsmue 3. 3ausamue c

MicrosoftExcel. UCNONb3068AHUEM
Camocmosimenvhas 8UOeOMaAmMepuaios
paboma 1IK-2, IIK-1

Pazeéepnymas 6eceoa c¢
CJIK-2, obcyscoeHuem 0oKnaa
UK-1, UK-5
Koucynomuposanue u
npogepKa 0OMAUIHUX
3a0aHUll.  NOCPeOCcmeom
9NEKMPOHHOU NOYUNbL
IV |Pa3nea IV. Pabora B Ilpakmuuecxoe OK-1, IIK-1, OK-5,|/[uckyccus

MporpaMme sauamue 4. TIK-2.

MicrosoftPowerPoint. Iloocomoska «k 3ausamuio
Camocmosamenvuas |CIIK-2, c UCNONIb306AHUEM
paboma HUK-1, UK-3 9NEKMPOHHO20 Kypca

3aHAMUL

6. ®OHI OLEHOYHBIX CPEICTB /JJsl TeKYyllero. pyoe;kHOro U MTOrOBOro KOHTPOJed Mo uToram
OCBOEHHIO JUCIUILIHHBI (MOY.J1€ii)
®onT oneHouHbIX CcpenctB(POC)- 3T0 KOHTPOJBHO-U3MepuTeabHbIe Matepuanbl (KWUM) mns
OIICHUBAHMs 3HAHWM, YMEHUH;- KOHTPOJIbHO-o1leHOUHbIe cpeacTtBa (KOC)mis oneHuBaHUs CTETICHH
chopMupoBaHHON KoMIeTeHUUN. JIJi1 MOHMMAaHUs COAEpKATENbHON pa3HULIBI CPAaBHUM BbIJICJICHHbBIE
cocrasistomue POC.

6.1. Ilepeuenv KomnemeHnyuil ¢ yKkazanuem 3manos ux Yopmupoeanus 6 npoyecce 0Ce0EeHUA
OUCHUNIUHDL

Ne KounTposmpyemblie pa3aesbl Kon HaumenoBanme
AUCHMILIMHBI (MO1YJIeil) KOHTPOJIUPYeMOu OLIEHOYHOI'0 CpeaCcTBA
KOMIIETEeHIIMH

1. Paznen |.ITpaBuna texuuku | OK-1, OK-5 Ornpoc, BBIIOJTHEHUE
0e30IMacHOCTH. MPAKTHYECKUX paboT

2. Pa3pgea |1.PaGoTa ¢ TeKCTOBBEIM OK-10,0K-2, IIK-2, Ornpoc, BBITIOJTHEHUE
npoteccopom MicrosoftWord. I1K-1. MPaKTUYECKUX paboT

3. Pasgen |11.Pabora ¢ TabmnuHbIM OK-1, OK-5, Ornpoc, BBITIOJTHEHUE
npoueccopom MicrosoftExcel. 1IK-2, IIK-1, CJIK-2, NPaKTUYECKUX paboT

UK-1, UK-5
4. Pazgen IV. PabGora B nmporpamme OK-1, IIK-1, OK-5,| Ormpoc, BEIIOJHEHNE
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MicrosoftPowerPoint. 1IK-2, CJIK-2, MPAKTHYECKUX padoT
UK-1, UK-5

6.2. MeToauuecKkue MaTepHualJbl, onpeac/Jasilomue nmpoueaypbl OHCHUBAHUA 3HaHI/II7[,
yMeHHﬁ, HABBbIKOB U UJIM ONIbITA A€eATCJIbHOCTH

TpeGoBanusi K CTyAeHTY NPH HM3YYEHUHM KYpca: MPOYUTATh HEOOXOJIMMYIO JIUTEpaTypy,
BBITIOJTHUTh BECh KOMILUIEKC JTAOOPATOPHBIX PabOT, MOCETUTh BCE 3aHATHS, CBOCBPEMEHHO CIaTh BCE
MO/TYJIH ¥ 3aIIUTUTh Jab0paTOpHbIE pabOTHI.

Buabl 3ansaTuii 1 padoT cTyaeHTa :

CamocrosiTenpHas padoTa CTyJICHTOB MO pyKOBOJICTBOM IIPEIOIaBaTEs
CamocrositensHas paboTa CTyJIEHTOB
BrinosiHeHue npaktuyeckux padbot
Brinosinenue MoynbHBIX paboT
brano4yHo€ ¥ KOMIIBIOTEPHOE TECTUPOBAHUE
HTOroBpliit KOHTPOJIb: IK3AMEH

VYcnemHocTy M3y4eHUsl AMCHUILIMHBI B CHUCTEME KPEIUTHBIX TEXHOJIOTUH OIIEHMBAeTCd CyMMOM
HaOpaHHBIX 0a10B (13 100 BO3MOXKHBIX):
Pacnpenenenue 6amoB pacnpeaessieTcs CleAyIUM 00pa3oMm:

Otanuno (85%-100%)

Xoportio (70%-84%)

VY nosneTBopuTesbHO (55%-69%)

HeynosnerBopurensrao (0%-54%)

MeTouyeckie MaTepualibl COCTABIISIOT CHCTEMY TEKYIIEro, pyOeKHOro ¥ HTOrOBOIO
(3K3aMeHa) KOHTPOJICH OCBOCHHS TUCIMIUIMHBI (MOJIYJICH), 3aKPEIUISIOT BUIABI U (OPMBI TEKYIIETO,
pPyOSKHOTO M HTOTOBOTO KOHTPOJICH 3HAHWM, CPOKH IPOBEACHHUS, a TAKXKE €ro CPOKH M (POPMBI
poBeJieHUsT (YCTHBIM SK3aMEH, NMUChbMEHHBIM SK3aMEH W T.I.). B cHcTeMe KOHTpOJI YKa3bIBaeTCs
MpoLeaypa OLECHWBAHHUS PE3yJbTaTOB OOYdYCHHUsS, IPH HCIIOJIB30BAHUH OaJIbHOM -PEUTHHTOBOM
CUCTEMBI IPUBOIUTCS TalOMIa ¢ Oa/ilaMy U TPeOOBAHUSIMH K TIOPOTOBBIM 3HAYCHUSAM JOCTHIKCHHH T10
BUJAM JICATEIBHOCTH OOYYarONIUXCS; TOKA3bIBACTCS MEXaHW3M TIOJIydeHHs] OICHKH (M3 Yero
CKJIaJIbIBACTCSI OIICHKA 10 TUCIHUILIMHE (MOJIYJIIO).

Hanpumep: (eciu 2 kpeouma)

Texywuit KOHMPOL OCYWECMEIAEMCs 8 Ude ONPOCcd, yuacmue 6 OUCKYCCUU HA CeMUHAape,
BbINOJIHEHUE CAMOCMOAMENbHOU pabomvl u Opyeux 6udos pabom, ykazauuvix ¢ YMK, a marxoice
nocewjaemMocmu Cmyoenmos 3ansamuil - oyenusaemcst 00 80 6annos.

Pyéesxcnotit konmponw (coaua mooynei) nNpo8ooumcsi npenooagamenem U npeocmasiiem
0001l NUCbMEHHBLI KOHMPOJb, TUOO KOMNLIOMEPHOE MECMUPOBAHUE ZHAHULL NO MEeOPemuUdecKkomy u
npakmuyeckomy mamepuany. Kommponvhvle 60npocel pybesicHo20 KOHMPOIs 6KIOYAIOM NOIHbI
00bEM Mamepuana yacmu OUCYUNIUHBL (MOOYell), NO38ONAIOWUL OYEeHUMb 3HAHUS, 00YUArOWUXCSL NO
usyuyeHHomy mamepuany u coomseemcmeosamv YMK oucyuniunvi, xomopoe oyenugaemcsi 0o 20
bannos.

Hmozoevlii KOHmpoay (3K3aMeH) 3HAHUL NPUHUMAEMCS N0 IK3AMEHAYUOHHBLIM Oulemam,
BKIIOYAIOWUL MeopemudecKue 80Npocyl U npakmuyeckoe 3adauue, u oyenusaemcs 0o 20 6annos.

Dopma KoHmMpos Cpox omuemnocmu Makc. konuvecmeo 6annog

3a 00HY ‘Bceeo
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pabomy
Texywuti KOHMPONL.
- onpoc 1, 2, 3, 4 nedenu 10 6annos o 40 b6annos
- yyacmue 6 OUCKYCCUU HA CeMUHAape 3, 4,5, 6, 7 neoenu 6 bannos /o 30 b6annos
- nocewaemocno 1,2,3,4,5,6,7 8 neoenv 0,2 10 6annos
Py6esicnviii konmpoun.: 8 neoens 100%%0,2=20 6annos
(coaua mooyns)
Umoeo 3a | modyns /o 100

oannos

Dopma KoHmpoas Cpox omuemnocmu Makc. konuuecmso 6annos

3a oony|Bcezo

pabomy
Texywuti KOHmMpow.
- onpoc 9,10, 11, 12 nedenu 10 6annos /o 40 6annos
- yuacmue 6 OUCKYCCUU HA CeMUHape 13, 14, 15, 16, 17 neoenu |6 6annos J[o 30 b6annos
- nocewaemocno 9,10,11,12,13,14,15,16, 10,2 10 6annoe

17 neoenu
Pyb6esrcnuiii koumpons. 16 Heoens 100%%0,2=20 6annos
(coaua mooyns)
Umoeo 3a Il mooynw /o 100
oannos

Hmozoewtii KoHmMpoav (SK3aMeH) Ceccus UK = bcp *x 0,8+b2k3 % 0,2

DK3aMeHaATOp BHICTABIISIET 110 pe3yJabTaTaM OaJUIbHOM CHCTEMBI B CEMECTPE 3K3aMEHAIMOHHYIO
OIleHKYy 0€3 caauM 5K3aMeHa, HaOpaBIIMM CyMMapHOE KOJIMYECTBO OallJIoB, JOCTAaTOYHOE IS
BBICTABJICHUS OIICHKH OT 55 U BbIlIe 0aJIOB — aBTOMaTUUYECKH (TIPU COrIacuy 00y4aronierocs).

Honyuennvui  cosokynuulil  pesyromam (maxcumym 100 6annos) koneepmupyemcs 8
MPAOUYUOHHYIO WUKATLY:

PeliTnHronsas orenka

OrneHKa ’PK3aMeHa
(6amnoB) H

Ot 0- 10 54 HEYZOBJIETBOPUTEIILHO
0T 55 - 110 69 BKJIIOUUTENHHO | YAOBIECTBOPUTEIHHO
oT 70 — 10 84 BKJIFOYUTEIBLHO | XOPOIIO

O185— 10 100 BKIFOYUTENBHO | OTJIMYHO

6.3.0nucanue nokasareJieii 1 KpuTepreB OLIEHMBAHUS KOMIIETEHIMIi HA Pa3IMYHBIX ITANAX UX
(¢popmupoBanus, onucanus, onucanus mkaja ouennsanue Ha ycemorpenne IIIC)

Becp matepman kypca pa3OHBaeTcsi Ha CMBICTIOBBIE MOJYJIHM, B 3aBHUCHMOCTH OT oOO0bema
mUuctUIUIMHGL (1 KpeauTHas AMCUMIUIMHA — | MOAYNb, 2 KpeauTHas IUCHUIUIMHA — 2 MOIyns, 3
KpeAUTHAs TUCIUILINHA — 3 MOy, 4-X, 5-TU KpeauTHas AUCHUIUIHHA — 4 MOIys).

3a cmady Kaxa0ro MOAYIsS CTYJEHT MAaKCUMAJIBHO MOXeT nmoxy4uuth 100 6amios.

[To pe3ynapTaTam TPOXOXKACHUS MOIYJS OICHKA 3HAHWMA CTYyA€HTAa (POPMHUPYETCS CIEIYOIINM
obpazom:

Texyummii koHTpoJb (0-25) 6ann0B.
AKTHBHOCTD Ha 3aHATHAX — 5 0aIIoB
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[Tocemenue 3aHATHi CTyIeHTaMU -5 0aJIJIOB

CucTeMaTHYHOCTh MOJATOTOBKU CTY/ICHTOB K 3aHATHSM -5 OaisioB

[ToommpeHne CTyIEHTOB 32 CAMOCTOSATEIBHOE YCBOCHUE MAaTEPUAIOB-S5 0aylIoB

CHUCTEeMHOCTD U PEryIsipHOCTh pabOThI CTYJACHTOB ¢ yueOHOM U HAY4HOH UTepaTypoil -5 6aymuioB
PyOexnbiii kKOHTpOJIb (0-75 6a/1J10B)

CPCII (20 6anoB)

CPC (20 6anmoB)

MonynbHO-pEUTUHTOBBII KOHTPOJIb (TECThI, KOHTPOJIbHBIE pa0dOThI, YCTHBIN onpoc) (15 6aios).

3. UTtorosas arrecrauus

JlJ11 NTOTOBOM aTTECTALlUU CTYJEHTA Ha «IK3aMeH».
Boruncnsiercs cpeauuii 0am, HabpaHHbBIN CTYAEHTOM, 110 pe3yibTaTaM CAauu BCEX MO AyJiel

Bcp:ZBn/ n

Bbep - cpennmit 6amn

>bn - cymma OamioB 3a Kaxabld
MO/TyJTh

N-KOJIMYECTBO BCEX MOJTYJIEH

Ecnu cpennuit Oann Belle Wiy paBeH 75 OamiaM, TO MpenojaBareilb UMEET MPaBO MOCTABUTH
3a4eT aBTOMAaTUYECKH.
B TedeHue ogHOroO-TpexX CHEAYIOUIUMX MOCIE PEHTHHTOBOTO KOHTPOJIS AHEW OoOydaroniuecs: WMEOT
IIPaBO Ha aneuiALuio. 3asBlICHHE Ha aleuIALUI0 0JaeTcs JINYHO 00yJyarolUMUCs Ha UMs JIeKaHa U
paccMaTpUBAIOTCS MIPEAMETHON aneUISIIHOHHON KOMUCCHEH Kadeaphl.

BHUMAHMUE: TIpoxosxeHre Bcex BUIO0B KOHTPOJIS SBISIETCS 00s3aTEBHBIM ISl BCEX CTYACHTOB.

Buo pabomui bannw Ilpumeuanue

KontponbHas padorta Nel 8

KontponbHas padota Ne2 |8

Kontponbhas padota Ne3 |8

Kontponbnas padota Noe4 |8

4 ayIUTOpPHBIX  paboT |13 JlaTel mpoBeIeHNs 3apaHee HE OOBSIBIISIOTCS
(TecThl WK KCIPECC-OMPOCHl WU
3amanus Ha 1K)

Brinmonnenue cemectpooro |20 CrymeHT, CHaBHIMA  CaMOCTOSITENIbHYIO
IUIaHa CaMOCTOSTENTBHOU pPaboThI paboTy ¢ omo3iaHueM Ha 2 HeNeNld, MOJIydaeT
CTyJ€HTa I0Jl PYKOBOJCTBOM 50% oT moJI0KeHHBIX 0auioB, Ha 3 Heaeau — 30%
MpernoaBaTes (momarHss OT IMOJIy4eHHBIX 0auIoB, cBbiIe 3 Heaens — 0.
paboTa)

Brimonnenue 20 CTymeHT, CHaBHIMA  CaMOCTOSITENIbHYIO
CaMOCTOSITENILHOM paboThI paboTy ¢ omo3iaHueM Ha 2 HeIeNnu, MOoJIydaeT
CTYyJIEHTa 50% oT moJI0KEeHHBIX OamioB, Ha 3 Hexeau — 30%

OT TMOJIy4YEeHHBIX 0ayioB, cBeime 3 Heaensb — 0.

AKTHUBHOCTH Ha 3aHATHUSAX B |5 0,5 6ann B HenEINIO
KJ1acce

UtoroBeiii  koHTpons  — (10
9K3aMEH

UTOro 100
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TunoBbie KOHTPOJIbHBIEC 3aJaHUSl WJIM UHBIC MaTepualbl, He()ﬁX()}II/IMLIe ISl OLleHKH 3HAHMIii
yMeHI/Iﬁ, HAaBbIKOB U (I/I.]'[I/I ) OonbITa JeATCJIbHOCTH

KOHTPOJIb 3A U3YYEHUEM JIUCHUIIJINHBI

OcHoBHas TeopeTndeckas HH(POpPMALUs JUIS YCHEIIHOTO OCBOCHUS JUCHMIUIMHBI JaeTCs
CTYAEHTaM B X0/I€ TPYIIOBBIX JIEKIIHOHHBIX 3aHITUH.
[IpakTueckue HaBBIKM [0 OCBOGHMIO MAaTEMAaTHKH BbIpaOATHIBAIOTCS B XOJA€ TIPYNIIOBBIX
MIPaKTUYECKUX 3aHATUH, B Xo¢€ BbinoaHeHust CPC u CPCII
VYcnemHocTy U3y4eHusl AUCLUUIUIMHBL B CHUCTEME KPEIUTHBIX TEXHOJIOTUH OLIEHWBAETCA CYMMOM
HaOpanHbIX O6amtoB (13 100 BO3MOXHBIX):
Pacnipenenenne 0auioB pacnpeensieTcs ciaeIyoIuM 00pa3om:

Otanuno (85%-100%)
Xopomio (70%-84%)
VY nosierBoputenbHO (55%-69%)

HeynosnerBopurensro (0%-54%)

Becr marepman kypca pa3OuBaeTcsi Ha CMBICIOBBIE MOJYJIH, B 3aBHCHMOCTH OT OOBema
muciuiuHel. (1 KpeauTHas AUCHMIUIMHA — | MOIyb, 2 KpeAuTHas JUCIHMIUIMHA — 2 MOIYJs, 3
KpeIuTHAs TUCITUTIINHA — 3 MOAYJSI, 4-X, 5-TH KpeIuTHAs TUCHIUIUINHA — 4 MOTYJIs).

JlaHHas AUCUUIUIMHA COCTOUT U3 YEThIPEX MOIYJIEH.
J{nst meproIM4ecKoro KOHTPOJIsl yCIEBAEMOCTH, MOCHE KaKI0r0 TEMATUYECKOTO MOJYJISl MPOBOJIUTCS
NMUCbMEHHAsT KOHTPOJIbHAs paboTa MO JICKIIMOHHOMY MaTepHaly W MPaKTUYECKUM 3aHATHSIM.
Heo6xomumo B KakJioM OJIOKE BBITIOJIHUTH JOMAITHAE PA0OTHI 1O COOTBETCTBYIOIIECH TeMeE, a TaKKe
BBITIOJTHUTH CAMOCTOSATEILHYIO paboTy.

TpeOoBanus 00 akaieMU4ecKOil yCIeBaeMOCTH
MonynbHO-peUTHHTOBasE CUCTEMa OLIEHKH 3HaHH MMO3BOJISIET peau30BaTh MEXaHU3MbI 00Y4EeHHUS
KauecTBa U OLEHKU Pe3yIbTaTOB OOy4EHUs, aKTUBHU3UPOBATh YUeOHYIO pabOTy CTYIEHTOB, Y KOTOPBIX
MOSIBJISIFOTCS] CTUMYJIBI YIIPABJICHUS CBOEH YCIIEBA€MOCTBIO.
VYCHemHocTs U3y4eHUs AAHHOW TUCHUIUIMHBI B CHCTEME KPEIUTHBIX TEXHOJOTH: OLICHHBAETCS
cymMoit HaOpaHHbIX 0ai1oB (13 100 BO3MOKHBIX) M BKJIIOYAET ABE COCTABJISIOIINE:
1) Onenka mpernojiaBaTeleM HTOrOB Y4eOHON JesTeNbHOCTH CTYACHTa 10 H3y4YeHHe
TUCIUIIMHBI B TeueHue ceMectpa (B cymme He Oosiee yem 80 OamoB). CTpykryp O0asuios,
COCTaBIISIOIIUX OLEHKY MpernoaBares, MpeJcTaBiieHa B paboueil yueOHoI) mporpaMme AUCHUTIIHHBI
U BKJIIOYAeT OTHAEIbHBbIE NONMU B OayiaX, HAYHCISEMBl CTYIEHTY 3a IOCEIaeMOCTbh, YCIEUIHOCTb
BBITIOJTHEHUS M 3aIUTHI PYOSKHBIX MOAYIEH, TOTHOTY U 3(h(HEKTUBHOCTh CAMOCTOSITEILHON paOOTHI.
2) Onenka 3HaHUM CTyAeHTa Ha 3k3ameHe 1o 20-0amibHOi mikane. CymMMapHBIiu: ABYX
yacTeld Oa/sIbHOM OLIGHKH OCBOEHUS ITUCIHIUIMHBI MEPEBOAUTCA IO YTBEPHKACHHOM) IIKalaM B
MEeXAYHApOAHYI0 OYKBEHHYIO OIIEHKY U €€ HaI[MOHATbHBIA YHCIOBOW SKBHUBaNIeHTe (Tabnuna 1).
VYCHemHocTs U3y4eHUs AMCHUILIUHBI B CHUCTEME KPEIUTHBIX TEXHOJIOTHH OILIEHHBAaeTe CYMMOW
HaOpaHHBIX 6a10B (13 100 BO3MOXKHBIX) U BKIIOUAET CIAEAYIONINE COCTABJSIIONIUE 4-] MOTyIeii:
OrneHka 3a4eTa BBICTABISETCS - «ABTOMaTOMY - €CJH CTYIeHT Habpasl = 75 GalljioB U BHIIIIE.
Ecnu Bce Moynu ciaHbl, MPOXOAUT UTOTOBAsI aTTECTALIUA - IK3aMEH

Ne MO,I[}/J'II/I NQI, N92, N93, Ne4 Bcero 3a OJINH
/11 Moaynb 100 6amios
1 [locemenue (HeT mpomycka) 5 6amioB

2 AKTUBHOCTB Ha 3aHSTHUSIX S GanoB
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3 CHUCTEMHOCTh M PEryJISIPHOCTh pabOThI CTYJCHTOB ¢ ydeOoii |5 OamioB
Hay4YHOMU JIMTEPaTypOu

4 [loompenne CTYACHTOB 3a CaMOCTOSITEIBHOE  YCBOEHHES 0ayuioB
MaTepHAaIOB

5) CrcTeMaTHYHOCTh MOJATOTOBKH CTY/IEHTOB K 3aHATUSAM 10 6amnoB

6 CPC 20 Gayu10B

7 CPCII 20 OamoB

8 Mo ynbpaas pabota Nel No2 Ne3, No4 [To 30 6amoB
Wroru 3a 1 Moaynb 100 GamoB
Wroru 3a 2 Moaynb 100 GamoB
Wroru 3a 3 Moaynb 100 OamsoB
Wroru 3a 4 Moaynb 100 OamsoB

IIpaBuna noBeaenus B aynuropun: CormacHo O6miemy nosoxxeHnto MYK CryneHTsl HE TOJKHBI
oma3blBaTh HA 3aHATUHU, HE MPOIMYCKaTh 3aHATHUU O€3 YBaXXUTEIbHOW MPUYMHBI, OTPaOATHIBAIOT

IMPOMYMICHHBIC 3aHATHUH 1T

COTJIACOBAaHUIO C TmpenojaBareiieM. Bo BpeMs 3aHATHI HEIb3s
paSFOBapI/IBaTI), I10JIB30BATHCA COTOBBIMHU TeJ'Ie(l)OHaMI/I, JKEeBaThb pGSI/IHKy, qUTaTh I'a3€Thl U >I<ypHam,1.

IMosmTnKa akageMHuyecKOro MOBeJeHHS] M JITHKHU: bBBbITH TOJNEpaHTHBIM, yBa)kKaThb MHEHHE
oKkpyxawomux. Bo3paxenue ¢opmyanpoBath, B KoppekTHo#l (opme. [lmarmar u apyrue dopmsl
HEYEeCTHOM paboThl HenomycTUMBL. K miaruaty OTHOCHTCS CIeayrolllee: OTCYTCTBUE CCBhUIOK MpHU

HCIIOJIB30BAHUU TI€YATHBIX W OJCKTPOHHBIX MATCPHUAIIOB,

LUTAT MBICIEH JIPYTUX aBTOPOB.

HepnomycTuMel 10/IcCKa3bIBaHNE U CITUCBIBAHUE BO BPEMsI TECTOB, 9K3aMEHOB, 3aHITHM, Cada dK3aMeHa
3a IPyroro CTyACHTA, HEPa3pelIeHHOE KOTTMPOBAHUE MAaTEPUATIOB.
KoHTpobHO-U3MepUTeIbHBbIE CPeCTBA cpe3a 3HAHUI CTY/IeHTOB

Tadouuna 1.1 — KauecTBO 3HAHUI CTYICHTOB U €r0 XapaKTepUCTUKA

KauecTtBO XapakTepucTUKa KauecTBa 3HAHU I

[Tonnota KonnuecTBO  OCBOGHHBIX  JJIEMEHTOB 00  OOBEKTe
UCCJICIOBAHUS

I'myOuna COBOKYITHOCTh 3HAYUMOM CBSI3U MEXKIY HCCIEAYEMbIMU
3HAHMSIMH, PACKpPbITA MPSMOM U KOCBEHHOM CBS3H.

CucreMaTHYHOCTD PackpeiTie  oOmiero cocraBa KakuxX-auM00  3HAHUH,
COCTAaBJICHUE MX UEPAPXUU U B3IJISIT HA HUX CO CTOPOHBI.

CucreMHOCTD OmnpeneneHre U ONHMCAaHUWE COCTaBa AJIEMEHTOB 3HAHHIA,
PaCKpPBITHE CBSI3U MEXKAY STUMU dJIEMEHTaMHU.

BbricTpoTa Coznanue cpelpl HMCIOJNIb30BaHHS YYallUMUCA 3HAHUM U
YMEHUH.

JleficCTBEHHOCTh CaMocTosiTensHOe HaX0XJIeHHE y4YaluMucs
UCIIOJIb30BAHUS 3HAaHUHN Pa3HBIMM METOJAaMU U OBICTPOTA U
BapHAaTUBHOCTH HAXOXKJICHUSI.

KoHnkpeTrHOCTB OmnpeneneHue  OTHOIIEHMS M CBSI3M  OOBEKTOB
UCCIIEIOBAaHUSI UX TEHACHIMH M  3aKOHOMEPHOCTH
pa3BUTHs, a TaK >X€ HX COEIAWHEHHE B €IUHO IS
UCIIOJHEHUS] KOHKPETHBIX 0000IEHHbBIX 3HAHUI.

BceoOmHuocTh HaBpikn HaxoauTh OOIIME NPU3HAKK pPAacCMAaTPHUBAEMBbIX
00BEKTOB CTY/IEHTAMHU

3aKperieHHOCTh HaBbpIkM KOMIIaKTHOM, COKpalleHHOH Tmepefayn KakKhx-
1100 3HAHUM CTyJIeHTaM

PacnipocTpaneHHOCTD YMeHue pacKphITh YUAIIMMUCS TOCTPOCHHBIH arOPpUTM
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AHaTUTUYHOCTh [ToHuManue ydamuMHCS CBSI3M MEXKIY 3HAHUSIMU U HX
JOCTYNHOCTH. M3nokeHue yd4eOHOro MaTepualia CBOUMH
CJIOBaMU U UX CUCTEMATU3UPOBAHUE U COCTUHEHUE.

TBeprocTthb IToxa3 HaBBIKOB HCIIOJB30BAHUS OCBOCHHBIX CHCTEM
3HAHUM yJal[uxcsl.

Ilopsiiok NpoBeieHUs TEKYIIEro KOHTPOJIsi HA OCHOBAHWH 110J105KEHHS O NMPOBE/ICHUH TeKYIIero
KOHTPOJIA M NpoMe:xXyTo4Hoi arrecranuu cryaeHToB YHIIK «MexayHapoaHblil YHUBEPCUTET
Kbipreizcrana»
2.1. Tlox TexyumuMm KOHTpOJIEM MOAYJs IMOHMMAETCS KOHTPOJIb 32 BCEMHM BHUJAMHU ayIUTOPHOH U
BHEAy/IUTOPHON pabOTHI.
2.2. ®opMaMu MO MOTYT OBITh:
- TeCTUpOBaHHE (MMHMCbMEHHOE, MHOKECTBEHHBIM BHIOOP, albTEpHATUBHBIA BBIOOp, YCTaHOBIIEHUE
COOTBETCTBUS, YCTAHOBJIEHUS NIOCIIEA0BATEIBHOCTH U JIp. )
- BBINIOJIHEHEHNE WHIUBUIYaJIbHBIX JOMAIIHUX 3a/laHul, pedepaToB U 3cce;
- paboTa cTy/neHTa Ha MPAaKTUYECKUX (CEMUHApPCKUX) 3aHATHUSX;
- cobeceoBaHUe, pa3jIMYHbIE BHUJblI KOJUIOKBUYMOB (YyCTHBIM, NMHCbMEHHBIN, KOMOMHUPOBAaHHBIH,
JKCIIpece U Ap,), IeI0BbI€ UIPbI, TUCCKYCCHUH, 3aIUTa BBIIIOJHEHHBIX padoT;
2.3. B ToM umncie BOBJIEYEHHOCTb CTyJEHTa B 00pa30BaTeIbHHBIA IMPOLIECC, €r0 aKTUBHOCTh Ha
3aHSTUSX, TOCEIIAEMOCTh 3aHATUI BO BpeMs 00y4eHHs, MOTUBUPOBAHHOCTh K IMOJIyYE€HHUIO 3HAHUH U
3aMHTEPECOBAHHOCTh B NPUOOPETEHUH M HU3YYEHUHU JOTOJHUTEIBHOTO MaTepuasa, BBIMOJIHEHHE
JOTIOJTHUTEIBHBIX BHIOB PabOT U CTPEMIICHHE C CaMOOOpa30BaHHUIO.

2.4. Texkyumuil KOHTPOJb MO Y4eOHOM AMCHMIUIMHE BKJIOYA€T OJHO WJIH HECKOJBbKO
KOHTPOJIBHBIX MEPONPUATUI. KOHTpOJIBHOE MEPONIPUATHE TPOBOIUTCS B TEUEHUE OJHOTO JTHSI.

- C Y4aCTHEM MPETOIaBaTeNs,

- 0e3 ydJacTusi TMpernojaBaTelsl — CaMOCTOSTEIBHO CTYACHTOM (CaMOKOHTPOJb), OTIEIOM
KOHTPOJISI Ka4eCTBa.

2.5. Tekymuii KOHTPOJb JOJDKEH OOCCIEYUTh KOJWYECTBEHHYIO M KAaYECTBEHHYIO OIICHKY
3HAHUM, HABBIKOB U YMEHUH CTYACHTOB.

2.6. B YHIIK «MYK» nelicTByer mkajga mnepepacyeTa peUTHHTOBBIX 0aJlIOB:

- 1. «otmmuHO» - 85% U BHIIIIE,

- 2. «xopomo» - 70% - 84% ,

- 3. «ynoBieTBOpUTEILHO» - 55% - 69%

- 4. «<HEYIOBJIETBOPUTEILHO» - MEHbIIE 55%
2.7. Crynentsl HaOpaBmiMe IO pe3yiabTaraM Bcex moxayiaed 85 — 100 6aimoB MOryT MOJYYHMTH
OIIEHKY 32 JK3aMeH «OTJH4YHO» aBToMaTH4ecKUu.CTyneHtsl HaOpasmue 70 - 84 6amioB,MOryT
NOJIYYHUTh OLIEHKY “X0polI0” aBTOMATHYECKH, IpU OOOIOAHOM COTJIacCMM M CTyIeHTa H
npenoaaBaTesl.
2.8. B Benomoctu ydera ycreBaeMocTu 1o OanbHO — peiftunroBoi cucteme YHIIK «MVYK» npu
MOJIyY€HUHU MOyl ObUIH MPEAYCMOTPEHBI TPU BUA rpad, ONMPEIeIsIOIIne
1. Ob — ocHOBHOI 6asT 32 MOIYJb
2. BII — Gann nepecnaun
3. JIb — nomoaHUTENbHBIC OAJLIbI.

OB - 6atbl osTy4eHHbIe O TpaduKy, B YCTAHOBICHHOE BPEMS 110 PacIUCaHUIO.

BII - Gamn nepecaaun NpeayCMOTPEH B KaueCTBE BO3MOXHOCTH ISl CTY/IEHTa B pe3ynbTaTe
HE BKM M HE BO3MOXXHOCTH CHAaTh MOJYJb 10 YBaKUTEIbHOU NPUYMHE . B TaHHOM ciy4ae CTyIEHTY
MOTYT OBITh HAUMUCJIEHBI OaUbl B MOJHOM 00BbEME, COTJACHO €ro oTBeTa. B ciyuae, koraa cTyneHT
MPOMYCTHI MOJYJb MO HEYBAXHUTEIHHON NPHUYMHE, OT pe3yJbTaTa €ro OTBeTa WM paboThl OyayT
BbruTeHbl — 10% - 20 % .

b - 1onoJIHUTENbHbIE OANIBl MPEAYCMOTPEHBI B CIIydasX y4yacTusl CTYAEHTa B Pa3IMYHOTO
poJla MEpONpUATHIX By3a: OJUMIMANAX , KOHKypcaX, COPEBHOBAHMAX, KOH(EPEHLUAX, BHEITHHX
CeMHUHapax, B OTACTbHBIX BHJAX pabOT u IIp.
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2.9 CTyaeHThl He TpOILEAIIME CBOCBPEMEHHO TEKYIIHMH KOHTpPOJb, MO KaKoi- JMOO0 MpUYMHE,
MOBTOPHBIA TEKYLINI KOHTPOJIb IPOBOIUTCS B JIOTIOJIHUTENbHOE BpeMs. MH(opmanus o mpoBeaeHnn
JOTIOJTHUTEIBHOTO KOHTPOJIBHOTO MEpOIPHATUS JTOBOAMTCS TpENojaBareleM /O CTASHTOB B
OIIpEJETICHHO-Ha3HAYEHHOE BpeMs.

Texywuit konmpoas (0 - 80 6annos)

[Ipu onleHMBaHMM MOCENIAEMOCTH, ONpOca M NpreMa JIabopaTOpHBIX pabOTH3 pacyeTa Ha OHY HE/IENI0 YIUTHIBAIOTCS:

- ocenraeMocTsb (2 6amna oauo 3ansTre (10 6aIoB 32 MOLYJIb)

- CTeTeHb PACKPBITHUS ColieprKaHus MaTtepuana (2.8 6ata oauo 3austue (14 6aioB 3a MOIYIb);

- W3JIOKEHHWe MaTepuasa (IPpaMOTHOCTh pEYH, TOYHOCTH HCIIONB30BAHUS TEPMHUHOJIOTMH WM CHUMBOJIMKH, JIOTHYECKas
MOCIIE/IOBATENILHOCTD M3TIOXKeHHUsI MaTeprana (2.8 Oamia onHo 3aHsTHe (14 6aIoB 3a MOYIb);

- 3HaHHE TEOPHUH M3YYEHHBIX BOMPOCOB (2.8 Gamna oaHo 3ausTHe (14 6atoB 3a MOLYIB);

- c(hOpMHPOBAHHOCTb U YCTOHYMBOCTH HCIIONB3YEMBIX NIPH OTBET€ YMEHHMH M HaBHIKOB (2.8 Oamita oxHo 3anstue (14
0aJIoB 3a MOYJIb);

-TOYHOCTH perieHus 3anaun(2.8 6amma oauo 3ausaTre (14 6aIOB 32 MOIYIB).

Pybescnotii konmpons (0 — 20 6annos)

IIpu oneHNBaHNU KOHTPOJIBHOI PadOThl YYMTHIBACTCSH:

- TIOJTHOTA BBITIOIHEHHOW Pa0oTHI (33/1aHKE BBIOJIHEHO HE MOJIHOCTHIO M/WIIM JOMYIIEHBI JBE U Ooiiee OUIMOKM WU TPH U
OoJiee HETOYHOCTH) — 8 OaJIIOB;

- 000CHOBaHHOCTH COJIEpKaHUsI M BHIBOJIOB palOThI (3aJaHKe BBITIONHEHO MOJNHOCTHIO, HO 00OCHOBaHHE CO/ICPIKAHUS U
BBIBOJIOB HEJIOCTATOUHBI, HO PACCYyXJI€HHs BepHbI) — 14 Oasios;

- paboTa BBINOJHEHA TOJHOCTBIO, B PACCYyXICHHUSX M OOOCHOBAaHMM HET NPOOEJOB WM OMIMOOK, BO3MOXHA OJ(HA
HETOYHOCTS - 17 6asuioB.

- paboTa BBINIOIIHEHA TIOJTHOCTBIO, B PACCY)KICHUSIX 1 000CHOBAHMU HET MPo0esioB WM omubok - 20 6asos.

IIpu oueHMBAHNM TeCTA YUUTHIBAETCH:

- TIOJIHOTA BBIOJIHEHHOH pa0OoTh! (3aJaHue BHIIIOIHEHO HE MOJTHOCTHIO W/WIK JOMYLIEeHB! ABE U Ooee OMUOKH WM TPU U
6osree HeTOYHOCTH) — 110 20 OaIIOB;

Hmozogwii konmpons (3k3amenayuonnasn ceccus) - IK = bep % 0,8+bsk3 x 0,2

[Ipn npoBeneHNM MTOrOBOrO KOHTPOJIA OOYYalOIIMCS NOJDKEH OTBETHTh Ha 3 Bompoca (ABa BOIPOCAa TEOPETHUYECKOTO
XapakTepa ¥ OAUH BOIPOC MPAKTUYECKOTO XapaKTepa).

ITpu orLleHMBaHUM OTBETA HA BOIIPOC TEOPETHYECKOrO XapaKTepa yIUThIBACTCS:

- TEOPETHYECKOE COJEepKaHNe He OCBOCHO, 3HAHHE MaTepHaa HOCHT ()parMEeHTapHbI XapakTep, HaJIun4ne rpyObIX OMmHOOK
B otBete (2 Oaya);

- TEOPETUYECKOE CO/lepKaHIe OCBOCHO YAaCTUYHO, JIOMYIIEHO He Ooliee NBYX-TpeX HelpoueToB (5 6aioB);

- TEOPeTHYECKOe COJEp)KaHHEe OCBOEHO IIOYTH IOJHOCTBIO, JOMYIIEHO He Oojiee OXHOTO-ABYX HEAOYETOB, HO
00y4Jaronuiicss CMOT Obl UX UCHIPABUTh CAMOCTOSITENBHO (8§ OaJLIoB);

- TEOPETUIECKOE CONIEePKaHIE OCBOCHO MOTHOCTBIO, OTBET MTOCTPOCH 0 cOOCTBEeHHOMY aHy (10 6amioB).

[1pu oLleHMBaHUN OTBETA HA BONPOC MPAKTHYECKOT0 XapaKTepa YUUTHIBACTCS:

- oTBeT cozepkuT MeHee 20% npaBmibHOrO perieHus (3 6amna);

- oTBeT cozepkut 21-89 % mpaBmisHOro permenus (7 0anios);

- otBeT cozepkut 90% u 6oree npasuinbHOro pemenus (10 6amios).

6.4.TunoBble KOHTPOJIbHbIE 3aaHUS MU HHbIe MATEPHAIbl HeOOXOAUMBbIE /UI1 OLEHKH

3HAHMH, yMeHUH, HABLIKOB U (/M) ONbITA JeATeIbHOCTH.

Paznen YMK BkitouyaeT o0pasipl OLIEHOYHBIX CPEJACTB, NPHUMEPHbIE IMEPEYHH BOIMPOCOB U
3aJJaHUH B COOTBETCTBUM CO CTPYKTYPOU JUCLMIIIMHBI U CHCTEMOM KOHTPOJIS.
KoHTpospHbIE 3a/1aHMsI WIIM MHBIE MaTepuasbl, HEOOXOAUMBIE /ISl OLIEHKU 3HaHUM, yMEHHH, HABBIKOB
U (MJIM) OTIBITA AEATEIBHOCTH.

KOHTPOJIBHBIE 3A/IAHUSA.

Pazgean |.
1. Ocobennoctu u npeumymecrsa MICROSOFT WINDOWS.
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2. OcHognble oHsTHS U 00BeKTEI WINDOWS: paGounii cTom, maHenb 3a/1a4, MAKTOrpaMMa (3Ha4O0K).
3. Crpykrypa okna WINDOWS: 3aroioBok OKHa, CHCTEMHOE MEHIO, CTPOKAa MEHIO, HUCIIAJaroliee
MEHIO, TaHeJIb MHCTPYMEHTOB, TpauecKoe MEHIO, CTPOKAa COCTOSIHUS, JIMHEHKA MPOKPYTKU, TPaHUIA
OKHa.

4. Tunossie npunoxxkenuss MICROSOFT WINDOWS. CpexacrBa o6pabotku tekctoB WORD PAD,
bnoknoT, rpaduueckuii pegakrop PAINT, xanbkynsaTop.

5. I'maBnoe menro WINDOWS. IlporpaMmbl, JTOKyMEHTbI, IOMUCK, IIOMOIb, MaHEIb YIPaBICHUS.
CrpaBounas cuctema WINDOWS.

6. YnpaBinenue QailloBOM CHUCTEMOW: KOHTEKCTHOE MEHIO; TapaMeTpbl OkHa mamnku;, Kop3uHa;
[IpoBoguuk (WINDOWS EXPLORER). Co3nanue namnok u sipjbIKoB.

7. OdopmiieHre CTpaHMIBI JOKYMEHTa: pa3MeTKa CTPaHUIIbl, BCTaBKa HOMEPOB CTPAHHII,
KOJIOHTHTYJIBI BEPXHUN U HIDKHHUH, CHOCKH, TPUHYIUTEIBHBIA Pa3pbIB CTPAHHIIBI.

8. Kiaccudukanus KOMIBIOTEPHBIX BHPYCOB (IO cpeie oOMTaHMS BUpYyca; MO Crocoly 3apaKeHHs
Cpelbl 0OMTAHHUS; [0 IECTPYKTUBHBIM BO3MOXHOCTSIM; IO OCOOEHHOCTSIM alroOpuTMa BUPYCa).

9. Pe3uyieHTHBIE M HEPE3HUICHTHBIE BUPYCHI.

10.MeToapl  3amIUTBI  KOMITBIOTEPHBIX BHUpycoB. OOmme cpeacrBa 3amuThl  WHGOpPMAIWH,
MpO(PUIAKTUYECKHE MEPBI, CIIEIHATIN3UPOBAHHbIE IPOTPAMMBI.

11.CoumanbHble  TOCNIEACTBUS  (TMO3UTHBHBIE W  HETaTWBHBIC) WH(OpMaTHU3amuK  OOIIECTBA.
[lepcneKTHBBI Pa3BUTHS BEIYMCIUTEIFHON TEXHUKH U TIPOTPAMMHOTO 00ECTICYCHNSI.

Paznen I1.PaGota ¢ TekcToBeIM Tpotieccopom MicrosoftWord.

1. Kakwue cymiecTByrOT cmiocoOsI 3amycka mporpammel Word?

2. Kakne CcymiecTBYIOT CIOCOOBI IS CO3JIaHUs, OTKPBITHS, COXPAHCHHS, 3aKphITHS (ailia B OKHE
Word?

3. Kakumu cmioco6amu MOKHO TIOJIYUUTh TOCTYIT K HACTPOUKE TTaHEIM HHCTPYMEHTOB?
4. Kak moay4uTh JOCTYI K cripaBoYHOM cucteme Word?

5. Kakue cymecTByrOT criocoObI 1151 BBIZICNICHUs] )parMEeHTOB TeKCTa?

6. Kakue cymecTByrOT CrioCOOBI /IS IepeMEIeHUs BbIICICHHBIX ()parMeHTOB TeKcTa?
7. Kakue cymecTByrOT CrioCOOBI /IJ1s1 KOTUPOBAHUS BBIJICIICHHBIX ()ParMEeHTOB TEKCTa?
8. Kak MOXHO yanarh BblJelIeHHbIE (PparMeHThl TeKcTa?

9. Kakue neiicTBUSI MOKHO BBITIOJIHATE NpU (hopMaTupoBaHuu (pparMeHToB TekcTa?

10. Kak MO@HO BBITIOJHUTH IMOUCK W 3aMEHy 33JaHHOro (pparMeHTa TeKcTa (C BO3MOMKHBIM €ro
dhopmaTupoBaHueMm)?

11. Kakwue IeHiCTBUS MOXKHO BBIIIOJIHATB IIPHU BCTABKE B IOKYMEHT PA3JIMYHBIX 00BEKTOB?

12. Kak MOX@HO MPOBEPUTH MPABOIUCAHKUE B TOKYMEHTE?

13. Kak MOXHO yCTaHOBHTB TapaMETPhl CTPAHHIIBI B TOKYMEHTE?

14, Kak BBITIOJTHUTE TIPEABAPUTEIBHBIN POCMOTP JTOKYMEHTA?

15. Kakumu crioco6amu MOKHO BCTaBHUTh B IOKYMEHT TaOJHILY C 3alaHHBIM KOJIMYECTBOM CTPOK H
CcTOJIOOB?

16. Kak MOHO BBITIOJIHATH TIEPEMEIICHHE T10 sTUeiKaM TaOIUIbI?

17. Kak M0OXHO BBIICHATH SYCHKH, CTOJIOIBI, CTPOKH TaOJIUIIBI?

18. Kak MO@HO BCTaBIATH CTPOKHU U CTOJIOIBI B TAOIHUIY U YIAISITHh UX U3 Hee?

19.  Kak MOXHO MEHSTb IHUPUHY CTOJOLOB U BEICOTY CTPOK TaOIHIIbI?

20. Kak MOXHO BBITIOTHUTH 3QIUBKY STYEHKHU TaOIHIIBI 38 JAHHBIM I[BETOM?

21. Kak MOXHO M3MEHSTh BUJI TPAHUI] sTY€eK TaOIUIIbI?

22. Kak BBIIOHATE 00bEAUHEHHUE TUEEK TAOTALLI?

23. Kak MOXHO M3MEHSITh paclojoKeHHe TeKCTa BHYTPHU STYCHKH TaOIUIIbI?

Pa3znen I11.PaGoTa ¢ TabmuunbM poueccopom MicrosoftExcel.

1. Kak MOXXHO aKTHBU3UpPOBATh M KaK MOKHO OJHOBPEMEHHO PACIOJIOKHTh HA JKpaHE OKHa
¢aiinos Excel?
2. Kakue cymiecTByIOT criocoObI 1S BBIICICHHS JTUCTOB KHUTH?
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©ooN kAW

Kaxkwue cyiectByroT ciocoOblI JijIsl IEPEMEIICHHS! BbIJICTICHHBIX JIUCTOB?

Kaxkue cyiiecTByroT ciocoOblI Jij1si KOMUPOBAHUS BbIICIEHHBIX JTUCTOB?

Kax M0>XHO ynansiTe BbIJICJICHHBIC JTUCTHI?

Kaxkue cyiiecTByroT ciocoObl /17151 BBIACIICHUS IMANla30HOB siU€eK JiucTa?

Kakue cymecTByrOT criocoObl IIst BCTaBKU AUANIa30HOB, CTPOK, CTOJIOIOB?

Kak MOXHO yaisiTh Tuana3oHbl, CTPOKHU, CTOIOIBI?

Kaxk BbInOSIHSETCSI BBOJI TaHHBIX B TEKYILYIO SYEHKY C UCIIOJIH30BAHUEM U 0€3 MCIOJIH30BaAHUS

cTpoku popmyi?

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

Kak BbINONHSIOTCS aBTO3aM0JIHEHNE U KOIIMPOBAHUE € UCIIOJIB30BAaHUEM MapKepa 3aroaHeHns?
Kaxue 3Haku neiicTBUi U ClieMaibHbIE CHMBOJIBI UCIIOJIB3YIOTCS TIPH BBOJE hopMyIi?

Kakue cymecTByroT criocoObl BBOJa B (GOpMYITy CCBUIOK Ha ajpeca siueek?

Kakxumu crioco6amu MOKHO KOTTUPOBATH (OPMYITHI?

Kakumu cnocob6aMy MOKHO BBITIOJIHATH BCTaBKY (QYHKIMH B pOpMyIibl?

Kak MOXHO M3MEHSTh apaMeTphl JUarpaMMsbl MOCIIE €€ MOCTPOCHHUS?

JIy1st KakuX 1eJIeil ¥ Kak MCTOJIb3yeTcsl YCIIoBHOE (popmaTtupoBaHue?

UYro Takoe criucok?

Kakumu cnocob6aMy MOKHO BBITIOJIHATH COPTUPOBKY CIIMCKaA?

Kak ortMeHuTh QunbTpanuio cnucka?

Kak BbIrmsiauT obmias cxema JAEHCTBUH MHpU 3allUCH MOCJIEI0BATEIbHOCTH BBIMOIHIEMbBIX

JEMCTBUM B BUJE Makpoca?

Paznen IV. Pa6ora B mporpamme MicrosoftPowerPoint.

1. JIns 4ero UCTONb3YIOT TPE3eHTAINN?

2. Kaxkue neiicTBus cieayeT BBIIOJHUTH AJIsl CO3JaHUs MPE3EHTAMH C UCIOIb30BaHUEM NPOTPaMMBbl
PowerPoint?

3. Kak co3nmate mpe3eHTanuio Ha OCHOBE 11adioHa’?

4. Kak u3MeHUTh JU3aliH U CTPYKTYPY CIANOB IIpe3eHTaIun?

Paznen V.MMicrosoftAccess. Co3zmanue Tabuui 0a3pl JaHHBIX.

1.
2.

W3 KaKuxX OCHOBHEIX 00OBEKTOB COCTOUT Oaza ,Z[aHHBIX?
KakoBBI 0COOEHHOCTH BBINOJHEHUS ,HGfICTBHfI, CBsA3aHHBIX C COXPAaHCHUEM I/IH(bOpMaI_[I/II/I, IpH

pabote ¢ 6a3amMu TaHHBIX?

3

4.
5.
6.

Kaxkue cymecTByrOT OCHOBHBIE CITOCOOBI CO3AaHus TabauIl, hopm, 3alIpOCOB, OTYECTOB?
Kakune 00beKThI 0a3bl JAHHBIX MOTYT OBITH MCITOJIB30BAHBI JIJIs1 BBOJIA JAHHBIX ?

Kak co3nmarorcs BeUucisieMble ToJIs B 3anpocax Access?

Kak BrInONIHAETCA CBA3BIBaHUE TAONHIL B Access?

Tunosble 3aganun:

OAO
MEJBUHBECT

(3-1  um. BopoGreBa H.
Hogsropon)

K AK BHIOpaTh ?

Cepbe3HyI0 M HaJIS)KHYIO, C BBICOKUM
KayecTBOM MYKH, YTOObI HE HMETh
npobimem  Oomee 10-12  mer ¢
cepTUdHKanuen u cOBITOM,
3aIm4acTsMU U CEPBHCOM.

MCIbHHUINOY
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4500 meabHHMII yCHeIIHO padoTaroT
B Poccun u CHI'
JaeT
140 wHa @ 0312/44-04-04,
pPBIHKE
MelnbHUYHOT || 77-66-11 ¢ 8-00 g0
0 17-00
000OpyaOBaH | HMPOXYKIHUSI
us cepTU(HUUHPOBAH
a
3aoanue

C 20 nexabps mo 15 saaBaps
HoBoroanee cuu:kenue nmen na 10-30%
Mpoaykuus Tonvko 6 Hawem
komnauuitPANASONIC, macazune:
SONY, NEC, @ neiiKephI
SAMSUNG Cpasnume!
MOTOROLA, SIEMENS:
panuoTenepoHbI $250+$10+$20 — crapas uena
dakch $350 — HOBas 1IeHa
NOMO(OHBI (CO CTOMMOCTBIO TIOAKITIOYCHHS H
a0OHEHTHOM IIJIATOM 3a TO.)

akceccyapsl ®caMmbleielIeBbIe DaTapeiikn

K TesehoHaM U AKKYMYJISITOPBI /15l TIeH/IKepoB
Haw aopec: VI Toinvicmanosa (bvi6was V.
Kpacnooxmsabpuvckas), 64/1.
Bpems pabomut ¢ 8.30 0o 17.30. Teneghon: 22-14-53.

3aoanue
P IHEHTPAJIBHOA3HNATCKAS I'PYIIIIA
R LHEHTPAJIbBHOA3UATCKAS KOPTIOPALIMA

CPOYHO npuzirauwaem HaAa padbomy
OIIBITHbBIX CTPOUTEJIEH
(co cmadicem — He MeHee 5 em):

® ITYKATYpoOB — 60 ues CIeHAINCTOB no
® KaMeHIIUKOB — 60 veJ. NMPOKJIAJAKEe KOMMYHUKALNMI
* MJIOTHUKOB — 40 ueJ. — 24 yeJ.

® CaHTEXHHKOB — 12 yeJr.

Pazmep 3apabommnoii nniamel 0208apueaemcs

Ilpu cobecedosarnuu (UHOUBUOYATLHO).

Heo0xoqumono  pesiome IuIiIoMa o6 00pazoBaHUU
16 KOITUU CepTU(PHUKATOB
HOSIOPANPENCTA pacnopra IIBETHBIE ¢dororpaduun




oo wheE

BUTD! TPY/OBOi 6x4
KHIDKKU 6 1.
JIOKyMEHTBI HE BO3BPAILIAIOTCS.
Kanaupmatel  mpurnamarorcs  Ha — coOeceoBaHMe 110
pe3ynbpTaTam oToopa.

Aopec: np. Mupa, 303, C33 «buwikex» (bviewas B/[HX),
Inasnotti oguc. Bpems pabomwei: ¢ 9.00 oo 17.00, oe3

nepepvleéa u BbIXOOHbIX.
Ten.: 55-11-85, ¢paxc: (3312) 55-11-809.

3aoanue

BeisBate EXCEL.

Coznarp Tabmuity SAPABOTHAS TTJIATA.

[Tocne rpader @amuius, Umsa, OryecTBo BCTaBUTh rpady JoakHocTh:

[lenkuyTh 10 stueiike C6, 4TOOBI CIeTATh €€ AKTUBHOM.

Menio BCTABKA — CTOJIBLIbI — mienkHyTh J1€BOM KHOMKON MBIIIH.

3anoJHUTh HOBYIO rpady.

[Tpu HE0OXOAMMOCTH U3MEHUTH pPazMep CToI0MOB (3 cocoba):

[Ipu mepeBoje Ha TpaHHILYy CTOJIOIOB KypCOp MBIIIM MPUOOpPETAET BUJ TOHKOTO KPECTHKA, HAXKaTh
JICBYIO KHOTIKY MBIIIIH U YICPKUBAs €€ HAKATOU IMEPEeMECTUTh BITPABO U OTITYCTUTh KHOIKY MBIIIIH;
Mento ®OPMAT — CTOJIBEL] — komanna mupuHa cto6a. C moMOIIbI0 MOTy4eHHOTO OKHA MOKHO
W3MEHATh IMHUPUHY CTOJIONA COJEp)KAIIer0 aKTUBHYH B HACTOSIIMHA MOMEHT SYEHWKy, YKa3aB
HEO0OXO0IMMYIO IIUPHUHY JUIsl CTOJIONA, ¢ KOTOPHIM Bbl paboTaeTre, js 3TOTO BBEAUTE €€ MapaMeTpsl B
0JIe TEKCTa IIMPUHA CTOJIONA;

OOPMAT — CTOJIBEL] — mienkHyTh MO KHOTIKE aBTOTIOI00P ITHPHUHBI.

[Tepemectuts Tabmumyy B oOmacth A25 — F32. (Mcnomws3oBaHwe OYKCHpOBKM — cOpoca mjs
TepeMenIeHus )

Beigennts o0macts AS — F12.

VYkaxuTe Ha paMKy BOKPYT 3TO¥ 00JacTH, KOT/Ia yKa3aTeiab MBIIIN IPEBPATUTCS B CTPEIKY HAXKMUTE
JIEBYIO KHOTIKY MBIIIIH.

He otmyckast KHOMKY, IBUraiTe yka3aTellb MBIIIM, MOKa BO3HUKAIOIIAs paMKa He 00XBAaTUT HOBYIO
00J1aCTh, OTIIYCTUTh KHOIIKY MBILIH.

Coxpanute (aiin - tarif.xls.

[Tepeumenyiite nuct: Mento DOPMAT — JIUCT — IEPEUMEHOBATD

Bwmecto Jluerl 3anumute saBapb — OK.

3adanue
Pacuer npemun OOQO "3enut"
Ha
®.1.0 Koadduuen | [Ipemus | OTuncienus | pyku
COMOB COMOB

XKanapos. /] 400 6400
Xyceunnosa.lO 500 7500
A6xannnos.b 360 5040
JlepkembaeB.?D 320 4160
XKopoes. K 430 5160
Kapoin6aes.H 280 5040
Co3pnaBaiite TabuuIy o o0paszy v MPOU3BEAN HEOOXO0IMMbIE PacUeThl

IIpemus= Oxmax * Koa.

[Ipemus
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Oruuncnennst =Oxian * 0,1

Ha pyxu =Oxnan + [Ipemus - Otuucnenus

Bonpocskl Kk dk3amMeHy:

1) AnmapaTtHoe oOecreueHre KOMIbIoTepa?

2) CocTaB 1 Ha3HAYCHUE MATEPUHCKOU IIJIATHI?

3) [Jns gero npennasznayensl namath [I13Y n O3VY?

4) HazoBure ycTpoiicTBa BbIBOJIa HH(DOpMauu?

5) XapakrepucTtuku npoueccopa’?

6) /s yero nmpeanazHaueHa onepaTuBHAs MaMATh KOMIIbIOTEpa?

7) IIporpammuoe obGecrieyeHue — 31o?

8) Uto Takoe onepannoHHas cuctema’?

9) JpaiiBep — 3T0?

10) Yro Takoe daitn?

11) Yto takoe 6ydep oomeHa?

12) Kakwue mporpamMmbl OTHOCSTCS K IPUKJIAIHBIM MPOrpaMMaM CIEeUaTbHOTO Ha3HAYCHUs?

13) TekcToBBIN peaakTop — 3T0?

14) Kakoe pacmupeHue UMEIOT TEKCTOBBIE JJOKYMEHTHI, co3/iaHHbie B Word?

15) Ckonbko maMsTH KOMIIbloTepa 3aiiMeT (paza u3 20 cuMBOJIOB?

16) MuHHMMaIbHBINA 3JIEMEHT TEKCTOBOTO peaakTopa’?

17) Kak Ha3bpIBaeTCs mporpaMma yrpaBJICHHS JICKTPOHHBIMU TaOIUIIaMHU, KOTOpast
UCIIOJNIb3YETCS JUIS BBIYMCIICHUN, OpraHU3alliy U aHaJIu3a JIeJ0BbIX TaHHBIX ?

18) Kak 3anucars npaBUIbLHO aJpec SUCUKn?

19) Kakoii Oynet pe3yabTar BeluuciaeHui B siueiike C17?

A B C

1 5) =A1%*2 =A1+Bl1

20) HaszoBute mpasuiio Hanucanus popmyia 8 MSExcel?

21) MS ACCESS st0?

22) B tabnuity 6a3pl JaHHBIX, cojepikaiiei Tpu croodna "damunus”, "Uma", "Tenedon"
rcano 200 genmoBek. CKOJIBKO MOJIEW U 3amuceil B Tadmuie?

23) Kakoe pacmmpenuenmMeet ¢aiin 6a3bl JaHHBIX ?

24) Yro takoe PowerPoint?

25) KaknasbIBaeTcsi cocTaBHasi 4YacTh MPE3EHTAIIUMH, COJEpIKaIIas pa3IndHble OOBEKTHI?

26) WWW — 310?

27) I'mnepcepbuika — 310?

28) Kakas nndopmaruka paccMaTpuBaeT HHGOPMaIMOHHBIE MTPOLIECCHl B MEXTyHAPOIHOM
OTHOIICHHUH?

29) OcHOBHO# QyHKITMEHN IIEHTPAIBLHOTO MpoIleccopa sIBISIETCS?

30) [IpuknagHoe mporpaMMHOE 0OeCTIeYeHne — ATO?

31) CuctemHoOe mporpaMMHoe oOecriedeHre npeIHa3HauYeHo JIsi?

32) Cucrema nporpaMMUpOBaHUs — 3TO?

33) HazoBute ocHOBHBIE (DYHKIIMM TEKCTOBOTO peaakTopa?

34) Ilepeuncnure OCHOBHBIE OOBEKTHI IOKyMeHTa?

35) Kononruryn — sto?

36) OunexktponHas Tabauua (37T) npegHazHaueHa JuIs?

37) B anextpoHHbIX Tabnuuax BoiaeneHa rpynmna sueek Al:C2. CKoabKo Y€€k BXOAUT B 3TOT
JMana3oH?

38) HazoBure 00bekTel MS ACCESS?
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39) Uto Takoe cnaiia mpe3eHTanun?
40) INTERNET st10?

41) bpayzep —310?

42) Web — caiit — 310?

3apnanue. Coznaiite cxeMy OMOCHHTE3a TeMMa B TOYHOCTH COOTBETCTBYIOIIYIO
oOpa3iy.
Tlopsaoox evinonnenuss pabomuwl:
1. Co3pnaiire B manke ¢ umeHeM «®D.1.0.» nokyment MicrosoftWord mox nmenem «Jk3amMeH.
3ananue 2.2».
2. YcTraHOBUTE MapaMeTPhl CTPAHUIIBL: JIUCT A4; albOOMHAsi OpHEHTAIIHS, JIEBOE ToJIe — 3 CM,
npaBoe — 1,5 cM, BepxHee U HIKHEE 10 2 CM.
3. 3amaiiTe KOJOHTUTYJIBI JOKYMEHTA!
a. B Bepxuwuit kononturyn — ®.1N.0., nara, Bpems;
b. B HMXHHUI KOJOHTUTYN — Ha3BaHUE y4eOHOTO 3aBE/ICHUs] M HOMEpa CTPAHHUII
4. CozpaiiTe cxeMy OMOCHHTE3a T€MMa B TOYHOCTH COOTBETCTBYIOLIYIO 00pa3iy (070K ISl TeKcTa
BBICOTOM | CM U MIUPUHO# 7 cM; mapaMeTpbl TeKcTa B Onokax :mpudTArial, 14 nr) .

—
Oo6pasen 3AMaAMAY K DK3aMeHy
% K Sy

us, 3a Ka)KI[BIﬁ 13 HUX OTACJIBHO MOXHO
HOHyLH/ITb 6aﬂHBI, HaHpI/IMe JCTBUN TIGHOBOIO 4 O0Talla MY >HOM €rI'o
. m deppoxesnaraza
BBIIIOJITHCHHUH MOXHO HOquI/ITB O0TNG Y TpeT 0Jl
HHH HOHyLIeHI/If{ OTMCTKHU «3» NbHO BBIIIOJIHUTH 15 33.,H3.HI/II>’I qacTu 1 n HOHyLH/ITL
HpaBI/IJIbeIe pCSyJ'ILTaTLI HepBO VHHUS 13 BTOpOﬁ qaCcTH.
HHH HOHyLIeHI/Iﬂ OTMCTKH « €Ta B BBIIIOJIHCHUHU BCECX 3aﬂaHI/Iﬁ pa6OTLI.

TecTbl MO TEKCTOBOMY PEIaKTOP
1. Kakux CIIHCKOB HET B TEKCTOBY
a) HyMEpOBaHHBIX;
+ 0) TOYCUHBIX;
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B) MapKUPOBAHHBIX.

2. Ilpu 3a1aHMU NapaMeTPOB CTPAHHUIBI B TEKCTOBOM pPeJaKTOpe YCTAHABJIMBAKOTCH:

+ a) moJisi, OpueHTalMs U pa3sMep CTPAHULIbI;

0) uHTEepBaaI MEX 1y ab3anaMu U BUA MpHUPTa;

B) ()OH W TPAHUIIBI CTPAHULBI, OTCTYII.

3. Kakyro koMOMHAUHWI0 KJaBUII cjelyeT NHNPHUMEHHTb, YTOO0bl BCTABUTb B JOKYMEHT
CeroJHSIIHION AaTy?

a) Ctrl + Alt + A;

0) Shift + Ctrl + V;

+ B) Shift + Alt + D.

4. Kakoe u3 3THX yTBep:KIeHHl NpaBujIbHOe?

+ a) KepHUHT — 3TO U3MEHEHHUE UHTEPBaIa MKy OyKBaMU OJHOTO CJIOBA.

0) Ecnu nmaponp K 3al[UIIEHHOMY JOKYMEHTY yTpadeH, €ro MOKHO BOCCTAHOBUTH C IMOMOIIBIO
KJIIOUEBOTO CJIOBA.

B) Couetanue kinaBuim Shift + Home nepeHocuT Ha mepByro CTpaHUIly JOKYMEHTA.

5. Kakoe u3 3THX yTBep:KIeHHl HenmpaBujabHoe?

a) bospryto OykBy MOXKHO Hame4yaTaTh ABYMS CIIOCOOaMHU.

0) IIpu momomu knaBumu Tab MOXHO clenaTh KPacHYI CTPOKY.

+ B) Knasuma Delete ynanseT 3Hak nmepe MUTAIOMUM KypCOPOM.

6. Ha kakyw KJIaBMIIY HYXKHO HaXaThb, 4YTO0bl Hame4yaTraTb 3alNfATyl0, KOI/Ja Ha
KOMIIBIOTEPEe YCTAHOBJICH aHTJIMHCKUN ajapaBuT?

+ a) rae HamucaHa pycckas OykBa b;

0) rae Hanucana pycckas 0yksa lO;

B) IJle HanmKcaHa pycckas OykBa XK.

7. KoioHTUTYJI — 3TO:

+ a) oOjacTh, KOTOpas HAXOAHUTCS B BEPXHEM M HWKHEM II0JIe W MpeJHa3HadyaeTcs s
MOMEIIEeHHS Ha3BaHUs pabOThl HaJ TEKCTOM Ka)JOW CTPaHHIIbI;

0) BHEIIHWNA BHUJ MEYaTHBIX 3HAKOB, KOTOPBIA IMOJb30BATEN]b BUJIUT B OKHE TEKCTOBOIO
penakTopa;

B) BEpXHSA CTpoKa OKHa penaktopa Word, koTopas coaepkutr B cebe MaHelb KOMAaH]
(manpumep, «BctaBkay, «Koncrpykrop», «MakeT» u T. 1.).

8. UTo0bl B TEeKCTOBBIH JOKYMEHT BCTABUTH CCBHLIKY, HYKHO NepeidTH MO CJeAyHIIUM
BKJIAIKAM:

a) Bcmasxka — Becmasumsb ccovinky — Coz30anue ucCmoynuxa;

0) @aiin — [lapamempor cmpanuyvl — Bcmasums ccoliky,

+ B) Ccwiniku — Bemasumso ccoinky — [[obagums HOGbIU UCMOUHUK.

9 - Tecr. Kakoii mpudTt nmo ymosuanuiw ycranosjen B Word 2007?

a) Times New Roman;

+ 0) Calibri;

B) MicrosoftYaHei.

10. B BepxHeil cTpoke maHeJ M 3aJa4 U300pakeHAa MKOHKA ¢ AUcKeTo. YTOo mpousoiiaer,
€CJIM HAa Hee HAXKATh?

a) TOKyMEHT YJaluTCs;

+ 0) JOKYMEHT COXpaHUTCH;

B) TOKYMEHT 3aMUIIETCs Ha AUCK UIK (IICIIKY, BCTaBICHHbIE B KOMIIBIOTED.

11. Kakyio kjJ1aBHIIy HYKHO Yy/IepPKHBATH NPH KONMPOBAHUM Pa3HBIX 3J1eMEHTOB TeKCTa
OIHOT 0 JOKYMeHTa?

a) Alt;

+ 0) Ctrl;

B) Shift.

12. YTo MOKHO caeaTh ¢ MOMOUIbIO ABYX H30THYTBIX CTPEJIOK, Pa3MeIIeHHbIX B BepXHel
CTPOKe Ha/Jl CTpPaHuLIel Tekcra?
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a) mepeiTH Ha oJHY OYKBY BIPABO WJIM BJIEBO (B 3aBUCHUMOCTH OT TOTO, Ha KaKyl CTPEIIKY
HaXXaTh);

0) mepelTH Ha OJHY CTPOKY BBEPX WJIM BHHU3 (B 3aBHCHMOCTH OT TOTO, Ha KaKyl CTPEIKY
HaXXaTh);

+ B) IepeiTH HA OJHO COBEPILIEHHOE JEHCTBUE HA3aJ UJU BIepesa (B 3aBUCHUMOCTH OT TOTO, Ha
KaKylo CTPEJIKY HaXKaTh).

13. Yto no3BoJisieT yBUAEeTh BKJWUYeHHasa KHOoNKAa «Heneuaraemble CMMBOJIBI) ?

+ a) mpoOepl MEXy CJIOBAaMH U KOHEI ab3aina;

0) BCce 3HAKM MPENUHAHUS;

B) OIIMOKHU B TEKCTE.

14. O0beaMHUTH UM Pa30UTh TUYEHKN HAPMCOBAHHOM Ta0IMIbI BO3MOKHO BO BKJIAJKe:

a) «Koncrpykrop»;

+ 0) «MakeT»;

B) «ITapamerpsl TaOIUILIBI».

15. Uto mo3BoJisieT cae1aTh HAJO0KEHHbIN HA TEKCTOBBI JOKYMEHT BOASIHOM 3HaK?

+ a) OH JejaeT JOKYMEHT YHUKaJIbHBIM;

0) OH 3alMIIAeT JOKYMEHT OT NOPaXEHUs BUPYCaMHU;

B) OH pa3peuaeT CTOPOHHUM MOJIb30BaTENsIM KOMMUPOBATh Pa3MEIIEHHbIH B TOKYMEHTE TEKCT.
16. UTo06bl BKJWYHTHL ABTOMATHYECKYI0 PACCTAHOBKY NMEPEHOCOB, HY)KHO mNepeiTH Mo
cJeYIOIINM BKJIAAKAM:

+ a) Makem — Ilapamempul cmpanuyel — Paccmanoska nepenocos;

0) Bcmaska — Texkcm — Bcmaska nepenocos;

B) Ccoinku — JJononnumensvuvle mamepuanvl — Bcmasumo nepenoc.

17. UTo0blI €031aTh HOBYI CTPAaHHMIlY, HeO0X0JAMMO OJHOBPEMEHHO HAKATh Ha TaKHe
KJIABUIIHU:

+ a) Ctrl u Enter;

6) Shift u mpobemn;

B) Shift u Enter.

18. UTo0bI OBICTPO BCTABUTH CKONMMPOBAHHBIN 3JI€MEHT, CJIeJyeT BOCMOJb30BaAThHCH TAKOM
KOMOMHAIMEeH KJIABHUIII:

+ a) Ctrl + V;

0) Ctrl + C;

B) Ctrl + X.

Tect - 19. IlepeyeHb HHCTPYKIHI, KOTOpbIii coodOmaer Word 3anucanHblii 3apaHee
MOPSAIOK A€ CTBHH VISl JOCTHKEHHUA ONpPeIeIeHHOM 1eJin, HA3bIBAEeTCHA:

a) KOJIOHTHUTYIIOM;

+ 0) Mmakpocowm;

B) HHCTPYKIIUEH.

20. C noMOmBbK KAKUX FOPAYMX KJIABUII HEBO3MOKHO H3MEHUTh fI3bIK B TEKCTOBOM
penakrTope?

a) Alt + Shift;

6) Ctrl + Shift;

+ B) Alt + Ctrl.

21. YtoObI caeaTh coaepkaHue B JOKYMEHTE, HEOOXOAMMO BBINOJHUTH PAI CJIAEIYIOLINX
AeHCTBHIL:

a) BBIICIUTH HECKOJBKO CJOB B TeKCTe ¢ momolnbto kinaBumu Ctrl (oHM OyayT 3ariaBusiMu),
nepenTr Ha BKIAAKYy «BcTaBka» M Haxxath Ha UKOHKY «CoJlepKaHue»;

+ 0) BBIACIUTH B TEKCTE 3ar0JIOBKH, MepeiTH Ha BKIaAKy «CCBUIKM» U TaM HaXKaTh Ha UKOHKY
«OrnaBienuey;

B) KaXJIyI0O HOBYIO TJIaBY HauaThb C HOBOW CTpaHWIIbI, MEPEUTH Ha BKIAAKy «BcTraBkay», HalTH
TaM UKOHKY «BcTaBUTh coepkaHue» U HaxKaTb Ha Hee.

22. Yto0bl BCTABUTH I'HINEPCCHIIKY, CJeAYyeT BbIAeJUTh HYKHOE CJI0BO U HAKATH:
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+ a) MpaByI KHOIKY MBIIIH C MOCIEAYIONIUM BBIOOPOM BKIAAKU «I HIIEpCcChLIKay;

0) JeBYyI0 KHOTIKY MBIIIU C TIOCIEAYIOIUM BEIOOpOM BKIagku «[ umepccerinkay;

B) JBXbI HA JICBYIO KHOIKY MBIIIH C MOCIEIYIOMNM BEIOOPOM BKIAJAKU «I HIIEPCCHLIKAY.
23. YTo0Obl B TEKCTOBBIIl JOKYMEHT BCTABUTh (PopMyJly, HE00X0AUMO NepelTH M0 TAKHM
BKJIAJIKAM:

a) @auin — llapamempol cmpanuysvt — Bcmasumos popmyny;

+ 0) Bcmaska — Cumeonvt — Qopmyna,

B) Bcmaska — Unnwocmpayuu — Bemasums ¢hopmyny.

24. Kakoii OpUueHTAlUU CTPAHUIBI He CylleCTBYeT?

+ a) OJJOKHOTHOWU;

0) KHIKHOM;

B) aJbOOMHOM.

25. Kaky1o onuuio peryJjampyer 3T0 AMaJ0roBoe 0KHO?

OTcTynb! M HTEpBant! | MonoXEHWE Ha CTPaHMUe

Obwwme
BeipaBHHBaHHE: v | YposeHb: |OCHOBHOM TEKCT W
orcTyn
P ~
cnesa: Ocn v nepsag cTpoka:  Ha:
cnpasa: 0cm A {HeT) v =
WHTepean
. -~ ~
nepea: Ont v MEXAYCTPOMHBI:  3HAYeHHe:
nocne: ont - OAMHAPHBI W S

+ a) u3MeHeHue ab3aIHOTo OTCTYIIA;
0) n3MeHeHue mpudra TEKCTa;
B) U3MEHEHHE pa3Mepa Mojei JIucTa.

TECT na lImoayas
duaexkTponHas Tadauna MicrosoftExcel
1. DnekTpoHHas TabiMIa — 3TO ...
COBOKYITHOCTh CBEJICHUH O KOHKPETHBIX OOBEKTaX peajbHOr0 MHpa B KaKOW-THOO MpeaMETHOU
oOacTi WM paszesie MpeaIMeTHOM 001acTu
[Tporpammsbl 17151 pabOTHI C JAHHBIMU, 3aITCAHHBIMU B TaOJIUIIE
MaccuBbl TaHHBIX 00 00BEKTaX U SIBJICHUSX PEATbHOTO MHUPa
CrnenuanbHas MOJENb CTPYKTYpPUPOBaHUS, NpeACTaBIE€HHas i 00paOOTKM MPOU3BOJIBHOM
nH(pOpMaINH, TECHO CBS3aHHAs C TEKCTOBBIMU JIOKYMEHTAaMHU U ¢ 6a3aMU JaHHBIX
[Mpunoxenne Windows, mnpenHazHaueHHOE ISl CO3JAaHUS IPOCMOTpPa, MOAM(UKALUMSA W Ie4YaTh
TEKCTOBBIX JJOKYMEHTOB
2. Microsoft Excel (MS Excel) —s70...
[Tpunoxenne Windows, mpenHasHaue€HHOE M CO3JaHHUA NPOCMOTpa, MOAMGDUKAIMS M IedyaTu
TEKCTOBBIX JJOKYMEHTOB
CucreMa yrpasieHus HHGOpPMAIHEH M0 KOHTPOJIEM orepannoHHoi cuctembl Windows
[TporpaMma, npeqHa3HaYCHHAS st 00paOOTKH dIEKTPOHHBIX TabmuIl moj ynpasiennem Windows
[Iporpamma, npeaHa3HaYeHHAs A7 CO3J[aHUS M PelaKTUPOBAHMS HA SKpaHe N300paskeHH
[Tporpammsl 1t pabOTHI C JaHHBIMH, 3aITMCAHHBIMH B TaOJUIIC.
3. 3amyck nporpammsl Microsoft Excel:
[Tyck — Microsoft Excel
[Tyck — Crannaptaeie — Microsoft Excel
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[Tyck — oxymenTsl — Microsoft Excel

[Tyck — Bee mporpammsr — Microsoft Office - Microsoft Excel
[Tyck — Haiiti — Microsoft Excel

4. lokymenToM (T.e. o0bexTOoM 00paboTku) MS EXxcel siBisiercs ...
daiin ¢ MpoU3BOJIBHBIM pacCIIUpEeHHEM U UMeHeM XIS

®aiin ¢ pactmpenuem dOC U POU3BOJIBHBIM UMEHEM

®aiin ¢ pactmpenuem Mdb 1 TPOU3BOIBEHBIM HMEHEM

daiin ¢ pactuperreM XIS v IpoU3BOJILHBIM HMEHEM

®aiin ¢ pacimpenuem tab 1 mpou3BoIBHBIM HMEHEM

5. .Kakoe u3 paciiupenuii npricBauBaercsi tokymentam Excel?
A) *.cdr.

B) *.bmp.

C) *.pcx.

D) *.txt.

*E) *.xls

6. Dnexrponnas Tabmuia MS Excel cocrout u3 ...

24 ctpok u 16384 cTos01oB

65536 cTpok u 256 cToI0110B

256 cTpok u 65536 cTon6I0B

16384 ctpox u 24 cTon0110B

24 ctpok u 256 cTond1oB

7. B MS Excel na nepeceuennn cTosioma U CTPOKH PacrojaracTcs OCHOBHOW CTPYKTYPHBIH 3JIEMEHT
TaOJINIIBI

Sueiika

Crpoka

Anpec aueiiku

dopmyna

biok

8. B MS Excel ykazanue Ha OTICIbHYIO SYEHKY TaOIHUIBI, COCTABIEHHOE M3 0003HAYEHHUS CTOJIONA U
HOMepa CTPOKU HA3BIBAIOT. ..

PE3yIbTaTOM BBIYUCIICHUS

(hopmysI0il BBEICHHOH B STUCHKY

orepaHIaMH

JMarna3oHoM

aZpecoM STYEUKHU

9. Vkaxure BepHoe 0003HaUeHHe ajapeca sueiiku B MS Excel:

67BC

4B.45

BD666

AB;32

771

10. Kakoe K0au4ecTBO paboyvux JHCTOB MOXKET colepkarh pabouas kaura B MS Excel?

16

3

Ot 1 o 65536

256

310 3aBucHT oT OII KoMIBIOTEpa

11. B MS Excel uto6p1 mprcBouTh siueiike uMsi, HEOOX0AUMO:

BBIJICIUTH €€, BBECTH MTPOU3BOJILHOE UM U HAXKATh KJIaBUATypHY0 komOuHaruto Ctrl+Shift+F
BBIJICTTUTH €€, BBECTH NIPOM3BOJIHHOE UMS M HAXKATh KiIaBuiry Enter

BBIJICTTUTH €€ U MISIKHYTh Ha CTpOKe (popMyII, BBECTH MPOM3BOJIHLHOE UMS M HAXKATh KJIaBuIly Enter
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B Excel Henb3s nmprcBouTS stueiike Apyroe ums

BBIJICJIUTH €€ U IIEJIKHYTh Ha [10JI€ UMEH, BBECTH IIPOU3BOJIBHOE MM U Ha)KaTh KilaBuiry Enter

12. MS Excel st uameHeHus: pa3mepoB cToJI01a HEOOXOIUMO ...

VYcTaHOBUTH yKa3aTellb MBI HA HUXKHIOIO T'PAHUIy B 3aroJIOBKE CTPOKU M IEPEMECTUTH TPAHMILY
BBepx win BHU3 MeTooM «Drag and Drop»

Beimenmute XoTsi Obl OnHY SYElKy B CTOJIOIE, 3aTeM BbIOparh komaHny Popmar — Sueliku —
BeipaBHHUBaHuE

YCcTaHOBUTH yKa3aTelnb MBIIIM HAa MPaBYIO TPAHUILY B 3arojIOBKE CTOJOIA M NEPEMECTUTh TPAHUILY
BJICBO MJIM BIpaBo MetooMm «Drag and Drop»

Beigenute XoTs OBl OAHY SYEWKy B crojOme, 3areM BbiOpaTh komanay CepBuc — Ilombop —
[TapameTpsl ¥ yCTaHOBUTH COOTBETCTBYIOIINE 3HAUCHUS

Boraenuth X0Ts Obl OJHY SUEHKY B CTOJIOIE, 3aTEM BbIOpaTh koMaHay JlanHbie — popma

13. B Ms Excel qis uamMeHeHus pa3MepoB CTPOKH HEOOXOIUMO ...

Boeigenute XoTst Obl OAHY s4eilKy B CTpoke, 3areM BbIOpaTh KomaHny Popmar — Suelku —
BripaBHHBaHuME

VYcTaHOBUTH yKa3aTellb MBIIIM Ha MPaBYK T'PAaHUIy B 3aroJIOBKE CTOJIOA U MEPEMECTHTh I'PAHUILY
BJICBO MJIM BIpaBo MetojoM «Drag and Drop»

Breinenuts XoTs Ob1 OHY sSTUEHKY B CTOJNOIE, 3aTeM BhIOpaTh koMany Cepsuc — [logbop mapamerpa u
YCTaHOBUTH COOTBETCTBYIOIINE 3HAYCHUS

VYCcTaHOBUTH yKa3aTellb MBIIIKA HAa HUKHIOIO TPAHUIly B 3aroJIOBKE CTPOKH M MEPEMECTHUTh I'PAHUILY
BBepX Wi BHU3 MeTo10M «Drag and Drop»

Boiaenuth X0Ts ObI OJHY sIUEHKY B CTPOKE, 3aTeM BbIOpaTh KoMaHy JlaHHbIE — popma

14. B MS Excel rpynimy  pacmoiosKeHHBIX PSAOM M 00pa3yroIIUX MPSIMOYTOJBHHK SYECK MOYKHO
Ha3BaTh:

JIuctom

JnanazoHom

Tabnuei

CermeHTOM

Kuuroi

15. B MS Excel uTo0bI BCTaBUTh HOBBI CTOJIOEL] HYKHO:

Boigenuts ctonber, jeBee KOTOPOTro HA/IO0 BCTABUTH HOBBIM, W BbI3BaTh KOMaHay CTONOLBI U3 MEHIO
BcraBka

Boigenuts ABa cronlua, Mexay KOTOPbIMH HaJ0 BCTaBUTh HOBBIN, M BbI3BaTh KoMaH1y CTONOLBI U3
MeHio BeraBka

Boigenuts cronber, JieBee KOTOPOTo HAJ0 BCTaBUTh HOBBIM, U BbI3BaTh KOMaHAYy BCTaBUTH U3 MEHIO
IIpaBka

Boigenuts cronberr, 1eBee KOTOPOro HAIO0 BCTaBUTh HOBBIM, M BbI3BaTh KomMaHay CTosiGer U3 MeHIo
®opmar

YCTaHOBHUTH yKa3aTellb MbIIIM B HIDKHIOIO YacTh SYEMKHM M OYKCHpPOBaTh €ro Mpu HaKaTou
kiasuiie Shift

16. B MS Excel nnanaszon stueex A, B, C, D, E, B cTtpoke 7 MOKHO 0003HAYUTh:

ATE7

AE7

AT:E7

TA:7E

A7-E7

17. CxonbKo siueeK dMeKTPOHHOM TabiuIbl B Auanazone A2:B4:

8

2

4

12

6
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18. Kakue nmeHa MOKHO JaBaTh JTUCTAM AJIEKTPOHHOU TaOIUIIBI?

JIro0nIe, 110 JKEJIAHUIO ITOIb30BATE

JIroGoe conepikariee He Oosee 31 cuMBoOIIa M He coepikaiiee cuMBoutbl / \ * 2 ' [ ]
Wwms nucta nomkHo uMeTh BUA "JIucT™*" re BMECTo 3BE3JI0UYKH JIOJKHO CTOSITh YHCIIO
Wwms nmucTa 10mKHO 0053aTeNbHO COIEpKaTh B ceOe ero MmopsIKoBbI HOMEp
JIroboe Tospko OykBaMu JaTUHCKOTO andasuta u He Oosiee 31 cumBoIa

19. B MS Excel guanason sueek 3, 4, 5, 6, 7 B cronoOue C MOKHO 0003HAYUTH:
C3:C7

3C:7C

C3/C7

C3C7

C3;C7

20. B MS Excel mi1st ynanenust BbIICIEHHBIX CTOJIOIOB H CTPOK HEOOXOIMMO:
Haxars kmaBumy Delete

Bemmonnute komanay [IpaBka — Y nanute

Haxxats xmaBumry Back Space

Komanpoii [IpaBka — Ouuctuts — Beé

HWcnone3ys kiaBuaTypuyto kombunaiuio Ctrl + Alt + Delete

21. B MS Excel mis Ha3HaueHus1 aOCOIFOTHOTO ajpeca siueiKu, He0OX0MMO TIepel HOMEPOM CTOJIOIa

U (WJIM) CTPOKU MPUCTABUTH 3HAK:
&

$

%

@

*

22. B MS Excel B anpece $A6 He OyaeT MEHSTHCS ...
HOMEP CTPOKH

HOMEp CTOJIOIa

HOMEp CTOJIOIa 1 HOMEP CTPOKH

W3MEHHUTCS BCE

HHUYETO HE U3MEHUTHCS

23. B MS Excel B anpece $B$16 He Oyner MeHATHCS . ..
W3MEHHUTHCS BCE

HOMEp CTOJIOIa

HOMEp CTOJIOIA ¥ HOMEP CTPOKHU

HHUYETO HE U3MEHUTHCS

HOMEP CTPOKHU

24. B MS Excel B anpece C$5 e OymeT MEHSITHCS ...
HOMEp CTOJIOIA U HOMEP CTPOKH

HOMEp CTOJIOIa

W3MEHHUTHCS BCE

HOMEDP CTPOKHU

HHUYETrO HE U3MEHHUThCS

25. B MS Excel 3anper Ha aBTOMaTH4YeCKOE H3MEHEHHE apeca sUCHKH P OTepaIisIX KOMUPOBAHHUS,

yAaJeHUs, BCTABKUA HA3bIBAETCH ...
OTHOCUTENBHBIM aJIPECOM
AGCOTIOTHBIM aJpecoM
[Ipon3BOIBEHBIM HMEHEM

brnoxom siueek

CKpBITBIM aJpecoM
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TECT na llImoxgynnb
IIpoBepounas padora Nel

Pa6ora B PowerPoint. Co3nanue npe3eHranuii
Bapuant 1

1. Yto takoe PowerPoint?

npukiaanas nporpamma MicrosoftOffice, npeanasnadenHas sl CO3aHUs PE3CHTANN

MIPUKIJIaIHAs IporpaMMa Jjsi 0OpabOTKU KOJIOBBIX TaOMHIL

YCTPOKCTBO KOMIIBIOTEPA, YIIPABIISAIONIEE €r0 PECypcamMu B Mporecce 00paboTKH JaHHBIX B TaOIMYHON
bopme

CHCTEMHasl IporpamMma, yIpapJsIoias pecypcaMmu KOMIbIoTepa

2. CocTaBHAasl 4acTh NMpe3eHTAIlMH, COAeP KAIIAs Pa3iudHbIe 00beKThl, HA3bIBAETCH. ..
clramyg

JINCT

Kajp

PUCYHOK

3. B kakoMm pa3gene MeHW OKHa mnporpammbl Power Point Haxonutcesi komanaa Cozdambs
(Hoewtit) cnaiio?

[Toka3 cnaitnos

Bun

Daiin

BcraBka

4. Kakasi kHonka nanesu Pucosanue B nporpamme Power Point Mensier iBeT KOHTypa Gurypni?
uBeT mpudTa

THUII TUHUA

THUII ITPUXA

[BET JIMHUU

5. Koman/pl 100aBJIeHHS AHArPaMMbI B IIpe3eHTalMI0 porpammbl Power Point - ...
IIpaska — Jlobasumwv ouacpammy

Daitin — [lobasumsb ouazpammy

Bcmaska — [luazpamma

Dopmam — J{uazpamma

6. OrkpbiTne nanesu WordArt B okHe mporpammbl Power Point ocymiecTBJisieTcsi ¢ MOMOIIbI0
KOMAaH/I:

Buo — Ianenu uncmpymenmos — \WordArt

Buo — WordArt

Bcemaska — WordArt

Cepsuc — Hanenu uncmpymernmos — \WordArt

7. B kakoMm pa3zieie MeHW OKHa mporpammsbl Power Point naxoauresi xomauna Hacmpoiixa
anumauuu?

Iloka3s cnaiioos

Dopmam

Daiin

Bcmasxa
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8. KimaBuma F5 B mporpamme Power Point cooTBeTcTByeT KOMaHe ...
Mento cnpaexu

Csoticmsa cratioa

Iloka3s caaiioos

Hacmportiku anumayuu

9.Kakasi KJIaBUIIIa MPePBHIBaeT NMOKA3 CJIAii/I0B Mpe3eHTaluN nmporpaMmmsel Power Point?
Enter

Del

Tab

Esc

10. Ykaxkurte pacumpenne ¢aiiia, coep:kaniero oobranyo npesenranuio Microsoft PowerPoint.
. ppt
. gif
.Jpg
. pps

IIpoBepounasi padora Ne2

Padora B PowerPoint. Coznanue npesenranuii

Bapuanr 2

1. Uro Takoe npe3entamusi PowerPoint?

JI€MOHCTPAIMOHHBIN HA0Op ClaiiIoB, MOrOTOBIEHHBIX HA KOMITbIOTEpPE
MIPUKJIaHAS TTporpaMMa st 00pabOTKH SJEKTPOHHBIX TaOIHUIT

YCTPOMCTBO KOMITBIOTEPA, YIPABJISIONIECE IEMOHCTPAIMEN CIIaiiIoB

TEKCTOBOM JIOKYMEHT, COJIepXKalluii Habop pUCYHKOB, (hoTorpaduil, AHarpaMmm

2. 3anmyck mporpammbl Power Point ocyiiecTBiasieTcst ¢ MOMOIIbI0 KOMAH ...
Ilyck — I'nasnoe menro — Ipoepammsr — Microsoft Power Point

Ilyck — I'nasnoe menro — Hatimu — Microsoft Power Point

Ianenu 3a0au — Hacmpotixa — I[anens ynpasnenus — Microsoft Power Point
Pabouuii cmon — Iyck — Microsoft Power Point

3. BeiGop makera caaiiia B nporpamme Power Point ocymecTBJisieTcsi ¢ MOMOIILIO KOMAHL ...
@opmam — [{semosas cxema caaioa

@opmam — Pazmemxka cratioa

Bcmaexa — Jlyonuposams cratio

IIpaska — CneyuanvHnas 6cmaska

4. Kakasa kHonka naneau Pucoeanue B nmporpamme PowerPoint MeHsieT HBeT BHYTpPeHHeil
obsactu gurypsbi?

[BET JIMHUMI

LIBET 3aJIMBKU

CTHJIb TEHU

uBeT mpudra

5. KomaHabl BCTABKH KAPTHHKH B Npe3eHTanuio nporpammel Power Point...
Bcmaska — Obvexm

Bcmaska — Pucynok — Kapmunku

@opmam — Pucynox — Kapmunxu

Dopmam — Pucynok — U3 ¢hatina
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6. Ilpumenenue poHa K onpeneIeHHOMY ciaaiiay B npe3enranuu Power Point -
@opmam — Pon — [Ipumenumo

@opmam — Pon — [Ipumenums Ko 6cem

Bcmaexa — @on

Buo — Ogpopmnenue — @on

7. KomaHabl BCTABKM KAPTHHKH B Mpe3eHTanui0 nporpammbl Power Point...
a) Becmaesxka — Obvexm

b) ®opmam — Pucynok — U3 ¢atina

c) @opmam — Pucynox — Kapmunxu

d) Bcmaexa — Pucynox — Kapmunku

8. O dexThI aHMMANUM OTAETBHBIX 00HEKTOB

cj1aii1a mpe3eHTalMu mMporpaMmmel Power Point 3agaorcst KOMaH/oii ...
Iloxa3z craiiooe — Hacmpotixa anumayuu

Tloxas cnatioos — Ighghexmur anumayuu

Iloxa3z crnatiooe — Hacmpotixa oeticmsus

Tloxa3z cratiooe — Hacmpotixa npezenmayuu

9. Boinosinenue komauabl Hauamo nokas

cnaii0oe Npe3eHTanuu nporpammbl Power Point ocyiecTBisieT KJIaBHIIA ...
F4

F3

F5

F7

10. Ykaxkure pacmmpenne ¢aiiia, comep:kamniero oobranyio npesenranuio Microsoft PowerPoint.
. gif

. ppt

- Jpg

. pps

No 1 2 3 4 5 6 7 8 9 10
Bap1 |a a d d c a a c d a
Bap2 | a a b b b a d a c b

DJIeKTPOHHAs TadJauIa
Brssats EXCEL.
Coznats Tabnuiy 3SAPABOTHAS TTJIATA.
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1

2

3

4

5 SAPABOTHAA NNATA za Adeate 1996 ropa
6 [MuH  [®amunua, Mma, Otuecteo [Tapud [Hace [Cymma no Tapudy |
7 1 CoTpyaHuE 1 20000 170 =Cyoy
8 2 CotpyoHuk 2 30000 170

g 3 CotpyaHuk 3 1000 160

10 4| CotpygHue 4 2500 g0

11 5 CotpyaHuk S 24500 112

12 |Mraoro: Cymma

.

[Tocne rpader @amuius, Umsa, OTyecTBo BCTaBUTh rpady JoakHocTh:

[lenkuyTs 10 stueiike C6, 4TOOBI CI€NATh €€ AKTUBHOM.

Menio BCTABKA — CTOJIBLIbI — mienkHyTh J1€BOM KHOMKON MBIIIH.

3anoaHUTH HOBYIO rpady.

[Ipu HE0OXOAMMOCTH U3MEHUTH pazMep CTOJOIOB (3 crocoba):

e [lpu mepeBosie Ha TPaHUILy CTOJOIOB KYypCOp MBIIIN MPUOOPETAaeT BHUA TOHKOTO KpPECTHKa, HaXKaTh
JICBYIO KHOTIKY MBIIIIH U YACPKUBas €€ HAKATOU IMEPEeMECTUTh BIIPABO U OTITYCTUTh KHOIKY MBIIIIH;

e Menio ®OPMAT — CTOJIBEL] — kxomanaa mupuHa cto61a. C moMomibo MoTy4eHHOTO OKHA MOKHO
W3MEHATh IHUPUHY CTOJIONA COJEp)KAIIEer0 aKTUBHYK B HACTOSIIMH MOMEHT SYEHWKy, YKa3aB
HEOOXOMMYIO IIMPUHY JJIsi CTOJIONA, C KOTOPBIM BBl paboTaeTe, JUisl 3TOTO BBEAUTE €€ MapaMeTphl B
0JI€ TEKCTa IMPHUHA CTOJIONA;

e OOPMAT — CTOJIBEIL] — menkHyTh M0 KHOMKE aBTOTIOI00p IITUPHHBI.

10. ITepemectuth Tabmuiy B obmacte A25 — F32. (Mcmomp3oBanue OyKCHPOBKM — cOpoca yist
TepeMenieHus )

a. Bergenuts obmacte AS — F12,

b. Vkaxwure Ha paMKy BOKPYT 3TOH 00JaCTH, KOT[Ia yKa3aTedb MBIIIH MPEBPATUTCS B CTPEIKY HAKMHUTE
JIEBYIO KHOTIKY MBIIIIH.

C. He oTmyckas KHOIKY, ABUTaiTe yKa3aTellb MBI, [I0Ka BO3HHUKAIOLIAs paMKa HE 0OXBAaTUT HOBYIO
00J1aCTh, OTIIYCTUTh KHOIIKY MBILIH.

11. Coxpanute daiin - tarif.xls.

12. Tlepenmenyiite nuct: Mento ®OPMAT — JIUCT — IEPEUMEHOBATD

Bwmecro Jluerl 3anummute ssuBapsb — OK.

oo o

3aoanue
Pacuer npemun OOQO "3enut"
Ha
®.1.0 Koadpduuen | [Ipemus | OTuncienus | pyku
COMOB COMOB

XKanapos. /| 400 6400
Xyceunosa.lO 500 7500
A6xannnos.b 360 5040
JlepkembaeB.?D 320 4160
XKopoes. K 430 5160
Kapsin6aes.Y 280 5040
Co3pnaBaiite Tabnuity o o0paszy v MPOU3BEaN HEOOXO0IMMbIE PacUeThl

IIpemus= Oxmax * Koag.

[Ipemus

Oruncaenus =Oxmnazn * 0,1
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CoNo~ N E

Ha pyxu =Oxnan + [Ipemus - Otuucnenus

BOl'[pOCbI AJIsl CAaMOIIPOBEPKU:

Kak co3nmaTte mpe3eHTanuu U Kakoi mporpaMmoin?
Kak odopMHUTh TUTYIBHBIN JTHCT?
Kak co3nate anumanuto B cinaiiae?

Mo>xHO 1 YCTAaHOBHUTL BPEMSA JJId aBTOMATHYCCKOM ACMOHCTpalun HpCSCHTaHI/II/I?

Uro Takoe 3¢hekThl nepexoa ciaiaoB, HA30BUTE HEKOTOPHIE U3 HUX.
UTto Takoe nu3aiiH mpe3eHTaruii?
KakoBo Haznauenue nporpammbl MS POWER POINT?

Uto MOXKHO JienaTh B pexkumMe ciaioB npu padore ¢ MS POWER POINT?

B xakom pexxume MS POWER POINT MokHO TPOCMOTPETH CIIalI-1II0Y

3adanue
. |0AO
A MEJIBUHBECT

(3-m wum. BopoOrea H.
Hogropon)
K AK BHIOpATH ?

MEJIbHUIY

Cepbe3HyI0 U HAJIEKHYIO, C BBICOKUM
Kau€CTBOM MYKH, qT00Bl HE HMETH
Jer ¢
cepTuduKamei u cOBITOM,

npobsmem  Oosee  10-12

3arm4acTsaMHU U CCPBUCOM.

4500 mMeabHHUIl yCHemHO padoTaT

B Poccun u CHI'

JdeT
140 mHa %@ 0312/44-04-04,
pbIHKE
MenbHUYHOT || 77-66-11 ¢ 8-00 x0
0 17-00
000pyIOBaH | MPOXYKIHUSI
us cepTu(PUINPOBAH
a
3adanue

Mara3un- FAREOPAG™

CaJIOH

Hpoaykuus
xkomnaunuiit PANASONIC,
SONY, NEC,

SAMSUNG
MOTOROLA, SIEMENS:
paanoTeneoHsI

(axcsl

JTOMO(OHBI

C 20 nexkabps no 15 suBaps
HoBorognee cum:xkenmne nmen Ha 10-30%

Tonvko 6 Hautem

Mmazazumue:
®eiiKepbl

Cpasnume!

$250+$10+$20 — crapas nena
$350 — HOBas 1IeHA
(CO CTOMMOCTBIO TOJKIIOUCHUS U
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aO0OHEHTHOI TJIaTOH 3a T01)

aKceccyapsl ®caMble/ielieBble 0aTapeiKu
K TesnehoHaM U AKKYMYJISITOPBI [JIs1 el IKepoB
Haw aopec: V. Teinvicmanosa (bviswas V.

Kpacnooxmsbpwckas), 64/1.
Bpems pabomot ¢ 8.30 0o 17.30. Tenegpon: 22-14-53.

3a0anue Ne3

IEHTPAJIbHOA3BUATCKAS I'PYIIIA
k‘ | LIEHTPAJIBHOA3MATCKA ST KOPTTIOPAITHST

CPOYHO Rpuciawiaem Ha padbomy
OIIBITHBIX CTPOHTEJIIEH
(co cmadicem — He MeHee 5 iem):

e ITYKaTYypoB — 60 yeu CIenraJInucToOB no
e KaMeHIIUKOB — 60 yes. NMPOKJIAJIKe KOMMYHUKANMNI
* ILIOTHHKOB — 40 YeJ. — 24 gea.

® CAHTEXHUKOB — 12 yeJr.
Pazmep 3apabommuoii niamol 0208apueaemcsa
Ilpu cobecedosarnuu (UHOUBUOYATBLHO).

Heob0xomumono  pesrome IMIIIoMa 00 00pa3oBaHUH
16 KOITHHU cepTU(UKATOB
HOSIOPSINPENCTA  pacopTa IIBETHBIC dhoTorpadun
BUTH: Tpy10BOii 6x4

KHUKKHU 6 wrT.

JIOKyMEHTBI HE BO3BPAIIAlOTCA.
Kanmupatel  mpurnamaiorcss Ha — coOeceoBaHuEe 1O
pe3ynpTaTam oToopa.

Aopec: np. Mupa, 303, C33 «buwkex» (bviewan B/[HX),
Inasnvii ogpuc. Bpemsa pabomwi: ¢ 9.00 oo 17.00, obes
nepepvleéa u BbIXOOHbIX.

Ten.: 55-11-85, ¢ghaxc: (3312) 55-11-89.

7.  YYEBHO-METOIUYECKHE U HWH®OPMAIMOHHOE OBECIIEYEHHUE
JUCIUITIVINHBI.
7.1 CniMcoK HCTOYHHMKOB U JIUTEPaTYpPhI
OcHoBHasi inTeparypa
1. Marroxuna O.B., UmananueBa Y.A., Jlyzanosa T.[., bacuna O.H., Koponesa T.C. TekcToBbrit
penakrop WORD 7.0. MYK. — bumkek, 2001.
2. Martioxuna O.B. Uudopmaruka. [Iporpammusie cpeactBa. Kpatkuil kypce neknuil. Beimyck 1. —

bumxkek, 2007.
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3. Bmacenko C. MICROSOFT WORD 2002. — CI16.: BXB — IlerepOypr, 2002.

4. Marroxuaa O.B. WupopmanMoHHbIE TEXHOJIOTHH. YUYeOHO-MeToandecKkoe mnocodue. — bumkek:
KPCYVY, 2004.

5. Marroxuna O.B., MmananmueBa Y.A., Jlyzanosa T.[., bacuna O.H., KoponeBa T.C. TekcroBsiit
pemnakrop WORD 7.0. — bumkek: MYK, 2001.

6. Marioxuna O.B. Uudopmaruka. [Iporpammusie cpeacrBa. Kpatkuii kypce nekmuii. Bermyck 1. —
bumikek, 2007.

7. JNomxenkoB B., Konecankos F0. MICROSOFTEXCEL 2002. — CII6.: BXB — IlerepOypr, 2002.

8. Pymuxosa JI.B. MICROSOFTEXCEL mns crymenra. — Cankt-IletepOypr: BXB — IlerepOypr,
2005.

9. Martioxuna O.B. Uudopmaruka. [Iporpammusie cpeactBa. Kpatkuit kypce nekmuii. Bermyck 1. —
bumikek, 2007.

10.MappanmoBa A.A., Martoxuaa O.B. Unpopmaruka. AnmapaTHele cpeactBa. Kparkwii Kypc
nekuuil. Bemyck 1. — bumkek: MYK, 1998.

11.Matroxuna O.B., UmananmueBa Y.A., Jlyzanosa T./l., bacuna O.H., Koponesa T.C. TekcToBslii
pemakrop WORD 7.0. — bumkek: MYK, 2001.

JdonmosiHuTe/IbHAS JIUTEpaTypa:

1. Vuebusle marepuansl no kypcy "UnHdopmaruxa". Beimycku 1,2,3,4. Kadenpa unpopmatuku —
bumkex: MVYK, 1996.

2. CremanoB A.H. Undopmarnka: YueOHuK i By30B. 6-¢ uza. — CII6.: [Turep, 2010— 720 c:

3. CeiitkazueBa H.C., Madopmaruka, yaebHOe ocodue, 120ctp., r. bumkek: KI'Y, 2013r.

CnpaBouyHbie 1 HHGOPMAIMOHHbIE U3TAHUS:
IMpunoxenne GoogleClassroom (moctyrmen B 1000M KOMITBIOTEPHOM KJIacCeé M MOOMJIBHBIX
YCTPOUCTBAX).

7.2. Ilepeyenb pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHUMKAMOHHON ceTn «HWHTEepHeTY,
HeO00X0AMMBbIi IJIS1 0CBOEHUS IMCHUILINHBI (MOIYJI€eH)
https://blog.mann-ivanov-ferber.ru/2015/12/02/10-poleznyx-knig-dlya-studentov/
www.knigograd.com.ua/index.php?dispatch=categories.view&category _id=215
Kyrlibnet.kg

Biblioteka.kg

Ipr books.ru

Stud24.ru/information/

Ru.wikipedia.org/wiki/

http://kyrlibnet.kg/ru/

. http://www.biblioteka.kg/

10. www.iprbookshop.ru

11. http://ilim.box/

12. https://iwww.who.int/hinari/en/

13. http://search.epnet.com/

14, https://www.cambridge.org/core

8. [lepeueHb y4eOHO - METOAMYECKOr0 o0ecnedeHUsl VIl CAMOCTOSITeJIbHOI padoThI
o0yvyarmuxcs.

©®ONDU S WNE

8.1 Ili1aH npakTHYeCKUX (CEMUHAPCKHUX ) 3aHATHI. MeToanyecKue YKa3aHU S 10 OPraHU3aLMu U
NPaBOBEICHHUIO

Tema: Ocnoswt padomot ¢ onepayuonnou cucmemoit Windows.
3arpyzka Windows. 3amyck mporpamm. OOmiue cBoiictBa okoH. CmpaBounas cuctema Windows.
Hcnonb3oBaHue BO3MOKHOCTEN JIOKAJIBHOW CETH.
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http://www.knigograd.com.ua/index.php?dispatch=categories.view&category_id=215
http://kyrlibnet.kg/ru/

Iesb: 3akpenuTh HABBIKK pabOTHI C ONepannonHoi cuctemoit WIindows, otpaboTaTh HaBBIKH PabOThHI
¢ dainamu u nankamu B OC Windows; Hay4uThCs BBIMOJIHATH HABUTALIKIO C IOMOIIBIO JICBOM ITaHEIH
nporpamMMbl [IPOBOIHUK u u3y4uuth npuembl KONMPOBAaHUS U MEPEMEIIEHNU 0OBEKTOB METOJOM
NePeTacCKUBAHUS MEXKly TaHEISIMH
OdbopynoBanmne: [1K
IMporpammuoe odecneyenne:OC Windows

Teopernyeckue cBeieHus1 K padoueii mporpamMmme

Pa6ora ¢ nporpammoii [IpoBoaHuk

IIposodnuk — nporpamma OC Windows, npenHazHadeHHasl Ui HaBUTAUWU 10 (aiioBOM
CTpYKType KoMmIibtoTepa. Pabouas obnacts okHa [IpoBoiHMKAa MMeeT maHe b jJAepeBa Mamnok (JeBas
TaHEeJh) U MaHeJb COAeP:KMMOT0 NANKHu (paBasi MaHeb).

Uto0bl npocmompems codeprrcumoe nanku, He0OXOAUMO IIEIKHYTh Ha 3HAYKE MAalKu B JEBOU
MaHEJN WIN JIBAXK/bI IENKHYTh Ha 3HAaUKe Mallky B MpaBoil maHenu. YTtoObl 3azpy3ums npunioscenue
unu 0OKymenm, JJOCTaTOYHO JIBaK/bI IIEJIKHYTh Ha 3HAUYKE COOTBETCTBYIOIETO (aiina.

Co3danue, yoanenue u nepeumeno8anue nanoK
Co3doamb Ho8yI0 nanky:.

1. Ha MaHeJu JiepeBa NarokK BbIJEIUTh NafKy, B KOTOPOM HY>KHO CO3/1aTh HOBYIO;

2. BbIOpaTh KoMaHy @aiin/Cozoamu/Ilanka. Ha nanenu cofepKUMOTo MarKy MOSBUTCS HOBBIN
3HAYOK MAaNKU C TEKCTOBBIM II0JIEM CITpaBa (BBIAEICHO MPSIMOYTOJIbHON paMKOi);

3. BBECTH UM$ MAIIKU B TEKCTOBOE I10JIE;

4. Haxarthb Kiasuiry Enter.

H3menumov uma nanku:

1. Ha MaHeNH! JiepeBa ManoK BbIIEIUTh NaNKy, UM KOTOPOH HY’KHO U3MEHUTb;

2. BbIOpaTh koMaHy @aitn/Ilepeumenosampiy ENKHYTh HA IMEHH TAIKHY;

3. B TEKCTOBOM I10JI€ CIIpaBa OT 3Ha4Ka (BBIIEJIEHO MPSIMOYTrOJIbHON paMKOii) BBECTH HOBOE MM,
4, HaxaTh Kiapuiry Enter.

Yoanume nanxy:

1. Ha maHenu aepeBa ManoK BBIICIUTDH YIAISIEMYIO MaIKy;

2. BbIOparh komaHxy Daiin/Yoarumennu Haxats kiasuiry Delete;

3. TMOATBEPIUTH B IUAJIOTOBOM OKHE YAaJCHHE MAarKH.

KoMmanp! neperMeHOBaHUS U yIaJeHHs MalKd MOXHO BbI3BaTh U3 KOHTEKCTHOI'O MEHIO MaIKu.
Buvloenenue gaitnos

Brigenenue ¢aityioB BHIMOIHIETCS TOJBKO HA MAHETH COAECPKUMOrO MarKH.
Buvioenums o0un ¢haiin — 1enKHYTh Ha €r0 3HAUKE.

Buvioenums neckonvko (paiinos, Haxooauwuxca paoom.

1. menkHyTh HA IEPBOM IO CIIUCKY UMEHHU;

2. Haxartb U yaepxuBath knasuiry Shift;

3. IIEJIKHYTh HA MOCIEAHEM IO CIIUCKY UMEHH.

Ommenumsu évideneHue — NEIKHYTh BHE 00JIACTH BBIJICICHHOMN rpynibl (haiiioB.
Buvioenums neckonvko aitnos, naxooauwyuxca 6 pazHvlx Mecmax.

1. menkHyTh Ha UMEHH NEpBOTO (Qaiina;

2. HaxaTb U yAepkuBath kinasuiry Ctrl;

3. IIeiKaTh MOOYEPEHO Ha UMEHAX BCeX HYXKHBIX (ailios.

Bwmecre ¢ daitniaMmu MOTYT OBITH BBIACTIEHBI U TAMKH.

bausznesxcawyue 3nauku MOXHO BBIIEIUTD U C IOMOIIBIO MBIIIH:

1. HaxxaTp JIeBYyIO KJIAaBHILIY MBIIIM B JIIOOOM CBOOOJHOM MecTe (3T0 Oy[eT OJUH U3 yriioB Oynymien
PSIMOYTOJIbHOM 00J1acTH);

2. He OTMyCcKas KIaBUIIY MBIIIM, IEPEeMECTUTh yKa3aTelb (Ha OJKpaHe OyaeT pucoBaThCs
MPSIMOYTOJIbHAsI 00JIACTh, @ BCE BHYTPH BBIICISTHCS ),
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3. Korja Bce HeoO0XxoauMble (ailsibl OyAyT BBIACTICHBI, OTIIYCTUTh KIIABUIITY.

Co3nanne, nepenMeHoOBaHue U yaajeHue ¢aiijion

Co3zoanuegpaiina: xomanna Daiin/Cozoams — 6blOpamsv HYIHCHBIN MUn haiia.

Ilepeumenosanuegaiina: xomauna @Paiin/llepeumenosams — 6gecmu HOB0e UMSL.

Yoanenuegpaiina: xomauna @aiin/ Yoanume nmaknasuweti Delete.

KoMmaHip1 iepernMeHOBaHUS B yIaJIeHHs! (aiijia MOYKHO BBI3BATh U3 KOHTEKCTHOTO MEHIO.

KonupoBanue u nepenoc ¢gaiijion

Konuposanue ¢haiina — 310 monydenue konuu ¢aita B HOBOM mamke. aiinmel Bceraa
KOIMUPYIOTCS U3 OJHOM TAIKH B IPYTYIO.

Ilepenoc gaiina — 31o niepemenienue daiia u3 0JHOH MaNKH B IPYTYIO.

1 cnocob — KONMPOBAHWE W TIEPEHOC OCYIICCTBISATH CTAaHIAPTHBIM 0Opazom uepe3 bydep
oOMeHa.

2 cnocob — TIEpEeHOC OCYIIECTBHUTH IEpeTaCKUBaHUEM (TIepeMeIeHneM) BBIJEICHHOTO (haiina
(rpynnsl (paiioB) ¢ HOMOIIBIO MBIIIH.

Ecnu mpu neperackuBaHum JiepkaTh Hakatoi kiasuiry Ctrl, To npousoiinetr konupoBaHue.

Mouck gaiios

IHouck ¢haiinoe BhITIONHSETCS ¢ IOMOIIBI0 KoMaHasl Cepeuc/Haiimu/@aiinel u nanku... Wiv ¢
MOMOIIbIO KOMaHbl I 1aenoe mento/Haiimu.

Brrouenue draxkka [IpocMoTpeTh BJIOKeHHbIE MANKHU TIO3BOJIMT UCKATh HEOOXOIMMBIN (aii
Y BO BJIOKCHHBIX TAITKaX BRIOPAHHOH Manku. Ecii B BBITTAAFOIIEM CITUCKE OTCYTCTBYET HEOOX0auMast
Bawm namnka, Bel MoxeTe BbIOpaTh €€ BpydHYIo ¢ ToMoIibio KHonku O030p....

Apabik
Apnvik — 3T0 crienuanbHbIA (aiisl, KOTOPBIM XpaHUT MyTh K JaHHOMY (aiimy. Spibik 0ObIYHO

pacrojaraioT B y1I00HOM JJIsl IOJIb30BaTeNsl MECTE.
Co3oanue apnvika.
1 cnoco6 — B KOHTEKCTHOM MEHIO BbIOpaTh KoMaHy Cozdamb ApivlKk— nepeHecmu apivlK 8 HYIHCHOe

Mecmo;
2 cnoco0 — o komauaeMeHto Patiin/Cozoamu/Apvik — nepeHecmu ApaviK 8 HYHCHOE MeCmo.

Conep:xanue padoThbI:
3apanue Nel. 3anogHUTh TaOIHILY:

BeinmosnsieMoe neiicTeue IIpumensiemasi koMaHaa

1.ITocne 3arpy3kun OC Windows ykasath, Kakue
KHOITKH PacrioioxkeHsl Ha [Taneny 3a1ad.

2. IlepeuncnuTh, CKOJIBKO M KaKHE OOBEKTHI
(maku, JOKYMEHTBI, SIPIBIKH, TMPUKIAJTHBIE
MIPOrPaMMBbI) PacIOJIOKEHbI HAa paboyeM CTOJIE.

3aganue No2. 3anoHUTH TaOIHUILY:
BeinosnsemMoe aeiicTeue IIpumeHnsieMasi KOMaHaa

1.Ot1kpeITh ['1aBHOE MEHIO. YKa3aTh KOMaHLYy.

2.IlepeurcnuTh MYHKTHI 00S3aTENbHOTO paszzena
I'maBHOTO MEHTIO.

3.IlepeuncnuTh MyHKTHl HPOM3BOJBHOTO pasjesa
I'maBHOTO MEHTIO.

3aganue Ne3. 3anoHUTH TaOIUILY:
\ BeinosinsieMoe aeiicTBue IIpumensiemasi KOMaHaa
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1.Otkpeith  KoHTekcTHOE  MeHIO.  YKaszaTh
KOMaHJy.

2.IlepeuncauTh MyHKTbl KOHTEKCTHOrO MEHIO, HE
BBIJICIISISI OOBEKTHI.

3.Ilepeuncnautrs nyHKTHl KOHTEKCTHOTO MEHIO,
BBIAEINB KakKoM-T1M00 H3 OOBEKTOB. YKa3arTh,
KaKOH 0OBEKT BBIJCIWIIN.

3aganue Ned. 3aroTHUTH TaOIUILY:

Brinmoansemoe geiicteue

Komanaa

1.Co3natp Ha paboyeM CToJIe ManKy C UMEHEM —
HOMEp I'PYIIIBL.

2.B co3gaHHOM mamnke co3/AaTh MankKy ¢ UMEHEM —
CBOS (haMIIIUSL.

3.B manke ¢ uMeHeM — CBOsl (haMHIIUSI CO3/aTh
TEKCTOBBIHN 10KyMeHT. COXpaHUTh €ro MoJ JII0ObIM
MMEHEM.

4.Co3nath Ha paboueM CTOJ€ elle OJHY MamkKy ¢
nMmenem bUK.

5.CxkonupoBaTh Hanky — cBOsA (paMuiIus B MAaNKy
BUK.

6.IleperimeHoBaTh Manky — cBosi pamMuwiIndsg U AaTh
Ha3BaHUE — CBOE MMs.

7.Co3nate B manke bUK sipibik Ha mpuiiokeHue
Word.

8.Ymamute c pabodero croja mamnky — HOMEP
TPYIIIHL.

9.V nanuth ¢ padoyero crosa nanky bUK.

10.OTkpbITh Maniky Mou JOKYMEHTHI.

11.YropsaaounTh 00beKTHI Manku Mou TOKyMEHThI
10 JaTe.

12.IIpenctaBuTh 00BEKTHI TANTKK MOU JTOKYMEHTHI
B BUJIE TaOJIUIIBL.

3aganme NeS. M3yuuts cTpykrypy okHa nporpammsl [IPOBO/IHUK, cxematuuecku oTroOpa3uth €€ u

moanucaTrb BCC 3JICMCHTHI OKHA.

3aganue Ne6. 3amoHUTH TaOIUILY:

3anyctuts  mporpamMmy  [TPOBOAHUK ¢
MIOMOIIIBIO IJIABHOTO MEHIO. YKa3aTh, Kakas Mamka
oTkpbITa Ha neBor nanenu [IPOBOJIHMKA.

Ha mpaBoit manenn I[IPOBOJIHUKA co3nate
Marnky JDKCIEPUMEHT.

Ha neBoili maHenu pasBepHyTs mnanky Mou
JOKYMEHTBl IIEIYKOM Ha 3Hauke Yy3Jla «+».
YOeautbcss B TOM, UTO Ha JIEBOW MaHENI B IaIke
Mowu TOKyMeHThI 00pa3oBalach BJIOKEHHAs Manka
DKCHEPUMEHT.

OTkpbITh  mamky  OKCIEPUMEHT.  YKas3aTh
cozepxxumoe npasoil nanenu [IPOBOTHUKA.
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Cozmare Ha mpaBoil manenu [TPOBO/JHUKA
HoByto nanky HOMEP I'PVIIIIbI BHyTpu manku
OkcniepuMeHT. Ha neBoii maHenmn yOeauThCsl B
TOM, YTO PSAZOM CO 3HAYKOM IANKU DKCIIEPHUMEHT
obpazoBasics  y3en «t». O yem  OH
CBUJICTEIILCTBYET?

Ha nesoit manenu ITPOBOJJHUKA pa3zbickaTh
nanky TEMP, HO He packpbIBaTh €€.

MeTooM TepeTacKuBaHUSI MEPEMECTUTH IAaIKy
OxcnepumeHT ¢ npaBoit manenu [TPOBO/JHUKA
Ha JIEBYIO - B manky T EMP.

Ha gneBoit mnanenu I[IPOBOJHUKA oTKpbITH
nanky TEMP. Ha npaBoii naHenu yOenuThcs B
HaJIMYUU B HEH Manku DKCIEPUMEHT.

Pazpickate Ha neBori manenu I[TPOBOJIHUKA
Kop3uny u neperamuth nanky IKCIEpPUMEHT Ha
e€ 3Ha4YOK.

3aganmne Ne7.0TBETUTH Ha BONIPOCHI:

1. Yto TaKoe (aiinoBas CTpYKTypa
KOMIIbIoTEpa?

Hns wero npennasznaden [IPOBOJIHUK?

Uto  otoOpakaercs  Ha  JIBOM  TaHEIH
ITPOBOJIHUKA?

Uto oroOpaxaeTcs Ha  TpaBOdM  TaHEIH
ITPOBOJIHUKA?

Jns yero npenHaznadeHo ['maBHoe MeHi0?

Kax OTKPBIBACTCA KOHTCKCTHOC MEHIO?

B uem ocobernoct OC Windows?

Uto saBnsierca cpeactBamu yhpasieHus OC
Windows?

[lepeyncnuTe OCHOBHBIC DJIEMEHTHI YIPABICHUS
OC Windows?

. st wero npenna3znauyena Kopsuna?

. [lepeunciure OCHOBHBIC THIIBI TPEJACTABICHUS
00BEKTOB.

s Hepe‘{I/ICHI/ITC MCTOAbI COPTUPOBKU 0O0BCKTOB.

3aganue Ne§. [logxinrounte K KOMIBIOTEPY IPUHTEP, CKaHep, KOJIOHKU U HACTPOUTE UX paboTy.
3aganue Ne9. CaenaTh BBIBOJ O IPOJIEIAHHON MpaKTUUYEeCKol paboTe:

Tema: Hcnonv3oeéanue cepeucHblX npopamm.
Crnioco6bl apxuBaIiy U pazapxuBaiuu (HaitioB. AHTUBHUPYCHbIE IPOTPAMMBI.



Pabota co cranmaptaeiMu nporpammamu Windows. ['paduueckuii pegaktop paint.

Leab: u3ydeHHWe NPUHIUIOB apxuBauuu QaiiiaoB, (yHKIUH H pexUMOB paboThl Hambosee
pacrpocTpaHeHHBIX apXWBAaTOPOB, MPUOOpETEHHE MPAKTUYECKHX HABBIKOB pabOTHI MO CO3AAHUIO
apXMBHBIX (ailJIOB ¥ N3BIICUECHUIO (aiiJIOB U3 ApPXHUBOB.

OdbopynoBanmne: [1K

IIporpammHoe obecnedyenne: mporpaMma Juis apxuBanuu nanaeix WinZip, WinRar

TeopeTnyeckue cBeleHUs] K NPAKTH4YeCKOH padoTe

ApxuBauus (YmakoBKa) — TOMEIIEHHE (3arpy3Ka) MCXOIHBIX (PaiiIoB B apXWBHBIA (aiin B
C)KaTOM WJIM HEC)KATOM BHJIE.

ApxuBanus npeaHasHaueHa Ui CO3/IaHuUs Pe3ePBHBIX KOTHA UCTIONB3yeMbIX (hailioB, Ha cirydai
MOTEPU WJIM MOPYU MO KAKUM-JIMOO MpUYMHAM OCHOBHOW KOMHHU (HEBHUMATEIBHOCTH MOJIb30BATENS,
MOBPEXKJEHHE MArHUTHOTO AUCKA, 3apa)K€HHe BUPYCOM U T.11.).

JUig apXuBaluu HCMOJb3YIOTCA CIHEIHalIbHbIE MPOrpPaMMBbI, apXUBATOPbI, OCYIIECTBISIOLINE
YIaKOBKY M MO3BOJISIIOIIME YMEHBIIATh pa3Mep apXuBa, [0 CPAaBHEHHMIO C OPUTHHAJIOM, MPUMEPHO B
nBa U OoJee pas.

ApXuBaTopbl MO3BOJSIOT 3alIMIIATh CO3/IaHHBIE HMHU apXWBBl MApOJeM, COXPaHATb U
BOCCTaHaBJIMBATh CTPYKTYPY IMOAKATAJIOTOB, 3alKChIBaTh OOJBIION apXUBHBIN (haill Ha HECKOJBKO
JMCKOB (MHOTOTOMHBIN apXHB).

CxumaThCsl MOTYT KaK OJIMH, TaK M HECKOJIBKO (ailyioB, KOTOpBIE B C)KAaTOM BHUJE MOMEIIAIOTCS B
TaK Ha3bIBaeMbIi apXUBHBIN ¢ailn umm apxus. [Iporpammel OosbIoro oo6beMa, pacnpocTpaHsieMble Ha
JMICKEeTaX, TaKXKe HaXOJIATCS Ha HUX B BUJE apXUBOB.

ApxuBHbIH ¢aila — 3To crenuanbHbBIM 00pa3oM OpraHu30BaHHBIN (haili, conepkamiuii B cede
OJIMH WJIM HECKOJBKO (hailIoB B CIKATOM HJIM HEC)KATOM BHUJE U CIy)KeOHYI0 mHpopMaIuio o0 nMeHax
¢aiinos, naTe U BpEMEHU WX CO3JaHMs I MOIU(BUKALIUH.

Boiurpeiin B pa3mepe apxuBa JIOCTHraeTcsl 3a CYET 3aMEHbl YacTO BCTpeyaronuxcs B dailie
MOCJIEIOBATEIbHOCTEH KOJOB Ha CCHUIKM K TIEPBOM OOHApYKEHHOW TIOCIEAOBATEIBHOCTH |
WCIOJIb30BAHHUS aITOPUTMOB CKaTUSI HHPOPMAIUHL.

CreneHp C)KaTus 3aBUCHT OT HCIOJIb3YEMOM MPOrpaMMBbI, METO/a CKAaTHUsl U THIA HUCXOJTHOTO
(aiina. Hambonee xopomio cxumarotcst ¢aitisl rpadhudeckux oOpa3oB, TEKCTOBbIE (ailibl U (ailiibl
JAHHBIX, JJISI KOTOPBIX CTENEHb CXKATUA MOXET AocTurath 5 - 40%, MeHble CKXUMAIOTCS (ailiibl
UCIOJIHAEMBIX MpOrpamMM U 3arpy3ouHbix moayieit — 60 - 90%. [loutn He c:kUMaroTCs apXUBHBIC
¢daiinbl.  [IporpamMMbl Uis  apxXuBallMM OTJIMYAIOTCS HCIOJIB3YEeMbIMH METOJAAMM CKaTUs, 4YTO
COOTBETCTBEHHO BIIUSIET HA CTENEHb CHKATHUSI.

Jlyia Toro 4TtoObI BOCMONIB30BaThCs MH(OpMalIME, 3al1akOBaHHOW B apXHUB, HEOOXOJIMMO apXUB
PacKpBITh WIM PaclakoBaTh. JTO JeNaeTcs JIUOO0 TOH ke MporpaMMoi-apXuBaTopoM, TUO0 MapHOM K
HEH MporpaMMoOn-pa3zapXxuBaTOPOM.

PazapxuBaumsa (pacmakoBka) —— TpoIllecC BOCCTaHOBIEHHUs (ailloB M3 apxuBa B
nepBoHavabHOM Buje. [Ipu pacrnakoBke ¢ailsibl U3BIEKAIOTCS U3 apXUBa U MOMEIIAIOTCS Ha JUCK WIN
B ONIEPATUBHYIO MaMSTh.

CamopacnakoBbpIBAOIIUICSH apXMBHBIA (aiyl — 3TO 3arpy304HbIi, HUCIOIHSAEMbI MOJYIb,
KOTOPBI CIIOCOOEH K CaMOCTOSTENIBHOW pa3apXUBallMM HaxXOAALIUMXC B HeM (QailnoB 0e3
WCIIOJIb30BAHUS POTPaMMBbI-apXHUBaTOpa.

CamopacnakoBbIBaromuiicss apxuB noiaydmn Ha3Banue SFX-apxus (SelF-eXtracting). ApxuBsl
Takoro Tumna B 00bI4HO co3aarotcs B popme .EXE-daiina.

ApXHBaTOPBbI, CIyXKallUe A CKATUS U XpaHeHHUs! HHpopMaIiK, 06ecrieunBaloT NpeAcTaBlIeHNe
B €/IMHOM apXWBHOM (ailsie 0IHOTO WJIM HECKOJIBKUX (ailyioB, KaXablil U3 KOTOPBIX MOXET ObITh MpPH
HE0O0X0IMMOCTH M3BJICYEH B MEpBOHAYAIBHOM BHIE. B ocnasnenuu apxusnozo ¢atina 1jis Kaxaoro
coJiepKalerocst B Hem (aiiiaa XpaHUTCs clieAyromas HHGopMaLus:
nums (aiina;

CBEJIEHUS O KaTajore, B KOTOPOM COAEPKUTCS (pail;
nata u Bpems nocienneit Mmonudukanuu daina;
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9.

pa3Mep daiina Ha TUCKE U B apXUBE;
KOJ IMKIMYECKOTO KOHTPOJIA JUIsl Kaxaoro aiina, HMCIoSb3yeMbld JJsl MPOBEPKH LEIOCTHOCTH
apXuBa.

Apxusamopul umeiom cneoyoujue QyHKYUOHAIbHBLE 603MONCHOCIU
YMenbeHne TpedyemMoro oobema namstu Uit Xxpanenus ¢aiinos ot 20% mo 90% nepBoHavyaIHLHOTO
o0bema.
OOHOBIIEHHE B apXUBE TOJBKO TeX (HaillloB, KOTOPhIE HM3MEHSINCh CO BPEMEHH HUX IOCIEIHEro
3aHECeHHS B apXHB, T.e. MPOTpaMMa-yIMaKOBIIMK caMa CIEAUT 3a HM3MEHECHUSMH, BHECEHHBIMHU
M0JIb30BATEJIEM B apXUBHpYyeMbIe (ailIbl, ¥ TIOMEIIAECT B APXHUB TOJIHKO HOBBIC M N3MEHEHHBIE (aiiyIbl.
OObennHeHne Tpynmbl GailyioB ¢ COXpaHEHHWEM B apXHWBE UMEH JUPEKTOPHH ¢ MMEHaMH (DailiioB, 4To
MO3BOJISIET MIPH Pa3apXUBaLlMK BOCCTAHABJIMBATH TOJHYIO CTPYKTYPY AUPEKTOPHMA U (DaitioB.
Hanucanus koMmmeHTapueB K apXuBy U (aiijiam B apXuBe.
Co3nanne caMopa3zapXHUBHUPYEMbIX apXHWBOB, KOTOPBIC /IS M3BJICUCHUs (ailyIoB HE TPEOYIOT HAITNYHS
CaMoTro apXuBaToOpa.
Co31aHne MHOTOTOMHBIX apXUBOB — TOCIIE0BATEILHOCTH apXUBHBIX (haillioB. MHOTOTOMHBIE apXUBBI
MpeHa3HAYSHBI ISl apXUBAIMH OOJIBIINX KOMIUIEKCOB (DaiiIoB Ha JMCKETHI.

Conepxanue padorbl:
3apanme Nel.
B omnepammonnoit cucreme Windows cospaiite manky Archives mo ampecy C:\TEMP. Co3znaiite
nanku Pictures u Documents o aapecy C:\TEMP\Archives.
Haiinure u ckonupyiite B manky Picturesmno gBa pucyHka ¢ pacimiperuem *.jpgu *.omp.
CpaBuute pazmepsl GaitioB *.omp u *.jpg. u 3anummte qaHHbIe B TaOmuiy 1.
B manky Documents momectute daiinsl *.doC(He MeHee 3) W 3aNUIIMTE WX HCXOIHBIC pasMephl B
Tabmuiy 1.

3ananue Ne2. ApxuBanus ¢aiisioB WinZip

Zamyctute WinZip 7. (Ilyck —Bce nmporpammel — 7-Zip—7 ZipFileManager).

B nosBuBmIeMcs OManOroBOM OKHE BBIOEpUTE TAamnKy, B KOTOpoW OyneT co3JaH apXHB:
C:\TEMP\Archives\Pictures. YcranoBute Kypcop Ha wums rpaduueckoro daitma 3uma.jpg.
Brimosnnute komanay o6aButh (+).

BBeaure mMs apxuBa B moiie ApxuB — 3uMma.zZip u yOemurech, 4ro B mosie dopmar apxuBa
ycTaHoBJIeH TUI Zip.

YcranoBurte B 1noJie Peskum u3MeHeHUs1: 000asumo u 3aMeHUmb.

B packpeiBaromeMcst criicke  YpoBeHb cxKaTusi: BbiOeputre NMyHKT Hopmanabublil. 3amycture
nporecc apxuBauuu kHonkoi OK.

CpaBHuTe pazmep UCX0AHOTO (aiina ¢ pasmepoM apxuBHOTroO (aitna. [lannsie 3anummure B Tabauiy 1.

Cosnaiite apxuB 3umal.zip, 3ammiieHHbli maposiem. J[is BBoja mMaposis B JHAJIOrOBOM OKHE
Job6aBuT Kk apxuBy B mnoiie BBenurTe mapojb: Benute mnaposib, B mnoje IloBropure mapoJib:
noarBepauTe naposb. Obpatute BHUMaHue Ha ¢axxok Iloka3ars mapoab. Eciu oH He yCTaHOBIIEH,
Mapojb MpU BBOJE HE OymeT OTOOpa)kaThCs Ha DSKpaHe, a €ro CHUMBOJIBI OyayT 3aMEHEHBI
MOJICTAHOBOYHBIM CHMBOJIOM "*". DTO Mepa 3aluThl Mapois OT MOCTOPOHHUX. OIHAKO B JaHHOM
cllydae MoJIb30BaTeb HE MOXKET OBITh YBEpEH B TOM, YTO OH HaOpaj mapoiib mpaBuiibHO. [ToaToMy mpu
HE YCTAaHOBJEHHOM (IakKke CHCTeMa 3ampalliBaeT MOBTOPHBIM (KOHTPOJBHBIN) BBOJ Mapods.
[enkuure Ha kHOoIKe OK - HauHETCs Mpo1ecC CO3AaHMs 3aUUIIIEHHOTO apXUBa.

Beigenure apxus 3umal.zip, BeimosnuTe Komanay H3BJjedb. B mosiBUBIIEMCS IMATOTOBOM OKHE
H3Biaeun B rnoJie PacnakoBatb B: BbIOEpHTE NanKy-mpueMHUK -
C:\TEMP\Archives\Pictures\3uma1l\.

[enxkuute Ha kHOonke OK. Ilpouecc u3BneUeHUs: JaHHBIX U3 apXWMBa HE 3aIyCTUTCS, a BMECTO HETO
OTKPOETCSI IUAJIOTOBOE OKHO JIJIs1 BBOJIA MapOJIsl.

10. Y6C,Z[I/ITCCL B TOM, UTO BBOJ HCIIPABUJIBHOI'O MTAPOJId HE ITO3BOJISICT U3BJICUDb (I)aﬁﬂbl H3 apXuBa.
11. Y6C,Z[I/ITCCL B TOM, UTO BBO/J IMPAaBUJILHOI'O ITapOJIAd JEHCTBUTEIILHO 3aIllyCKacT MmMpouecc.
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13.
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VY nanure co3aHHBIN BaMU 3aIIUIICHHBIN apXUB U U3BJICUCHHbIE (DAiIbI.

Coznaiite camopacnakoBbiBaromuiicss ZIP-apxus. [[nst 3T0ro ycraHOBUTE Kypcop Ha MMs apXuBa
3uma.zip, BeinosHuTe KomMaHay Jo6aBurth (+).

Beemute ums apxuBa B moine ApxuB — 3uMma.7z u ybeaurech, yto B mnoje dopMar apxuBa
YCTAHOBJICH THII [Z.

VYcranosute B none Peskum m3amMeHeHust: 0o0asumo u 3aMeHumo.

Ycranosure puaxok Co3xarbSFX-apxus.

B packpeiBaroiemcst criucke  YpoBeHb cxkaTtusi: BbiOepure nyHKT HopmanbHbiid. 3amycTute
npouecc apxupaiuu kHonko OK.

AHanmornyHeIM  00pa3oM  co3jaiite apxuBbl s ¢aitioB  Ps6uma.bmp, Jloxymenrl.doc,
Joxyment2.doc, [JokymenT3.doc. CpaBHUTEIbHBIC XapaKTEPUCTHKH HUCXOJHBIX (DAiJIOB U UX apXHUBOB
3aHecTu B Tabmuny 1.

3amanue Ne3. ApxuBanus gaiisioB WinRar

3anycture WinRar(Ilyck —Bce nporpammbl — WinRar).

B nosBuBmIeMCS OMaTOrOBOM OKHE BbIOEpUTE TAmNKy, B KOTOpOoW OyJneT co3JaH apXuB:
C:\TEMP\Archives\Pictures.

YcraHoBUTE Kypcop Ha uMsl rpadudeckoro daitna 3uma.jpg.

BrmmonauTe komanay Jo6aButh. B mosBuBIIEMcs 11aqoroBOM OKHE BBEAWTE UM apXxuBa 3uma.rar.
Bri6epute dopmar HoBoro apxuBa - RAR, meton cxarus - O0bluHBIA. YOequrech, 4To B IpyIe
IMapameTpbl apxuBanuM HU B OJHOM U3 okomiedek HeT (maxkos. lllenkaure Ha kHOTKe OK myst
co3gaHus apxuBa. Bo Bpems apxuBanuu OTOOpa)kaeTcsi OKHO co cratucTukoil. [lo okoHwanuu
apXUBAIMHM OKHO CTATHCTHKHU UCYE3HET, a CO3aHHBIA apXUB CTAHET TEKYITUM BBIJCICHHBIM (Daityiom.
AHanmornyHeIM ~ 00pa3oM  co3jaiite apxuBbl g ¢aittoB  Ps6mma.bmp, J{oxymenrl.doc,
JHokyment2.doc, Tokyment3.doc. CpaBHHUTEIbHBIE XapaKTEPUCTHKU UCXOAHBIX (ailIoB U X apXUBOB
3aHecTH B Tabmuiy 1.

Co3znaiite camopacmakoBbiBatonuiics RAR — apxuB, BKiItouaronuii B ce0s1 TEKCTOBBIC U TpaduiecKue
(haibl.

Omnpenenure MpPOIEHT cxKaTus ¢aitioB U 3amoiaHuTe Tadmuiy 1. [IporeHT cxxaTus ompeaensercs 1o

dhopmyne P = Si*100% , TIe S — pa3mep apXxuBHBIX (haii0B, SO— pa3Mep UCXOIHBIX (HAKHITOB.
0

Ta6auna 1

ApxuBaTopbl
WinZip WinRar

Pa3mep ucxoausbix ¢aiiion

Texcmoesvie ghaiinwt:
1. JTokymentl.doc

2. loxymenT2.doC

3. JlokymenTt3.doc

I'pagpuueckue paiinot:
1. 3uma.jpg

2.Pssouna.bmp

[IpoueHT CX)aTUS meKcmoeol
uHbopmanuu (Juist Bcex (aision)

[IpoueHT cxatus epaguueckoi
uHpopmanuu (Juist Bcex (aision)

3ananne Ne4. OTBeTUTH HA BONIPOCHI:

UYto Ha3pIBaeTCs apxXuBaLuen?
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. Jlns1 gero mpenHa3HaueHa apXUBaIus?

.Kakoii ¢aiin Ha3piBaeTcst apXUBHBIM?

. UTo Ha3bIBaeTCs pazapxuBanueii?

- Kakass wH(bOpManmu XpaHWTCS B  OIJIABJICHUU
apXxuBHOTO (haiiia?

.Kakue ¢yHKUMOHANTBHBIE BO3MOXHOCTH HWMEIOT
apXuBaToOphbl?

3apanmne NeS. Crienath BBIBOJI O TIPOJICIIAHHON MPAKTUUYECKON padboTe:

Tema: Paboma ¢ mexcmoswvim npoyeccopom MicrosoftWord. Beoo u peoakmuposanue mexcma.
Dopmamuposanue mexcma u avzayes. Ilouck u 3amena 6 mexcme.
Co3manue, OTKpBITHE, COXpaHeHue, 3akpeiTue daiima Word (moxkymenrta). Beox Tekcra. BeimonHenue
TepeMEIIeHUH 0 TEKCTY U BBIJEICHHS (PparMeHToB TekcTa. Onepanuu nepeMenieHus, KOmupoOBaHusI,
ynasienusi pparmeHToB Tekcra. DopmaTupoBanue (HparMeHTOB TeKCTa U ab3areB. DopmMaTHpoBaHUE
o oOpasiry. OTMeHa HEeMPaBUIILHO BBITIOJHEHHBIX JeHcTBH. [ToMck 1 3aMeHa B TEKCTeE.

Heab: HayuuTcs co3naBaTh M PEJAKTUPOBATh TEKCTOBBIA JTOKYMEHT, BBECTH IOHATHS a03alHBIN
OTCTYIl, MAapKHUPOBAaHHBIM CHHCOK, HEPACTSHKUMBIA MpoOen W NPUHYIUTEIbHBIM KOHEI CTPOKH U
MIPOJIEMOHCTPUPOBATh BO3MOKHOCTH UX MPUMEHEHHS, 3aKpENUTh HABBIKM BbIPaBHUBaHUA a03alleB U
YCTAHOBKM KpAacHOW CTPOKH, OTCTyma Juisi ab3ama, oTpadoTaTh HABBIKM DPEJAKTUPOBAHUSA TEKCTa,
HAYYUTBCS [OJIb30BAThCS MaHenbto Pucosanue penaktopa MSWord, mo3HaKOMHUTBCS €
MHCTPYMEHTAMH, HAYYUThCS MEHSTHb TUIl JTUHUH, BCTABIIATh PAMKy TEKCTa, YCTAHOBUB JUIsI HEE LIBET
JIUHUY U 3aII0THEHHUSL.

OobopynoBanue: 11K

IIporpammuoe odecneuenne: MSWord.

Teoperudeckasi 4acTh K NPAKTHYECKHM 3aHATHIAM

Ab3aunble omcmynsl u uHmMeEPEAIbL

Paznuumne moHATUN «KpacHas CTPOKa» U «OTCTYIbD): YCTAaHOBIIGHHBIH pa3Mep KpacHOU (Wiu
BHCSUYEH) CTPOKU PacIpOCTPaHSIETCS TOJBKO Ha MEPBYIO CTPOKY ab3ara. OTcTyn ke JeicTByeT Ha Bce
CTpOKHU ab3ana 1 pazMep KpacHO! (UK BUCSUEH) CTPOKH OTCUUTHIBAETCS OT YCTAHOBIEHHOTO OTCTYIA.
[lepen Tem, Kak HauaTh BBHIMOJHATH KaXKJO€ 3aJaHUeE, TIIATENBHO MPOAHATIM3UPYHTE ero, oOpaTute
0co00e BHUMaHUE Ha PacrojiokKeHHe KOHIIOB ab3alieB.

OOpaTuTe BHUMaHHE, YTO B PACKIAIKE IPOIYKTOB JIEBBIM Kpail pOBHBIN, HO TEKCT OTOJBUHYT OT
JIEBOTO Kpasl.

Coaepixkanue padoThbI:

3aganue Nel.

1. OrtkpeiTh npuitokenne MS Word.

2. CoxpaHUTh CO3JIaHHBIH JOKYMEHT NOJI cBoei (ammineil Ha paboyeM CTOJEe C MOMOUIbIO
KOMaH/bl:KHONKaQ «Officen— Coxpanumoxaxk— /Jokymenm\NWord— Beiopames Paobouuii
cmon—3aoame uma paiina— Haxcamov knonky Coxpanums.

3. VYCTaHOBUTh CIIEAYIOIIKME MapaMeTpbl CTPAaHUIBl JUIsI CBOEro JIOKyMeHTa. Jlis 3Toro

HE0OX0IMMO BOCIIOJIb30BaThCSI KOMaHOU: 6Kk1aoka Pazmemkacmpanuybvi— Ilona— Ooviunoe.
69



TTons
BEpXHEE HIDKHEE JIEBOE npaBoe
2 cM 2 cM 2,5cm 2,5cm

3aganue Ne2. HaOpatb cinenyrommii TeKCT:

TecTo pacceimgaroe

400 r mykH

200 r macna

0,5 crakaHa BOJIBI

Pacrepers Macio, 100aBUTh MyKY, BOAY, Bebinath 0,5 yaliHOM JIOKKM COJIM U 3aMECUThH TECTO.
Hcnonb30Bath 1Ji MUPOKKOB, BATPYLIEK, TUPOTOB.

[Topsimox BeIMoMHEHUs 3a1aHus No2:

3aroI0BOK BBIPOBHATSH 110 LIEHTPY C MOMOIIbIO dJIEMEHTA ema@xu I'nagnas, mpudt NOIyKUPHBIN

exnaoku I'nasnas, pazpsaka 3 nrt (Komanoa: Konmexcmmoe mento— Illpugpm— Brnaoka
«Humepean»— «Pazpexcennsvtity —na 3 nm). J{ns 3aronoBka TakKe yCTaHOBUTH Buodouzmenenue—
Bce nponucnwie c nomo1pto koMau il Konmexcmmuoe menro— Lllpugpm.

OTH e KOMaH/bl MOKHO BBITIOJIHUTH C IIOMOIIBIO JIeMeHTa éxk1aoku I'nasnas

[naeHaa EBcTaeka PazmeTka cTpaHWLE Ceelnkmn

i
=1

j ' Times Mew Roman = 12 = ﬁf _A_v |£3_,Ix|

EUTE WK K U -abe x, X Aa|[®- A - /

J
oBmeHa M= WpndpT @D/

OCHOBHOW TEKCT BBIPOBHATh II0 IIUpPUHE, KpacHas cTpoka (Komanoa: Komumexcmnoe
menio—Aozau— Omcemyn—Ilepsas cmpoka— Omcmyn).

Packnaaka mpoaykToB— MIpU(T MOMYKUPHBIM, B KOHIIE Ka)XJOH CTPOKM OTOMT ab3an (Haxarue
knaBumu Enter). BoipaBauuBanue BieBo. 3agath oTCTyn ciieBa. i 3Toro BeIaenuTe ad3albl, KOTOphIe
HYXHO «OTOJIBUHYTH», BBITIOJTHUTE KOMaH1y Konmekcmuoe mento— Ao3ay— Brnaoka «Omcmynot u
unmepeanviy—«Omcemyn cieeay 3aaaiite pazmep oTcTyna B cM. (OTy onepaiio MOKHO BBITIOJIHUTS,

HepeBUras MBIIIBIO M0 TOPU3aHTAJIBHOW JIMHEHKE TPEYroJbHUKHA M HPSMOYTOJBHUK B? |
BepxHuii TpeyrosbHHK COOTBETCTBYET IIOJIOKEHHIO Hayajla IepBOM CTPOKM ab3ama, HWKHUN —
BEIIMYMHE OTCTyna cjeBa. EciM cXBaTHTh M NMEPEMECTUTh MBIIIBIO HWDKHUHA MPSIMOYIOJIBHUK, TO
BEPXHUH M HYDKHHH TPEYTOJILHUKH MEPEMECTITHCS BMECTE, TO €CTh OyJeT BBIOJIHITHCS OTCTYH C
ydeToM TIepBOH CTpokH. B mpaBoil 4YacTM JHMHEHKHM WMeeTCs TOJIBKO OJMH TpPEYroJbHUK,
COOTBETCTBYIOUIMK OTCTYIy cmpaBa.) /[l CIOBECHOro OmNpeAeNeHus OTCTyna HHUKOTAa He
YIOTPEOIAITE XapaKTEPUCTUKY «KVOa 0moosunyms mekcmy (BIPaBO, BIEBO), UCIOJb3YHTE TOJIBKO
(bopMyITUPOBKY «omKyoda» (clieBa, CIipaBa) HHAUYE HE N30eKaTh MyTaHHUIIBL.
Ecnn nuneiixa He 0ToOpakeHa B pab04YeM OKHE PEIAKTOPa, €€ MOKHO YCTAHOBHTD:

PazmeTtkA cTpaHuukl CERINKKM Paccuinkn PeueHIMpoOEaHWE Eug

Cxema LoKyMeHTa &)

T I | o lQ,;:I,E-e CTPaHWLEl

Macwrae 100%
=] Mo wypuHe cTpaHKLL

MokazaTe WAK CKpRITE MacwTab

—
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[TomecTuth TEKCT B paMKy. jist 3TOro cHauyasna BIJICIUTh BECh TEKCT U C IIOMOIIBIO KOMaH/Ibl 6K1A0KA
Pazmemxa cmpanuyvt— I panuyovt cmpanuy— I panuya— Pamxka— Tun pamka yCTaHOBUTD HYKHBII
THUIT PaMKH.

3aiuTh TEKCT LBETOM C I[OMOIIbIO KOMaHAbl 6éxknadka Pazmemka cmpanuyvi—Ipanuyot
cmpanuy—3anuexka— Ha exnaoke 3anuexa evlopams HeoOX00UMbBLIL Y6em.

B pesynbraTe nmosyduTcs Cieayroumii 0OThOpMaTHPOBAHHBIN TEKCT.

TECTO PACCBIIIYATOE

400 r myku

200 r macaa

0,5 crakana BoabI

Pacrepers Macio, 100aBUTH MyKy, BOAy, Bebinath 0,5 yailHON JOXKKH COJIM U 3aMECUTh TECTO.
Hcnonp30Bath 1Sl TUPOKKOB, BATPYILIEK, IMPOTOB.

3apanne Ne3. HOBbIM B 9TOM yHpaKHEHUHM SIBIISIETCSI CO3/IaHUE «BOJSHBIX 3HAKOB». Bl Moxkere
CO3/aBaTh JIIOObIE «BOJSHBIE 3HAKN Y, HO JIYUIII€ COCTOSIINE U3 HECKOJIbKUX OJIMHAKOBBIX 3JIEMEHTOB.

MNPUTJIAIIEHUE
Jopoane Opysss]  scececces eescccce, eosccces,
TpuZiawaro Bad Ha §aenumue

no Cfé/qa}o Moeso (vfiepmeHH@ﬂe.muﬂ
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[Topsnok BemosiHeHUs 3a0aHust No3:

3arojIOBOK M OCHOBHOM TEKCT BBIPOBHEHBI 1O IIEHTPY, MOAMHUCH BIPaBO. TeKCTOBBIA 3PhEeKT
JOCTUTAETCS 3a CYET UCTIOJIb30BaHUS Pa3IMUHBIX MPUGTOB, pa3MepPOB, KYpCHUBa, MOTYKUPHOTO.

Jl51g co3nanus «BOASIHBIX 3HAKOBY» HEOOXOIUMO HCIOJIb30BaTh 6K1a0Ky Bemaska.

BrinosnauTe ciaegyonme qeHCTBUsA:

Hcnonb3ys mosiockl MPOKPYTKH, PACIONOKUTE CBOM TEKCT B BEpXHEW YacTH KpaHa TakKuUM o0pa3oM,
YTOOBI B HUKHEH €ro 4acTU OCTaJIOCh CBOOOTHOE MECTO Il PUCYHKA.

[lepeiinute Ha éxnaoky Bemaska.

C nomompto koMaHsibl @u2ypsl BHIOEpUTE CKPYTJICHHBIN MPSIMOYTOJIBHUK M, MPH MOMOIIU MBIIIH,
3axaB kiasumy Shift, pactsaute ee Ha TUCTe HIDKE HAOPAHHOTO TeKCTa npuriamenus. (YKenateapHo
YTOOBI HA IKPAHE OJTHOBPEMEHHO ObUIM BUJIHBI U TEKCT, U PUCYHOK).

Boigenus Qurypy, Bocmoib3yiTech kKoMaunoi Kowmyp ¢uzyper. Buibepure Ileem, Tonwuny u
IHlImpuxu.

Jisa TupaxkupoBaHus (UTYpHl BBIICIUTE €€, CKOMMpyWTe HeoOxomumoe uucio pa3. Hosas ¢urypa
MOXET IIPU BCTABKE IOMECTUTHCS MTOBEPX MEPBOHAYAIBHOM, U CO3/1a€TCS BIEYATIECHUE, YTO HUYETO HE
BCTaBUJIOCH. B 3TOM cilydae moaBeauTe yKazaTeldb MBIIIN K BEpXHEW (BbIIENEHHOM) (Urype, HaKMUTE
JIEBYIO KJIaBMIILY MBIIIH U, HE OTIYCKasl €€, epeTaluTe Ha HOBOE€ MECTO.

UTo0Bl cO3/1aTh OPHAMEHT, HY)KHO pPAacCMOJOXKHUTh BCE €ro AJIEMEHTHI B OIPENEICHHOM MOPSJIKE.
I'padmyeckne 0OBEKTHI MEPEMENIAIOTCS IO JHCTY C MMOMOIIBIO MBIIIH.

Korpga Bam y30p roToB, ocTaeTcsi HIOMECTUTh €ro 1MoJ TeKCT. JlJig aToro:

BBIJICITUTE BECh PUCYHOK (yaepkuBas KiaBuiry Shift, menkHuTe mo KaxaoMy 3JIeMEeHTY OpPHAMEHTA);
CTPYNIIUPYHUTE DIEMEHTHl OpHAMEHTA JUIsl TOTO, YTOOBI BECh PUCYHOK BOCIPUHUMAIICS KaK €IUHBIN
rpadpuueckuit 00bekT (koMaHna Koumexcmmnoe mentwo—Ipynnuposka—Ipynnuposams W C
MTOMOIIBIO DJIEMEHTA);

MEPEMECTUTE y30p U MOMECTUTE €ro MOBEPX TEKCTA;

3aTeM MOMECTUTE BECh TEKCT B PaMKy C MOMOLIbI0 KOMaHIbl Popmam—Ipanuysl u 3anueka v Ha
BKJIaJIKe «3aniueka» B packpbiBaroiemcs cnucke « Tuny Boibepure — Pamka.
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CpeacTea pUCoBaHKMA
Y/

ki Dopmat

i l {} | .___IJ Ha nepegHui nnan ~ &~
3aganue Ned. = b 94 <b | B, Ha sagrueii nnan - Odopmuts
OJIaHK O6kem i MonoxeHKne 5 CJICOYIOUICTO

[, - 2 - BE] O6Tekanme TekcTom * Sk
COJICpKaHUSI.

A JEBem ¥NopagoynTE

Coodepoaucanue 6ranka

&

«buznec-CepBucy

113244, bumikex,

Hogsas yi., 3

1en.0312211317

¢axc 123-4566

VYBaxaembiii CamatoB Anmas

AxunonepHoe obmectBo «busnec-Cepsucy npuriamaer Bac 15 Hos6ps 2019r. B 20 yacoB Ha
TpaauLMOHHOE OceHHee 3acenanue Kiyoa .

[Ipesuaent kiyda Ali6exoB Kymabek

[Topsnok BemosiHEHU 3agaHust NoS

TekcT pekBU3UTOB OiIaHKA BHIPABHUBAETCS IO LIEHTPY (dJEMEHT ), 3aJaH OTCTYII CIIPaBa (JIEMEHT

. 15 1 16 AREERT ] ]
JTUHEUKH —). CumBou & - 310 cumBoa mpudra Wingdings, BeIOHpaeTCst ¢ TOMOIIBIO

koMmaHiel Bemaexka — Cumeon na Brinagake Cumeonwst Beiopats mpudt- Wingdings, pasmep mpudra
YBEJIMYEH /10 22 TT.
3anonHenue O6manka. OOpaiieHre BRIPOBHEHO TI0 IIEHTPY, OCHOBHOW TEKCT M TOIHCh— TI0 IIUPUHE.
[Moxmuce opmaTHpyeTcs € MOMOIIBIO HEPACTSLKUMOrO mpobena, coderanmii kimaBuin Shift+Ctrl+
«npoben», U TPUHYIUTEILHOTO KOHIIA CTPOKH, coueranuit kiaBuin Shift+Enter. Hepactskumbiit
npoOen ycraHaBiuBaeTcss MekAy cioBamu «lIpesuaeHT» u «kiyba», «A.» u «M.» u «PocTokuny,
MEXIy CIIOBAaMH «KIIy0a» W «A.»- YCTaHaBIMBAaeTCs OOBIYHBIN MpoOen. [IpuHyTUTEeNhHBIA KOHEI
CTPOKH — TIOCIIe clioBa «POCTOKHHY.
VYBeNMYeHNE PacCTOSHUS MEXIy ab3anamu (JUisi pEeKBU3UTOB) JOCTHUTHYTO HE MyCTHIMU a03allaMu, a
UHTEepBaNIaMu miepen ad3anem Dopmam— Ao3ay..., Ha BkiIanke Omcmynst u UHmMEPEAIbl B TIOJC
BBOZIa HHmepean neped yCTaHOBIICH pa3Mep HHTEpPBaJIa B 6 TIT.
3anaTh napaMeTphl CTpaHuIlbl. JlenaTh 310 yno0Hee 10 yCTaHOBKH a03alHbIX OTCTYIIOB.

3apanmne NeS. HauepTuth 0OBIYHBIN TapaJIICIICIIHITICI.

Y
A
rDl C1
Ar ! B,
Dl c
A ]

z

[Hopsnok BeimonHeHus 3aaanust No3
MoKHO MPeIOKUTh CAEAYIOUUNA MOPSAIOK NOCTPOEHUs (BCE MCIOIb3yeMble KHOIKU C MaHeIn
Pucosanue).
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10.

Hapucosats npsmoyronsuuk ABB1A; 1,

[IpoBecTr 01HY U3 HAKJIIOHHBIX JIUHUM, HAIIPUMED, A1D1.
CkonupoBarb A1D1u BcraButs Tpu pasza BC, Bi1Cy, u AD.
IMposectu muanu CC1DD1, DC u D1C;.

Boiensisi cooTBETCTBYIOIINUE OTPE3KH, BbIOpaTh Tun wimpuxa — NyHKTUPHBIN .

JlopucoBaTh KOOpJAMHATHBIE OCH, BBIOPAaB MHCTPYMEHT Cmpezma.
CaMblil TpylOeMKUH MpoLecc B ATOM YIPaXHEHUH - 0003HaueHue BepuiuH. I Toro 4TtoObl

pacnosyiokuTh OyKBY B HYXXHOM MeECTe, BKIIOUUTE KHONKY Haodnuce Ha naHenu Pucoeauue u
pacTsSHUTE PaMKy, IOJIb3YsICh MBIIIBIO, 0 TPEOyeMOro pasmMepa.

BbI3BaB KOHTEKCTHOE MEHIO Ha BBIACJICHHOW paMKe, BbioepuTe NyHKT Popmam o6vekma.Ha Brianke
Iléema u nunuu uBer 3anuBKU BblOepute Hem 3anuexu, 1BET JUHUM — HET JUHUU. Bama pamka
cTaja mpo3pauHod. B Heil MOXHO momemniaTe TEKCT (HaM HY)KHa oJHa OykBa - 0O0O3HaYeHHUE
BEpIIMHBI). BelenuTe cBolo paMKy, ckonupyiite u 3ateM BcraBbTe 10 pa3 (mepea BCTaBKOW CHUMMTE
BbIJIEJIEHUE C HUCXOAHOM pamku). HoBasg pamMka MoOKeT, Mocie BCTaBKH, IOMECTUTBHCS IOBEPX
npenpiaymei. B aToMm ciiyyae Kakercsi, YTO BCTaBKM HE MPOM3OIILIO, a HA CaMOM Jielle JOCTAaTOYHO
MIEPEMECTUThH BEPXHIOIO PaMKy B CTOPOHY.

HwxHnit wHaexke mosydaercs mpu moMolnu KoMaHnbl @opmam— Ilpugm..., Buoousmenenue -
noocmpounwtil. llepeMemaroTcs paMKy M0 JUCTY NP MOMOIIM MBIIIIH.

UYeprex roroB. XKenarenpHO NMpeICTaBUTh €r0 B BHJE eIMHOTO rpaduyeckoro oobvekra. s aroro,

BKJIFOYMB KHOIKY pacTsHUTE MyHKTUPHYIO PaMKy BOKPYT BCEro PUCYHKa (BBIAEIUTE PUCYHOK) U

BEITIOJTHUTE KoMaHy eitcmeuna—I pynnupoeamb. Tereps MOXXKHO TIEpeMeNIaTh YePTEK IETUKOM
0 JINCTY. MaJjo TOTo, MOKHO U3MEHSTh €T0 MPOTOPIINH, €CITH, BBIACIHB PUCYHOK, TIOTSHYTh MBIIIBIO
3a y3eJKH (KBaJIpaTHKW HAa PaMKE BBIJICTICHHUS).

3apanne Ne6 Cosznmarh TaONMIly, BHOCHTh B HEE TEKCTOBYIO HH(GOPMAIIMIO M BBIMOJIHATH

oOpamJiieHre TaOJIUIIBI.

NOHeAeJIbHUK | BTOPHHUK cpena yeTBepr NSITHUIA

1 Maremaruka Yrenue Marematuka Pycckuii sa3p1k | Dusnueckas

KYJIbTypa

2 Tpyn My3bika Yrenue OTHKa MaremaTtuka

3 Urenue Pyccknii s3p1k | Pycckuii a3pik | Maremaruka Utenue

4 dusnueckas Maremaruka Tpyn OBX N30
KYJIbTypa

[Topsnok BeimosiHeHU 3agaHust Ne6

BcraBbre Tabnuiry ¢ TpeOyeMbIM YHCIOM SYEeK.

[TokaxuTe, 4TO A7 BBLACICHUS CTPOKHU (CTONOIA) LIETUKOM HY)KHO MOJABECTH YKa3aTelb MBIIIN JIEBee

(BBIIIIE) W IIETKHYTh B TOT MOMEHT, KOTJa yKaszareib uMeeT (opMy CTPETKH, YKa3bIBAIOIIMNA Ha

CTpPOKY (cToJIOeIT).

Cronber; ¢ HyMepanuel YpoKOB BHIPOBHSITE BJIEBO U MPU MOMOIIM MBIIIH YCTAHOBUTE HEOOXO0IUMYIO

mupuHy. Bece ocranbHble SiYEKU BBIPOBHAWTE MO UEHTPY. JIHM HeAenu U HoMepa ypOKOB BBIJCIINTE

NMoTyKUpHBIM Hipudrom. DopMatupoBanue mpudTa MOKHO MPOU3BECTH U TIOCTIE HAOOpa TEKCTA.

3anoaHUTE OCTANIbHBIEC STYEUKH, IPUACPKUBASICH CIIEAYIONIEro TpeOOBaHUs: Ha IEPBOM YPOKE JOJIKHBI

OBITh «KOPOTKHE» Ha3BaHUs YPOKOB, BIIMCHIBAIOIIMECS B OJHY CTPOYKYy (Hampumep, yrteHue). U

«JUIMHHBIE» — B JIB€ CTPOUYKU (Hampumep, ¢puzndeckas KyJabTypa), Ha BTOPOM YpOKE BCE MPEAMEThI

JIOJKHBI [IOMEIIATHCS B OJIHY CTPOUKY, OCTAJIbHBIE YPOKHU IIPOU3BOJIBHO.

BrmmonnuTte npocMotp ¢ nomomibro koMmanasl dann—IIpensapurensHbiii npocMmorp. BuagHo, uro

TabNIuIa HE pa3TUHOBaHA. 3aKPONTE MPOCMOTP (COOTBETCTBYIOIIASI KHOIIKA).

Brigenute Tabnuiry u BeinosHuTe oOpamienue ®opmar— I paHuiibl U 3aMKUBKa... Ha BKiIanake I panuya

BbIOEpUTE THII TpaHullbl — Cemka. Boifensis Tabnuily, cieauTe 3a TeM, YTOOBI B BBIZICTICHUE HE MOTmall

Mapkep ab3aria, Cleayromniero 3a Tabauieil, nnade Tum rpaHuipl — Cemka He OyneT BaMm mipensosxeH.
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BeinosuTe mpocMoTp.
Ha nannom mpumepe MOKHO MOKa3aTh COCOOBI BCTAaBKM M yJaJIeHHs] CTPOK M CTOJOLOB. Brimenus
CTpoKy (ctomber), Bocmolb3yiitech KomaHaoi Taoauua— Bcmasums (Yoanums) cmpoku
(cmonouywi).

O06s13aTeNbHO coXpaHuTe (aiil, coaepKaIui TabIUIly, TaK Kak padoTa ¢ HUM MPOJIOJIKACTCS.

3aganue Ne7. Caenaiite BBIBOJ O IIPOJIeNIaHHOM padoTe

Tema: Paboma ¢ maonuunsim npoyeccopom MicrosoftExcel. Beoo, peoakmuposanue u

dopmamuposanue dannvix. Onepayuu c ouanazonamu aueek. Onepayuu c rucmamu.

Hcnoab3oBaHue 371eMeHTOB OKHa Excel. BBoa JaHHBIX B AYEHKU U JMaNa30HbL.
PejgakTupoBaHue u popMaTHpPOBaHHE JAHHBIX. YC/I0BHOE popMaTHpoBaHue. Onepanuu C
AUana3soHaMUy fs4yeek. Ucnosib30BaHMe Cliela/IbHOM BCTAaBKMU. JIUCThI M onepanyv C HUMHU.

BBoa u perakTupoBaHue JaHHBIX B AYeiKax.
Ynpaxuenue 1.

Pacuetnastabanna«CroabKOAHEHSIKUBY ?» A | B [ ¢ ['p [ E
3anmoHUTETA0IUIy, T0Ka3aHHYOHapUCYyHKe. JlaTryHabupaiiteB
dhopmate27/07/1991(nanudpoBoiikiaBuatype).
AxrtuBuzupyitesueiiky C6. /[ sBbIYMCICHUS THEN,KOTOPHIEBBI

MIPOKUIIN, HAJIO U3 COAECPKUMOTO AYeKN CS BBIYUTAThH COACPKUMOE TUEHK
C4y JInasBomadopmyibi:HabepuTe'=’,

menkHuTenosueknCS (mosBuTcseeanpec),Hadepure‘ —  menkHuTenossueiknC4,3aBepInTeBBO
KkiaBuieEnter.
Excelnoacuntanmau,HoBdopmate«aaTan,mpeodpasyeMBUncio. 13 ToroakTuBM3UpyHTETUCHKY
C6,BnenreYucnonscnuckalducnoBeixpopmaroBBeioepuTerne/lata,aO0mmuiiopmar.
BsiuelikeC4BBenuTenaTyposxaeHUABaIero3HakoMoro, HaxxmuteEnter. CpaBHUTEPE3yIbTATHI.

CRONBKD A HUEY?

A pogunca| 27.07.1991
cerogHal 13.03.2006
MHE LHE#H

YnpaxHenue 2. A B "

Pacuernastaéanna«IIpaiic-mmer» 5 Rypcdoansps _ I 1143

Ortkpoiite daitnPenakrupoBanue.xlsx B
" 6 C ) 7 |vaen [Lena, § [Uena,

CIPaBbTEBCEOITNOKH, UCTIONB3YICTPOKYPOpMYIL. 5
N3menuTepazmMepcTonOnoB(KaKHAPHC). 5 Hopmye 760 T6 8530
3anonuurtesueiikuB9:B22uncnammnbes33nakanoniapa. 10 [Mamepusckas nnama 17 T13 373.1
3anonnute gueiiku C9:C22dopmynamu: 11 Mpoueccop $224 T25 603.2
Bsaeiiky C9meTo10M«HaBe TUUIIENKHU»BBETUTE HOPMYITY 12 | Mecmuuir duck 4132 T15 087.6
«=C5*B9», SHA B TeHTe — HeHA B S * KVDC 1041 13 | Juckoaod aubkix ducHos $32 T3 657.6
enter H \ /H / YPEARIE | 114 Juckosod CO-ROM fo4 [ Ti0744.2
. 15 |Mamameb 52 Th 943.6
. B sueiixyC10 Cg = C5 *B9 16 |Budeokapma 131 T3 886.2
BBCIUTC 17 | 3aywoean kapma 140 T4 5720
bopmyny «=C5*B10», enter. 3anioTHUTE BCE OCTATIbHBIC | 18 3eykossle komoHky $16 T1823.8
srueiiku. BermummBTeTpaabPopMyiny, KOTOPassHAXOAUTCSB ;g gﬂﬂﬂﬂ‘?fﬂm’* iliﬂ Tlﬂ';gg

~ & HITHITAITTO - . .

sqeiikeC22(oHaBUIHABCTPOKE PopMyI) TR 5 T
22 Hoapuk dma Meiuin $2 T228.,6

23

24
v L Wrore T 4820 _11937260]
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JIIsImoICYe TAau TO T OUCTIONB3YEMCTaH AP THY FO() YHKITHEO
CYMM. AkruBusupyiiresueiicy B25.Habepure
«=CYMM(» . Mpimikoit Beigenute quanazod B9:B22.
B dopmyre mosiBuics aapec BBIICIECHHOTO JHANa30Ha.

3akpoiiteckoOKynHaxxmuTeenter. BemmumusreTpaabhopmyry,KOTopasHaxoquTcsB ssueiikeB25.
TarkezanomautesueiikyC25cymmupysistaeiikuC9: C22. BeimummsreTpaabpopmynynssaeiikn C25.
Ocranock oThopMaTupoBaTh YKCIa: BeiaeauTe quanazon B9:B25 (uena B nomiapax), MeHto

Fnasnasl Yucaol O0muii! Jpyrue unciosbie popmarsl | Jlenexusiii. B criicke O003HaueHue

BBIOEPUTE A HIJIMI CKUIA, UM CIIOIECATUYHBIX3HAKOB-0.

AnanormanomisstaeckC9: C25,3anaite nenexuwiipopmar, Kazaxckuii, 94ucio

JCCATUYHBIX3HAKOB-

*OtdopmarupyiiTeTabnuiynoo0pasiy(BelpaBHUBaHuE, IPUDT,TpaHULIA,BU]T).

CoxpanuteBpaboueMkaranorenogumenem«lIpaiic-Komn®upmeny

Ynpaxuenue 3.

Pacuernasitadnuna«CeMeiiHBIHOIO /KT

[Tocuuraiire, ucnonb3ysa T, xBaruTiuBam 1 30comM,4TOOKYTUTHBCETIPOTYKTHI, KOTOPHIEBAM

331(33aJ'IaMaMa,I/IXBaTI/ITJ'II/IKyHI/ITBLII/IHCBISaz5 coMm?
TexHomorns BHIIOIHECHHS YIPAKHCHUA:

Bsiueliky A 1BBO MM “Ne™

BsueiikuA2,A3, A4,AS5, A6,A7,A8BBomnMm 1, <27, “37, “4” «“5”
BsueiikyB 1 BBogum “HanmenoBanue”
BsueiikyClBBoaum “Llena B comax”
BsueiikyD 1BBoqum“KonuuectBo”
BsueiikyE 1BBoanm*“CTOMMOCTB "UT. 1.

B(bOpMyJ'IaXBMCCTOHepeMeHHBIXSaHI/ICBIBaIOTCSII/IMeHaH‘IeeK.
HOCJ'IeHa)KaTI/IHEl’ltCI'BMeCTO(1)0pMy.]'IBICpﬁBynOfIBJ’IHGTCH‘H/ICJ’IO—pCSYHBTaTBH‘H/ICHeHI/IH

No | Haumenoranwe | Ilena B comax | KonuuectBo| CroumocTts

1 Xneb 9,6 2 =C2*D2

2 Kooge 2,5 5 =C3*D3

3 Monoxko 13,8 2 =C4*D4

4 [TensMeHn 51,3 1 =C5*D5

5 Yurncer 2,5 1 =C6*D6
Hroro =cymm (E2:E6)
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Ynpaxuenue 4.

PacueTHasiTadauna«CTpyKTypanpogax»

Co3naiitabmuirynoobpasity. BcehopMyIbIBBOANTEMETOIOMHABE AUMIIICTKHI . J[aThIBBOISITYEPE3
cnem(kocyrouepry).JnsasaeexF3:F133anaiinponentaeiiihopmar. BuroressueiikeF 1 3 1omkHaObITH
i pal 00%.Y ctHooTBeTEHABOMPOCHL: [Ipo1askakaKUX POy KTOBIPOU3BOAUTCIHAOOTBITYFOCYMMY ?
CKOJIBKOITPOIICHTOBOHACOCTABIISIETOTOOIEHCYMMBI?

A B C D = F
1 Pazmep W CTPYKTYDa NPOoAad NpoLoB0ABCTEEHHBIX MDOAYHTOB
2 Non/n HaumeHoBaHWe Hon-go (kr) |LLena (Tr) CTOMMOCTE CTpykTypa
3 1|caxap 190 150,5|=C3*D3 =E3/E13
. | 2|A4HeBan Kpyna 130 105,5|=C4*D4 =E4/E13
5 3|nweHo 150 110,0|=C5*D5 =E5/E13
b A|MarapoHbl, copT 1 260 140,5|=C6*Db =E6/E13
7 S|mMaKapoHbl, copTt 2 140 132,0|=C7*D7 =E7/E13
8 B|rpeyHesan Kpyna 370 125,5|=C8*D3 =EB/E13
9 7|BEpMULLIEND 490 120,0|=C9*D9 =E9/E13
10 8|ropox 320 114,5|=C10*D10 =E10/E13
11 9|pmc 230 202,5|=C11*D11 =E11/E13
12 10{maHHaA Kpyna 120 93,5(=C12*D12 =E12/E13
13 Hroro =CYMM(E3:E12) |=CYMM(F3:F12}
14 Hata 25.04.2011

Tema: MicrosoftPowerPoint. Cozoanue npezenmauyuii na ocnose wabnona.
Co3nanue mpe3eHTAIMK Ha OCHOBE ma0ioHa. 3aroHEHUE JaHHBIX B MA0IOHHBIX opMax. 3aryck u
IPOCMOTP MPE3EHTAINH.

Heabp pa6orbi: OcBoeHUE MPHUEMOB CO3JAaHUS W JIEMOHCTPALMM AJIEKTPOHHBIX MPE3CHTALUN ¢
nmomo1ibio mporpammel PowerPoint.

Kpartkas Teopus

[Iporpamma mnoarotoBku mnpeseHTtauuu PowerPoint (puc. 4)— mpekpacHoe cpencTBO MOATOTOBKU U
JNEMOHCTpAIlK CJIalJIOB, KOTOpbIE BCEerja MOKHO HalleyaraTh Ha MPO3PAayHBIX IJICHKAX MWK Ha
Oymare. braromapst 3Toii mporpaMme MOKHO HOJTOTOBHUTH JIt0OO€ BBICTYIIEHHWE U MPOBECTH €ro Ha
BBICOKOM YPOBHE C IPUMEHEHHEM COBPEMEHHBIX TEXHOJIOTHI JEMOHCTPAIIMH LIBETHBIX CJIal/IOB.
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PowerPoint

CoagaHne npeseHraunn

Thyes,  ®e ) -
Pucynox 4. [Ipoepamma noocomosxu npezenmayuu PowerPoint

Cnaiinpl, co3gaBaeMble 7S 3JEKTPOHHONW MPE3eHTalUU, MOTYT COAEPKaTh TEKCT, TUATPaMMB,
pHCOBaHHBIE 0OBEKTHI M (PUTYPHI, a TAKXKE KaPTHUHKH, CIIAl-(DUIbMBI, 3BYKH U TpaduKy, CO3/IaHHbIC B
IPYTrUX TPUIIOKEHUsX. B 2JIeKTpOHHYIO MpEe3eHTalrI0 MOXHO BHOCUTh H3MEHEHHS B MOCIeIHUMN
MOMEHT; TEMIl NPE3CHTAlUU PEryIHpyeTcs YCTAaHOBKOM HHTEpPBAJIOB IOKa3a CIANHOB, a TakKke
WCIOJIb30BAHMEM CIICIUAJIbHBIX MEPEX0J0B TMpPU CMEHE CJIaiJoB W AaHMMAalWW. OJIEKTPOHHYIO
MPE3EHTAIMI0 MOKHO 3allyCTUTh B aBTOHOMHOM pexume. [Ipe3eHTannoHHy0 KOHQEpEeHINI0 MOXHO
MIPOBECTHU B CETH HA HECKOJIBKMX KOMIBIOTEPAX.

[Ipe3enTanuo MOXKHO 0pOPMUTH crienuaibHO A ceth Web, a 3aTeM coXpaHUTh €€ B OJJHOM
u3 Web- COBMECTUMBIX dbopmatos, Harpumep, B dbopmate HTML. Mactep
aBTocoaepxkanusiPowerPoint momoraer BbIOpaTh OAMH M3 HECKOJBKUX BCTPOCHHBIX I1a0JIOHOB
COJIep’KaHHUsA, a TaKXkKe IMpeajgaraeT MHTEPECHbIE WJEH OTHOCUTENIBHO CO3JaBacMOW Ipe3eHTalluH,
HAYaJIbHOTO TEKCTa, (OpMaTUPOBaHUS U OpraHuzanuu ciaigoB. [11abmoHBl 0XBATHIBAIOT LIMPOKUN
CHEKTpP TEM, B YaCTHOCTU COBELIaHMs pabouux rpymi, HHHOPMAIMOHHbIE KUOCKU, TUTIIIOMBI, auIlH,
KaJIGHJIapy COOBITHS U Jake noManrHiue Web-CTpaHHIIbL.

[Ipu cozmanum cnaiiioB mpe3eHTalud OCHOBHOE BHUMAaHHE HEOOXOJHWMO YAESET UX COJEp>KaHUIo.
AHuManus, nepexoibl U Ipyrue MHCTPYMEHTAJbHBIE CPEACTBA HCIOJB3YETCS s MOAYEPKUBAHUS
OTIpeJICNIEHHBIX AaCMEeKTOB COOOIIAEeMBIX CBEJEHUH, UYTOObI HE OTBIEKATh BHHUMAaHHUE AyAUTOPHH Ha
cretdGHEeKTHI.

[TogoGHBIX MpaBuII ciaenyeT MPUAEPKUBATHCS U B OTHOIICHHUU 3BYKa. My3bIka, KOTOpas 3a3BY4YHUT BO
BpeMsl Mepexoja C OJHOTO ciaiaHa Ipyroid WiM BO BpeMs aHMMAllMU, CKOHIEHTPUPYET BHUMAaHUE
3puTeNel Ha ToKa3biBaeMbIX craigax. OmHako 31moynoTpebiieHue 3BYKOBBIMH 3(dekramMu MOoxkeT
OTBJI€Yh BHUMAHHE CIyIIATEJIeH OT BaXKHBIX MOMEHTOB.

Peakuust ayautopun 3aBUCHUT Takke OT TeMIa MPOBEJIEHHE Mpe3eHTaluu. Tak, CIUIIKOM ObICTpas
CMeHa CIaiZOB YTOMIISIET, a CIUIIKOM MEJUICHHAas MOXET MOAEHCTBOBaTh paccrnadinsromie. Cpencraa
nporpamMmbl PowerPoint mo3BosisieT oTpeneTHpoBaTh TEMIT [TOKa3a Mepe]] MPOBEACHUEM MPE3CHTAIIHH.
Bo Bpems pemeruniid MOKHO TPOBEPUTH HarisgHoe odopmieHue cnaiioB. CIJIONIHOM TEKCT U
MHO>ECTBO PUCYHKOB MOKET CMYTUTh ayJAUTOPHUIO. ECIIM BBl pemMTe, YTO TEKCTAa M3IUIIHE MHOTIO,
pa30eiiTe ciaiin Ha JBa UM TPH, a 3aT€M yBETUYbTE pazMep mpudTa.

Xoa padoTsl

1. Bei3Bath nporpammy PowerPoint. Boiitu B pexum paboTsl ¢ mabaoHoMm. st 3Toro:

Bsectu komanny ®aiin, Co3nars;

OTtkpoiTh BIIAAKy [Ipe3eHTanuu u BeIOpaTh M1a0I0H;
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3anyctuth koManay Bup, CoptupoBmiuk ciaiinoB. [103HaKOMUTBCS ¢ COCTaBOM CiaiioB W, €ciiu
HY)KHO, YIaJIUTh MaKeThl JUIIHUX CJIaiJI0B, BBIACINB UX IIETYKOM MBIIIU U HaXKaB KIaBUILLY .

2. 3aMeHHWTHb CTAaHIAPTHBIM TEKCT B claiiax mabjJoHa BamIUM TEKCTOM. s KOPpPEeKTUPOBKHU
CTaHJAPTHOTO TEKCTa WJIX JJIsl €T0 3aMEHbI B IIA0JI0HE MPe3eHTalui HE0OOX0JMMO:

U3MEHUTDH PEXUM IIPEJICTABICHUS ¢ IOMOIIbIO KoMaH bl Bua, Ctpykrypa;

BBECTH CBOM TEKCT B KaXKJBIM CIIaiI;

npu HEOOXOIUMOCTH HM3MEHUTh (opmar mpudta komanmoir Popmar, Llpudr, npeaBapureasHO
BBIJICIMB HEOOXOAUMBIN (hparMeHT mpudra;

BbI3BaThb KOHTEKCTHOE MEHIO, YCTaHAaBJIMBas YKa3aTelb MbIIM B OO0JIACTHM KaXJIOro ciaijna, u
YCTaHOBUTH NapaMmeTp MuHuatiopa. Tak Bbl MOXeETe IPOCMOTPETH BHELTHEE 0(OPMIICHHUE CIai10B.
Komanna Pasepuyrs cnaiing (MeHio CepBHC) aBTOMAaTHYECKHM pa3OUBaeT IEpPEHACHIIICHHBIN
nHpopmanuend ciaiii Ha HECKOJIbKO CJaiiioB, YTOOBI MPUAATH MpPE3eHTAaluu 0ojiee aKKypaTHbIM U
OpraHM30BaHHBIM BUJA. M3 KaKI0T0 MapKMpOBAaHHOIO ITYHKTa BBICIIErO YPOBHS JaHHas KOMaHza
CO3[a€T OTHEIBHBIM CJIAlJ, a TOMIYHKTHl MPEBPAIacT B MAapKUPOBAHHBIE IIyHKTHI Ha
COOTBETCTBYIOIIMX HOBBIX ClIanax.

3. BeiOpaTh pexuMbl CMEHHI (TIepexo0/1a) CIaiI0B Ha IKpaHe, 3a/1aB:

3BYKOBBIE A (EKTHI Mepexo/ia CIaiI0B;

3¢ dexTh aHMMAaIH, KaK CaMHUX CIai0B, TaK U X 0OBEKTOB;

BpEMsI B aBTOMaTHYECKOM PEKHUME.

Jia 3aganus 3p@PekToB B KaKJIOM claiifie, a Takke MPU UX CMEHE B MPE3EHTALMU BBECTH KOMAaHIY
Bupn, Craiiziel ¥ ¢ MOMOIIBIO TMHENKH TPOKPYTKH YCTAHOBUTH HA dKpaHe MepBbIi ciaiia. i atoro:
MIEPENTH B PEXKUM HACTPOWKHU IEpEeXoaa clangoB, BBeAsd koMaHny llokas cmaiinos, Ilepexon crmaiina.
OKHOMNIPENOCTABIIAET BO3MOXHOCTh HACTPOMKHA aHMMAILIMH, 3BYyKa, AJITOPUTMA CMEHBI Claiija;
OCYILIECTBUTh HACTPONKY aHMMAIIMK B 4acTU OKHA . J[J1s KaXKJoro ciaiiia BeIOpaTh BapHaHT Mepexo/a,
HaIpuMep K031 TOPU30HTAIbHBIE, HAIJIBIB BBEPX, CIy4allHbIE TOPU30HTAIbHBIE MOJIOCH! U Jp.;
OCYILIECTBUTh HACTPOMKY 3ByKa B 4acTH OKHa . [l Kak7oro ciaiina BeIOpaTh BapHaHT 3BYKOBOTO
opopMIIeHHUS, HAIIPUMED aIlJIOIUCMEHTHI, B3PBIB, KOJOKOJIBUYHUKH, MUIIYIIAsi MAIIWHKA U JP.;
Hactpoiiku pexxrMoB 3ByKOBOTO IIEpexo/ia ClIaiiioB U aHUMAalLlMU MOKET ObITh BBINOJIHEHA TOJIBKO TPU
HaJIM4YMH Ha BalleM KOMIIBIOTEPE 3BYKOBOM KapThl U aKyCTUYECKON CUCTEMBI.

YCTaHOBUTH CMEHY CJIaliJOB aBTOMATUYECKU YEPE3 5 CEKYH/I B YACTH OKHA ;

HacTtpouTs B KaxxJ10M cliaiiie peKuMbl aHUMAallUd O0OBEKTOB (HAIMKCEH, PUCYHKOB, rpadukos). s
3TOTO: BBIACIUTH OOBEKT U BbI3BATh KOHTEKCTHOE MEHIO, BhIOpaTh koMaHAy HacTpolika anumanuu u
3a/aTh mapaMeTpsl 3akiaaok Bpems, Dddexrsl B auarpammax, [lapamerpsl BocipousBeAeHUS.

4. CoxpaHHTh CO3JAaHHBIN Claia-GriIbM B cBoei paboueit manke komanaoi ®aiin, CoXpaHUTh B IBYX
(dbopmarax — Ipe3eHTaluu U IeMOHCTPAIUH.

5. 3amyctuth crnadg-GuiIbM B peXuMe Mpe3eHTauuu komaHao Bwua, Ilokas crnaiiioB wu
OTpEryJIupoBaTh BPEMEHHBIE HHTEPBAJIBI I0KA3a CIai10B, 3(PPEeKTh aHUMAIUH U 3BYKA.

6. 3amycTUTh Ha BBINIOJIHEHUE CHAiA-(QUIbM B peXHME JAEMOHCTPALMU, T. €. KaK MPUIOKEHUE H3
Ballei paboueil manku, JBaX/Ibl IEJIKHYB M0 HEH JIEBOM KHOMKOW MBIIIH.

3ananue
1. O3HaKOMHTBCA ¢ KPaTKOW TeOpUEH.
2. Co3naTh mpe3eHTaluio Ha 0a3ze oJHOroO W3 mabioHOB nporpammbsl PowerPoint o mpeanosxeHHOMN
TEXHOJIOTUH.
3. OTBETUTH Ha KOHTPOJIbHBIE BOIPOCHI.
4. OGopMHUTH OTUET.

KonTpoabHbIie BONpoChI
1. lns yero npeaHasHavyeHa nporpamma PowerPoint?
2. Y10 MOTyT coJiepKaTh CJIai/Ibl, CO3/1aBaEMBbIE JUIsl JIEKTPOHHOM MpE3EeHTaIuH?
3. Kakum 00pazom peryaupyercst TeMIT Ipe3eHTaun?
4. Ilns gero ciyxut Mactep aBrocozepxanusiPowerPoint?
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5. Kakue 3¢ppexts MOKHO 331aTh CBOESH Mpe3eHTalnn?

6. Kakum 00pazomM MOKHO BONTH B PeXHUM pabOTHI ¢ M1a0JI0OHOM?

7. C nomouIpi0 Kakoil KOMaH[Ibl MEPEHACHIIICHHBIH HH(pOpMaLuell ciaii MOXKeT ObITh pa3OuT Ha
HECKOJIBKO CIai0B?

8. IIpu KakoM yCIIOBMM MOXET ObITh BBIIIOJIHEHA HACTPOIIKA PEKUMOB 3BYKOBOTO IIEPEX0/1a CJIali/IOB U
aHUMAaIUH?

9. C moMo1IbI0 KaKo¥ KOMaH Ikl CITal/I-(HIIbM 3aITyCKaeTCsl Ha BBHITIOJHEHUE B PEKUME TIPE3CHTAUU?
10. Kakum 06pazom ciaii puibM 3arycKaeTcs Ha BBIIIOJHEHHE B peXXUME JEMOHCTpalun?

Tema: MicrosoftPowerPoint. Cozoanue npesenmauyuii.

Co3znanne npe3eHTaIi Ha OCHOBE IyCTOM npe3eHTanuu. Beibop o6miero opopmienus. JlobaBnenue
HOBBIX CIIAHJIOB M X COACPKUMOTO. BBIOOp pasmerku ciaiiioB. I3MeHeHne 1IBETOBOM CXEMBI.
[Ipumenenue paznuuHbiX madia0HOB oopmiieHus. Co3nanue 3¢p¢GHeKToB aHUMAIUH TTPU
JIEMOHCTpPAIMHU CIIANJIOB.

Heab: BeipaboTaTh MPaKTUUYECKHE HABBIKU CO3/IaHUS NPE3CHTALUN, HACTPOUKHU 3(PPEeKTOB aHUMAIHH,
YIpaBJICHUA ITOKA30M IMMPE3CHTAUMN IIPU ITIOMOIITU TUIICPCCBIIOK.

Oobopynosanue: 11K

Iporpammuoe odecneuenne: MicrosoftOffice 2016: MSPower Point

Teoperudeckue cBeieHUs K NPAKTHYECKOii padoTe
MyJsibTHMeIMA TEXHOJIOTHM - UHTEPAKTUBHBIE (UAJIOTOBBIE) CHCTEMBI, OOECIeunBaIoIne
OJIHOBPEMEHHYIO pa0OTy CO 3BYKOM, aHMMHPOBAHHOW KOMIBIOTEPHOW Tpadukoil, BUICOKAIPAMH,
M300paXKEeHUSIMU U TEKCTaMHU.
NHTEpaKTHBHOCTH — BOBMOXKHOCTh JMAJIOra KOMIIBIOTEpAa C TIOJIb30BAaTEIEeM Ha OCHOBE
rpadguveckoro uHTepdeiica ¢ ynpapiastomUMH dJIEMEHTaMH (KHOTIKH, TEKCTOBBIE OKHA | T.1I.).
KomnerorepHass mnpe3eHTanys sSBASETCS OJAHUM U3 THUIIOB MYJBTHUMEAUMHBIX IPOEKTOB —
MIOCJIEIOBATEILHOCTHU CJIaiI0B (JIEKTPOHHBIX KAPTOUEK), COACPKAIIUX MYIbTUMEIUNHBIE 0OBEKTHI.
[Ipumensiercs B pexiame, Ha KOHGEPEHUIUAX U COBEIIAHUAX, HA YPOKaxX U T.1.
[lepexon mMexnay cinaiijlaMy WIM Ha JIpyrue JOKYMEHThI OCYIIECTBIISIETCS C IMOMOUIBIO KHOIOK
win runepccbliok. Co3nanue nmpe3eHTalui ocyiiecTsisieTcst B mporpamme PowerPoint.
OcHoBHbIE TpaBWJIa pa3padoTKHU M CO3IAHUA NPe3eHTALNHU
[IpaBuina mpudToBOro oopmiacHus:
[pudThI ¢ 3aceykaMu YUTAIOTCS JIETYE, YeM I'POTECKU (IIPUQTHI O0€3 3aceUeK);
J1Ji1 OCHOBHOTO TEKCTa HE PEKOMEH IYeTCSl UCII0JIb30BATh MIPOMUCHBIE OYKBBHI.
HIpudgToBoii KOHTPACT MOKHO CO3JaTh TMOCPEACTBOM: pasMepa wmpudra, TONMUHBI MIpudTa,
HavyepTaHus, GOpPMbI, HAPABICHUS U LIBETA.
[IpaBuia BEI6OpA LIBETOBOM raMMBbL.
[[BeToBast raMMa JOJKHA COCTOSITH HE OOJiee 4eM U3 JBYX-TPEX IIBETOB.
Cy1ecTByIOT He coyeTaeMble KOMOUHAINH 1IBETOB.
UepHbIii IBET UMEET HETATUBHBIN (MpayHBIi) MOATEKCT.
Bbensrif TekcT Ha yepHOM (hOHE YUTAETCS MJI0X0 (MHBEPCHUS MIIOX0 YUTAETCS).
[IpaBuia 0611el KOMITO3UIINH.
Ha monoce He M0oMmKHO OBITH OOJbIIIE CEMH 3HAYMMBIX OOBEKTOB, TaK KaK YEJIOBEK HE B COCTOSIHUU
3alIOMHUTH 32 OJJUH pa3 0oJiee CeMH MyHKTOB Yero-iuoo.
JloroTun Ha NoJji0Cce I0JDKEH pacloyiaraThbCs CripaBa BHU3Y (CI€Ba HaBEPXY U T. 1.).
JloroTum AOMKEH OBITh TPOCTON U IAKOHUYHON (POPMBI.
Jlu3aitH 10oJmKeH OBITh MPOCTHIM, 8 TEKCT — KOPOTKUM.
N300pakeHust JOMAIIHUX KUBOTHBIX, IETSH, dKEHIIUH U T.J. SIBJISIOTCS MOJOKUTEIFHBIMUA 00pa3aMu.
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KpynHbie 00BbeKTHI B cocTaBe JI000# KOMIO3UIIUN CMOTPSITCS JOBOJILHO HEBAXKHO. APIINHHbBIE OyKBBI
B 3aroJioBKax, KHOIIKM HaBUTAIlMU BhICOTOM B 40 MuUKcelel, BEepCTKa B OJHY KOJIOHKY IKUpUHOM B 600
TOYEK, pa3feiIuTeNIb OJHOIO IIBETA, PACTAHYTHIH Ha BEChb 3KpaH — BCE 3TO NpUIAET IU3aNHHY
HenpoecCHOHAIbHbIN BU/I.

Enunoe ctuneBoe opopmieHue
CTHJIb MOKET BKIJIIOYATh: OMpENCNICHHbIM MmpudT (rapHUTYpa W 1BET), HBET (oHA WM (POHOBBIN
PUCYHOK, AEKOPATUBHBIN JIEMEHT HEOOIBIIOTO pa3Mepa U Ip.;
HE PEKOMEHYEeTCS MCIOJIb30BaTh B CTUIEBOM O(OPMIICHHH INpe3eHTanuu 0ojee 3 1nBeToB u Ooinee 3
TUTIOB MIpUQTAa;
odopmieHHE craiia He JOJDKHO OTBJIEKATh BHUMAHUE CIyIIATeNeH OT ero coJiepKaTeIbHON YacTu;
BCE CJIal/Ibl MPE3EHTAIMH JA0DKHBI OBITh BBIJIEP)KAHBI B OJJHOM CTHUJIE;

ConepxaHue U pacnosiokeHne nHGHOpPMallMOHHbIX OJOKOB Ha cllaije
UH(POPMAIIMOHHBIX OJIOKOB HE JIOJDKHO OBITh CIUIIKOM MHOTO (3-6);
peKOMeHAYyeMbIH pazMep 0AHOro HH(GOpPMaIMOHHOTO OJl0ka — He Ooiee 1/2 pa3Mepa craiija;
JKeJlaTelbHO MPHUCYTCTBHE Ha CTpaHuUIEe OJIOKOB C Pa3sHOTUIIHOW HMHQopmarueil (Tekct, rpaduku,
JarpamMMmsl, TaOJIUIbI, PUCYHKH ), JOTIOJHSIOIIEH APYT ApYra;
KJIFOUEBBIE CJI0BA B MH(POpPMAIIMOHHOM OJI0Ke HEOOXOIUMO BBIJICHUTH,
nH(pOpMallMOHHbIE OJIOKM JIydlle pacroJiaraTh TOPU3OHTAIBHO, CBSI3aHHBIE MO CMBICTY OJOKH —
CJIeBa HaIPaBo;
HauboJee BaXKHYIO HHPOPMAIUIO ClIeyeT TOMECTUTh B LIEHTP Cllaiifa;
JIOTUKA MpeabsBiIeHuss NHGOpPMAIMN Ha cilaiilax U B MPE3eHTaluu J0JKHA COOTBETCTBOBATH JIOTHUKE
€€ U3JI0KEHHUSL.
[ToMuMO TIPaBUIILHOTO PACMOJIOKEHHSI TEKCTOBBIX OJIOKOB, HY>)KHO HE 3a0bIBaTh U 00 UX COJEP:KaHUU
— TeKcTe. B HeM HM B KOoeM ciiydae HE JOJDKHO conepkarhesi opdorpaduuecknx ommubok. Tarxke
CllelyeT YYUTBIBaTh 001IMe IpaBuiia o(popMIIeHUs TEKCTa.

Conep:xanue padoThbI:
3apanue Ne 1. Co3ath Npe3eHTALMIO.
UToOBI TPUMEHUTH M1A0T0H 0()OPMIICHHS, BHITIOJIHUTE CIICAYIOMINE TPEOOBAHUS:
Jlist aToro Hago oTkpeiTh Microsoft PowerPoint
B nosiBuBmemMcs okae Bpioupaem Co3aarh cjiaiia, ucnosb3ys maosaon ogpopmienus — OK
Bribepure 000 moHpaBuBIIHiics 11abnon (Hanpumep, Okean) - OK
B nosiBuBmemMcs okae Pazmerka ciaiiga Beibepute aBToMmakeT THTYJIbHBII JTHCT
BBenuTe TekcT 3aroyioBKa M MOA3aroJioBKa (Aanee B 3aJJaHUM TEKCT, BBIACICHHBIM KypCUBOM — 3TO
TEKCT MPEe3CHTALINH)

QOUO
Yebokcapckuti mexHUKymM mexHoL02uy NUMAanus U KoMmepyuu

Cosnaiite Bropoii cnaiin (BeraBka/Co3nars cjiaiia), BbiOpaB aBToMakeT MapKHPOBAHHBIIH CIINCOK.
(3aronoBok —pecypcut caima YTTIuK)
chebttpk.narod.ru
2
3
4
3aganue Ne 2. J/lo6aBneHue rpaguku
B cBorw mpesenTanuio no06aBpTe emie oauH cnaiin (BeraBka/Co3naTh caaiix), pasmeTka criaiga
aBTOMakeT Teker M rpapuka
BceraBbre kapTunky u3 6ubmanorexu Clipart
BeraBka/ Pucynok/ Kaprunku...Ha Bam Bkyc u3 rpymmsl Office
Jlo6aBbTe Ha cimaiin Haanmuch (BeraBka / Hagmucew/ lllenkaere MBIIKOH Ha TO MECTO, TJE€ XOTUTE
c/ieNaTh HAJIMUCh — MOSBIISIETCS paMOYKa, Ky/la BBOJUTCS HEOOXOAUMBIHN TEKCT)

3amanue Ne 3. JloGaBiaeHue TaOIUIIBI
B koHen npe3eHTanmu Haa0 J0OaBUTH HOBBIH claiij, colepskaniuii Tadnuiry.
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JloGaBbTe HOBBIH Cllaiif], BIOpaB aBToMakeT Tabdumua.

Co3paiite Tabnuiy u3 2 cToa010B U 4 CTPOK

3amonHUTE STUSHKY TAaOIUIIBI U aliTe el Ha3BaHUE B COOTBETCTBHH C 00OPa3IOM.
Hnpopmayuonnvie mexnonocuu

Texnonozusn Hucmpymenm
Humepnem Hnghopmayuonnwvie pecypcol - WWVW
Mynomumeoua CD

Cemb Hnpopmayuonnvie cucmemvl ynpasieHus

Otdopmarupyiite TabIMIy, HCIONB3YyS IPHEMBI, 3HAKOMBIE BaM 10 pPadOTE C TEKCTOBBIM
penakropom Word. (u3menurte mpudTt, 1BET, pa3mep, U T.I1.)

3aganue Ned. VI3meHeHune napameTpoB.
[Tomensiite mabaoH opopMiIeHUs
[Tomensiite pasmep, mpudT U 1BeT 3arojoBka u Tekcta (Illenknyrs mo 00bekTy U popmarupoBars,
KaK B TeKCTOBOM penakrope Word).
[Momensiiite nBeta cnaiina (Popmar-Odopmiiennsi cnaiiga — [lpumeHnTs).
B pe:xkume coprupoBmuka ciaaiios (Buag — coprupoBUIMK cJ1aii0B) MOMEHATh MecTamMu 3 U 4
ClTali] METOJIOM ME€PETaCKUBAHMSL.
O6patHo BepHyTh Bua-O0bIuHbII

3ananue NeS. Jlo6aBbTe aHUMAIINHI

[lepeiitu k cnaiiny 2, BeIOepUTE KOMaHy U YCTAHOBHUTE CIIEAYIOIINE TapaMeTpbl 0ObEKTOB.

OtMmetuTh B OKHE OObEKThI IJIsi AHUMALMH 3ar0JI0OBOK U TEKCT (BBIJICIIMTE 3aT0JIOBOK WJIM PUCYHOK —
MpaBasi KHOTIKA MBIIIA — HACTPOUKA aHUMAITUH )

3aroJyioBoK | -aHMManMs - aBTOMaTu4ecku, yepe3 0 cekyH I

Bunousmenenune — cOop cBepxy; MOSIBICHUE TEKCTa — 110 OyKBaM

TeKkcT 2 — nosABIsSETCS BTOPbIM, aBTOMaTUYECKH Yepe3 1 cekyHay,

BBLJIET — CIIpaBa, 1o ab3aram

[Tepeiinute B Pesknm copTupoBIIMKA caiiaoB. Beigenure cnaiiast 3 u 4.

BriBeute Ha 5kpaH maHenb 3P PpekThl AHUMAIMN U BEIOCPUTE BApUAHT aHUMAIIHH.

[lepeitnure B Pe:xxum  caaiigoB 1 3ajgaiite d  ciaiga 4 moka3  ¢JailioB/HacTpoiika
aHUMANMH AHMMAITUIO 3ar0JIOBKA — CIIMPaJlb, aHUMAITUIO TaOIUIIbI — KAITFO3H BEPTUKAIHHBIC

3apanmne Ne6. Jlo6aBbTe 3BYK U 2P (DEKT mepexoa.
BxitounTe B pe3eHTaluo My3blKalbHOE COMPOBOXKAeHUE. J[J1d 3TOTO
[lepeiiaute x cnaiiny 1.
Brioepute Iloka3 caaiinoB — Hacrtpoiika anumanuum — Ilapamerpsl 3¢ ¢ekToB I KaKI0TO
aneMeHTa aHumaiu. Beidepure 3¢ dexr u 3Byk (Hampumep, 3pPeKT — BX01, 3BYK — KOJIOKOJILYHKH )
[lepeiinute B Peskum copTHpOBIIMKA cJalAoB U 3anaiite cienyromue 3PQexTsl nepexoaa ais
cnaiiios (IToka3 ciaiiioB — cMeHa ¢JIAaiiI0B)

Crnaiin 1 — BbILIBETaHHE Y€pe3 YEPHOE

Crnaiin 2 — maiiku ropu30HTalbHbIE

Cnaiin 3 — maiku BepTHKaIbHbIE

Craiin 4 — aJr03u rOpu30HTAJIBHBIE
[IpocmoTpuTe U COXpaHUTE MPE3ECHTALMIO B CBOIO MAIKY.

3aganue Ne7. Co3zpgaiite mocneaHuii ciaii ¢ mHpopmaruei o cede
Bribepure aBTOMakeT, KapTUHKY WK (poTorpaduro, 3pGeKTsl aHUMaIUH.

3aganue Ne8. Caenaiite BBIBOJ O IIPOJIeIaHHOM paboTe
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8.2 MeToanueckne yKa3aHus Uil 00y4aOMIMXCsl, 10 OCBOCHUIO TUCIUIJIMHBI (MOaYJ€ei)
CamocTrosTenpHas paboTa CTYICHTOB MO KypCy MPU3BaHA HE TOJBKO 3aKPEIUIATh U YIIyOJIaTh 3HAHUS,
MOJIyYCHHBIC HA AyIUTOPHUSAX 3aHATHUSAX, HO M CIIOCOOCTBOBATh PA3BUTHIO Y CTYJICHTOB TBOPYECKHX
HAaBBIKOB, HHUITMATUBBI, YMEHUIO OPTaHU30BATh CBOE BPEMS.

[Ipy BBIMOTHEHWM TIUJIaHA CAMOCTOATENBHOM pabOThl CTYIACHTY HEOOXOAMMO MPOUYUTATh
TEOPUTHYCCKYIO MaTepual HE TOJBKO B Y4eOHMKAX W YYEOHBIX TIOCOOMS, YyKa3aHHBIX B
OnbIMorpadUUEecKuX CIUCKaX, HO U TO3HAKOMUTHCS C IMyOJIUKAITUSIMH B TIEPUOTUICCKUX U3TAHUSX.

CryneHTy HEOOXOIUMO TBOPUYECKH TepepadoTaTh WM3YYCHHBIH CaMOCTOSTEIBRHO MaTepHal |
MPEeAOCTaBUTh €ro i oTtuera B ¢opme pedepara mian KoHcrekTa. [IpoBepka BBITOJHEHHS IIaHa
CaMOCTOSITEILHON pabOThl MPOBOJUTCS HA CEMUHAPCKUX 3aHSATHUSAX, BO BPEMS 3alIUTHI MPAKTHUYECKOM
paboThl, UHANBUYATbHBIX 3aHATHUSX.

PexoMengaumuu no noaAroToBKe K IK3aMeHy

Ha »k3ameHax BBISCHSIETCS, MpPEXIE BCErO, YPOBEHb YCBOECHHS OCHOBHBIX TEOPETHUYECKHX
MOJIOKEHUH MpOorpaMMbl M BIIAJICHUE MPAKTUUYECKUMU HaBbIKAMHU; CHOCOOHOCTh CaMOCTOSATEIHHO
pelaTh 3a/1auH.

[Ipu moaroToBKe K 3K3aMeHy 0c000€ BHUMaHHE CIIeTyeT 0OpaTUTh HA CIEIYIOIIEe MOMEHTBI:

- VY4eOHbIi MaTepuan peKOMEHAYeTCs MOBTOPATh MO KOHCHEKTY WM y4eOHHKY, CleyeT
MPOJIeNaTh T€ BBIKJIAJAKH, KOTOPhIE UMEIOTCS B KOHCIIEKTE (y4eOHUKE), BBIUCATH bl, CIIENATh TOMETKU
10 HESICHBIM BOIIPOCaM, YTOOBI He 3a0bITh 10 HUM MPOKOHCYJITUPOBATHCS MEPE IK3aMEHOM.

- Pexomenayercs ureHue yuyeOHHMKA COMPOBOXKIATh Pa300pPOM THUIOBBIX 33aJad U MPUMEPOB;

MOBTOPUTH MaTepuall, IPOiiICHHbII Ha MPAKTUUECKUX 3aHATHIX.

Bunet | Conepxanue (epeueHb BOIIPOCOB) TpynoeMkocTh
paboTsI CaMOCTOSITEIbHOMN
paboThI (B yacax)
CPC Texnuka 6e30MmacHOCTH. 3HAKOMCTBA ¢ KoMIbloTepoM. [lepBrie maru | 2
B pabore I1K.
CPC ITpaBuiia TeXHUKH 0€30MACHOCTH B KaOMHETe MHPOPMATHKH. 2
CPC MicrosoftWord. Hcnonvzosanue cmuen u cnuckos. | 4
Dopmamuposanue  cmpaunuy. Bcmaska u  pedaxmuposanue
00beKmos.
CPC Paboma ¢ mabnuunein  npoyeccopom  MicrosoftExcel.  Beoo, | 3

pedakmuposanue u gopmamuposanue Oauuwix. Onepayuu c
ouanasonamu aueex. Onepayuu ¢ 1UCMamu.

CPC MicrosoftExcel. Boinoanenue eviuucnenuii. 4
BBox u kommpoBanue Qopmyn. Mcmons30BaHUe aJpecoB sSUYCeK U

¢GyHKIMH B popMynax.

N

CPC MicrosoftPowerPoint. Cozdanue npezenmayuii na ochoge wabnoua.

CPC Co3znaiite B MicrosoftPowerPoint nmpe3enranuio no oaHoi u3 4
HUKETIPUBEICHHBIX TEM:

Wcropus co3nanusd u passutus IBM. Ilokonenus.
Hcemopus pazeumus ungopmamuxu.

CPC Odopmiienne  MyInbTUMEIUHHONW  mOpe3eHTauMu 1o  Teme | 4
«CoBpeMeHHOE TNpUMEHeHHe ©0a3 JaHHBIX (pabouee MecTo
pa3paboTyMKa TEXHUYECKOH TOKYMEHTAIIUM )»
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CPCII | Uctopus pazsutust OBM. YcTpolicTBO maMsTH KOMIBIOTEpA.

CPCI1 | Paboma c¢ mexcmosvim npoyeccopom MicrosoftWord. Bsoo u | 4
pedakmupoganue mexkcma. DPopmamuposanue mekcma u abzayes.
Ilouck u 3amena 6 mexcme.

Co3nanue, OTKpbITHE, CcOXpaHeHue, 3akpeite (aitma Word
(moxymenta). BBoa Tekcra. BeinosiHeHHe IepeMeleHnit TI0 TEKCTY U
BbIIeIeHUsT  (pparmMeHTOB  Tekcra. Omepammy — mepeMenieHus,
KONMPOBAaHUSA, yHalieHusi (parMeHTOB Tekcra. DopmaTupoBaHHE
¢dparmMeHTOB TekcTa W abO3ameB. dopmarupoBaHWe IO 00Opasily.
OTMeHa HenmpaBWJIBHO BBITIOJIHEHHBIX AecTBuid. [louck u 3ameHa B
TEKCTE.

CPCI1 | Paboma c¢ mabauuneim npoyeccopom  MicrosoftExcel. Bsoo, | 3
pedaxmuposanue u Gopmamuposanue Oauuwvlx. Onepayuu ¢
ouanasonamu aueex. Onepayuu ¢ 1UCMamU.

Hcnonb3oBanue 3neMeHTOB OkHa EXcel. BBoj naHHBIX B siueiiku U
nMama3oHel.  PemakthpoBanwe W (OpMATHPOBAHHWE  JaHHBIX.
VYcnosuoe QopmarupoBanue. Omepanuu C JUana3oHAMH  SYEEK.
Hcnonp30Banne crienMalbHOW BCTABKH. JIMCTHI M ONEpALlK C HUMH.

CPCIT | MicrosoftPowerPoint. Cozoanue npezenmayuii. 3

CPCIT | Co3zpmaiite caMoCTOSATENbHO ©0a3y JaHHBIX Ha BeIOOp «BY3» |3
(cienMasbHOCTh-KYpC-TPYNNa-CTYIEHT).

BCETO CPC 35

BCETO CPCII 17

8.3. Meroanueckue peKOMeHAAIUH N0 MOJAr0TOBKE MUChbMEHHBIX PadoT

B paznen BkitouaroTcst TpebOBaHUS 110 OJTOTOBKE, COAEPKAHUIO, M 0(DOPMIIEHUIO MMChMEHHBIX
pabort, nmpeaycMoTpeHHBIX yueOHbIM TuTanoM Y MK (kypcoBast pabota, scce, pedepar, AoKiIam u T.11.)

Meroaudeckue ykazaHUsi Ui OOYyYalOIIMXCS IO OCBOSHUIO JUCHMUIUIMHBI  (MOIYIIS).
Pedeparer u cooOmieHuss pa3pabaThIBarOTCS MO OCHOBHOW JIUTEpAType Kypca, MEepPHOAMYECKHM
U3JIaHUSIM U PYKOBOJICTBAM IOJIb30BATENsl MPOTPAMMHBIX KOMILIEKCOB. OOmuii 06beM TEKCTOBOMU
yacTu pedepara (0e3 ydera KapT W NpujioxkeHui) — 25 crpanui. KomnuecTBo riaB — He Oojee 3.
KonnuectBo  aHanmu3upyeMol iureparypbl — HE MeHee 5 HCTOYHHMKOB. JKenarenpHO K 3aliuTe
COCTaBJIeHUE Mpe3eHTaluu. MakcuMalnbHas olleHKa pedepara coctaBiser 10 GayioB mpu ycnemHou
3amute. OOBEM OKJIa/a COCTABISAET A0 5 CTP. MAIIMHOMUCHOTO TeKcTa. MakcumanbHasi OleHKa — 5
0ayIoB.

Jlnst obecrieuenuss  3(PpPEKTUBHON CaMOCTOATEIHLHON PabOThI OOYYaIOMIUXCS B COUYETAHUU C
COBEPIICHCTBOBAHUEM YIIPaBJICHHUSI €0 CO CTOPOHBI MpemnojaBaTesiel, BHeayaUTOpHas pabora
COMPOBOXKIAETCA METOIUYECKUMU PEKOMEHIAIIHSIMH.

CamocrosiTesibHas pa0oTa BKJIKYaeT B ceds cieayrinue BUAbl padoTbl:

[ToaroroBka K MpOBEPOYHBIM pabOTaM, MPAKTUYECKUM 3aHATHAM, MU HEepeHIIUPOBAHHOMY 3aUeTYy.
Brinonnenue TBOpueckux 3aaanuii (pedepaTsl, JOKIAIbI C UCTIONIb30BAHUEM MPE3CHTALUH).

Pedepar — 310 oaMH U3 cambIX CIOXKHBIX BHJAOB CAMOCTOSITEILHOM PaOOTHI ¢ KHHUIOW, a IS 3TOTO
cleayeT OBIaAeTh Ooyiee MPOCTHIMH paboTamMu — pa3pabOTKOM IIaHa, COCTABIEHUSM TE3UCOB U
koHcriekToB. [loArotoBka pedepata M BBICTYIUIGHHME C €r0 HW3JIOKEHUSM YIIyOJseT 3AaHusd,
paciupsieT Kpyro3op, Npruy4aer JOTHYeCKH TBOPUYECKH MBICIUTH Pa3BUBATh KYIbTYPY PEUH.

[Ipu mpocmoTpe nuTEpaTyphl HAMEUYaeTCsl OPUEHTHUPOBAHHBIM IIaHbl pedepara, a KOTOPBIU
BKJIOUaeTCs 0OBIYHO 3-4 OCHOBaxX BOMPOCOB WMIHU pa3fenoB. B kaxablil u3 pasnenoB GopMyaupyeTcs
MO/ BOTPOCHI, TOMOTAOIINE MOCIEI0BATEILHO PACKPBITh coAepkaHus mpodimembl. B mporecce
M3y4YeHHUs Marepuana (OpMYyTUpOBKa TOJ BOIPOCOB U pa3leloB OOBIYHO yrouHsercs. [lpu
pedepupoBaHUM CIEAyeT JeNaTh BBIMHUCKH, 3aMChIBATh MBICIIH, BOSHUKAIOIINE MIPH YTCHHUH: CIETyeT
TaK)Ke TOYHO 3alKCHIBATh U OIpPENEICHHs TeX MOHATHH, KOTOphle OyAyT MCIOJB30BaHbI B pedepare.
W3 mpounTaHHOW MUTEpaTyphl HY’KHO 3aUMCTBOBaTh HE OYKBAJIbLHO TEKC, a BAXKHEUIIINE MBICTH, UJIEH,
TEOPUTHUYECKHE TOJIOKEHHUS: MOXHO IIMTUPOBATh HEOONBIINE OTPHIBKU MPOBOJUTH TUATPAMMEBIL,
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CXEMBI, YEPTE)KH, HO TJIABHOE — BBICKA3bIBaTh COOCTBEHHBIE COOOpaXEHMS IO BOIpocaMm pedepara.
[IpuBeneHHbIE BBIIE COBETHI CIEAYET paccMaTpUBaTh Kak IPUMEpHbIE, NPEANOJaraBliue U Apyrue
MOJIXObI, TOCKOJIBKY Y KaXXJO0TO YeIOBEKa BBHIPAOATHIBACTCS CBOM NPHEMbI U HABBIKM COCTABJICHUS
pedeparos.

Bompmryro momomp B pabore Haa pedeparoM OKa3bIBaThCS TMPEAWCIOBUS K MOHOrpadusMm u
cOopHUKaM. B HIX MOYKHO HAaliTH CBEJCHUS O LT M3/IaHUs, a TAKXKE O CYIIECTBYIOIIUX MpodiemMax B
UCCIIEJOBAaHUM.

[Tpu pa3paboTke miana pedepara BayKHO YIUTHIBATh, YTOOBI KXl €r0 IMYHKTa PacKphIBaJl OJTHY U3

CTOPOH M30paHHON TEMbI, a BCE IYHKThl B COBOKYIHOCTH OXBAaTbIBAJIU TEMY LIETUMKOM. Paziuuaror
HECKOJIPKO KOMITO3UIIMOHHBIX peIIeHur pedepara: BO —TIEPBBIX XPOHJIOTHYECKOE, KOTJa Tpema
PacKpbIBaTbCSA B UICTOPUUYECKOM MOCIIEI0BATEIILHOCTH BO — BTOPBIX, OIIMCATEIBHOE, IPU KOTOPOM TEMa
pacusIeHsIThCSl Ha COCTaBHBIE YAacTH, B IIEJIOM DPACKPBIBAIOIIME OMPENCIIEHHOE SIBICHUS: B —TPETbUX
AaHAJIMTUYECKOM, KOrja TeMa HCCIEAYeTCsl B €€ NMPUYMHHO-CIEICTBEHHBIX CBS3X M B3aMMOCBS3SIX
npobnemax. BaxHo cneauTsb 3a TeM 4TO Obl KayKJbli MyHKT IUIaHa ObLI COOTHECEH C TJIABHOM TeMol u
HE coJiepXajl MOBTOPEHUs B JAPYrMX NyHKTax. BaxHeiMu pa3genamu pedepara, 0003HAUUTH Kpyr
COCTaBJISIOLIUX €€ IPOoOJIeM, BBIBOJIbI YETKO U KPATKO ONPEAETUTH 331y CBOM JOJDKHO OBITH MPUIIOKEH
CIIMCOK JINTEPATYpBHI.
B oTiMuun OoT TeMaTHYecKOro KOHCHEKTa pedepaT TpeOyeT Oousbliell TBOPUYECKOW aKTUBHOCTH,
CaMOCTOSITEIBHOCTH B O00OOIIEHUH W3y4E€HHOM JIUTEpaTypbl, YMEHUS JJOTUYECKH CTPONHO H3I0KUTh
MaTepusi, OLEHUTh pa3MYHbIE TOYKM 3PEHMs] Ha HCCIEAyeMylo MpoOieMy U BbICKa3aTb O Hel
coOcTBeHHOE MHEHUE. B pedepare BakHO CBS3aTh TEOPUTUUYECKUE TIOJIOKEHUS C TPAKTUKOM.

Urak, pedepar — D10 caMOCTOSTENbHOE TPOU3BEICHIE aBTOPA, KOTOPBIE JIOJIKEH CBUAECTEILCTBOBATh
O 3HAaHWU JUTEepaTypbl B JIaHHOW TeMe, €€ OCHOBHOW mpoOjeMaThke, OTpakaTb HAa OCHOBE
TEOPUTHYECKUX 3HAHUU.

[Ipu ouenke pedepata 0OBIYHO PYKOBOJICTBYIOTCS CIEIYIOIIUMH KPUTEPUIMU

VY aanock 11 €ro aBTOPY pacKphITh CYIIHOCTH TaHHOM TTpooiemsl JK

Cymen 11 aBTOp caMOCTOSITEIbHO ¥ TBOPUECKHI MMOAX0/1 B U3JIOKEHUU pedepaTa

[IposiBui1 1 cunTaTh pedepar JOrHIecKu CTPONHBIM U H.T. 1.

MoskHO 71 cunuTaTh pedepaT JOrHIeCKH CTPOUHBIM H.T.

ObpazoBarenbHble TEXHOJOTUH B Xone W3ydeHUs IUCHUIUIMHBI MPUMEHSIOTCS CIEIYIOIINE BHIIBI
00pa3zoBaTeIbHON TEXHOJOTHM:

1. UudopmanoHHbIe TEXHOJIOTHMH — OOyd€HUE B AJIEKTPOHHOW 00pazoBaTENbHON Cpele C IEJbIo
paciupeHuss JocTyna K oOpa3oBaTelbHBIM pecypcaMm. Ha nekuusx ¢ mprUMEeHEHHEM 3JIEKTPOHHBIX
HOCHUTEIEH.

2. PabGoTta B KOMaHae — COBMECTHasl JIESATEIBHOCTh CTYIEHTOB B TPYyMIE IOJ  PYKOBOJCTBOM
Jmujepa HalpaBJieHHAas Ha pelieHre oOIeill 3aJaud MyTeM TBOPUYECKOTO CIOKEHHUS PEe3ylbTaToOB
WHIUBUAYAIbHOW pabOThl YIEHOB KOMAaHIbl C JENEHHEM IIOJHOMOYMH M OTBETCTBEHHOCTH.
[IpuMeHsieTcst Ha MPAKTUYECKUX U CEMUHAPHBIX 3aHATUAX UHOTIa HA IPOJIBUHYTHIX JICKIUSX.

3. Case— keHcC TEXHOJIOTMHM — aHAIM3 pPEAIbHBIX NPOOJIEMHBIX CHUTYallMii, MMEBIIUX MECTO B
COOTBETCTBYIOIIEH 00MacTH MPOPecCUOHANBHON [EATENbHOCTH W TOWUCK BapHUAaHTOB JYYIIHX
pemienuii. Ha mpoOaeMHbBIX NEKIUAX U CEMUHAPCKUX 3aHATUSX.

4 . PoneBast urpa — wMHTalMs CTyIEHTAMHU pealbHON MPO(GECCHOHATBHOU NESTENBHOCTH C
BBITIOJTHEHHEM (PYHKIIUH CIEIHAIMCTOB Ha Pa3IMUHBIX pabounx MecTax. Ha ceMruHapCKux 3aHATHSX.

5. IlpobGnemHoe oOyueHHE — CTHUMYJIHPOBAaHUE CTYAEHTOB K CAMOCTOSITEIFHOMY HPHUOOpPETEHUIO
3HAHUA HEOOXOTUMBIX IJIs PEIICHUs KOHKPeTHOW mpoOiembl. [Ipyu BBIMONHEHWH WHAMBHIYaTbHBIX
TBOPUYECKUX 3a/IaHUil CM. paboTe Ha CeMUHAapaXx.

6. KonTekcTHOe 00y4yeHHe — MOTHBAIIHS CTYJICHTOB K YCBOCHHIO 3HAHUH IyTeM BBISBICHUS CBs3EH
MEXK/ly KOHKPETHBIM 3HAHUEM U €ro npuMeHeHueM. [Ipu 3ToM 3HaHusl yMEHUsI HABBIKU JJAIOTCA HE KaK
MpeIMeT JJIsl 3alIOMUHAHMS, a B KaYeCTBE CPEACTBA pelieHus MpodeCCHOHATBHBIX 3a/1a4.
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7. OOy4yeHHe Ha OCHOBE OIBITa — AKTHBH3ALMS [MO3HABATEIHHOW IEATEIBHOCTH CTYICHTA 3a CUET
accoIManuy 1 COOCTBEHHOTO OIBITa C IPEIMETOM U3YyUCHHS.

8. HMuamBunayanbHoe oOydeHME — BBICTPAMBAHUE CTYAEHTOM COOCTBEHHOW 00pa3oBaTeIbHOMN
TPaeKTOPUHU HAa OCHOBE (DOPMUPOBAHMS WHAWBUIYAILHOM MTPOTPAMMBI C yYETOM HHTEPECOB CTYEHTA.
9. MexaucuuiuimHapHoe o0y4eHue — UCIOJIb30BaHNE 3HAHUM M3 pa3HbIX 00JacTei UX rPyMIHUPOBKa
Y KOHIIEHTPAIU B KOHTEKCTE PelIaeMoil 3a1auu.

10. Omepexaromasi camocToATeNbHAas paboTa — M3y4EHUE CTYJECHTAMHW HOBOTO MaTepuaia J0 €ro
M3YUYEHHSI B XOJIE ayTUTOPCKUX 3aHATHI.

8.4. Uubie MaTepuaIbl

BaxxHoe MecTOB M3y4YeHHM JaHHON NUCHMIUIMHBI 3aHMMaeT Hamvcanue pedepara. B coorBercTBuu C
y4eOHBIM IIJIAHOB KaKIIBIH CTYIEHT JOJDKEH Hamucarh pedepar 1o Teme, IpeIoKeHHOW B MporpaMmme
Kypca.

Pedepar BbImoMHSAETCS ¢ LENBIO0 MPOBEPKU 3HAHHWNA CTYJEHTA 10 HanOoJiee BaKHBIM acIeKTaM Kypca.
Pedepar momkeH ObITh HammMcaH HAa BBICOKOM HAay9HOM M TEXHHUYECKOM YypOBHE. B Xone HammcaHus
CTYyJIeH JIOJDKEH: BHUMATEIHbHO M3YYHTh PEKOMEHJIOBAaHHYIO JIUTEpaTypy, MOKa3aTh 3HAHHE OCHOBHBIX
BOTIPOCOB TEMBI, IPOSIBUTh YMEHHUE MPABUIILHO, YETKO M KPATKO M3JIaraTh YCBOCHHBIN Marepuall. Pedepar
JI0JDKEH OTBEYATh CIICAYIOIINM TPEOOBAHHSM:

Pedepar nomken ocBemars BONPOCH TOJIBKO 33/1aHHOM TEMBI.

Oo6beM pedepara He AomkeH npeBbimarh 10 crparun. CTpaHHIbl HEOOXOMMO MTPOHYMEPOBATh, & TAKKE
00s13aTelbHO OCTaBUTH MMOJS (3 cM) Ui MOMETOK M 3aMeYaHHUil IpernojaBaTess, PeleH3UPYIOIIEro
paboty. TUTYIBHBIN TUCT JODKEH HECTH CIICTYIONIYIO HH(POPMAIIHIO:

Ha3Banue By3a;

HasBanue auCIUATUIMHEL;

Tema pedepara;

®.1.0. cryneHra;

CrenManbHOCTb, TPYIIA.

B Hauane pedepara mpuBOAWTCS MEpPEUeHb BOIPOCOB, COJEP)KAaHHE, B KOHIIE — CIHMCOK JIUTEpPaTyphl,
KOTOpasi Oblj1a M3ydeHa CTYJEHTOM IpU HAITMCAHUU PabOThI.

B xone paGoTel Haj TeMoW He cieayeT OrpaHHYMBATBbCS TOJIBKO JIMIIb YKa3aHHOW B METOJIMYECKUX
yKa3aHUAX JUTepaTypoil. PekoMmeHnyeTcsi HUCMOb30BaTh JOMOJHUTEIbHBIE HCTOYHUKU (CTaThU B
HAYYHBIX JKypHaJIaX, HOBbIE ITYOJIHKAIIUHU, CIPABOYHUKH).

9.MaTepuaJjibHO- TeEXHHYECKOE ofecriedeHne IUCHUIIHHBI (MOIyJ1eit)

B xadecTBe MaTepHaNIbHO-TEXHUYECKOTO 00CCTICUCHUS TMCIUILIMHBI YKa3bIBACTCS HEOOX0IMMOE JIIst
o0ydeHus: o0OpyJOBaHUE, IEMOHCTPAIIMOHHBIC NPHOOPHI, MYIBTUMEIUNHHBIE CpPEICTBA, Y4YCOHBIC
GuiIbMBI, TpEeHAXKEphl, KapThl, IJIAKAThl, HArJIAIHBIE TOCOOMs; TpeOOBaHHS K AayAUTOPHUH U
1ab0paToOpHH, HATMYUE JOCKH H. T. 1.

10. TJIOCCAPUM
A63ay — pparMeHT TEKCTa, 3aKaHYMBAIOIINIICS HAKATHEM KJIaBuIu Enter.
Aneopumm — TOYHOE U TOHATHOE  yKa3aHUE  HUCIOJHUTENIO  COBEPIINTh  KOHEUHYIO
MOCJIEIOBATETFHOCTh JCHCTBHI, HANpaBlIEHHBIX HA JOCTIKEHUE YKA3aHHOM IeNU WM Ha pelIeHHe
IMOCTaBJIIEHHOM 3a1a4H.
Aneopummu3zayus — pazpaboTKa alrOpUT™Ma pEIICHUs 3a/1a4H.
Anghasgum — xOHEUHOE MHOYKECTBO OOBEKTOB, Ha3bIBAEMBIX OYKBaMU WJIM CUMBOJIAMH.
Annapammulii unmepgeiic — yCTpoCcTBO, YacTh Mpolieccopa 00ecrneynBaroIIee COTIaCOBAaHUE MEXKIY
OTIEIbHBIMH OJIOKAMH BBIYHUCIUTEILHON CHUCTEMEL.
Apugpmemuuecxo-nozuuecxkoe ycmpoiicmeo —, npeIHa3HaYeHHas, IS BBIITOJIHEHHS
apu(pMeTUYECKUX U JOTUIECKHUX OTepaIuii.
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Apxueayus Oannbix - OPraHW3AIMS XpAaHEHUS MAHHBIX B yIOOHOM W JIETKOAOCTYNHOH Qopme,
CHIDKAIOIIEH 3aTpaThl HAa XpaHEHHWE W TOBBIIIAIONICH OOLIYI0 HaIEKHOCTh HH(MOPMAIMOHHOTO
nporecca.

Apxumexkmypa IBM — ob1iee onrcanue CTpykTypbl U Gpynkuuii 9BM Ha ypoBHE, JOCTATOUHOM IS
MOHMMaHUS TPUHIMIOB paboThl M cucTeMbl KoMaHa OBM. ApxuTekTypa He BKIIOYaeT B ce0s
OTHCaHME JETaNeH TEXHHYECKOTO U (PHU3MUECKOTO YCTPOHCTBA KOMITBIOTEPA.

baza oanneix — xpansiascs Bo BHelIHeH naMatu OBM COBOKYNHOCTh B3aUMOCBSI3aHHBIX JaHHbBIX,
OpPraHM30BaHHBIX II0 ONPEICICHHBIM IpaBUJaM, IPEAYCMAaTPUBAIOUIMM OOILIME NPUHIMIBI WX
ONMCAHUS, XpPaHEHUSI U 00paOOTKH.

bazoean annapamnas xouguzypayua — TunoBoi HabOP YCTPOMCTB, BXOJSIIUX B BBIYUCIUTEIBHYIO
cucteMy. BxitouaeT B ce0st cCHCTEMHBIN OJIOK, KJIIABUATYPY, MBIIIb © MOHUTOP.

Ba3zoeoe npozpammnoe obecneuenue — COBOKYIHOCTb IPOrpaMM, 00ecrieunBarOINX B3aUMOAEeHCTBIE
KOMTIbIOTEpa ¢ 0a30BBIMH allapaTHBIMH CPECTBAMHU.

Baiim — 1. BocbMupaspsiHOE JABOWYHOE YHCIO; 2. JJIEMEHT NaMATH, IO3BOJISIONIMM XpaHUTh
BOCBMUPA3PSIIHOE IBOMYHOE YHUCIIO.

Bygep o6mena — obnacte onepaTUBHOM NMaMsATH, K KOTOPOH MUMEIOT JOCTYI BCE NMPHIIOKEHUS U B
KOTOPYIO OHH MOTYT 3aIiCHIBATh JAHHBIC WM CUUTHIBATH HX.

Buoeonamamp — y4acTOK OIIEpaTUBHOM IaMATH KOMIIBIOTEPA, B KOTOPOM XPAHUTCA KOJ
n300pakeHMsl, BEIBOJJMMOTO HA JUCIUICH.

Bneodpenue — BximoueHre 00beKTa B JOKYMEHT, CO3JJaHHBIN APYTrUM HPUIIOKEHUEM.

Bnewinaa namamp — namsath Ooisplioro oObema, ciyxkamias i JOJTOBPEMEHHOIO XpaHEHUs
MPOTpaMM U JTaHHBIX.

Ba3zosoe npozpammnoe obecneuenue — COBOKYTHOCTb IPOrpaMM, 00eCreunBarOIINX B3aUMOECHCTBIE
KOMIIbIOTEpA ¢ 6a30BBIMU ANMAPaTHBIMU CPEICTBAMHU.

I'pagpuueckuii pedakmop — nporpamma, npegHasHauYeHHas AJs CO3[aHUsA U 00pabOTKM rpaduuecKux
M300paKCHHUI.

/lannvie — 3apeTucTpUpOBaHHbBIE CUTHAIIBI.

Juazpamma — 110001 BUJOB IrpauecKoro MpeaCcTaBICHHs JaHHBIX B 3JIEKTPOHHOM TabmuLe.
Juanozoeoe 0kHO — Pa3HOBUAHOCTBIO OKHA, MO3BOJIAIONIAS IOJIb30BATENIO BBOAUTH B KOMIIBIOTED
nHpOpMaHUIo.

uanozoeviii pexcum — pexxuM pabOThl ONEPALMOHHON CHUCTEMBI, B KOTOPOM OHa HaXOJIUTCS B
OKUJIaHUM KOMaH]Ibl MO0JIb30BaTelIsl, MOJY4YUB €€, MPUCTYNAET K UCIIOJIHEHUIO, a MOCIe 3aBepLICHUs
BO3BpAILAeT OTKIUK U KAET OYEPEAHON KOMaH bl

/luana3zon — COBOKYIHOCTb S4€EK 3JIEKTPOHHOM TaONuUIbl, 00pa3yloIMXCsl Ha NepeceueHUH TPYIIbI
II0CJIEI0BATEIbHO MIYLIUX CTPOK U CTOJIOLOB.

Jlokymenm Windows— mo6oii daiin, oOpabaTbiBaeMblii ¢ IOMOIIBIO MPUIOKEHUHA, paOOTAIOMIUX MO
yIipaBJieHUEeM onepanuoHHol cuctembl Windows.

/paiieep — nporpamma, obecrieunBaromiasi B3auMO/IeHiCTBHE KOMIBbIOTEPA ¢ BHEIIHUM YCTPOUCTBOM.
Kecmkuii maznummnoiii ouck (ZKM/]) — BHeIHSAS NaMATh KOMIbIOTEpa, MpeiHa3HAuYeHHas IS
MIOCTOSIHHOTO XpaHEHHUs JAHHBIX.

3anpoc — 0O0bBEKT, CilyXallMid [Uid W3BJICYCHUS JAHHBIX U3 TaOMUIl M IPeJOCTaBICHUS UX
MI0JIb30BATENIO B YIOOHOM BHJIE.

3awuma oanneix - KOMIIJIEKC Mep, HAPABJICHHBIX Ha NMPEJOTBpAIlleHHE YTPaThl, BOCIPOU3BEICHUS U
MOIU(UKAIIY JJAHHBIX.

Hngopmamuka — Hayka, u3yyarolmias 3aKOHOMEPHOCTH TNOJYYEHHUS, XpaHEHMs, Nepefayd Hu
00paboTku nHGOPMAIUHU B IPUPOJIE U YEIOBEYECKOM OOIIECTBE.

Hnghopmayuonnaa cucmema — cucrema, crnocoOHasi BOCIIpHHUMATh U 00padaThIBaTh HH(OPMALIHIO.
Hnghopmayua — cooOlieHne, CHIKAIONIEE CTENeHb HEONPEIeJIEHHOCTH 3HAaHUA O COCTOSHHUU
MIPEIMETOB WJIU SIBJICHUH U TIOMOTaroIlee PelnTh MOCTABICHHYIO 3a/1a9y.<

Kamanoz (nanka) — crneuuanbHO OTBEJCHHOE MECTO Ha JUCKE JUISI XpaHEHUs HMEH (Qaiinos,
00BbETMHEHHBIX KaKUM-THOO MPHU3HAKOM, BMECTE CO CBEAEHUSAMH 00 HMX THIE, pa3Mepe, BPEeMEHH
CO3JaHHUS.
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Knasuamypa — xJ1aBUIIIHOE YCTPOKCTBO YIIPABIICHUSI KOMITBIOTEPOM.

Koouposanue — nnpepcrapieHue JaHHbBIX OJTHOTO TUIIA YEPE3 JaHHbIE IPYroro TUIIA.

Komnviomep (3BM) — yHUBEpCaIbHOE 3JIEKTPOHHOE MPOTPAMMHO-YIPABISIEMOE YCTPOWCTBO IS
XpaHeHus1, 00pabOoTKU U nepeaayr HHHOpMaIHH.

Komnviomepuolit  6upyc — CHELMAIBHO HAIIMCAaHHAs IpOrpaMMa, IPOU3BOAAILAS  JIEHCTBUI,
HECaHKIMOHUPOBAHHbBIE MIOJIb30BATEIIEM.

Kypcop — cBeToBas MeTKa Ha SKpaHe, 0003Ha4. MECTO aKTMBHOI'O BO3JICHCTBUS Ha paboyee MoJIe.
Mukponpoueccop — cBepxOonbliasi MHTETPalbHAS CXEMa, BBINOIHSIOMAS (YHKIUH IPOIECcopa.
Muxkpomnporieccop co3AaeTcs Ha MNOJYIPOBOJHUKOBOM KpHUCTaJle (WJIM HECKOJBKUX KpHUCTaJlIax)
IIyT€M MIPUMEHEHUSI CJI0KHOU MUKPOIJIEKTPOHHOM TEXHOIOT U H.

Mmnoczo3adaunasa  onepayuonnaa  cucmema —  OIEpPALMOHHAs  CHUCTEMa,  YIPaBIISIOMIAS
pacnpe/ieieHueM PEeCypcoB BBIUMCIMTEIBLHOM CHUCTEMBl MEX]Y MPHIOKEHUSIMU U OOecreunBaronas
BO3MOXHOCTh OJHOBPEMEHHOI'O BBIIIOJIHEHUSI HECKOJbKUX MPUJIOKEHUH, BO3MOXKHOCTH OOMEHa
JAaHHBIMU MEXAY NPUJIOKEHHUSIMH U BO3MOXHOCTH COBMECTHOIO HCIOJIb30BaHUS IPOrPAMMHBIX,
anmnapaTHBIX U CETEBBIX PECYPCOB BHIYMCIUTEIBHON CHCTEMBI HECKOIBKUMU MPUI0KEHHUSIMHU.
Monumop — ycTpouCTBO BU3YaJIbHOTO MPEACTABICHUS JaHHBIX.

Mynemumedua cpedcmea — NporpaMMHBIE U allllapaTHbIE CPEJICTBA KOMIIbIOTEPA, MOAIEPKUBAIOLIIE
3BYK U LIBET.

Mbtuib — yCTpOUCTBO YIPaBICHHUS KOMIIBIOTEPOM MAHUITYJISITOPHOTO THUIIA.

Haxonumenu (0ucko6o0wt) — ycTpoiicTBa, 00eCHeUnBaroOIIie 3aMUCh WHGOPMAIIMA Ha HOCHUTENH, a
TaK)Ke ee MOUCK U CYUTHIBAaHUE B ONIEPATUBHYIO MaMSTh.

OKHO — OTpaHMYCHHAsI PAMKOM 9acTh DKpaHa, ¢ MOMOIIBI0 KOTOPOU 00eCriedYnBaeTCs B3aMMOICHCTBHE
MIPOrPAMMBI C [OJIb30BATEIIEM.

Onepamuenaa namams — NaMsITh KOMIIbIOTEpA, CIY)Kalllasi JUis BPEMEHHOTO XpaHEHHs] IporpamMMm U
JAHHBIX HEMTOCPEICTBEHHO BO BPEMSI BHIYMCIICHHI.

Onepayuonnaa cucmema — KOMIUIEKC CHCTEMHBIX W CIYXEOHBIX MpPOTpaMM, YIPaBISIOUIUI
pecypcamMy BBIUMCIMTEIBHOW CHUCTEMBI U OO0ECIEUMBAIOMIMI IMOJIH30BATEILCKUNM, MPOrPAMMHO-
anmapaTHBIA U MPOTPaMMHBIN HHTEP(EHCHI.

Ilamame — pusnueckas cuctema ¢ OOJBIINM YUCIOM BO3MOKHBIX YCTOMUMBBIX COCTOSIHUH, CITyKaIast
i xpaHeHus: naHHBIX. [lamare OBM MoHO pa3fenuTh Ha BHYTPEHHIOIO (ONEPaTHBHYIO) MaMsITh,
PETrUCTPBI MPOLIECCOPA U BHELITHIOKO MaMSTh.

Ilocmosannoe 3anomunarwuiee ycmpoiicmeo (I13Y)— ObicTpas, >SHEpProHe3aBUCUMAs IaMsTh,
MpeHa3HaYeHHAas! TOJIbKO JUISl YTCHHUS.

Ilpuknaonoe npozpammnoe obecneuenue — KOMIUIEKC MPUKIAIHBIX IPOTPAMM, C IOMOIIIbIO KOTOPBIX
Ha JJAaHHOM pa0o4yeM MeCTe BBITIOJIHSIIOTCS KOHKPETHBIE paOOTHI.

Ilpozpamma - xoHEUHAs TIOCTIEIOBATEIBHOCTh KOMAH]] C YKa3aHHUEM TMOPSIJIKA UX BBITIOJHEHUSI.
Ilpozpammuposanue - coctaBieHUE TOCIEAOBATEIBHOCTH KOMaHJ, KOTOpas HeoOXoauma s
pEelIeHUs TOCTaBICHHOM 3a/1auH.

Pabouasn knuza — noxyment Excel.

Pacmposwiit  peoakmop — tpaduyecKkuil pegakTOp, HCIOJNB3YIOIUH B KadyecTBE JlIEMEHTa
M300paxKeHHs TOUKY, UMEIONIYIO IIBET U APKOCTh. Mcmonb3yeTcs, koraa nuHpopmaius o IBeTe BaKHEE
uHpopmanuu o hopme JIMHHUH.

Peoakmupoeanue — n3MEHEHNE YK€ CYIIECTBYIOLIETO JOKYMEHTA.

Penayuonnas 6azel 0annpix — 0a3a JaHHBIX, cojepxkalias WH(GOPMAINIO, OPTaHU30BAHHYIO B BUJIE
TaOJIHII.

Cucmema ynpaeénenus o6azou Oannvix (CYB/]) — KOMIUIEKC TIPOTPaMMHBIX  CPEJICTB,
NpeJHAa3HAYCHHbIX [UI1 CO3JIaHMsl HOBOM CTPYKTyphl 0a3bl, HANOJHEHHS €€ COJEepPKUMBIM,
PEAAKTUPOBAHUS COJIEPKUMOTO U €r0 BU3YyaJIU3alUH.

Cucmemnoe npozpammmuoe  obecneueHue — COBOKYIHOCTb  IIpOorpamM,  00€CHEeYHBAIOIIUX
B3aMMO/ICHCTBHE MPOUYUX MPOrPaMM BBIYMCIUTEIBHOM CHCTEMBI C MporpamMmaMu 0a30BOTO YPOBHS U
HETMOCPEICTBEHHO C amllapaTHbIM 00eCIIeYeHUEM.
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Cucmemmnbwlit 610K — OCHOBHOM y3€ll KOMIIBIOTEpPA, BHYTPH KOTOPOTO YCTAHOBJIEHBI HaNOO0JIee BaXKHBIC
KOMIIOHEHTBI: MaTepHHCKas IulaTa C IMPOLECCOPOM, MKECTKUM IUCK, AMCKOBOJ TI'MOKHMX HCKOB,
JMCKOBOJT KOMIIAKT-AHCKOB.

Copmupoeka OanHBIX — YTIOPSIIOUYEHUE JaHHBIX IO 3aJaHHOMY IpPH3HAKy C LENbI0 yao0cTBa
HCI0JIb30BAHUS.

Cmuns ogpopmnenus — IMEHOBaHHAs! COBOKYITHOCTh HACTPOEK MapaMeTpoB mpuQra, ad3ama, s3piKa 1
HEKOTOPBIX AJIEMEHTOB 0(opmiIeHHs ab3alia, TaKUX KaKk paMKH U JIMHUH.

Tabauunvii npouyeccop (31ekmponnaa mabdauya) — NPUKIATHAS Tporpamma, NpeaHa3HAYEHHAas
IUTSL XpaHEHUs TaHHBIX PA3JIMYHBIX THIIOB B TAOMUYHOHN popme U ux 00pabOTKH.

Texcmoswtii npoyeccop — NpUKIaIHAs IpOrpaMMa, peJHa3HaueHHas Ui CO3JaHMsl, pelaKTHPOBAHUS
1 GopMaTHPOBAHUS TEKCTOBBIX JOKYMEHTOB.

Texcmoewlit pedakmop — TpUKIATHAs MporpamMma, IpeJHa3HaueHHas JUIsi BBOJAa TEKCTOB B
KOMITBIOTEP UX PEJAKTUPOBAHMSL.

Texywuii Ouck0600 — 3T0 TMCKOBO/I, C KOTOPHIM pabOTAET MOJIH30BATEIh B HACTOSIIIEE BPEMSI.
Tpancnamop — nporpamma, mpeoOpasyromias HCXOJHBI  TEKCT MporpaMMbl Ha  SI3bIKE
MIPOrpaMMHUPOBAaHMSI B KOMaH/Ibl IPOLIECCOPA.

Ynpaenarwwee ycmpoiicmeo— 4dacte mpoleccopa, KOTOpas ONIpPEIENSeT IOCIeI0BaTEIbHOCTD
BBITIOJIHEHUS] KOMAaHJ, 3aHMMAeTCs IOMCKOM MX B MaMsiTH W JIEKOAUPOBAHHEM, BbIpaOaThIBaeT
MIOCJIEIOBATEIFHOCTD YIPABJISIONINX CUTHAJIOB, KOOPJIMHUPYIOIIYI0O COBMECTHYIO pabOTy BCEX Y3JIOB
OBM.

@aiin — 1. NOrvUyYecKy CBs3aHHAsI MOCJIENOBATENILHOCTh JTAHHBIX OJHOTO THIIA, MMEIOIIas HUMs; 2.
MIOCJIEIOBATEIFHOCTD MTPOM3BOJIBLHOIO YKciia OaliTOB MaMsITH, UMEIOLIast UMsL.

Daiinosas cucmema, KOMIUIEKC IPOrpaMM OMNEPALMOHHONW CHCTEMBbI, 00ECIeUnBAIOIIUN XpaHEHUs
JAHHBIX Ha JUCKaX U JOCTYI K HUM.

Dopmanuzayusa OaAHHBIX — IPUBEJCHUE JAHHBIX, TMOCTYMAIOUUX M3 pa3HbIX HCTOYHUKOB, K
OJINHAKOBOH opMe, YTO MO3BOJIAET CACNATh UX COMOCTABUMBIMU MEXTy COOOH.

@opma — 5TO cHeUMATBHOE CPEACTBO ISl BBOJA JAaHHBIX, MPEJOCTABIAIONIEE KOHEYHOMY
M0JIb30BATEI0 BO3MOYKHOCTh 3aIOJIHEHUSI TOJILKO TEX IMOJiel 0a3bl JaHHBIX, K KOTOPBIM y HEro €cTh
MpaBo JI0CTYIIA.

Dopmamuposanue — ohopMIieHHE TOKYMEHTA C HCIOJB30BAaHWEM METOJOB BHIPAaBHUBAHUS TEKCTa,
MPUMEHEHUEM DPAa3IMYHBbIX IIPUQPTOB, BCTPAUBAHMEM B TEKCTOBBIA IOKYMEHT PHCYHKOB U JPYrUX
00BEKTOB H TIp.

Ilenmpanonulii npoyeccop — OCHOBHOM 3JE€MEHTOM KOMIIBIOTEpa, 00ECIEeYMBAIONINI BBHITOJHEHUE
porpaMM M VIpaBJICHHE BCEMH YCTpOHCTBaMu KommbioTepa. COCTOUT U3  YHPaBISIOLIETO
U apuPMETUYECKOTO-JIOTUYECKOTO YCTPOICTB.

Inekmponnaa madauya — cym. madaUUHLLIL RPOUECCOp.

Inekmpounslii 00OKymenm — JOKYMEHT, CO3/1aBa€Mblil B 3JIEKTPOHHOM BHUJE B GopMaTe TEKCTOBOTO
mporeccopa.

A3vik npocpammuposanun (anzopummuyeckuil A3vlK) — UCKYCCTBEHHBIN S3BIK, MpeAHAa3HAUYCHHBIN
JUIS 3aIHCH MIPOTPaAMM.

Aueiika — MUHUMATBHBIN 3JIEMEHT TSl XpaHEHUS JaHHBIX.

Web-0okymenm — >nexkTpoHHBI OKYMEHT, MpeJHA3HAYCHHBIH Uil [POCMOTpa Ha JKpaHe
KoMIIbIOTEpa cpescTBamu Internet.
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COI''TACOBAHO YTBEPXJEHO
[Tporokout 3aceqanus Kapeapsl Pexrop YHIIK «MYK»
No OT

(Ha3BaHue)

(moamwuck, ¢.1.0.)

JIUCT UBMEHEHUM
B y4eOHO-METOINYECKU I KOMILJICKC (Mopyne) JUACHUIITIMHBI

(Ha3BaHUE IMCUUILINHBI)
10 HANpPaBJICHUIO MOATOTOBKH (CIEUAIBHOCTH)

Ha 20 /20  yuyeOHBIN TOJ

1.B BHOCATCS CIIEIYIOIIAE U3MECHEHNS
(anement YMK)
) ;
| ;
1.0
2.B BHOCSITCA CIEIYIONIUE U3MEHEHUS:
(anmement YMK)
2 ;
2. ;
2.
3.B BHOCATCS CIEAYIOIINE U3MEHEHHUS:
(anement YMK)
I ;
2 ;
3.0
CocraBuTenb MO ATTNCH pacmudpoBKa MOIIUCH
JaTa
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